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AKTYAJIM3ALIUA HA MOAYJI CKIIALL
Bepcus 95.92.07 Mapr 2025

1. BoB ., BbBexkaane na nanuu” —>“IIpuxon/Pa3xon ckaan”->F7 — Kypc:
e ¢ nobOaseH kiaBuil F2 — [lewar 3a MacoB neyar Ha JOKYMEHTHUTE OT Kypca;
1. na F8+Ilenu e no6aBeHo mosie Bkiawyu ¥ NpUXoaHU MUIamaHus, ¢ onmuu 3a u3oop Jda/He.
AKO JIOKYMEHTHTE B Kypca ca 3a uzbpano All, uma u onuus [Ja, camo 3a uzopanus All;
2. na F11 — Homep e no6aBeHa KOJIOHA C HOMEpa Ha KOHTpareHTa.
e BoB ,,BbBexaane na nanun” —>“Ilpuxon/Pasxox cknan” Ha F11 — UcTtopusi Ha KOHTpAareHT u
Marepuaj, B OaJIOH ce BHKJIa 00CKT, aKO € TTIOCOUCH TaKbB.
e BoB ., BbBexaane Ha nanuun” —>“Pazxoauu/IIpuxoann miamanus’:
® pu 3aKkpuBaHe Ha IUam@aHe c kiaBuml F7 Ha ekpaH NObPBOHAYAIHO W3JIM3aT HEHYJICBUTE
3anbiokeHus. JlobaBen e knaBum K3 — BeuukH, ¢ KOMTO anTepHATUBHO C€ MOKa3BaT BCHUYKHU
JIOKYMEHTH 32 KOHTPareHra,
e B CVIITO He ce npaBu mpoBepKa 3a Bpb3Ka ¢ (PUCKATHO YCTPOIMCTBO.
e B ,,Cnpasku 3a JIJIC” —> B none Iloapenda nmo e no6aBena omnuus no Permcrpaunonen N.
e B ,Hacrtpoiika”->"PaboTHu napamerpu” -> , Pa3xox noapa3doupane:
1. mapamersp 116 — ABTOMATHYHYM NAPTHAU cTaBa 444;
2. 3a MOJI3BAIUTE OT/AaJiedeH AOCTHII € 1o0aBeH 443 - ,,bpoii konus ¢ F2 Otaajsedyen 10cTbn’;
3. ako 347-Ilocnennu neHu KoHTpareHTu ¢ +10 eHnTe ce chbxpaHsBar u 3a npodopma JTOKyMEHTH.

ITPON3BOJICTBO
B ,,Hactpoiika”—”Pa6oTnu napamerpu”—"IIpousBoacTeo noapasonpane”:
® 1o00aBeH e mapameTbp 172 - ,ABToMaTuyHu napruau® c ommuu 0 — ,He*, 1 — ,Jla* — 3a

MaTepHaInTe y4acTBAIM B TPOM3BOACTBOTO CE€ MOITBJIBA I'bpPBAaTa NapTUIA C HATUYHOCT;
e j00aBeH ¢ mapameTsp 179 - ,,ABTOMaTH4YHA AaTa Ha perucrpauus® c omuu 0 — ,,He* , 1 —
»la*“ — JlaTtata Ha peructpainus € 1-Bo yuciao Ha Mecena.

AMBAIJIAX
B ,,CopaBku 3a pazuerure”—,Bemomoct no koHTpareHtu-amoasaxxku“ Ha F8-IIpoB B mnoie
KountparenTu e no6asena oniusi bes am0anaxHo 3aab/KeHHe.

BTOPUYHU CYPOBHUHU
B ,,Hactpoiika” >N YMIIC u [Ipuxoxn/Pa3xon cknax B Tabnuia UYMIIC:
® ca qo0aBeHH KoJ10HM PaskomiiekroBane u [Ipogaxx0a, B KOMTO ce BbBek/1a U3BbPLIEHATA
JIEHHOCT;

o c kiaaBum F3 - Ount ce puarpupar BCHYKH WK HepaskoMmiuviekToBannte MIIC;

e ¢ kiaaBuu F5 — JlokyM B 0aJI0H ce U3BeXKIAAT JOKYMEHTUTE, B KOUTO e nosa3sano MIIC;

o c kiaaBumi F10— Tpue morar na 0baat u3rputu Benuku MIIC, HeyuyacTBalum B JIOKYMEHTH;

5. npu BbBe:xaaHe HAa MIIC B 10KyMeHT, aKo He ce NONbJIHU HOMePa BbB BXOJAHUTE IaAHHH,
H3JIM3a CIUCHK HA Hepa3komjiekToBann u Henpoaaaenu IIMC. B To3u cnucbk MIIC moxe 1a
ce oT0eJ1esKM 1)U € PAa3KOMILIEKTOBAHO WJIN NMPOJAA/IeHO;

6. mpu ekcnopT/MMNOPT HA JOKYMEHT ce npexBbpJasa u MIIC-ro.

EKCITOPT/UMIIOPT C IPYT'U ITPOI'PAMU
e Jlannwute 3a KapncOepr ce u3npaiaT npu cMsiHa Ha /1aTara;
e 3a MukpounBecT U Bu3HeCcHABHUraTOp BHB BXOJHHUS €KpaH € nobOaBeHo moiie ExcmopT mo c
onuuu lata Ha gmokymenTt u /lata Ha perucrpamus. OnmusAra 3a MyCKaHE HA JIBETE BHHIIHU
MPOrpamu ce paszaeis B 1Be TOUkU 9 — Mukpounsect u 29 — buzHec HaBpurartop.
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AKTYAJIN3AIIUSA HA MOAYJI CKJIAJ
Bepcust 95.92.06 AexemBpu 2024

2. BbB ,,BbBe:xknane na nanun” —>“Ilpuxon/Pa3xon cknan”:

® [pU NPUKIIOYBAHE HA JOKYMEHT ¢ F2 u mpu mewyaT Ha moBede OT €AHO KOIMHE, OMIUUTE 3a
reyar U BUJIa Ha TIPUHTEPA ce 30UpaT eTHOKPATHO;

® [P M3BEXKJAaHE Ha MIPOCPOUMS HA KOHTPAreHT B OaJIOH ce BUXkKJA MOSICHEHUETO Ha JJOKYMEHTA;

B chblliecTByBaly JokymeHTH Ha F3-IIpoB c kinasui F3-PbuHo Morar ia ce npeMaxHar JJaHHHU 3a
OOH U JOKYMEHTa Jla cTaHe HenpukitoueH, ako B nosie @b N ce nonbinu 0. Jlo6aBeHa e npoBepka
3a nokymeHntu ¢ BII-2,5,7, 3a kouto He ce n3nckBa (huckaieH OOH;

e B chllecTByBalM JokymMeHTH Ha F3-IIpoB BbB BXOJHUTE JaHHU HA JIOKYMEHTH U IUIAIAHMSA Ca
no6asenu nosieta B/ u Ilogpenda mo. Ilonero Mogpenda nmo craBa aktuBHO camo 3a n3opan Tum-
Hoapoden, ¢ onmuu Jlata Ha JOKYMEHT M IJIAIIAHE—U3BEXKJa XPOHOJOTUYHO JTOKYMEHTHUTE U
nanaHusaTa, u Jara Ha 1OKyMeHT—-13BeX/1a XPOHOJIOTUYHO JOKYMEHTHUTE C IUIALAHUATA 10 TSIX,
HE3aBHUCHUMO OT JaTaTa Ha IJIallaHeTo;

e mpodopMEHUTE TOKYMEHTH HsIMa JIa BIUSAT Ha TIOCJICIHA [IEHU TI0 KOHTPAreHTH.

e BuoB ,BbBexaane Ha 1anaun’” —>“Pazxoquu/IIpuxoann niamanus’:
3. noOaBeHa € MpoOBepKa, KOraro jJarara Ha IUIAIAHETO € MPEe/In JaTaTa Ha JOKYMEHTA U € OT MPEIX0/IeH
Mecel;
4. axo BbB BXOJHHUTE JJaHHU € U30paH KIMEHT, cripaBkata Ha F4 moxe aa ce usnpatu ¢ F2 no e-mail.
e B ,,CnpaBku 3a marepuagure”’—“COoopHa BeIOMOCT” BbB BXOJHHUTE JaHHU B mnoijie Ckiaax e
nob6asena onusa “U30pan 0e3 ckiag—ckiaan®. B cnpaBkara 1e Bisi3aT camo MpUxoja U pazxojaa
C BHHIITHU KOHTPAreHTH;

° B ,,Hacrpoiika”—”KontparenTn” Ha F3-IIpoB Morar na ce wu3BeOaT HEKyIyBaJWUTE
KOHTpPAareHTH, KOUTO o0ade ca KyIyBaJd B MPEAXOJEH IMEpPHOJ, BbBEJCH B moie ,KymyBaam
npe3”

e B ,Hacrtpoiika”—”Matepuajn” ce u3Bexja 0aJoH ako IMETO Ha MaTepuala e JyOoaupaHo.

B ,,Hactpoiika”->"Pa6oTHu napamerpn’:

e B ,Ilpuxoa/Pa3zxon mogpazdupane® B TpeTa KOJOHAa MOraT Jia c€ MON'BJIHAT HOMEpaTa caMoO Ha
W3IOJI3BaHNUTE BUJIOBE JIOKYMEHTH U IUIAIAHUS, OT/ICJICHU ChC 3areTan;

e B ,Ilapamerpu—ycrpoiictBa“ ¢ no6aBeH HOB mapamerhp 205-U3Be:knam 00H Bamyta. AKo €
BKJIIOUEH, IPEU3YHCIIeHaTa CyMa OT BallyTa B JieBa IlI€ C€ U3Be/IEe OT KaCOBHs amapar.

[TAPTUAN

1.B HOMeHKnaTypaTa Ha MaTepHaguTe B OaJOH IIe ce M3BeXJa NapTHAa, ako € IMONbJIHEHa B
»,Hacrpoiika”—”Martepunanun” u moayn ,,IlapTuau‘ He € BKIIOUYEH ;

AMBAJIAXK

1.B ,,Excnopt u Umnopr”—, HacTpoiika Ha HMIOPT HA JTOKYMeHT” ¢ noOaBeHa omius AmMOajiax,
KOSATO pa3periaBa Wi 3a0paHsBs UMIIOPTA HA aMOalax.

2.B ,,CnpaBku 3a pa3uerure”’—,,Beqomoct no konrparenru-amoanaxu* Ha F8-IIpos B none Tun
npoBepka ¢ nod6apeHa onius 3aab/JKeHUs1 aM0aJiak U NMPoAaK0U, Ype3 KOATO ce MU3BEKIa CIIpaBKa 3a
KOHTPAareHTUTE ¢ aMOaTaKHO 3abJKEHIE U KOJTMYECTBATa MaTepHaId, KOUTO ca KYIWIH MPe3 Meproa.

OFFICE PLUS
1. B ,Hacrpoiika”— " Ilapamerpn” e nodaBen mapamerbp ,,CuH pen’, KOWTO ompenest
MapKHPAaHETO HA TEeKYLIUs pPeJl ChC CHH UBAT B Ta0uuure, ¢ onuuu ,,[1Iupox ekpan‘‘- Camo
B IIMPOK €KpaH, ,,Jla*“-Bunaru, ,,He“~-Hukora.
2. IIpu n360p Ha kaaBum F6 B Ta0JIMYHA YaCT:

. B 110JIe Y ¢JI0BHeE C KJIaBUII | C€ OTBaps CIUCHK, B KOMTO MOTar Jia ce J00aBsIT Wi U30upat

Beue BbBeJEHU ycioBusl. JJo6aBeHa e u konoHa [losicHenue.
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 JIONYCKA ce M3BEKIaHe Ha 3arjlaBHa 4acT, (pOpMHPaHa OT BXOJAHHMTE JaHHHU HA CIPABKAaTa,
Ha npeaneyar cjiel NoTBbPKIeHHE.
OTIIAA CTAPUS HAYUH HA TIOJABAHE KbM KOKA KOJIA

BTOPNYHU CYPOBUHHA

B ,,CnpaBku 3a matepuajurte” e 1o0aBeHa cnpaska “4i.73, an.1”

3a na ce u3Beae KOpeKTHO cpaBkara B “Hacrpoiika->"KonrparenTn” TpsioBa:

- Ha 6bne nonbiaHeHa KosioHa , EI'H” uam ,,IlacnopTHu JaHHK”, 3al10TO CaMO T€3W KOHTPAreHTH e
ObJIaT BKIIIOUCHHU B CIIPAaBKaTa;

- Kontparenture TpsiOBa aa ca ¢ Tpu MMEHA W HE TPsAOBa Jla CHABPKAT TOYKA. AKO MMEHATa HE Ce
chOUpar B koyioHa ,,HanmeHnoBanue”, TpsiOBa 1a ce 1onumiaT B KojoHa ,IlosicHeHne”;

- [la 6bae mombiHEeHA KoJoHA ,,03” ¢ Tumna uaeHTudukaTop, Kourto moxe aa 6sae: 0-EI'H, 1-JIHY, 2-
HNH(by.acrar), 3-be3 uaatudukarop. [loneasa ce camo, ako He € EI'H;

- Axo Tumna unentudukatop He € 0 - EI'H, ce cuuta, ye ToBa € uyxaeHel U B KoJioHa ,,HacesieHo MsicTO
Ha JocTaBka” TpsOBa Ja ce MOMmbIHU Ko Ha AbprkaBa (Hanpumep RU).

AKTYAJIM3AIIUA HA MOAYJI CRJIA L

Bepcust 95.92.05 FOum 2024
3. BbB,,BbBexknane na nanaun” —>“IIpuxon/Pasxon ckinan”:
° Ha F7 — Kypc F3 — Marep npu neyaT Ha cipaBKara, KOrato ce uz0epe onuus 1a He ce
nevyaTaT cCepTU(UKATH U MMAPTUIU, TAPTUAHUTE MaTEPHAIHA c€ OOCAMHABAT HA €JIUH PEl;
° IIpU MyCHaTa onuus 3a neyaT Ha bbp3 HOMep Ha maTepual B JOKYMEHTUTE, aKkO HsIMma
MOMBJIHEH TaKbB, III€ CE OTIeUaTa HOMEHKIIATYpPHUSI HOMEp Ha MaTepHaa;
° B ,,Ceslekniusi Ha MarepuajaurTe* — ako ca nonbjHeHH Koionu CroxkoBa N u /[lara,

uHpopMalMITa OT TAX ILIe ce u3Bene B JIHeBHHMK 3a BXOASI KOHTPoJ 1 COOpHa BeAOMOCT IO
napruau— F7-Kapron— F4-Ileuar;
° [Tpu neuvar Ha daxtypu BIC nHa 6ankoBaTa cMeTKa HE € 3aIBbJKUTEIICH.

e B “CoOopna Bexomoct mo mapruaum” B noie Haamuynoctm e poGaBena HoBa ommms “C
U3THYAIIA TOJAHOCT B Nepuoaa‘, KbJIeTo IIe ce HU3BeAaT caMO Te3H MaTepHualid, YUUTO CPOK
NPEJCTOM J1a U3Teue npe3 n30paHus Nepuol.

e B, CnpaBku 3a NOKyNIKMTe H IpoaaxouTe”:

B ,,I1o nokymenTH 1 MmaTtepuaau® e no6asen knasuml F10-Kopek;

B ,,CTaTucTHKa“ BBB BXOAHMA €KpaH € JnobOaBeHo mnosie I'pynupane mo ¢ omuuu 3a u3z0op
wllorpedutenu®, ,, Xunepmapkeru“ u ,,Ilorpedurenu u xunepMapkeTu.

4. B ,,Hacrpoiika”->"Pa6oruu napamerpu” c knaBum F1 ce m3Bexxna momomina uHpopMaius 3a
napaMeTpuTe.

MMAPTUJIU

1. Ako ca BKJIIOYeHH ABTOMATUYHH NApTUAMA NPH PbYHO A00aBsiHEe HA MAPTHAEH MaTepUas
B IOKYMEHT, KAKTO U NPH UMIOPT HA MAPTHIAHU MATEPHATIH OT CANT WM NMPOU3BOAUTEII,
3a TSIX aBTOMATHYHO IIle ce MOMbJIBAa MbPBATAa MAPTH/IA C HAJMYHOCT U ¢ Hali-cTap CPOK Ha
TOHOCT, IOPH W Ja HAMA HOMEpP M CpPoK Ha roanoct. Koraro mapruaa HAMa CpoK Ha
TOHOCT ce CYMTA, Ye TS € ¢ Hall-cTap CPOK HA FOIHOCT;




»
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2. B ,HawanHo chcTosiHME W TmpukiItouBaHe”—,Havanuu nHamuyHoctn” Ha  F5-IIpoB—
OTpunaTenHu KpailHu HATMYHOCTH MO NapTUAM:
4. no0aBeH e eKpaH ¢ BXOJAHU JaHHM 32 u300p Ha CrJiax;
5. Ha F12-Kopek e 1o0aBeH BX0/JieH eKpaH ,,3aHyJIIBaHE KpallHU OTPUIATEIHU HAJIMYHOCTH IO
MapTUIU HA* ¢ OMIUM 32 U300P TeKYIHA MATEPHAJ WIN BCHUKH.

AKTYAJIM3ALUA HA MOAYJ CKIIAJL
Bepcus 95.92.04 Maprt 2024

BuB ,,BbBekaane Ha JaHHu” —>“Pa3xoj ckiaan”:
[Ipn npuxmtouBane ¢ F2 Ha noxyment c¢ Buja mamane 3-KAPTA u 4-BAYYEP moxe na ce
pasmuiaTi aBTOMAaTU4HO B ,,IIpuxoaHu miiamaHusa”, ako € BKIIOYEH napaMmeTsp 442-3akpuBaHe
KAPTA c¢ F2 B ,Hacrpoiika”->”PadorHn mnapamerpu”->,,Pazxon mnoapaszoupane”. Ilpu
nonbiaBaHe Ha mapamerbpa ce BbBexkaaT Kaca N u Bua miuamane N. B CYIITO wmm ako
JOKYMEHTa MMa TaJeK CE€ pas3Ilalla KOHKPETHUS JTOKYMEHT. B mpoTuBEeH ciy4yall ce mpaBu
IJIAIIAHE HE 0 JIOKYMEHT}
3a0paHeHo € u37aBaHe Ha pakTypa Ha KOHTpareHT cbe chius EMK kaTo Ha ckiaza;
aKo B JOKyMEHTa € BbBeJiIcHO OCHOBaHMe U C KJIaBUII | CE OTBOPH CIIUCHKA C OCHOBAHUS, TO MOKE
Ja ce 100aBH B Hero ¢ kiapuin Ins;
B chiecTByBaiu qokyMmeHTd B CYIITO morat aa ce Tpusar odeptu;
.B chimecTByBamy gokyMeHTd Ha F3-IIpoB mpoBepkara 3a nmpormycHaTH U AyOJIMpaHd HOMEpa MOXKE
Jla ce IyCHE 3a IMOBEYE OT €MH CKJIAJI.
BbB ,,BbBe:xkaane Ha JanHu”—“Pazxoguu/IIpuxoaHu niamanusa’ He MOXE /1a C€ BbBEJE JaTa
Ha IJIalllaHe MPeau HayajaoTo Ha mepuoa.
Bbe ,,BbBexnane Ha panHn”—“Hanuunoctu kbMm gara” u “lloppuka kbM [gara” Ha
F4-Tleuat e noGaBeHa omnuus 3a reyaT Ha BCUYKH MOSICHEHUS O€3 3ar0YBaIllUuTe C MUHYC.
B,,Excniopt Ha 10KyMeHTH B C4eTOBOJCTBO”:
BbB BxojHHUTE AaHHUM B QOxBaT-HOBa onuus {lokymeHTH W miaamaHus B BPOM u ¢
KAPTA
¢ F5-EXP moxe na ce 3anuiie BbB (aitioBe B CSV dopmar.
B ,,Hacrtpoiika”—, Kontparentu” Ha F3-IIpoB BB BXOqHUTE JaHHU B 1oe ,,IIpoBepka Ha” e
nobaBeHa onnus ,,HexkymyBajau u kymyBajau”. Upes Hes Morar Jia ce mpoBepsAT KOHTPAreHTHUTE,
KOMUTO HE Cca KyIlyBaJIM ONPEICIICHN MAaTepUAIIH, a ca KyITyBaJIM IPYTH;
B ,,Hacrtpoiika”—, PaboTHn mnapamerpu’:

5. map.116-CpaBnu noctaBHa ¢ ueHa N craBa 334 u ce mectu B Ilpuxon moapazoupane;

6. nap.182-CpaBuu nena c nocrasHa crasa 344-Cpasum nena ¢ neda N ¢ onuuu 0-He / 1-6 / 7-

A
3.

ocTaBHA U ce MecTu B Pa3xon moapazoupane.
ako map.441-,,bpoii konusi ¢ F2”e orpumarenen, Opodar kKomusi ce oTHAcsS caMo 3a (pakTypu B

Opoit;

I[TAPTUIN

1. B “Pa3xon cknan” mpu u300p Ha nmapTuaeH MaTepua] HAa HOB peJl aBTOMATH4YHO ce
NONbJIBA MAPTUAATA € MOJIOKUTEJIHA HAJIMYHOCT M C HAW-CTAp CPOK HA TOJHOCT, AKO €
BKJIIOYEH HOBHUsI map. 116-ABromatnynu maptunu B ~PaboTHu mapamerpu’->,Ilapamerpu-
HACTpoMKa‘“.

2. B ,,CnpaBku 3a matepuanure”—,,COOpHa BEIOMOCT MO MapTuad’ BbB BXOJAHHTE JAHHU B
noJjie O6o0uiaBane e nod6aBena onums Ilo ckinangose.

3. B ,,HayanHo chCcTOsSIHME M IPUKIIIOYBaHe —,,HauaaHu HATMYHOCTH :

- Ha F3-Ilapr e no6aBen kaaBum F12-IIpenmM, ¢ KOIWTO MoOxke 1a ce MPOMEHH MMe Ha
napTuaa. AKo ¢ HOBOTO MMe ChIIleCTBYBa JPyra TakaBa mapTuaa, To Ts ce 00eIMHsABAa C
Hesl;




EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

- Ha FS5-IIpos:
e B Hauanna HaMYHOCT HEpPAaBHA HA Ta3M 10 NapTUIM e nodaBeH Kiaapum F3-Ilapt, upes
KOITO 0bP30 MOrar /ia ce ONpaBsAT PA3MUHABAHUSATA;

e B HoBarta onuusa OTpunaTeHU KpallHU HaJTMYHOCTH 110 apTuau ¢ kiaasum F12-Kopek
MOraT Ja ce 3aHYJST KpailHuTe OTPHULATEeJHHM HAJMYHOCTH IO NMAPTHAM 32 CMeTKa Ha
HAMaJIIBAaHe Ha KpailHUTE IMOJIOKMTEJHM HAJIMYHOCTH MO0 napruaud. 3a mpeiara ce
U3BBPIIBA KOPEKIHUs HA HAYAJIHHUTE HAJIMYHOCTH MO napruau. /lodpe e nmpeau ToBa aa ce
M3bJIHM ,Jlpen3uncienre Ha HaJIW4YHOCTH M Aa ObAAT onpasBeHHW ,,HauanHa Hamu4HOCT
HEpaBHA HA Ta3M MO MAPTUIN .

AKTYAJIM3ALIUA HA MOAYJI CKJIAL
Bepcus 95.92.03 exemBpu 2023

5. BsB ,,BbBexxaane Ha nanun” —>“Pa3xoa ckaan”:

11.1Tlpu nmpuxnroyBaHe Ha JOKyMeHT ¢ F2 HAma nma mura KOJIKO KONMS Ja CE pas3ledarar ako B
wHacrpoiika”->”Paborhn mapamerpu”->,Pa3xonq moagpa3dompaHe* € TONBJIHEH HOBUS
napametsp 441-bpoii konus ¢ F2;

12.3a0pana 3a nmyckaHe Ha O0H u 3a cymu paBHH Ha 10 000 nB.

13. B cpuiectByBamu gokyMeHTu Ha F3-IIpoB npoBepkara 3a npomnycHaty U 1yOaupaHu HOMepa € 3a
NEPUOL;

14. umnopTupaneTo Ha pekBU3UTH Ha AokyMeHTUTe ¢ Alt+F4/FS5 e BB3MoxHO Mexay Odepru,
IIponaxou u Pa3xon ckiaan;

15.moxe n1a He ce meyara OCHOBAHMETO HA JIOKYMEHTA B 3aBUCMMOCT OT TOBa KakBO € IMOI'BJIHEHO B
,Hacrpoiika”->"PadoTtnn mnapamerpmn”->,Ilapamerpu mneuar* B HoBUS mnapameTsp 406-
OcHoBanmue c onmuu 0-He, 1-/1a, 2-be3 ¢paktypu;

16.8 CYIITO npu u3nuzane ot npa3eH J0KyMeHT, koiito uma YHII nporpamara npeaynpexaaBa cbC
cpobmiennero ,,Mma renepupano YHIL! {okymeHTHT e octane npa3en! Ille nmpoabikure
JIM?”, 4pe3 KOETO ce I0MyCKa Ja C€ OCTaHE B JOKYMEHTA.

17.Beye ce mpaBu MpoBepKa Jgainu (UCKaIHATA MaMET BbBEJICHA B MporpamMara ChbOTBETCTBA Ha Ta3H
Ha  KacoBHMs  arapar. TPSIBBA JA CE CMEHSAT JIPAUBEPUTE 3A
ELTRADE(OPFUDRV.EXE) U 3A DAISY(DPRINT.EXE). Ha cbpBepa Eltrade.zip un
Daisy.zip

e BB ,,BbBexkaane Ha 1anaun”—“HaanunocTu kbM JaTa” u “UHBeHTApU3aNUA KbM J1aTa” BbB
BXOJIHUTE JaHHU € 1o0aBeHo nosie O0xBar c oniuu Heckputu/Cxkputu/Benuku matepuaiu.

e B ,,CnpaBku 3a marepuaanrte”’—,Pa3xonq mo marepuanu” BbB BXOJHHUTE JJaHHU € JOOABEHO
none ,,[lorpeburen”, a B nosne I'pynupane no e no6asena omnuus [Horpeourenu. C xnasum F10-
00600611 cipaBkaTa MOXe Ja ce 000011IM 32 BCEKH MOTpeOUTe.

e B, CnpaBku 32 NOKYNKHTE U npoaaxkoure”—,,Ilo MaTepuaan” ako BbB BXOJHHUS €KpPaH B I10OJIE
,00xBaT” e n3bpana onuus Ilena 4-tu 3nak win [lena 2-pu 3HaK MOXe Ja ce€ BbBEJE AUANa30H
Ha 1IeHaTa , a HE caMo OIpeesieHa 1IeHa;

e B ,Hacrpoiika”—,Martepuaan”:

7. BB Bxoguute nanHu Ha F8—/Illenm e¢ nmoGaBeno mone BJI, ¢ koero morat ma ce uzbupar
OINpEJIeJIEHN BUJI0BE TOKYMEHTH, KOUTO Ja Y4acTBAaT IPU W3YHCIIABAHE HA JOCTABHATA 1ICHA;

8. Ha F10-IIpos BbB BXOJHHUTE JaHHU € Jjgo0aBeHo 1oje ,,00xBaTr” ¢ OmIUHU
Heckpuru/Cxpuru/Benukn matepuanu. Korato npoBepkaTa ce myCcHe camo 3a HECKPUTH WU
CKpUTH, UMa BB3MOXKHOCT 32 MACOBO CKpHMBAHE WJIM ChOTBETHO OTKPUBAHE HAa MaTepUaIUTE
Yype3 MOCTaBsAHE Ha OTMETKA IpeJl CbOTBETHUTE MaTepuanu u kiaBuil F3-Cxkpuit/OTkpu.

e B, Excnopt Ha 10KyMeHTH B c4eTOBOACTBOTO” ¢ 106areH F10—Kopek.

AA CE IIPOBEPU JAJIN B JOKYMEHTA KOPEKTHO CE 3AIIMCBA HOMEPA HA bBOHA
3A ®UCKAJIHN YCTPOUCTBA DATECS CbABPXAILIN ,, X’ B UMETO CHA!
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CAHUT

1. [Ipu excropT KbM UMETO Ha MaTepHalia ce 100aBsi MOSICHEHUETO My, aKO HE 3arouBa C ,,-*

2. Jlomycka ce HacTpoiika Ha pa3lIMpeHrueTo Ha (aiIoBeTe U UMEHATa Ha KOJIOHUTE B JAHHUTE.
3. 3aabJDKeHUs Ha KJIMEHTUTE, aKO Ce eKCIIOPTUpaT, ca KbM JaTaTa Ha padoTa.

BTOPUYHU CYPOBHUHMU - ot 01.01.2024

1. JIumura 3a Bppuiane Ha OULIM crasa 1200 8.
2. Ornaga nanbk 10% 3a @JI. Jla He ce n30upa Marepuall ChAbpKAIll B UMETO CH ,,JlaHBK”.

AKTYAJIU3ALIMS HA MOAYJ CKJIAJ
Bepcus 95.92.02 IOunu 2023

6. BoB ,BbBexnane Ha 1annun”— “Pasxoa ckinan”—F3 — Ilpos.:

18.B Hepa3neuaTanu — BbB BXOAHUS €KpaH € jo0aBeHo noje Hepasnmewaranm c oniuu Bewukm /
®axkrtypu / CtokoBu / CrokoBu no ¢axrypu/ IITII / I no ¢paxrypu / IIIIII mo crokoBu/, c
KOETO C€ CJIeJIAT Hepa3neyaTaHUTe JOKYMEHTH 10 BUIOBE;

19.B JlokyMeHTH U IJIAINAHUSL BHB BXOJHHUS €KpaH ca noOaBeHu nosera Ckiaa, KonrpareHt u
Tun ¢ ommuu 3a n360p Curkparen/Iloapoden. B crpaBkute e nob6aBeHa kosoHa KoHTpareHT.
[TonpoOHUST BapraHT € HOBA y/I0OHA CTIpaBKa, B KOSTO C€ CIEASIT JOKYMEHTUTE U IUIAIIAHUSITA TI0
TAX JOPU U B CIIy4auTe, KOTaTo IUIAIIAHETO HE € M0 KOHKPETEH JIOKYMEHT.

e BbB ,BbBexaane Ha gannn’— “lIpuxoa/Pa3xon ckiaan” npu uUMOOPT HA JOKYMEHT C
Alt+F4/FS wnmMa Bb3MOXXHOCT J1a C€ UMIOPTUpPAT U pekBu3uTuTe Bua Ha noxkymenrta, Homep Ha
aokyMenTa, Bun niamane u OcnoBanue. Jlo6aBena e Touka B MeHnio ,,Exciopt u Umnoptr” —
sHacTpoiika Ha HMMIOPT HAa JOKYMEHT”, KBJAECTO CE€ HACTPONBA KOWM PEKBHU3UTH Ja Ce
UMIIOPTHUPAT.

Banuano e camo, korato ce npasu ekciopt/ummnopt [Ipuxon-> Ipuxon nnu Pazxon-> Pasxon.

e BnB ,,BbBexnane na nanuu”—,Mcropusi 1o0kyMeHTH” BBHB BXOJHHUS €KpaH € J0OaBEHO IOJIE
,00xBar” ¢ onmuu ,Bemukn”, ,JIpomenenm croiHocTH”, , IIpomeHeHH CTOWHOCTH -—
Koqn4yectsa He”, ,IlpomeHenu koiamvectBa”, ,IIpoMeHeHH KOJIMYECTBA—CTOWHOCTH He”,
»IIpOMEeHeH KOHTpareHT”.

e B ChnpaBku 3a NOKYNIKUTE U MPOJAKOUTE:

9. “Ilo Konrparentu m marepuanau® u ,,Marepuaju m KOHTPAreHTH* aKO BbB BXOJHUS €KpaH B
nosie ,,00xBaT” e u3dpana onmusi Llena 4-tu 3Hak winu Llena 2-pu 3HaK MoOXe J1a ce BbBEJE
JIMana3oH Ha [I€HATa , & HE caMO ONpeJIelIeHa 1ICHA;

10. ,,ITo nTokyMeHTH* BBHB BXOJHHUS €KpaH € J00aBeHo mosie KoHTpareHT.

e B ,Hacrpoiika”—, Kourparentu”—F5 — Llenn—F8—/lokyM nipu uMnopt Ha 1IeHOBaA JIKNCTa Ce
BIKJIA ChABPKAHUETO HA JOKYMEHTA.

e B ,Hacrpoiika”—,Martepuaaun“— F3— CBbp3aHu MaTepuaam MOXE J1a CE BbBEK/A U HE LSJI0
4yucio B kosioHa KonnyecTso.

ITAPTU N

Ako ce padotu ¢ moaya PA3IINPEHU [TAPTU/IN moxke na ce BbBeaxaa bpoiika B omakoBka 3a
Besika nmapruaa. Ilpu nmeyar Ha onmakoBKHM B JOKYMEHTHTE, AKO HMA BbBeJeHa bpoiika B OIMaKkOBKa B
NapTuauTe, TO TH e B3eMa I10J] BHUMAaHMe, 4 He Ta3M BbBeeHa 32 caMHus MaTepHal.

BAPKO/I
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B ,,Hactpoiika” — , Marepuanun” — > F3-bapko -> F7-Etuke B ekpaHa 3a me4at Ha 0apkoaoBe
U eTHKEeTH MaTepHuaJiuTe MOsKe 1a ce BbBE:KIAT ¢ 0apKoJ CKeHep.

AKTYAJIM3ALMS HA MOAYJI CKJIAJ
Bepcust 95.92.01 Mapr 2023

7. BbB ,,BbBekaaHe HA JaHHU:

e B “IIpuxoa/Pa3zxoxn cknan”— na F11 — UcTtopus npu UMOOPT HA JOKYMEHT C OOpbIIAHE HA 3HAK
IpU KPEIUTHO/IEOMTHO M3BECTHE, aBTOMAaTHYHO B CKOOWTE CE IOMBJIBAT HOMEpa M jJaTrara Ha
JIOKYMEHTA [0 KOMTO ce mpaBu U3BeCTUETO. [IpeXBBPIIAT ce ¥ mapTUIUTE Ha MAaTEPUATIUTE;

® KOHTpOJIa JaJIi JOKYMEHTa € pa3leydaraH i€ ce cieau OTAeTHO 3a GakTypu, pasnucku u I1T1IT;

e B “IIpuxoan/Pa3xox ckiax” B chbiecTByBalM 1oKymMmeHTH— Ha F4 — Ilewar (MmacoB meyatr Ha
AOKYMEHTH), aKO B JIOKYMEHTa MMa Marepual, yueto ,IlosicHeHue” 3amouBa c ,,+”, HsIMa Ja
OTBaps MPo30pelia 3a I0NKUCBaHE Ha MOSICHEHUATA;

e B ,llpuxognnm nuaamanua® ce gomycka ¢uckamusupane ¢ Bua miaamane — Bayuep. [lpu
duckanuzupane Ha orpunatesnna cyma (CTopHo 00H) ako € MOMbJIHEH HOMEpa Ha JOKYMEHTa, 10
KOWTO ce MPpaBH CTOPHO OTEpalusiTa, OT HErO Ce B3UMAT JaHHUTE 3a (PUCKaTHUS OOH.

e [Ipu ekcmopT/MMIOPT Ha TIOKYMEHT C€ MPEXBBPJIsA u 00ekTa Ha KoHTpareHra.

11.B®B ,,BbBeiknane na nanun”—,,Ucropusi uenn”:

20. Mo6apena ommus ,IIpomenena Illena N B nepuoaa”. BbB BXogHuTe maHHM Mone,, O0xBaT” e ¢
oniuu 3a uzbop ,llocaenna mpomsina“ u ,,Beuukn nmpomenu®. Korato ce uzbepe omuusara
»Bcuukn npomeHu* ce Bwxkaa oomara TO/TH npu HIKOIKO TPOMEHH Ha IICHUTE;

21.mpu npoMsHa Ha 1ieHa B ,,HacTpoiika”->,,Marepuaan” 15 ce oTpa3sBa B Tabnuuara ,Acropus
LleHH” C JIBa 3alKca ChC CTapa U HOBA II€HA aKo 3a MMbPBU BT CE€ MIPOMEHST LICHUTE HAa MaTepuaa.
Jocera ce 3anucBalie caMo HOBATa 11E€Ha;

22. npemaxHara e KosioHa [loTpebuten u Toii ce Buxkaa B OajoH.

12.B ,,Hacrpoiika”->,,KonTpareaTu”:

e 1pu BeBexIaHe Ha 13 mudpen MH B konona MH JJIC otuBar mbpBute 9 mudpu;

e na F5 — Henn 3a mpomoumu ,,Hopmanua“ u ,,IIpomonusi KOHTpareHT* ako € u30paH
ompeseneH KOHTpareHT € noOaBeH kiaBuim F8—Jlokym, ¢ KOHTO MOXke &a ce MMIOPTHpAT
[IEHUTE OT M30paH JOKYMEHT Ha KOHTpareHta. Moske Ja ce m30mpa JIanu Ja ce UMIOPTUPAT
Hena N u TO/TH um Lena. Axo B 1leHOBaTa JUCTa UMa MaTepuai, KOWTO IO MMa U B
MMIIOpTa OT JOKYMEHTAa, TO IIeHaTa Ha MaTepHraia ce€ 3aMEeHs C Ta3u OT JOKYMEHTA;

e xorato B kojioHa IloscHeHHE € BBBEJEH TEKCT, KOWTO 3aro4ysa C ,,+*‘, ToraBa TO3U TEKCT CE
M3BEK/IA 3a TIeYaT caMO Ha CTOKOBHU PA3MUCKU U HE Ce M3BEXK/1a Ha (haKTypH.

13.B,,PaboTHn napamerpu“—, Ilapamerpu—neuar* 3a napamersp 184 - ,,TbproBcku orcrbnku®

e nobaBeHa HoBa onuus 3 — be3 gakrypm.

BAPKO/
B ,,Hactpoiika” — ,,Matepuanu” — > F3-bapko ->
® 1pu BbBe:KIaHe HA OAPKO/ ce MPOBePSIBAa HEr0OBaTa BaJH/IHOCT;

e npu BbBexAaHe HA 7 wiam 12 nudpu or 8 niam 13 paspenen 0apkox (EAN 8, EAN 13) ce
U3YHCJISBA M NONBJIBA ABTOMATUYHO M0CJIeJHATA KOHTPOJIHA nudpa;

e HoB kiaaBum F10-Bcuuk, ¢ koiiTo ce u3BeXKIAaT BCHUYKH OCHOBHH M JONbJIHUTETHU
0apkooBe;
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® MpH MeyaT HA eTHKETH BbB BXOJAHHS €KpaH ce W30Mpa JajM a ce medyaTra HOMepa Ha
MaTepuaJa.

AKTYAJIM3AIIUA HA MOAYJ CKJIIAA
Bepcus 95.92 [lexemBpu 2022

B®B ,,BbBek1aHe HA JaHHU:

B “Pa3xon ckiaan”— Ha F11 — Ucropus ca 100aBeH KOJIOHU ¢ HUHPOpMAILIHS 32 KAaCOBUS OOH.
B ,,IIpuxoanu miamanusa® u ,,CtopHo 60H“ He ce nomycka guckanen 6od Haa 10000 ns;

MIpU €AHOBPEMEHHO MycKaHe Ha (DUCKaJICH M U3BEXK Al W/uin ayonupaii O60H nMa naysa 1 cek.

\O...;w

B ,,Cnpasku 3a pazuerure” -> ,,Benomoct no kourparentu” B nose [loapenda mo ca no6aBeHu
TA,PA u O3. MN3Bexagar ce Ha o0oOmennte penoBe B crpaBkata. Ha F5-Kpaen B mone
N3Bexxknane Ha e no6aBeHa omnius 3aabiaxenue u All

10.B,,KapTonn no xkoHTpareHTH/aBancu/amoanaxu‘“u,Ucropus noxkymenTun” e nobasen F10-
Kopek.

11.B ,,Excnopt 1 uMnopt”’->“EKcnopt Ha J0KyMeHTH B cueToBOoACTBO* B noJic Ilosicnenue ca
nobasenu onmuu Ilpeamer Ha cnenka, OcHoBanue 1 OCHOBaHMe WM NPeAMeET HA CIeJIKA.

12. B cnpaBkute ,,Haanunoctu kbM aara“ u ,Ilopbuka kbm nara“ na F11 — Haa:

23. B Hatu4HOCT 1O CKJIA/I0BE 32 MaTepuaJjia BbB BXOJIHUTE JaHHU € 1o0aBeHo nojie KbMm mara;

24. B HaJM4HOCT MO CKJIA0BE 32 BCHYKH MaTEePHAJIH CE BUKJA HATMYHOCTTA 3a BCUYKU CKIIA/IOBE.

13. B “IIpukiarouyBaHe HA CKJIAA® 1€ C€ U3BEJE CIUCHK HA JJOKYMEHTHUTE C JlaTa Ha JOKYMEHTa Ipe3
nepuojia Ha TMPUKIIOYBAHE M JlaTa HA PETUCTpALMs Mpe3 cleABalius paOoTeH mepuoi. 3a Te3u
JOKYMEHTH 3aIbJDKEHUETO 111e ce AyOJIMpa KaTo HaYalHO U TeKYIO 3abJKEHUE B HOBHSI IIEPUO/I.

14.B ,,PaGorHu mapamerpu”->Texkym nmepuoa B 3a0paHa 3a peakuusi HA JOKYMEHTH NpeaH
aaTa B KojoHa S Moxe aa ce BbBeae Ilorpeduren N, 3a KOWUTO OrpaHUYEHUETO HE BaXKU.

15.B ,,Hactpoiika”->,, KontpareaTu” 3a 1H 9999999999999 nsima cpobiieHue 3a HepanmuaeH MH.
[Tpu BeBexknane Ha MH JIJIC, ako He € MOmbJIHEHO UMETO Ha KOHTpareHTta mnporpamara paboTH
aHaJIOTUYHO, KAaKTO MpH BbBexk1aHe Ha H 1 nombiBa aBTOMAaTUYHO JaHHUTE HA KOHTPAreHTa.

16.B,,Pa6oTHu napamerpu*“—, Ilapamerpu—nedyar* nma HoB napameTsp 405—Me:xTUHHU penoBe.

AKO € BKJIFOUEH, IIpU NIeYaT Ha IOKYMEHTH C€ BMBbKBA 10 €/IMH MPA3€H pell MEXKy MaTepUAIIUTE.

BBBEXIAHE U PABOTA C OBEKTH

B ,,Hactpoiika” -> ,, Koutparentn” Ha F12 — QO6eKT MOTar jia ce BbBEXJIaT 00CKTH;
B ,,Hauannu 3aabJKeHnsi/aBancn/aMo0aiaku® ¢ jooaseHa kojoHa Ob, B KOSTO 3aabKeHUATA
MOTrarT Jia c€ BbBeJaT 110 0OCKTH;

e B ,IIpuxoa/Pa3xon ckjaan” 1pu BbBEXKJIaHE Ha KOHTPAreHT ¢ OOCKTH ce m30upa M OOEKT, 3a
KOWTO MoraTr jJa ce CleasIT 3aAb/DKeHUSTa MYy OTIETHO OT KOHTpareHta. llewata ce u B
JIOKYMEHTHUTE.

e B ,Ilpuxoanu/Pa3zxonnu mjaamaHus® ¢ no6aBeHa kojoHa OB, KoATO ce mombJiBa caMO aKo
IJIAIIAHETO HE € MO KOHKPETeH JOKYMEHT WM aKO € IO HECHIIECTBYBAI] JOKYMEHT, KOHTO ce
miamta. Korato e mo KOHKpeTeH JOKYMEHT, B JOKyMEHTa 10 KOMTO ce IJIala € TOCOYeH 00eKTa.
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e B ,,Cesexknus Ha HOKyMeHTH® ca no0aBeHu KoJoHM OB — OOexkt m OcHoBanme. Jla ce
U3I0J3Ba 32 OBP30 BHBEKIAHE HA OOCKTUTE 10 JOKYMEHTH.

e BB ,,BeqoMocT M KapTOHU 0 KOHTPareHTH/aBaHCH/aM0aJIa’Ku* BbB BXOJIHUTE JAHHU B IOJIE
['pynupane e nob6asena onuus O6ekr. lobaseno e u nose OB.

AMBAJIAXK

e B ., Havaaum 3aab/keHus — amOanaxku® e nooasex kinasum F12 — O6eau, ¢ KoiTo Morar aa ce
o0enuuaBar 3aaboKkeHusTa no All

e BuB ,,Beromoct no konrparenru—amoanaxxu* Ha F8—IIpoB BbB BXOgHUTE JaHHM Toj€ ,, Tunm
npoBepka” e nob6aseHa onuus ,HekymyBaiam m KymyBanum”, a onuus ,Ilogpodna” e
nperuMeHyBaHa Ha ,,CnpaBka ,Ilo konTparentn u wmartepuanu®. J[lobaBeHo e moie
,KoHTparenTn” c onuuu ,,Benuxkn” u ,,C amOanaxHo 3aabixenue”. C Ta3u cripaBKka MOXeE J1a
Ce BHUIAT KOHTPAreHTUTE, KOUTO HMMaT 3aJbJDKEHHE aMOaiax, a He ca KYMyBaJld OMpe/eleHU
Marepuanu. Ciea myckaHe Ha CIpaBKaTa IMbPBO M3JIM3a CIHMCHK ¢ KOHTPAreHTUTE OTrOBapsIIM Ha
YCJIOBHSITA, CJIeJl KOETO B CHOpaBKarta ce (UATPUpAT caMO aMOalakKHUTE 3abJDKCHUS 3a Te3u

KOHTpAarcHTH.

BAPKO/l

e B  Hacrpoiika” — , Marepuanu” — > F3-bapko -> F7 -ETuke npu ne4yat Ha 6apkoaoBe uJjin
€THKETH BbB BXOJAHHUTE JaHHHU € J00aBeHO MmoJjie ,,ABTOMAaTUYHO MOI'bIBaHe” ¢ ONUMH ,,/[a” u
,»He”. Ako ce nzoepe ,,/J[a” BCHUKH MaTeprau OT TA0JIMIATA 32 BbBEXK/AaHe HA 0apKoJ0Be ce
NPeXBbPJISAT B TA0JIMIIATA 32 NeYaT HA 0apKo/0Be WU eTUKeTH. [[00aBeH e HOB HAYHUH 32
ne4yar Ha 0apKoJ0Be U €eTHKETH ¢ HALLIA MPorpaMa.

e [lpu BbBexaaHe HAa MaTepuaJs ¢ 6apkoa B ’Tlpuxon/Pasxon ckian’ 6apkoaa mie ce u3BekIa B
0aJIoH.

APYI'
e B ,,Excniopt u uMnmopT ¢ APyru nporpaMmu”->mpu exkcrnopt KbM MHKPOMHBECT MOXE J1a ce
u3oupa B/l — Bua 10KyMeHT U /1a ce ekcriopTupaT npodopMa JOKYMEHTH.

OPUC IVIIOC
14. ¢ k1aBumHa komouHanusa AlttHome u Alt+End B Ta0am4Ha 4acT MOrar 1a ce CMEHSIT
MeCTaTa Ha KOJIOHHUTE HAJISIBO M HAASICHO;

AKTYAJ/IM3AIIUA HA MOAYJ CKJIIAA
Bepcus 95.91.15 CentemBpu 2022

17.B5B ,,BbBexaane Ha nanau”->“IIpuxoa/Paszxoa ckiaan”->F3-IIpoB e no6aBeHa HoBa mpoBepKa
JIOKyMeHTH ¥ KpeAWTHH, OT KbJIETO MOXE Ja Ce NpPOCieId H3/AaBaHETO Ha JOKYMEHT H
nocJyenBail JeOUTeH WIM KPEIUTeH TOKYMEHT KbM HEro. JlomycTumo € cripaBkaTa Ja ce IyCHe
camo 3a aBaHcH. KoraTo ce ycBosiBa aBaHC € HEOOXOAMMO Jia C€ MOMBJIHAT B CKOOKMTE HOMEpPA U
JaTaTa Ha JOKYMEHTA, C KOMTO € MpeOCTaBEeH aBaHca, 3a Jja Ce OTPa3H B CIIPABKATA.

18.B ,,CnpaBku 3a marepuaiure”->"IIpuxoa/Pa3xonq mo marepuajun” BbB BXOAHUTE JAHHU €
nob6aseno nosne BC — Bug caenka. B none I'pynupane nmo ca no6asenu nse HoBu omiuu AlIl u

JUI.
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19.B ,,CnpaBku 3a pa3uerure”->"BeqomMocT mo KOHTpareHTH” BBHB BXOJHUTE JaHHU € J00aBEHO
nosie Jlokyment N ¢ onuuu 3a u36op Bemukn u QO0xBat, KOETO € aKTUBHO CaMO aKoO CIpaBKaTa ce
nycHe 1o JlokymeHTH.

20.B wmento ,,Hactpoiika” -> ,,PaGorun nmapamerpu” -> Tekyu mepuoa € 100aBeHO HOBO IOJIE
3a0pana 3a perakuusi Ha JOKYMEHTH Npean aata. Ako ObJie MOMbIHEHA JaTa, JOKYMEHTUTE U
TUTAIIAHUATA TIPEU Ta3M JlaTa e ObaaT 3a0paHeHu 3a PelakKius, JOPU U OT MOTPeOUTeNs ¢ Hall-
BHUCOKO HUBO.

21.OmnpaBeH e mpo0ieM ¢ eBPONEHCKUS perucThbp Mpu npoBepka Ha perucrpupanute mo JJC.

22.0t1 01.08.2022r. 3a o6musa koutparenT KIMEHTH u Bcunku ¢usndecku nuna TpsoOBa aa 0b1e
nonbHeH UH 9999999999999 (tpunanecer aesarku) UH JJAC ¢ 999999999999999 (netnanecet

JIEBSITKH )

OTPA3SBAHE HA JIOCTABKHU C HYJIEBA CTABKA 3A XJISb 1 BPAIIIHO

JloGaBeHu ca HOBH nipeameTH Ha caenkata: 23-XJISb u 24-BPAIITHO.

3a mokynka Ha xJjs16/0pamHo ce u3dupa Bun Ha caenkarta 21 — J[-ka u BHoc 6e3 manbk u [Ipeamer Ha
caenkara 23/24.

3a nmponax6a Ha xys16/0pamHo ce n3bupa Bux Ha cnenkata 37 — JlocraBka no rimaBa tpeta ot 3/JIC u
[Ipenmer na cnenkarta 23/24. Jlokymentu, paznuaau oT dakrypa ¢ [Ipeaqmer Ha cienkara 23/24, me ce
OTpa3sT B noJie ,,Bua Ha qokymenTa” B JIHeBHMKA 3a poaaxoute ¢ ko 84/85.

[TokymnkuTe u npoaaxxburte Ha XJs10/0OpalrHo ce mocouyBat B KojioHa 8a ,,JloctaBka mo ui. 163a wim BHOC
no wi. 167a ot 3/I/1C” na J/IlHeBHHKa 3a TOKyNKUTe/TIpoaxkoute ¢ koa 07/08.

AKTYAJIM3ALIASI HA MOJIYJI CKJIAT
Bepcus 95.91.14 ¥OHuu 2022

e

23.B5bB ,,BbBexkaaHe HA JaHHU:

e B “Pasxox ckaan” u ,,OdepTu“ npu n06aBsHe Ha HOB peJl B JOKYMEHTA MaTepUabT, C KOUTO ce

VHULAAIN3UPA CIEIBAIIKS pEl HE € CIEABAIIMIAT HOMEHKIATypEeH HOMEpP, a € CICIBALIMIT

JOCTBIIEH B HOMEHKJIAaTypaTa ako HE € CKpUT TpH BKJIOYEH mnapameTsp 28-,,CkpuBane

HOMEHKJIATYPH” WJIM C HAIMYHOCT NP BKIIIOUEH napameTsp 49-,,Ckpuii 0-Ba Haaum4HOCT”.

B ,,O¢pepru® nHa F4-Ileuar -> F2-@aiin->Onuus: e-mail odeprara Moxe ga ce U3NpaTH MO

e-mail, ako KoHTpareHTa uma nonbjiHeH e-mail B ,,HacTpoiika”->”KontparenTn”;

B ,,Cejiekuust Ha JOKyMeHTH” U ,,CHIpaBKH 32 MOKYNKHTE M npoaaxoute”’->"Ilo 1okymeHTH

U MaTepuaan”, ako BbB BXOJAHHUTE JaHHU € W30paH €IMH KOHTPAreHT BCHUUYKH CIIPaBKHU, KOUTO CE

redepupat ¢ F4 u F6, morar na ce nznparart ¢ F2-®aiia->Onuus: e-mail ako KoHTpareHta uma

nonsyHeH e-mail B ,,Hactpoiika”->"Kontparenrtun”

B ,,HeBanuanu 3anucBanus® ¢ no6aseH kwiapui F10-Kopek;

B ,Mcropusi neHu“ ¢ nobaBeHa kosioHa JlocTaBHa meHa. BBB BXOJHHWTE JaHHH aKO IIOJIE

»O0xBaT” ¢ ,,JIpomenena nena N B nepuoaa* mose ,,Illena N” moxxe na 6b1¢ 1 0-10cTaBHA.

24.B ,,CnpaBKu 3a NOKyNKHTEe U npoaaxkoure”->"I1o0 10KyMeHTH M MaTepuaau” BbB BXOJHUTE
naHHu B nojie JlokymenTH ca no6asenu oniuu Bemukn/®@akrypupanu/Hedakrypupanu.

25.B ,,CnpaBku 3a pa3yeTurte” BbB BCUUKH BEJIIOMOCTH W KAPTOHMU IO KOHTPAreHTH (3abJKCHHUS,
aBaHcu u ambanax), Ha F4-Ileyat BbB BXOgHUTE JaHHU € Ao0OaBeHO noje KoHTpareHT c onuuu
Benukn/Tekym. [lo To3u HaumH copaBkara MOXE Ja C€ M3BEAE 3a BCUYKM WIH TEKYILIUS
KOHTpareHT. AKO CIpaBKaTa € caMoO 3a TEKYILHs KOHTPAareHT TS Moxe Ja ce usnparu ¢ F2-Daiu
->Onuus: e-mail ako KOHTpareHTa uMa nonbJIHEH e-mail B ,,Hacrpoiika”->"KontparenTu”.
Bbe ”Begomoct no kourparentn”->,,Ilo nokymenTn” e nodasex kiasuir F10-Kopex .
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26.B ,,CnpaBku 3a pazderure”->“/[BHskeHHe HA MAPUYHHUSA MOTOK* KOTaToO CIIPAaBKaTa Cce MyCHE 3a
onpezeneH norpeduren wid All u e mo AHM, 32 BCEKH €IMH JEH B IOCJIEHATa KOJIOHA CE€ BUXKIA
paznukara mexay Ilpuxon u Pasxon.

27.B wmento ,Hactpoiika” -> ,,KontparenTn” axo npu nposepka Ha IH B eBponeiickus peructsp ca
OTKPUTH JAaHHU M BCE OLIE HE € IMONBJIHEHO MMETO Ha KOHTpareHTa, ce€ OTBaps IMpO30pel C
NOITBJIHEHU HME, aJI[peEC W HACEJIEHO MSCTO Ha KOHTpPAareHTa ¢ BB3MOXHOCT 332 KOPUTHMpaHE Ha

JaHHUTC IPCIU MOMbJIBAHCTO UM B HOMCHKIJIATYyparta.

XHUIIEPMAPKETHU
Hannute 3a [IEIIEPA ce usnpamar aBromatudso rpu cMsna Ha narata. B PESHTERALINI tps6Ba na
ce no6asu pen FTP=Ilorpeburen:Ilapona, ¢ kosATO ce BIM3a B caiiTa UM MpHU U3MPAIIAHE HA JaHHHU.

OPUC IIJTIOC

25. B mnposzopuute ¢ BXOJHM AaHHU € J00aBeH OBp3 AOCTHI 10 MOJE 4Ype3 HATUCKAHE OT
KJlaBUaTypaTa Ha mbpBara OykBa OT uMero My. CneaBamio HaTUCKaHEe Ha cCbllarta OykKBa
MO3UIMOHKPA Ha CJIEJBAIIO IT0JIE 3aI0YBAaIIO C Ta3u OyKBa.

26. B expanute Ha npeaneyat ca no6aBeru knaumu F7-Tupeu u F8-Tupeu+. C F7-Tbpewm ce
OTBaps MpO30pel, B KOWTO C€ BBbBEXAA TOBAa, KOETO Ce ThPCH U CleN MOTBbpxKAaBaHe ¢ Enter
MapKepa ce Mo3uluoHupa 0 MbpBUs HamepeH pesynrtat. C Hatuckane Ha F8-Twpeu+ mapkepsT ce
MpeMecTBa J10 CJICJBAINS HAMEPEH pe3yJiTaT.

AKTYAJIIM3ALIUA HA MOAYJ CKJIAJ
Bepcus 95.91.13 Mapr 2022

28.B5B ,,BbBexnane na januu”->,, Ilpuxon/Pa3xoxn ckaan”:

27.8 cpmectByBamny nokymeHTH Ha F3—IIpoB e no6asen knasum F10-Kopek;

28. ¢ xnaBui Alt+F2 moxe 1a ce cpaBHU ChABPKAHUETO HA JOKYMEHTA C TTOBEYE OT €IUH JOKYMEHT;

29. na F11-Hcr-9 Ha JTOKYMEHTUTE HA KOHTPAreHT, OCHOBAHUETO HAa JIOKYMEHTUTE C€ BUKIA B
OaJoH.

29.B®B ,,BbBe:xnane na nanumn”’->, Ilpuxoa/Pasxon ckaan”-> F7-Kypc:

® 100aBeH € Opoil TOKyMEHTH;
e Ha F3-Marep BBB BXOoaHWTE AaHHU ca jgo0OaBeHu mnojera Iledyar omakoBku, Ileuar
cepruuxatu 1 [leyar npasHa KoJI0HA;
e Ha F4-Ileuar u F8—+Ilenn BBB BXxogHuTe naHHu ¢ qo0aBeHO 1moje [leyaT ocHoBaHme.
30.BbB ,,BbBexIaHe HA JaHHU:

o 3 ,,Cejekuus Ha JOKYyMeHTH” € 100aBeH Opoil TOKyMEHTH;

e B ,Mcropusi neHu” BHB BXOJHHUTE JIaHWUU B moye ,,O00xBaT” ¢ moOaBeHa ommus ,,IIpomeHeHa
Ilena N B nmepuoaa” u e gob6aseHo moie,llena N”. V3Bexaa ce crpaBka 3a BCHUKH MaTepHaIIH,
Ha kouTo € npoMeneHa Llena N npe3 nepuoaa, mpeaxoiHaTa U CTOMHOCT M JaTaTa Ha MpeaxoaHaTa
MPOMSIHA;

e B ,HeBaguanu 3anucBaHUA* e CEe BIDK/JAT U MPa3HATE (HAKTypH.

31.B ,,CnpaBku 3a pasderure”’->’BegoMOCT M0 KOHTpPareHTH” ako CIpaBKaTa ce IyCHE MO
JOKYMEHTH U mojapeada mo Homep ¢ kinasuim F11-IIpon ce u3BexaaT MPOMyCHATHTE TUIAIAHUS 110
nokyMeHTH. [IpeBkmtouBanero ¢ kinapumr F11-IIpon e anrepHatuBHO.

32.B ,,Cnpasku 3a I/IC” B nueBuuute 3a [lokynku u [Ipogaxou e no6aBeH Opoil 1OKyMEHTH.

33.B ,,Hacrpoiika”—”Marepunanu” ako € BKJIOUYEH napameTbp 189—,ABTO HeHH cHpsIMO IeHa
N”,
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npu BBbBEXKJAaHE Ha 0a30Ba IieHA aKO aBTOM3UYHUCISIEMHUTE IIEHU ca HYJIEBH TO T€ CTaBaT paBHU Ha

OazoBara.

34.B ,,Hacrpoiika”—”PadoTHu napamerpu”:

15.8 ,,Kaca noapa3oupane e no6aseH HoB mapameTsp 365 — [agexk B auu. [Jomycka ce paborta c
NajexK;

16.8 ,,[lapameTpu-neuat* e no6aBeH HOB napameTbp 121 — AHanuTHYHU npusHamu. OTrens ce oT
napamersp 118 — 3aabiaxenusi. [lo To3M HauMH mnedata Ha 3a0BJDKCHMSATA M I€yaTa Ha
AQHAJMTUYHUTE PU3HALU B IOKYMEHTHUTE CTaBaT HE3aBUCUMU €JIUH OT JAPYT.

AKTYAJIM3ALUA HA MOAYJI CKJIIAJ

Bepcus 95.91.12 lekemsBpu 2021

35.BbB ,,BbBe:xknane Ha gaHHU”’->,,CejleKUHMsl HA JOKYMEHTH” BbB BXOJHUTE JaHHU B TIOJIE

»A3Bexkaane mo* e qodasena omius Pazanyna nara v perucrpamnus.
Jlo6agen e knaBum F10-Kopek.

36.B ,,CnpaBku 3a nokynkute u npojaaxkoure”’->’Ilo koHTpareHTH U MaTtepuaaun” B OaJoH ce
BIDKJA TosicHeHneTo Ha marepuana. Ha F4—Ileuar e no6aseno nose [leyaTr mosicHeHHue C OMIUU
”Jla“ A ”He”-

37.B ,,CnpaBkn 3a nokynkurte u npoaaxoure”’->’Ilo marepuajum u KoHTpareHTHn” Ha F7-—
Ilepuoa e no6aseno nose Q6xBAaT c onuu ,,Beuuku® u ,,bpoii nmocjienHu HyJIeBU nepuoaa”.
38.B ,,CnpaBku 3a pasuerure”->"BeqoMoCcT M0 KOHTPAreHTH”, KOraTo € IyCHarTa 1o JOKYMEHTH

OCHOBAaHHETO HA JOKYMEHTA 1€ CE BIKJa B OAJIOH.

39.B ,,Hactpoiika”—”Konrparentu”—F5“Ilenn” e no6aBena HoBa neHoBa imcta IIpomoums

o01a cymnep, KosTo e Ob1e C Hali-BUCOK MMPUOPUTET.

YIIPABJIEHUE NTPOJAXBU
KnaBumau xomOunanmu Alt+F3 u Alt+F4/Alt+F5, xouto ca 3a eKCOPT M UMIIOPT Ha JOKYMEHT ca
aKTUBHU MEXTY ,,Pa3xon ckiaan” u ,Ilpoaamou”.

MMPOU3BOACTBO:

e B ”Cebecroiinoct” ¢ no6asen knasuil F10—Kopek;

e B “IlpoBepka pa3xoaHum HOPMHU“ BBHB BXOJIHUTE JaHHU € jJo0aBeHo mojie OQOXBAT ¢ omiuu
»CaMo paznukurte® u ,,Bemukn”. Moxe na ce uinrpupa no Ipoaykuust u Marepuann. Jlo6asen e
kinapuil F10-Kopek.

AKTYAJIU3ALIASA HA MOJAYJ CKJUIAJL
Bepcus 95.91.11 Cenremspu 2021
40.B5B ,,BbBe:xknane Ha janaun”’->,,Pazxon ckinan” ->F4 — Ileyat npu oTpuniareina HUIMYHOCT HA
apTUKyJ TIpea MOpeIHUs HOMEp Ie ce u3nucma ,,-. CHUMBOIBT ,,** 3a HyJieBa HaJIUYHOCT IIIE
U332 U 32 JOKYMEHTH C JIaTa Mo-ToJisIMa WM paBHA Ha jJarara Ha pabora.
41.B5bB ,,BbBe:xknane na nanumn”’->, Ilpuxoa/Pasxon ckiaan”:
30. B GayoHa Ha MaTepUaIUTE I1Ie ce u3Bexkaa U bp/OmakoBka,ako € BbBE/ICHa TaKaBa;
31.1a F7 — Kypec — F5 — AM0aa e kopurupaHo W34MCIIBaHETO HA HavaaHUs amOaax. M3uucisasa
Ce OT CBBhp3aHUTE ambasaxu, a ako HIMa TaKuBa, OT amOanaxa B ,,HacTpoiika”->,,Marepuaan”.
42.BbB ,,BbBe:xknane na nanun”->,,0O¢pepru’:
® MOraT Jia c€ BbBEXKJIAT MaTepHain, 0e3 1a € n30paH KIMEHT (3apaiu Mperie] IeHH U UCTOPHS );
® MOJXE Ja Ce peJaKThpa JaTaTa, KaTo MpaBara 3a peAakTUpaHe ca ChIIUTE KaTo B ,,Pa3xon ckiaax”.
43.B5B ,,BbBexnane Ha janau”->,, IIpuxoann/Pa3zxoaqnu miamanusa™:
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e HoB kiaBuil F10—OctaTt, ¢ KOWTO MOrar Aa c€ HaMepAT BCUUKH JOKYMEHTH M3JaJICHH J0 Kpas Ha
TEKYILUS MepUo, Ha KOUTO OCTaThKa € B U30paHUs AUANa30H;

® axo B,,Hacrpoiika”->,,Konrparenrn”xonona ,,X* e Jla, KOHTpareHTa Iie € CKpuT.

44.BbB ,,BbBeikaane Ha naHHn”’->,,CelieKIUsl HA JOKYMEHTH” TIPU U3BEXKJAaHE Ha CIpaBKaTa B
TOpPHUS JIIB bI'bJI HA €KpaHa C€ BUKJA HOMEpA Ha KOHTPAreHTa.

45.BbvB ,,BbBexnane Ha maHHu”’->"HanuuhocTn KbM gara”, ,,CnpaBkM 3a NOKYNKHTE U
npoxaxoure”->,,Ilo marepuanu* u ,,Hacrpoiika”->,,Marepuanun”-> F4 — Ileuar ce Bixaa B
OaJIOH MOSICHEHNETO Ha MaTepualia u € 00aBeHa OmIus Ja ce pa3neyvara.

46.B ”CoopHa Begomoct no naptuaun” — Ha F7-Kapton e no6asen knasuin  F10 — Kopek.

47.B ,,CnpaBkm 3a mokynkutre u mnpoaaxkoure”’->’Ilo konTparenTn m Mmarepuaaun” u “Ilo
MaTepuaIu U KOHTPareHTH” ca 100aBeHU MEXANHHH U KpallHu cOOpoBe 3a Opost peioBe.

48.B ,,CnpaBku 3a MOKyNKuTe W npoaa:xoure”’->"Ilo Marepuanau”, korato € mycHara ¢ OMIUS
wlenu”->"Peanqnu” na F5 — Q060011 ¢ no6aBeH BxojaeH ekpaH Q0o01aBaHe MO C OMIMU 32
u300p ,, Mexxauauu cymu“ u ,,Ilena N”.

e B ,CopaBku 3a nokynkutre u mnpoaa:xkoure”’->’Ilo JlokymenTn” B OajoH ce BUXKAa
ocHoBaHueTo Ha nokymeHTa. Ha F4-Ileuat e no6aseno Ileuat ocHoBaHue ¢ omnuuu ,,Jla* u ,,He”.

e B ,,CnpaBku 32 MOKYNKHTE U NMpoAax0uTe”->"/[HEBHUK 32 BXOASII/U3X0ASN] KOHTPOJ” BbB
BXOJIHUSI €KpaH ca jo0aBeHu noiera ,,Martepuaaun® u ,Konrparent*. B xomnona ,,Cbrxpanen* ce
MOMN'bJIBa BbBEJICHOTO B ,,HacTpoiika”->,,MaTtepuaan”-> kojaoHa ,,Bua marepuan”.

e B ,ChnpaBkm 3a pasderure”->"BenomMoct mno KoHTpareHtu-aBaHcu” u “Kapronu mno
KOHTpareHTH—aBaHCH’BBHB BXOJHUS e€KpaH e qo6aeHo noje,, Cymu ¢ AJAC* ¢ onuun,,la“n ,,He”

e B ,PadorHu napamerpu“:

7. ,,Pa3xon mogpazoupane“— Ilapamernp 145 — EMAIL nokyment ¢ F2 me pabotu camo 3a
nokymeHTu ¢ Bun mnamane ,,banka” v ¢ KOHTpareHT, 3a KOWTO € BbBeJieH e-mail;

8. ,Ilapamerpu-nactpoiika“— Ilapamerbp 27 - Ilpem3umciieHHe HAJIMYHOCTH —  aKO €
OTPULATEJIEH , IPEU3UUCICHUETO 1IE CE U3ITBIHABA O€3 ChOOIIECHHUE.

e B ,,CopaBkm 3a nokynkure u npoaaxxoure”-> “Ilo nokymenTu” u B AneBHunure no A1C
BUJla, HOMEpa U Jlarata Ha JOKYMEHTa ca OTIECJCHU B P3JIMYHU KOJOHU 3apaju €KCIopTa B
EXCEL.

e B L Hacrpoiika”->"Ilorpeduresn”->F3-“Poau” ca no6asenu,, Konrparentn”u,Marepuaaun”,
KOWTO OIPEIEIAT IpaBaTa 3a BbBEXKAAHE B JBETE HOMEHKIIATYPH 3a BCsIKA €1Ha poJia. Onuuure ca:

- ,Jla” — Pa3pemena penakuys Ha BCHYKA HOMEHKIIATYPH;

- ,He” —3abpanena penakuus Ha BCHUKA HOMEHKJIATYPH;

- ,ATp+” — Pa3peniena pegakius caMo Ha HOBOJI00aBEHUTE HOMEHKIIATypH, a 32 ChIIECTBYBAIIUTE:

B KonTparenTun Bcuuku noJiera ¢ uskiatouenue Ha Haumenosanue, UH u H JIJ1C;

B Marepuaau Bcuyku nosiera ¢ u3kiaouenue Ha HammenoBanue u Llenu;

“HoB” — Pa3pernieHa pegakiusi caMo Ha HOBOJIOOABEHUTE HOMEHKJIIATYpH.
B MOJAYJIM C ALT+F1 U HU3BOP HA ,,BCUYKU AKTYAJIUBALUUN” IIE MOXETE A
OTBOPUTE ®AMJIA OPKLAV.PDF, KbJIETO CA OIIMCAHU BCUYKH KJIABUIIIA B OP!

AKTYAJIM3AIUA HA MOAYJI CKJUIAL
Bepcus 95.91.10 FOnm 2021

49.BbB ,,BbBeika1aHe HA JaHHHU’->B ChIIIECTBYBalU JTOKyMeHTH B ,,IIpuxon/Pa3xon ckaan” ->F4 —
IleuaT BHB BXOJHUS €KpaH € jo0aBeHO mojie CheTaBUTE C oMU 3a M300p ChecTaBUTEsI HA
A0KyMeHTa WK Tekyuusi noTpedouTe.

50.B®B ,,BbBeikaane Ha 1aHHu”’->,,Pa3xon ckjaaa’:

® 1pu BbBEkJIaHEe Ha KpenuTHO W3BecTHE B CHUCHKAa OT JAOKYMEHTH, OT KOHTO ce M30upa Ko
JOKYMEHT Jia C€ CTOPHHUPA, III€ C€ BIKIAT U HEMPUKITIOYEHU JOKYMEHTH;
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® [IpeMaxHaTo ¢ AYOJIMPaHOTO CHOOIICHUE 3a MPOOJIEeMH B JOKyMEHTa Mpu IpukiaouBadHe ¢ K2 u
reyar;

e F7 - Kypc-> F8 - +Ilenu ce Buxaat 00001IeHUTE CyMHU 10 BUIOBE TJIAIaHUA;

e 1pu neyat Ha INVOICE ce uzBexnar u All, 1T u OcHoBaHKHETO B IOKYMEHTA.

51.BbB,,BbBe:xaane Ha nanun”’->, Ilpuxognn miamanusa® ako Bll e B BPOI TpsiOBa J1a ©Ma Kaca.

52.B®B ,,BbBexaaHe Ha gaHHU”->,,CejleKIIUA HA JOKYMeHTH” ca noOaBeHu kojioHu KopekTus
JJIC u ABamnc.

53.B®bB ,,BbBe:xknane Ha 1anun”’->,,HajnuuHocTu KbM aara” e nodaBeHa kojioHa bapkon.

54.B ,,CnpaBku 3a Matepuajure”’->,,CO0pHa BeAOMOCT HOMEPBHT Ha MaTepuaja € B OTAENHA
KOJIOHA, 3a no-yieceH ekcnoptT B EXCEL.

55.B ,,Cnpasku 3a JI/IC” BpB BXogHUTE JaHHH:

32. 8 none Cxnajg Moxe fa ce mapkupa ¢ Insert;

33. no6aBeHo moie Bua niiamane.

56.B wmenio ,,Hacrtpoiika“—”KonTparentn” mnone ,,E-mail” craBa 60 cumBoia, 3a na uma

BB3MOJKHOCT JIa CE€ BbBEJAT MOBEYE email-u OTAEIEHU ChC 3alleTau.

ITAJIM

Jlo6aBen HOB mapametrsp 329-Homenkiatypu c ommuu 0-He/1-Kontp/2-Matep/3-/IBete. Onpenens
nam noTpeduTens, korato € B [IJ[A pexum 1me Moxe 1a peakTupa Te3M HOMEHKIIATyPH.

AKTYAJIN3AILIUA HA MOYJI CKIIAQ
Bepcus 95.91.09 Mapt 2021

57.BbB ,,BbBe:knane Ha pannum”->,Ilpuxon/Pazxox cknan”, ,IlpexBbpiasiHe oT ckjaax B ckiaag”,
»OdepTu” u ,,IlpousBoacTBo” B chllecTBYBaIM NOKyMeHTH € AoOaBeH kiapuil F4 - Ilewyat 3a MacoBo
pasmedaTBaHe Ha JOKyMeHTH. Jlomycka ce mapkupaHe Ha u30paHu JOKYMEHTH ¢ kiaBuiml WHTepBaJl.
MacoBoTo pasniedaTBaHe He OTOENsI3Ba JOKYMEHTUTE KaTo pa3ledaTaHu.

58.B®B ,,BbBe:kiane Ha nannn”->, [Ipuxon/Pa3xon ckiaan” npu 3anuc Ha JokyMeHT ¢ F2 umero Ha (aiina
ChABpXKA UMETO Ha pupmara, BUIa, HOMEPA U JlaTaTa Ha JOKYMEHTA.

59.B®B ,,BbBe:kaane Ha ganHu”->,,Pazxon ckian” B chilecTByBamu JokymeHTH Ha F3 - IIpos-> F5 —
Pexan e noOasen xiasum F4 - Ileuar.

60.B5B ,,BbBe:kaane Ha naHHu”->,, IIpuxoaun/Pa3xoqnu miananus:

® [Py MACOBH IUIAIIAHUS MOXKE JIa C€ TIOMBIHA CyMa pa3jindHa OT cOopa Ha CeNIEKTUPAHHUTE JOKYMEHTH. AKO
cymara € Mo-TojisiMa Ce 3aKpUBaT BCUYKHU MApTHU/IU, a OCTaThKa TPSAOBa Jla ce BbBele pbuHO. AKO cyMara e
MO-MaJIKa C€ 3aKpUBAT XPOHOJOTUYHO ITBJIHO WKW YACTUYHO MAPTUAMUTE 10 pa3Mepa Ha CyMarTa;

34. npu uckamuupaHe Ha OTPUIIATETHA CyMa MOXe Ja ce 30upa MpUYrHa 32 CTOPHOTO.

61.BbB ,,BbBekaane Ha qaHHu”->,,HeBaauauu 3anucBanusa”->,,OTpuiaTeJJHH HATHIHOCTH ¢ 100aBeH
cOOp Ha MaTEpHAIIUTE C OTPULIATEITHA HATMYHOCT.

62.B ,,Cnpasku 3a matepuajure”->,,[Ipuxon no 1okymenTu® ¢ gjodaBeHa KoioHa ,,Jlara Ha perucTpanus.

63.B ,,CnipaBKH 32 NOKYNKHTE W MPOAaKONTE”:

® “Ilo xontparenTn m Marepuanu” u “Ilo marepmanm u KoHTpareHTH” B mnose ,I'pynupane mo* e
nobaBeHa omnius ,,MaTepuajiu nmpoaageHd U BbPHATH®. Ako ObAe M30paH TO3M HAUWH 3a MycKaHe Ha
CIIpaBKaTa ce MoKa3Ba HOB BXOJICH €KpaH C MoJjeTa:

- ,O0xBar* c onuuu ,,Camo BbpHATH MaTepuaan“ u ,,Bemuxn®. Onpenens ganu ga ce U3BenaT BCUUKHU
WJTU caMo TE€3W MaTepHalid, KOUTO ca OWTM BBPHATH Mpe3 Mepuoa;
HH3uncasiBane % BbpHaATO MO“ ¢ onuuiu ,,Koaudecrso“ u ,,CroitHocT*. Onpezens Kak Aa ce U3YUCIU
MPOIICHTA Ha BbPHATUTE CIIPSMO MPOAAJACHUTE Ha 0a3a KOJIMYECTBO WM CTOWHOCT;

»Iloapenda mo % BBpHaATO“ c omiuu ,,Jda*“ u ,,He“. Axo e ,,Jla” monpendata 1ie € B HU3XOMASI P

cipsMo % BBPHATO.

64.B “ITo noxymentn”,“Ilo nokymenT u marepuann”,,,Kapronu no marepuamun“ u ,,Ilpuxoa/Pazxon no
aokyMeHTH“e nobaseH kiasuin F10 Kopek.
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65. B ,,Excnopt u nmnopt”-,,Ha HanmmuHoCcTH” TP IMIIOPT MOXKe Aa ce n3oupa Cria.

66.B ,,IlpuxaouBane Ha PpUCKaJHH YCTPOICTBA” NPU CTOPHUpPAHE HAa AYOJHpPaH OOH MOXe Ja ce u3dupa
IPUYMHA 332 CTOPHOTO.

67.B ,,Hactpoiika*“->,,Kourparentu“/,,MaTepuaau“ B 3arjJaBueTo Ce BIKIa UMETO Ha Ipymara.

68.B ,,PaGoTHn mapameTpu“ B ,,Pa3xoa moapasoupane “ ca 100aBeHH HOBHU IMapaMETPH:
e 144- U3xoa noxkymenrt ¢ F2. Ako e BKIIIOYeH, ciej npukiouBane ¢ F2 ce u3nu3a oT 10KyMeHTa.
e 145- EMAIL noxymenT ¢ F2. Ako e BKiIto4€eH, ciie]] IpuKitouBaHe ¢ F2 qokyMeHTa ce npukaysa B

€JIEKTPOHHATA TIOLIIA.

69. ITpu neyat Ha ¢ucKameH OOH BPEMETO 3a OTKpUBAHE, Y€ HsAIMa BPh3Ka ¢ (PUCKATHOTO € HAMAJICHO U 3aBUCH
oT Opos Ha penoBeTe BB duckanHara 6enexka(10cexk+0.5cex/pen), a He KakTo gocera okono 40 cekyHIu.
Morar ga ce meyarat MHOTO IBJITH (DUCKaTHH OEJIeKKH, a He KaKTo Jocera okono 70 pena.

ABAHCH - BCUYKHU CIIPABKH CA C JAC!

BTOPUYHU CYPOBUHU
B ,,Ilo konTparenTn u matepuanu” Ha F3-Jleku ce u3Bexnar tesn 0e3 E['H, ¢ nBe nMeHa nnm ¢ Touka.

OPHUC IVIIOC

9. Ha npeaneyar Ha knasum F2:
® VYBEIMYCHO € TOJIeTO 3a UMe Ha ¢aiina Ha 40 cuMBoOIa;
® JloGaseHo ¢ neticteue Email Hakoiako ¢aiiaa” — npukadyBaT ce B MICMOTO HAKOJKO (haiina;
® JloGaBeHo e aeticteue Ilokaxkm B manmkarTa” — OTBaps Cce MamkaTa, KbJeTO Iie ObJe 3amucaH Qaiia.
1. Tpu 3anuc va Excnopr/MiMnopt win Ha Jleknapaluu B CIHCHKAa C IUCKOBETE, HA KOMTO MOXKE [a CE 3alluLIaT €
nmobaseH u u3dop ,,Office Plus manka”. Jla ce mon3Ba, koraro onepanuonnara cucteMa ¢ WINDOWS 10 u uma camo
C-muck, et KaTo WINDOWS 10 He mo3BoJigBa 3amuc B riIaBHaTa mamnka Ha C-JIucka.

AKTYANTU3AUUA HA MOOYN CKNAQL
Bepcusa 95.91.08/0ekemBpun 2020

70.BbB ,,BbBexaaHe Ha AaHHU”:

e B ,Pa3xop cknap”, ,[lpexBbpnsAHe OT cKnag B cknag”’ notpedbutenute, Ha KOMTO e 3abpaHeH
»Iflpnxoa cknap” He moraT Aa u3bupat yeHa 7-[locTtaBHa;

e B ,lpuxoa/Pa3xon cknap”, korato AOKyMeHTa e npaseH ¢ knasuw F11-UcTt-a ce useexagaTt
OOKYMEHTUTE Ha U30paHnsl KOHTpareHT nsgageHu ot BCUYKM CKNagoBe;

e B ,Pa3sxop cknap”, B cbuiecTByBalmn JokyMeHTM Ha F3-TMpoB ce Buxaa 6pos Ha AOKYMEHTUTE;

e B ,/cTopus OOKYMEeHTU” LUe ce BKNIYBAT BeYe N NPOMEHUTE B NpasHUTE U B NpodpopMeHnTe
OOKYMEHTN.

71.B ,,CnpaBKu 3a NOKyNKUTe U npoaaxourte”:

o B 3arfaBHaTa 4YacT Ha BCUYKM CNpaBKW Ha npeaneyart ce u3BexagaT Kputepuute oT
BXOAHUSA €KpaH, 3a KOUTO € nsbpaHa onums pasnuyHa ot ,,Benykn’;

72.B ,,CnpaBku 3a pa3yeturte” ->,BegoOMOCT NO KOHTpareHTn”:

. BbB BXOOHMsI ekpaH B none Tun e pobaBeHa Hoea onuusa , Mo npocpouna — parta

OOKYMEHT”, KaTo No TO3n HaynH 6posi OHM B MNPOCPOYME CE W3YMCrsiBa CNpsSIMO gaTata Ha

AOKYMEHTa, a He CnpsiMO Nagexa;

o Ha F5-KpaeH npu u3bop Ha onuus ,3agbrkeHUss U NUMUTW’ ce u3BexgaT camo

KOHTpareHTUuTe C NMUMUTN.

73.B ,HayanHO cbCTOSiHME W NpPUKIOYBaHe” npu MPUKNIOYBaHE Ha KacoBUTe npoaaxoun
HomepaTa Ha Ofl1 we ce bopmupat oT roanHa, mecew, 1 aeH, Hanp. 201215 3a 15.12.2020r.

74.B ,,Hactpouka“->,, AHanuTM4yHM npmusHaumn“ ca gobasenn MNMpusHaum 5(M5) v NMpusnauym 6(6),
KOUTO MoraT ga ce nonbfiBaT B CblUeCcTByBawM OOKYMeHTUM Ha F7-Kypc u ce nonseart kaTo
Kputepun B ,,CrnpaBKU 3a NOKyNKUTe U npoaaxoute”->"lo matepuanu”.

KACOBWU AMNAPATHU

3a kacoBu anapatu TREMOL e Bb3MOXHO cneg akTyanu3aums Ha codpTyepa Ha KacoBusi
anapart npuv crnyxe6Ho BbBeXaaHe U usBexaaHe Ha cymu Te ga 6baat B eBpo. AKO ToBa ce
cnyuu, obapeTte HU ce 3a cepBU3.

NnPOU3BOACTBO
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B ,,MpousBoacTBo” -> ,,CebecTONHOCT”:
BbB BXOAHUSA ekpaH B none Mpoaykuma moxe aa ce mapkupa c Insert;
BbB BXOAHUS ekpaH e gobaBeHo HOBO none Marepuanu;
c knaeuw F5-Pekan ce nssexaga pekanuTynaumus, B KOSTO Ce BMXXOAT U BIOXEHUTE MaTepuanu.

e o o O

AKTYAITIU3ALUUA HA MOOYIT CKINAQL
Bepcus 95.91.07/Centemspu 2020

75.BbB ,,BbBexagaHe Ha AaHHU:

e B ,lMpuxoa cknag” AOC % moxe ga ce kopurmpa Ha 9%. B eanH [OKYMEHT He MOXe Aa Mma
MaTepuanu ¢ pasnunyHa ctaBka Ha OJ[AC;

e B ,Pa3xoa cknan”:

- B HOMeHKnaTypaTta Ha maTtepuanute ce BmxgaT ,Terno-bpyro” un,M-a”;

- Ha F11UcT-a Ha maTepunana ce BWKaa U NOSICHEHMETO Ha KOHTpareHTa.

- AKO e BKIHOYEeH HOBMS NapameTbp B ,,PaboTHM napametpu”’->’Pa3xoan nogpasdbupaHe”
147-Meuat pecTo ce gonycka npu npvknoyuBaHe Ha aokymeHT B BPOW ¢ F2, onepatopa aa
BbBee nnaTeHaTa cyma v nporpamMarta ga u3yncnm pectoTo.

e B ,KacoBu npogax6u” 3a notpebutenn ¢ HMBO pasfnmMyHo oT ,,0” npu n3bop Ha OAOKYMEHT 3a
CTOpPHMpaHe e ce NokasBaT camMo AOKYMEHTUTE OT TEKYLLUUS OEH;

e B ,Cenekuma Ha AOKYMeHTU” BbB BXOOHMS €KpaH Ha ,A3BexpaHe no” e gobaBeHa HoBa
onuus ,,KoHTpareHT” ©n ako Ta ce u3bepe, OOKYMEHTUTE B crpaBkaTa ce nogpexgaT no
KOHTpareHT n garta.

76.B ,,CnpaBKu 3a NOKynKuTe 1 npoaaxoure”:

o B ,,[1o KOHTpareHTN” 1 ,,l[lo0 KOHTpareHTU U Mmatepuann” ce BMXga N NOSICHEHMETO
Ha KOHTPAareHTa;

o B ,llo marepuanu u notpebutenu” BbLB BXOOHWA ekpaH e pobaseHo none
,fMoTtpedbuten”;

77.B ,,CnpaBku 3a pasuyetute” ->,BegomocTt no KoHTpareHTU” Ha F5-KpaeH ca no6aseHun HoBU
onuuun ,,3aabimkeHusa” 1 ,,3aabImkeHusa n nMMuUTn”

78.B ,,EKkcnopT M uMmnopT c gpyrm nporpamun’->"BusHec HaBuratop” e gobaBeH n ekcnopT
kKbM MUKpPOMHBECT C Bb3MOXXHOCT M 3@ EKCMNOPT U Ha nnawiaHusita B 6pon.

79.B ,,HacTtpomnka“->,PaboTHu napametpu‘:

e B ,l[lapameTpu - HacTpouka” ako napameTbp 128-CbobLeHne aybnupaHe € oTpuuaTeneH ce

n3Bexaga cboblleHne ocBeH banoHa;

B ,,llapameTpum - neyat” 3a napameTbp 402-baHkoBM cMmeTKU ca fob6aBEHN HOBU ONUUK:

— He — lNe4vata 6aHKOBM CMETKM Ha JOKYMEHTM no 6aHka n ako 6aHKOBUTE CMETKM ca nosedye OT

efHa, TO OT TAX ce n3bumpa eaHa UM BCUYKMN.

1 — Oa - lNeyaTa 6aHKOBM CMETKM Ha BCUYKN JOKYMEHTU U ako BaHKOBMTE CMETKM ca noBeye OT
efHa, To OT TAX ce n3bumpa eaHa UM BCUYKMN.

2 — He+ lNeyata BCcU4kM HAHKOBM CMETKM, aKo Te ca NnoBeYe OT eaHa, Ha AOKYMeHTU no 6aHka.

3 - [Oa+ lNeyvaTa BCMYKM BaHKOBU CMETKN, aKO Te ca NoBeye OT eaHa, Ha BCUYKM JOKYMEHTH.

o

YNPABJIEHUE NMPOOAXBU

e B, Odeptun”:

e BbLB BXOAHWUTE JaHHM e AobGaBeHa onuua 3a obeamHsiBaHe Ha odepTu;

e KnaBuLHM KOMOBuHauum Alt+F3 n Alt+F4/AlIt+F5 ca aktueHu B ,,OchepTn” 1 mexay ,,OcdeptTn” n
»fpogaxon”.

AKTYAINMIU3ALUA HA MOOYN CKNAA
Bepcusa 95.91.06/K0Hm 2020

80.BbtB ,,BbBexaaHe Ha AaHHU”:
e B ,Pa3xoa cknap”:
- [lpn BbBEXOAHE HA HeusAno KOMM4ecTBO, ako MepHaTta eauHuua e ,bP”, ce wmsBexpga
cbobLleHme;
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- [pw npuknioyBaHe Ha OOKYMeHT ¢ F2 ce npoeepsiBa fanu gatata Ha AOKYMeHTa U gaTtarta Ha
NPUKNIOYBaHe ca eAHaKBMU;

- He ce ponycka cTOpHO € faTta npeaun garata Ha CTOPHUPaHUS OOKYMEHT;

- CropHupaHe ¢ Tin ,OnepaTopcka rpeLuka’ ce gornycka ao 7-mMo YMCno Ha criegpalums mecel,.
Cnep Tasn gata ce usBexga CboOLieHMe T.K. HAKOM KacoBW anapaTu He OOonyckaT TakaBa
donckanusaums;

- Cnep duckanusnpaHe, Buga Ha OKYMEHTa HE MOXe [ja CMEHS C ApYr BUA OOKYMEHT;

- B cbuwecTtByBawm aokymeHTn Ha F3-TMpoB ca npomeHeHn nmeHata Ha npoBepkuTe ,,B 6pon”
n ca gobasenn ,,Apyrn” un ,,Becuukn+pyrn’;

- B cobuwectByBawm gokymeHtn Ha F3-MpoB pekanutynaumata Ha F5-Pekan moxe pa ce
o606wu no ,,Cknagose” n ,,Cknapgose u gaTtun’.

e B  [lpuxogHu nnawaHma’:
- Honycka ce duckanunsmnpaHe Ha nnawaHe ¢ Bl — 3 Kapra;
- PaspelaBa ce cmsaHa Ha cknag cneg duckanmsmnpaxe;

e B ,Cenekums Ha BOKYMEHTN”:

- [obGaBeHn ca HOBM KOJIOHM C PEKBU3UTUTE HA LOKYMEHTUTE, KOMTO MoraT Aa ce nedyartar no
n3odop c F6;

- Ha F4-lMevat ca go6aseHn onuun ,,CbKpateH” u ,,lloapobeH”.

e B ,UcTtopusa AOKyMeHTN:

- BbB BXxoAHUTE faHHM MOXe Aa ce nsbupa cknag;

- QuckanuanpaHnTe JOKYMEHTU ca O3HA4YeHu ¢ ,,* ” crneq Bnga nnawlaHe.

81.2 »TpuknouBaHe duckanHm yctpomucrtBa“->,,CTOpHO BOH* MOXe [a ce CTOpHMpa U CTOPHO
OH.

YNPABJEHUE NMPOOAXBU

e B ,lMponaxou”:

- [onycka ce npaseH OOKYMEHT, HO ako uma Bede reHepupaH YHI1, Hava ga moxe ga ce
n3tpme. B nocnencrteme Moxe nnm aa ce NnonbiHM CbC 3anvucu, UNn ga ce NPUKYM NpaseH;

- Hokycka ce npuknioyBaHe Ha NpaseH LOKYMEHT;

- [lpwn npuknioyBaHe ¢ F2 Ha JOKYMEHT pasfiMyeH OT (hakTypa ce m3Bexaa CboOLueHne ako
KOHTpareHTa € ¢ nonbiiHeH UNH;

e B ,Pasxop cknap” ce BmkaaT 3aabimkeHndaTa Ha knneHTta ¢ F5 3aabn.

e B, Odeptn” Mmoxe oa ce pasneyvara npocopma dakrypa ¢ F8-NMd n 6aHkoBM CMETKMN.

e B ,HayanHo cbcTtosiHMe mn npuknio4yBaHe” e gobaBeHa Touyka ’O6epguHABaHe Ha KacoBM
npoaaxobun”, oTkbaeTo npogaxbute Ha apebHo(He ¢ dhakTypu) 3a BCeKU eauH AeH moraT da ce
00eanHAT B eanH obuy gokymeHT (OTyeT npogaxbun). ObeanHasaHeTo TpsibBa ga ce NpaBu camo
B OTAENEH apxmB 3a CHETOBOAHM Lienun. B opurnHana Ha mogyna tasu Todka nuncea.

ABAHCHU

- BbuB ,BbBexpaHe Ha paHHu”->,Pa3xon cknag” npu nedat Ha OOKYMEHTW ce u3BexaaT U

3a0bIKEHMS1 aBaHCK ako € paspeLleH neyart Ha 3a4b/hDKEHUs;

- B ,,CnpaBku 3a pasyetute”“ BLB ,,Begomoct no KoHTpareHTu-aBaHcu” un ,KapToHuM no
KOHTpareHTu-aBaHcu” e gobaseH nevart ¢ F4-lMevar.

XUMNMEPMAPKETHU
- AKTyanuaupaHu ca dakTypu 1 CTOKOBM pasnuckn 3a bunna, Metpo n KaydnaHg;
- [pu npenoTBbpkaaBaHe Ha NMpa3eH HOMEP Ha CTOKOBA KbM XMMNepMapKeT ce nonbfiBa nopenex
HoMeEDp.

BAPKO[
- Ako npv mapkupaHe ¢ 6apkog ckeHep He 6bae HaMepeH apTuKys ce U3BeXaa CbobLLEHME.

TABJIET

- B ,,Pa3xon cknag” HoBogo6aBeHUTE apTUKYNM ce nHMumManmampart no a3byyeH pea;

- B ,MpuxogHumn nnawanua”: 3a MNOA pexum unu ekpaH no-manbk ot 8” gatata Ha HoBogobGaBeHUTe
3anucm BuHarun e gararta Ha pabora.

AKTYAIMIU3ALUA HA MOAOYN CKNAQL Bepcusa 95.91.05/Mapt 2020
82.B Pa3xop cknan:
® PaspelueHo e nsgaBaHe Ha hakTypa CbC CbLLECTBYBaLL, HOMEP 3a BCUYKM HMBA NOpPaan aHynupaHe;
® [lpy OOKYMEHTU C OoTpuuaTeriHa CTOMHOCT MOXe Aa ce nuiule HOMEp M gata Ha AOKYMEHT B CKOOUTE;
® [lpu umnopT Ha gokymeHT ¢ F11-UcT-a moxe fa ce obpblua 3Haka Ha KonudecTeata Ha maTepuanure;
o C knasuwu F7Mnawa n F8okym ce npmucBoOsiBa HOMEpP Ha AOKYMEHT ako BCE OLLE € HyNeEB;
® B cbluecTBYBaLLM JOKYMEHTU CPELLY KOHTpareHTa ce BuXaa U NoACHEHNETO My;
® B cobulecTByBaLlLm AokyMeHTU Ha F7-Kypc Moxe fa ce BbBexaa OCHOBaHWE Ha JOKYMEHTa;
® AKo ce neyartat BponkMTe B OrakoBka BbB (PakTypu ce nssexaaT MexXauHHUTE U KpanHuTe cbopoBe;
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® He ce neyara cbop Ha konMM4ecTBa B [OOKYMEHTUTE ako e W3KM4veH napametbp 404-Co6opoBe
KonuyecTtBa B ,,PaboTHM napameTpun’->"lapameTpun nevar”.
83.B ,,CnpaBku 3a maTepuanure“:
e B ”CoopHa Begomoct” Ha F5-KpaHn e pobaeeH ,,06xBat” c onuum ,,Benukn®, “KpanHu
oTpuuaTtenHn“ u ,,KpamHu HyneBu 6e3 CTOMHOCT .
¢ B, Mpuxoa/Pa3xoa no matepuann/goKkyMmeHTU” BbB BXOOHUTE AaHHKM e gobaseH BA.
84.Mpwn ,,EkcnopT Ha 4OKYMEHTU B CHETOBOACTBO:
17. vma Bb3MOXHOCT 3a U3Gop Ha ,,JJlokymeHTU”: ,,Bcuukn”, ,,daktypu” v ,,Bug nokymeHT”;
18. ako uma duckanusmpaHy NPUXOAHU UMM PasxodHW NnallaHus MoXe Oa ce u3bepe KopecnoHaupalla
cmeTka Ha 501 oT c4yeToBOAHMTE Onepaumn.
85.B ,,HauyanHo cbcTosiHMe M npuknoyvBaHe“ B ,HayanHu HanuuHocTu* 1 ,HayanHu 3agbrkeHus“ c
knaeuw F12 — O6eaun moxe oa ce 06eAuHAT HAaNNMYHOCTU U 3a4bIMKEHNS B dMH 3anuc.
86.B ,,HacTpoika”->"MaTtepuanu” ueHosarta nucta Ha F4 moxe aa ce rpynvpa no npoussoauTen.
YNPABINEHUE NPOOAXBU
e B ,lMpogax6u”:
35. Jonycka ce BbBeXAaHe Ha MaTepuman ¢ oTpuuaTtenHa CTOMHOCT, KOMTO ro HsIMa B JOKyMeHTa (aBaHcu);
36.Ako napametbp 48-NMnawaHe camo B BEPOU B PaGoTHu napametpu->Pasxon noapas6upaHe e
BKIIOYEH ce paspeluasaTt npoaaxbu camo B 6poit 1 He Moxe fa ce pepaktupa ,,BIM”. He ce oTHaca 3a
H1BO 0-[IMpeKTOop, KaKTo 1 3a NOTPeBUTENn 1 KOHTpareHT ¢ BbBeaeHo Bl pasnuyHo ot ,B BPOW”.
37.Pa3speluaBa ce BbBexaaHe Ha Npoaax0bu ako aataTa Ha paboTa 1 Aatata Ha KOMMoTbpa ca pPasnnyHu;
® B cvuectyBawm gokymeHT Ha F3-IpoB :
19.ca pobGaseHn HOBM NpoBepku: ,UsuckBawm duckanuampaHe”, ,Hemsucksawm cpuckanusmpaHe”,
»Bcnukn”. [obaBeHn ca M HOBU OMNUMM BbB BXOOHUTE OaHHM 3a mn3bop Ha [Mpopaxou (Bcuukwm,
MonoxutenHn, OTpunuarenHun, Hyneeu), Bug aokymeHT , Bug nnawaHe n Bug ctopHo;
2(0). moxe Oa ce BbBeae pbyHO MHopmauus 3a b ¢ F3Pb4YHO 1 fa ce nycHe pekanuTtynauus ¢ F5Pekan;
38. Mpu npukntoysaHe Ha dakTypa ¢ F2 ce npaBu npoBepka 3a HeBanuaeH NH;
39. Mpu npukntousaHe ¢ F2 ce npaeu npoBepka 3a eQHAKBOCT Ha AaTUTe Ha [IOKYMEHTa U NPUKIOYBaHe;
40. He ce nonycka npuknioyBaHe Ha OKYMEHT cbe cyMa Haa 10000 ne nanckealy, douckanmavpaHe;
41.MNpwn HopmanHa npogax6a cymaTta Ha IoOKyMeHTa Tpsibea aa e ,,+”, a npu CTopHO Npoaaxba aa e ,,-”;
42 . Mpw npuknoyBaHe Ha OOKYMEHT ¢ 0-Ba CTOMHOCT He ce n3Bexaa GoH;
43. B cbllecTByBaLl AOKYMEHT MbPBUSA pea MoXe [a ce Kopurupa ako e ¢ 0-Bo KONM4ecTBo U e camo TOW;
44, Nonycka ce Bug OOKyMeHT 62 — MpoTOKON ako B HEro Mma camo ambana;
45. B HOB CTOPHO OKYMEHT aKo ce U3TPUAT BCUYKM pefioBe € BCe [HO, Ye He e 3arno4BaH.
B ,,Pasxon cknan”:
Ho6aeseHwn ca All, 1, kypc n N4 (npodopMeH AOKYMEHT);
3agbmkeHne ambanax MoXe aa ce OCTOMHOCTM Npu neyat Ha 11071,
[okymeHTuUTE MoraTt aa ce obeauHasart. [pn obeanHaBaHe BUHArn HOBUAT OOKYMEHT € NPoOpMEH;
B cbuectByBawm gokymeHtn uma BC, BIM=0, MNoTtpebuten n OcHoBaHue 1 MoXxe fa ce Tpue AOKYMEHT.
B ,,OdepTtn’:
MoraTt ga ce pegaktupar Ha npegnevar;
B cbwecTtyBawm gokymeHT uma NMotpedbuten n OcHoBaHMe 1 MOXe Aa ce Tpue LOKYMEHT.
B ,,MMpMxoaHu nnawaHma“ ce gonycka BbBexaaHe Ha nnailaHe 6e3 n3bop Ha AOKYMEHT Npu aBaHCOBU
nnawaxusa. Tpabea ga ce npuxeaHe crnea nsgaBaHe Ha AOKYMEHT.
e B ,lMpukniouBaHe Ha cknag” Morat ga ce nNpuKnoYaT HenpukItovyeHnTe gokymeHTn ¢ F3Mpukn.
AMBAIAX
® [lpu neyvat Ha TekyLy ambanax ako ca NpoAageHn He Lenu Kacu ' N34ncnsaBa KOPEKTHO;
® 3agbirkeHne ambanax ce nevata M Ha 4OKYMeHTU ¢ Bug nnawaxe — 0O;
® B meHio ,Hactpoinka” — ,,PaboTHu napameTpun‘:
10. 8 ,,Mpuxoa/Pasxon-nogpasbupaHe” ako napameTpu 332/342 ca oTpuuaTtenHu knaeuu ,,A“ He paboTu;
11. 8 ,,MapameTpm — neuyat“ kbm NnapameTbp 87-Tekyw, ambanax e foGaBeHa HoBa onuus 2-bes dakTypm;
BTOPU4YHU CYPOBUHUA
KopurupaHa e CnpaBka no un. 73, an. 1. [do6aBeH e n3bop Ha pegoBHU AaHHW, KOPUrMpaHW AaHHU U
3ann4yaBaHe. AKO UMETO He ce cbbupa B none ,HanmeHoBaHue” TpsioBa ga ce gonuvuwe B ,[losicHeHne”. 3a
yyxgeHun O3 TpsibBa ga e 1 n B ,HaceneHo mMACTo Ha gocTaBka” ce NuLle KO4 Ha AbpKaBsa.
APXUBUPAHE - SAOBIIXKUTENHO BCEKU OEH CE APXUBUPA!
1. CtbnBa ce Ha moayna 6e3 aa ce BNu3a B Hero u ce Hatucka ALT+F2.
2. U3bupa ce ,,2.Moayn c onepaTuBHU apxuBu*, cnen Koeto ce nsbupa n auck(USB auck nnu dnawuka).
5. Cnep oTBapsiHe Ha cnucbka C apxuBuUTe Ha aucka c knaeuul INS ce npaBu HOB apxuB.
6. B MmeTO Ha apxuBa e gobpe ga ce gonuile garara.
7. obpe e na uma noHe 5 apxmBa Ha3zag. [ipyrute morart Aa ce usTpuar ¢ knaesuw DEL.

AKTYANTU3AUNA HA MOOYNn CKIALQ
Bepcusa 95.91.04/0exkemepn 2019

87.B Mpuxoa/Pasxon cknap:
® Ha F2lMpwukn, ako JokyMeHTa € B O6poii, CboOLLEHNETO yBeAOMSBA, Ye Wwe Obae nycHaT duckaneH OoH;
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B cbobuleHmneTo 3a “UsBexpawy 60H” e gobaBeHa onuus 3a oTka3BaHe Ha MUcKanmMampaHeTo;

Ako e nycHaT duckaneH 6oH, ¢ F2 — Mpukn moxe ga ce nycHe aybnukaT Ha nocrnegHus dpuckaneH 6oH;

B cbulecTByBaLM OKYMEHTU NPUKIIOYEHNTE OOKYMEHTU ca 0TOensas3aHu ¢ ,,* ” cneq Buga nnawaHe

B cbuwecTtByBawm gokymeHTn Ha F3-MpoB ce gonycka npoBepkata Aa obxBaHe BCUYKM CKNagoBe;

Ha F11UcTt-a Ha maTepuanu ce suxaaT Al v N Ha JOKyMeHTUTe;

He ce gonycka cTopHo ¢ npudnHa ,,lipomsaHa ocHoBa” 3a kacoBu anapaTtu EnTpeng;

88.B ,MpuxoaHu/PasxogHu nnawaHuMa“ ce paspellaBa guckanuaupaHe Ha nnawjaHe 6e3 noco4veH
DOoKyMeHT(O0LWmM 3aabimKeHNs Ha KIMEHTU OT NPeaxoneH nepuoa).

89.B ,,MHBeHTapu3aumsa” ce gonycka 3anpuxoxanaBaHe Ha Nuncy 1 n3nuwwbUm ususano B ,,Mpuxoa cknag”.

90. Mpwu ,,EkcnopT Ha AOKYMEHTU B CYETOBOACTBO“ He Ce eKCropTupaTt AOKYMEHTU pasnunyHu oT akTypa u
6e3 HNTO efHa cyma B AOKYMEHTA.

91. B meHo “HacTpomka”:

46.B ,KoHTpareHTn” Ha F5MpoB.nposepkute 3a HeBanuaeH/gyonupaH WMH/EMH ca pasgenenHn u e
nobaeeHa npoeepka 3a NH A0C;

47.B ,,MoTtpedbutenn” Ha F3Ponu Pasgenexu ca npasaTa 3a pefakuus Ha AOKYMEHTU ¢ JaTaTta Ha paboTa u
M3BbLH gartaTta Ha paborTa.

48.8 ,,PaboTHN napameTpun“ B ,,MapameTpu — ycTpomncrea“ uma Hos napametbp 204-Bcuuku BC B rpyna
B. Ako e BKItoveH marasnHuTe morat ga nsnonssat BC-42 B ,,KacoBu npogaxou”.

49.B ,,MpuknioyBaHe Ha puckanHu ycTpoucrtea” e gobaseHa ,,lIpoBepka Ha PMCKaNHoO yCTPOUCTBO”.

OFFICE Plus
21.C AIt+F1, koraTto ce Hamuparte B ,,Moaynu” u usbepete ,Hapea6a H 18” morat ga ce npouertat
obHoBeHUTe hannose 3a pabota c OPUNC+ CYMTO.
22.C AIt+F1, korato ce Hamupate B Moayn ,CknagoBo cTtonaHcTBO” u wu3bepete ,,Bcuukn
aKTyanusaummu‘“ morat ga ce npo4veTtaT BCMYKM 0OHOBSIBAHUS CBbp3aHn ¢ paboTaTa Ha moayna.

NMPEOBAPUTEJIHA NOAITOTOBKA HA CYNTO
Oekemspun 2019

92.Tps6Ba aa e uHctanupaH OFFICE Plus Hali-manko Bepcua 9.5.8.0.

93. U3bupa ce moayn, konuto we crtaHe CYNTO. Tpsa6ea pa e noHe 95.91.04 n ga e 6un craptupaH. [la
O0bae NpPUKNOYEeH U HAaYanoTo Ha nepuoga TpsibBa aa e 01.01.2020r.

94. Bcuuku noTpebutenu Tpsibea aa ca ¢ Tpu MMeHa. HemanonssaHuTe we ru 06eANHUM KbM MbPBUS.

95. la ce U3UUCTAT UINULIHUTE KOHTPAareHTU U maTepuanm.

96. Hama npo6nem Ha 10.01.2020r. ga ce akTusupa CYNTO.

97.B mogyna Moxe Aa Mma AaHHU(OOKYMEHTU U nnawaHus), Ho TpsaGBa Aa ce U3nonssart camo BUgoBe

AOKYMEHTM NOCOoYeHU No-Aosy, KaTo NpoaaxouTte 3aabimKUTENnHo TpsibBa Aa umaTt BMA nnaiwjade, a
npoTokonute 6e3 cymu He TpsiGBa Aa umaTt BUA NnawjaHe.

98. He moxe oa Mma pa3xo4HU [OKYMEHTU CbC CyMU 1 6e3 NocoyeH BMA nnaiyaHe.
99. B HayanHu Hanu4yHoCTU TpPAGBa Aa ce NpeLeHn KOU HarIMYHOCTM Lie OcTaHar.
100. B HauyanHu 3aabmkeHUs OT KNWEHTU TPAGBa Aa ce NpeLeHn KoU 3agbIIKeHUs e ocTaHar.

101. [a ce non3BaT camo Te3n BMAOBE AOKYMEHTU U BuAoBe nnawaHusa. Bupose nokymeHTH ot
11 no 20 no cBosiTa CHLLWHOCT Ca eAHAaKBU U creaBa Aa ce non3sBaT, KoraTto He ce uspaBa akrtypa.
M3paBaHeTo Ha ¢hakTypa Ha HemgeHTUMLMPAH KITMEHT e rpewHo. Bug nnawaxe ,,5-OTIIOXEHO”
MOXe Aa ce Noyi3aBa camo BbB (hakTypu.

IN |U-u|HamumeHoBaHue IN |U-u|MosicHeHwme

| 1] |PAKTYPA | 0] |HE CE ObJTXW NNALLAHE
| 2]1An |[BEBUTHO U3BECTUE | 1B BPOX  |B BPOWU

| 3|KW |[KPEOUTHO U3BECTUE | 2|BAHKA |OTNOXEHO NO BAHKA

| 9|NPO|NPOTOKON | 3IKAPTA |OTNOXEHO C KAPTA
[10|TO [TbPFOBCKU OOKYMEHT | 4|BAYHMEP |BAYYEP

[11|KB |[KACOBA BEJNEXKA | 5|OTNIOXXEHO|OTNOXEHO B EPOM

[12|0MN [OTYET NPOOAXEM | 6](B GPOW) |OTNOXEHO B EPOW C ®B
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[13|MA, [MUTHUYECKA OEKNAPALIMSA | 7|nnn [MOLLEEHCKM MAPUYEH NMPEBO/,
[14|PA3|PA3MUCKA

[15|KBU|KBUTAHLIUSA

[19|CME|CMETKA

102. Hama ga ce gonycka ob6eauHsiBaHe Ha OOKYMeHTU. AKO HSAIKOW ro nonssa, TpA6Ba Aa
06eanHN BCUYKM pa3nnUcKkn BbB hakTypu Ao Kpas Ha 2019r. BLB moayna, KOMTO Le ce npeBbpHe B
CYNTO o6epuHABaHe He TpsAbBa Aa ce npasu npes3 2020.

103. AKo ce nonsear NIorucTukm TpsioBa ga ce npaeaT B ,,[lpuxon cknaa” cbe 3HaK ,,-”

104. B TbproBckusi 06eKT TpsibBa Ja ocTaHe caMO MoAayrna, KouTo we ce npesbpHe B CYNTO.
Opyrm cobTyepum, Ypes KOUTO MoraT Aa ce U3BbLpLUIBAT Npoaaxou He TpAGBa Aa nma. (3abenexka)

105. Ja ce mpoBepsIT U CBEPAT ATATA M Yaca HA (PUCKATHOTO YCTPOICTBO, KAKTO U HA ChbpBepa B MpeskaTa
aK0 UMa TaKbB.

106. IIpenopbuuTtenno e npenn nHcraaupane Ha CYIITO, ynpaBieHueTo Ha (puckaJdHHUTe yCTpOWCcTBA Aa
C€ OCBbIIECCTBABA CHC CKJIAI0OBaTa nmporpama.

MHCTAJIMPAHE HA CYINTO

107. Moayna ce Kkonuvpa B HOB OpwurMHaneH Modyn B nanka 3anoysBawa cbc SU. (Hanpumep
C:\SU000001\)

108. CwMmeHs ce Buaa Ha moayna oT MZ Ha SU ¢ F2.

109. AKTyanuaupa ce oT uHctanauumoHeH mogyn CYMNTO.

NMbPBO CTAPTUPAHE HA CYINTO

CnepBat ce MHCTPYKLMUTE NPU NBPBOTO BriM3aHe U CNy)Xe6HO ce nonbnear:

110. B,HauyanHu 3aabmkeHua”(ot knueHTn)YHMN=00000000-0001-0000000, [data #n uyac Ha
OTKpMBaHe n npukntoyBaHe Ha npogaxoute(31.12.2019r.,23:59:59 ako nepuog 3anoysa Ha 01.01.2020r.)m
CuctemeH N.

111. B ,,Pa3xop cknag”(npogax6u) YHMN=00000000-0001-0000000 1 Cuctemen N. Ako nuncea gaTa
M Yac Ha OTKpMBaHe Ha npogaxbarta ce nonbriBa garara n Yyaca Ha AOoKyMeHTa. AKo NMrcBa garta u vac Ha
NpUKNoYBaHe Ha npogaxbarta camo 3a JOKyMEHTU ¢ BuaoBse nnawaxus 1-B BPOW, 3-KAPTA, 4-BAYYEP,
6-(B BPOW) ce nonmbnBa gaTtata M 4vaca Ha OTKpMBaHe Ha npoaaxbata M ce MapkupaT KaTo
durckanmsnpaHu.

MpukniovyeHuTe npoaaxobu HAMa aa morart Aa ce peaakrupar noseve!!!

112. B ,,Mpuxoanu nnawaxma” (ot knueHtn) YHM=00000000-0001-0000000 1 ako Hama Bl we ce
nonbnHu ,B EPOWN”. [la ce npoBepw cnea akTyanu3auusita KOPEKTHO N e NonbiHeHa KonoHa BIN.
113. »Pa3xon cknaa” ce pasgens Ha age: ,,[lpogax6bun”, kbOeTo e ce BbBeXaaT caMo npoaaxou u

»Pa3xopn cknap”, KbAeTo e ce BbBeXxaaT NpOoTOKONM 3a Opak, nuncu n ap.

AKTYAINMU3ALUA HA MOAYN CKNAA
Bepcus 95.91.03/Hoemspu 2019
BHumaHume! [la ce npeperncrpupart BCUYKM OTAaNIe4eHU JOCTHLNUN N paboTHM mecTa!
e B lNpuxon/Pasxon cknapa:
50. OTnaga wwupok ekpaH npu BkntodeHn TO;
51. MNpu BNn3aHe nanusa cboblieHne, ako Apyr NoTpeduTen e cMeHWn gataTa Ha paboTa;
52.Tpu ekcnopT Ha gokymeHT ¢ Alt+F3 1 umnopt ¢ Alt+F4/Alt+F5, ako Buaa Ha caenkata B MMMOPTUMPaHUs
OOKYMEHT € pasfnnyeH OoT TO3M Ha eKCnopTUpaHus, aBToMatuyHo ce npubassa unu maxa 4AC;
53. Mpopax6u ¢ Bug caoenka Hag 37(bes OAC) nanuaaT B rp. A Ha (OUCKaNHOTO YCTPOWNCTBO;
BHumaHue! B marasuHmu, KbaeTo ce paboTu ¢ KpanHu ueHu Tpaéea BC=31 n napametbp22 AOC=0

54.3a notpebutenu ¢ 0-BO HMBO Npu BKMOYeH napameTbp 345-3abpaHeH pasxog npu JIMMUT wnu
MPOCPO4ME e paspelueHo aa ce usgage nokymeHt ¢ B 3,4 v 6;
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55. N36op Ha Gpoii konus 3a nevaT Ha F2 — Mpukn;

56.B ,,Pa3xopn cknap” ce paspeluaBa C BbMNPOC M3aBaaHe Ha hakTypa CbC CblecTByBall HoMep 3a HKBO 0;

57.Mpu neyaT Ha hakTypu 1 pa3nUCKK ce U3BeXOaT AaHHM 3a ouckaneH OoH;

58. B cblyecTByBaLy aokymeHTH Ha F3 ca gobaseHu ,,duckanmampaHm gOoKyMeHTU” ¢ nHdopmauus 3a Kb;

59.B ,Hedmckanusupann aokymeHTW” e fgobaseH knaBuw F3PBbYHO, OTKbAETO MOXe Oa ce BbBeae
nHdopmaums 3a n3gageH Kb, korato nporpamarta e nssena rpeLuka, a e pasnevaraH domckaneH 60oH.

60. Mpu neyaT 3aabmKeHMsa ambanax ca pasMeHeHU LieHa U Konn4ecTBo

e B  lMpuxogHn/Pa3xogHn nnawaHua“:

23.Buvpaa Ha nnauaHeTo ce npeHacs npu gobaBaHe Ha HOB pef;

24. 3a 6aHKOBM JOKYMEHTU € pa3pelleHa CMsiHa Ha Kaca.

25. C knaBuw F2U3Bex/BbBex MoraT cnyxe6Ho fa ce u3sexaaT/Bbeexaat cymu B KA.

e B ,,Cenekumsa Ha [OKYMEHTW” BbB BXOAHWUTE OaHHW € fobaBeHO HOBO none ,,U3BexaaHe no” c onuuu
»aTa Ha peructpauua’ v ,Jlata Ha AOKYMeHT”;

o B “HeBanugHu 3anucBaHusa” e jobaBeHa HOBa ToYka ,,PasMMHaTK nnawaHusa no AOKYMeHTHn”.

® BB BCUYKKM cnpaBKku 1 ekcrnopTun odomumanHn JOKyMeHTH ca Bcudku ¢ B[l <70 n kouto He ca m/ly 16 1 18.

® B wmeHo ,lMpukniouBaHe cduckanHu ycrpomcrBa” ca gobaseHn Touku ,,Jlyénupaw, 60H”, ¢ KOATO ce
Bagn aybnukat Ha nocnegHus ®b, n ,,CtopHo 60OH”, c koATO ce ce Bagum cTopHo OB ¢ Tun
»Oneparopcka rpeLka”, ako rno Hskakea npuynHa ca pasnevataHu asa b 3a eanH 1 CbLUM JOKYMEHT.

® B meHio “HacTponka”:

12.B ,,CknagoBe” Ha F5TO ako nMeTo Ha TbProBcKMsA 0GEKT 3ano4Ba C ,,-” HAMa Aa ce nevyarta Ha JOKYMEHT;

13.B ,,MoTtpebutenu“ ako e nonbnHeHa konoHa CKJ1 3a notpe6utenu ¢ 0-so HMBo B Mpuxoa/Pasxon cknapg,
ce nokassa no nogpasbuparHe N cknag, a 3a octaHanuTe HMBa € TBbPAO 3a4aA€EH.

14.8 ,,Pa6oTHU napameTpu:

1. B ,,MapameTpm — neyat* ako napameTbp 129-Homepa Ha maTepuanm e 3, HomepaTa Lie ce oTnedaTsaTr
Ha BCUYKM AOKYMeHTUN 6e3 chakTypu

2. B ,,MapameTpu — ycTtpouncTea“ HoB napameTbp 202-Ay6nupawy 60H, KOWTO ako € BKIIYEH M3Baxaa
aybnukat Ha Bcekn douckaneH 6oH. (3a JaTtekc n Tpemon ce paspeluaBa OT HAaCTPOVkn Ha DY).

HOBO: ABAHCHU

2. B“HacTtponka”—“Martepuanu” B none ,,M1” — Tun naptupa e nobaseHa HoBa onuust 4 — ABaHC, KOATO

TpsibBa ga ce oTbenexu 3a aBaHCUTE;

3. B ,HayanHo cbCTOsiIHMEe M nNpuUKNYBaHe“—,HavyanHn 3agbiKeHUs — aBaHcu“ TpsabBa Oa ce
BbBeaaT HavanHute canga Ha aBaHcute 6e3 OC;

4. B Mpuxoa/Pa3xon cknag B aHTeTKaTa ce BMKAa cymMaTa Ha HemnpucrnagHaTus aBaHC KbM [aTaTta Ha
nokymeHTa. Ha F53agbn Ha knaeuw F7ABaHc ca go6aseHu ,,KapToHM NO KOHTPareHTU — aBaHcn”;

5. B meHo “CnpaBku 3a pasvetute” ca ob6aBeHN HOBU TOYKM ,,BeAOMOCT NO KOHTPAareHTu — aBaHcu” u
,»KapToHM no KoHTpareHTU — aBaHcu”. BB ,,BegoMOCT No KOHTpareHTU — aBaHcu” knasuw F7KapTto
n3sexaa ,,KapToHn no KOHTpareHTN — aBaHcKn’.

OFFICE Plus
® B wmeHwTO Ha Alt+F1 e poGaeeHa ToBa Touka ,,Hapemba H 18”7, oTkboeTo MOXe ga ce um3Ternm
pbKoBOACTBO 3a pabota ¢ OPNC+ CYIITO ;
® [logvaHa Ha OPFUDRYV.EXE.
® PdsaHe Ha kaben 3a ®Y Ha EnTpeng.

AKTYAINMU3ALUUA HA MOAOYN CKNA[L
Bepcusa 95.91.02/H0HKn 2019
e B lMpuxop/(Pa3xopn cknap:
61.B Pa3xop cknap He ce Aonycka usgaBaHe Ha AOKYMeHT ¢ ay6nupad B, Homep n [aTa;
62.0tnaga F30-TO%. Janu oa ce BMmxaaT OTCTbIKUTE B JOKYMEHTA LUEe ce onpeaens OT HOBUS napamMeTbp
184 - TbproBcku oTCcTbNKM B ,,[TapameTpun — nevar
63. Ako B napameTpu 143/163 - [lokymeHTU HOMepauma e usbpaHa onuma 2-NMpu oTkpuBaHe, HOMepa Ha

OOKYMEHTa Le ce AaBa Npu NoTBbpXAaBaHe Ha NbpBus pea. ToBa LWe goBeae A0 HamansABaHe Ha
AynKkuTe B HOMepauusaTa. PakTypa ¢ 0-eB HoOmep Lie ce usTpuea 6e3 BbLNpPOC.

64. LLle ce nosiBu B “Pa3sxoa cknaa” u ,,Kacosu npogax6u” F2 — Mpukn. MNpu HeroBoTo nonseaHe Lwe ce
nycka 60H ako nma Bpb3ka ¢ DY u wWwe ce pa3neyaTrBa AOKYMEHT 6e3 fa ce usBexaa Ha ekpaH. [la
ce BKIIO4M 3aa4bIKUTENnHo 3a compmu, konto we nonssart CYNTO. [la ce mmHe kbm Bl < 70;
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65. B cbliecTByBaLLyM JOKYMEHTU BCUYKM NpoBepku ca Ha F3-Mpos [Jo6aseHn ca ,,HenpuknioueHn 4OKYMeHTH” 1
,»JAOKYMEeHTU! U1 nnawaHua”-ga ce nonssa ako npu pasHoc (BMN=6) 3a nunca Ha napwu B Kacara.
66.nNpu neyat Ha OOKYMEHTM BCUYKM OMUMKU, KouTO B ,MapameTpu-neyat” ca ,,Cbc cbobLEHMe", e ce
n3buvpaT B eOVH BXOAEH EKPaH;
67.npu obeamHaBaHe Ha JOKYMEHTW ce AoNycka Te Aa ca C pasnuyeH Bua oKyMeHT;
68.Ha F7 Kypc — F3Matep BbB BXoAHMS ekpaH e AobaBeH (UnTbp Ha MaTtepuanute u e no rpynu;
69. Mpu umnopT Ha aokyMeHT ¢ Alt+F7 unu Alt+F8 Mmoxe aa ce obpblua 3Hak.
e B ,MpuxogHu/Pa3xogHu nnawaHma“;
26.ca pobaBeHu BMA 1 OaTa Ha JOKYMEHTa, KOWTO ce nnaiwja v Bua nnailaHe Ha nnaujaHeTo. CBbp3BaHeTo
Ha OOKyMeHT ¢ nnawaHe we crtaea no B, N v [JaTta. Hama ga moxe ga ce m3bupa HecbliecTByBaLy,
aokymeHT. B CYMNTO we ce non3ea camo F7 nopagu YHI B AOKyMeHTUTE N BCUYKM Lue ce cneasaT
OTAEeNEeHO, KAKTO AOKYMEHTUTE C Najex;
27.Ha F11 Onuc e go6aseH knaesuw F5Hynup, c koiTo ce 3aHynsiBa onuca.
B MeH“CnpaBKu 3a NOKYMNKUTEe U Nnpoaaxoure”:
B ,Mo Kn M“ Mo M“, ;Mo M n K, ;Mo M v O“ n ,Mo O n M“ BbB BXOAHUS €KpaH B OnNuUMs
»LeHn“—"06xBat” ca gobaseHn n3bopu Ha ,LleHa 2-pu 3Hak” n ,LleHa 4-Tu 3HaK";
B ,,lMo maTtepunanu“ Ha F4leuaTt moxe ga ce nevata 6bp3 HOMEp, ako ce NON3BaT TakuBea;
B ,,CTaTucTnka“ ce n3Bexagar OTAeNMHO PbYHO M aBTOMATUYHO BbBEAEHUTE JOKYMEHTH.
Mpu ExkcnopT “Ha nokymeHTn B Apyr cknag“ n obxear ,,®akrypu“ camo B[] 1-151n 19
B ,,HayanHo cbcTtosiHMe n npuknioyBaHe” B ,,HavyanHa Homepauua“ ca nocnegHute Homepa no B n
cknag B ctapusi nepuog. B HoBus nepuog 3anousat ¢ + 1. [lanu ga ce nasn Homepaumusita Ha JOKYMEHTU
He dhaKTypu 3a crnegBallms nepuon ce nsbupa npu NpuUKNOYBaHe Ha CKnag.
® B wmeHio “HacTponka”:
15. B CknagoBe u KoHTpareHTn HoBu kononu MK u MK [ (MoweHckn kogose)
16.B ,,MoTpe6buTtenn“ ako e nonbriHeHa konoHa CKJ1 B NMpuxoa/Pa3xoa cknag He ce usbupa cknag.
17.8 “KoHTpareHtn“ Ha F5LUeHn—F3Moap.—F4Meuatr Moxe Oa ce neyaTta U MNosicHeHWe Ha MaTepuana.
LleHoBaTa nucTa e pasgeneHa no rpynu;
18.8 ,,Pa6oTHU napameTpu:
- B ,[lTapameTpu — yctpomnctBa“ napameTsp 201-U3Bexpawy 60H 3a BIl. Ako e nonbnHeH Bl e ¢ BbNpoc.
NAPTUOMU - Ha F11 UcT-a npu n3bpaH matepman ce BUXxaa CPOK Ha rogHOCT Ha napTnaa;
AMBANAX
70.Ha F7 Kypc — F5AM6 ambanaxa Moxe aa ce ussefie 1 no asbyyeH pea.
71.npu neyat Ha hakTypu 1 pasnmckn cymaTa Ha 4eno3unT ambanax € U B OCHOBHUS JOKYMEHT;
BAPKO[ - 261-MeuaT wpux matepuan npu n3dop 2-bapkogn Lie ce neyata camo 6apkop.
HOBO: JIOTAPUA
B“HacTponka”—“MaTtepuanu” ce nobass rpyna ,Jlorapusa‘“c Meton Ha otuntaHe — 5 Mo ueHa, Mc-ka — 308,
MNMc-ka — 708 n Tun — 2 JNoTapumsa. LieHuTte Tpsibea ga ca ¢ OAC ako ce genv OOC-To npu BbBexgaHe. Hama
cneuunanHu ueHn. Ha @Y nsnuaat B rpyna A, a B JOKYMEHTUTE B OTAENEH NPOTOKOIT.
OFFICE Plus
e [lpn nagawmTte MeHioTa ¢ 2 onumm MIHTepBana cMmeHs gpyrata onuusa 6e3 aa otBapsi NagalloTo MEHHO;
® [lpu n3mecTBaHe Ha Mapkepa HagsICHO, MbpBaTa TEKCTOBA KOJTOHA Ce MapKMpa B CBETIO CUH LBAT.
® Hosu onuuun npu npexebpnsHe Ha gaHHm B EXCEL c¢ Ctrl+F6. Moxe ga ce nsbupa mexay pasgenurenmu

»TAB®, ,,;“ nnu“,” upga ce nsbupa ,,OrBapsiHe* nnn ,,3anmnc*
BAXHO

NMPOMEHU BB BUOOBETE MMALLAHUA
CTAPU CraBa HOBU
| 0] | 0] |HE CE OBJKU MNALWAHE |
| 1/B BPOW | |1|B BPON |B BPOM |
| 2INNATEXXKHO HAPEXXOAHE | | 2 |BAHKA |OTNOXEHO MO BAHKA |
| 3]l4ACTUYHO B EPOM 5 | 3|KAPTA  |[OTNIOXEHO C KAPTA |
| 4lHESABABHO UHKACO |12 | 4 | BAYMEP |BAYYEP |
| 5|OTIOXEHO | | 5 |OTNOXEHO|OTITOXEHO B BPOU |HAMA ®UCKAIEH BOH
| 6/(B BPOW) | | 6 |(B BPOW) |OTNOXEHO B EPOM C ®6 |[MAMA ®UCKANEH BOH
| 7IMPOMOLIUSA |5 | 7 |nnn |POST |[MOLEHCKW NAPUYEH
NMPEBO[

| 8|KAPTA 13
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| 9|HANOXEH MNATEX 17 B PA3XO[] CKINAJ HAMA A CE [JONYCKA B/L NMALIAHE 0
[110|BAPTEP 5 AKO UMA CYMW UMW UMA BUL COENKA!
[11|BAYYEP 14

ABTOMATUYHU NPOMEHU

1. BUOOBE MNALLAHUA:

- LLle 6bAaT npoMeHeHU HaBcAKbAE cnopen ropHara Taénuua.

- Hama pa ce ponyckar cymu B ,,Pasxop cknaa® npu BI=0.

AKO CA BKITKOYEHU PA3YETU

- NokymeHTUTe Cc Bl = 0 Beue HAMa Aa NPOMEHAT 3aABbIMKEHMETO Ha KOHTpareHTa.

- 3a Bcu4ku aokymMmeHTu ¢ BIN=0 cbc cymu we ce nonbnHu Bua nnauwade 5-,0TIIOXKEHO”.

- B kapToHa Ha KOHTpareHTa gokymeHTu ¢ Bl = 0 ce Buxaa "HE E 3A[1" Ha MACTOTO Ha Nnagexa.

2. HAYAIMTHU 3AOBJIKEHUA:
- 3a pokymeHTUTEe C nagex 6e3 Bl we ce nonbnHM nNo nogpasdbupaHe, 6e3 BIl we ce nonbnHu 5-
»OTIIOXKEHO”, a 6e3 gaTta wWe ce nonbJiHM AaTaTa Ha nagexa. Hoea konoHa "Cyma Ha4yanHa".

3. MNALWLAHUA

- lo6aBeHu ca konoHn B, Oata n Bl 3a naaeXxHn AOKYMEHTW.

- Ako e BanuaeH N pokymeHT 3a nnaiwiaHe ce nonbnBaTt HeroBute B/, aaTta n BIl.

- AKo e HeBanuaeH N Ha JOKyMeHT 3a nnallaHe ToM ce 3aHynABa, a N ce 3anucea B NosicHeHue.

- Beue wWe 6bAe 3aabIMKUTENTHO NONbIIBAHETO HA BanuaeH AOKYMEHT 3a NnnalljaHe n Bua nnaiwaHe.

- ObwunTe 3apbIIKEHUA HsIMa Aa ce nNpoMeHAT. Moxe Aa ce NPOMEHAT 3aAbIDKeHUATa Mo OOKYMEHTH,
T.K.A0Cera nnawaHeTo ce CBbp3Balle caMmo no N, Ha AOKyMeHT a oT cera HaTtaTtbk no B[,N n aara.
MMIMNOPT OT 3ABOONU, CAUTOBE U BSEMAHE C TABJIET HA MOPB4YKU

- Bunaru ¢ Bl = 68-OcpepTa, N = 0 u nokymeHTa e npochopmeH.

- [lo o6paboTkaTta Ha AOKYMEHTa M NpPeBpPbLUIAHETO My B CTOKOBa B CbLieCTBYBaluM OOKYMEHTU Lie ce
Bmxpa BA=3aBoa, a N=Homepa Ha ocdepTaTa.

- Cnep obpaboTkaTta u 3aBoga n Homepa Ha odpepTaTa MoraTt ga ce BUOAT B caMmaTta Hesl.

- Nonycka ce pegaktupaHe u n3anusaHe 6e3 Homep Ao HeMHaTa obpaboTka (cmsaHa B[ n MA=0).

- He moxe pa ce Tpue unu npomMeHs maTtepuana u ce Aonycka HyneBo Konm4ecTBo B oceprara.

- OTnapat BuaoBe AOKYMeHTH ot 91 no 96.

- CbxpaHsiBa ce NOPBbYAHOTO KONMUYECTBO.

- JaTtaTa u yaca Ha nmnopTa ce 3anuceaTt B ctokoBa N u gara.

- OchbepTn Npe3 MOGUNHKM yCTPONCTBA MoraT Aa ce NpaBAT ako BbB ,,BbHWHM nporpamn

mma 18.
Mpu umnopTt Ha pokymeHT (ALT+F7,ALT+F8-nMmnopTupa ce n KOHTpareHTa) Moxe Aa ce o6bpHe 3HaKa Ha

Konun4yecTtBara.

HACTPOUKA HA NOTPEBUTENN U PABOTHU MECTA

AKTYAJIM3ALIUA HA MOAYJ CKJIAJ
Bepcust 95.91.01/Maprt 2019

114. B ,,llpuxoxn/Pa3xon ckiaag*:

® CHOOIIEHUSATA 32 TPEUIKH 1IE C€ U3BEXKIAT B €IUH 0011 po3opell. AKO HSKOE OT TSIX 3alo4yBa ChC
3Be3AMYKA(,,**) HAMA 1a MOXe Jia Ce MPOBJDKU, TOKATO TpelIkara He ObJie OTCTPAHEHA,

® B CBHIIECTBYBAIIMU JOKYMEHTH C€ BHXKa HoMep Ha KoHTpareHT, All, 1T u Kypc;
npu o0eIMHABaHE HA JOKYMEHTH B TAX III€ CE 3allMCBa HOMEpa Ha 00001IaBaIns TOKYMEHT;

Bbe BugoBere nokymMeHTH € 100aBeHa € KoyoHa ,,CP“-CTokoBa padnucka. Axo 3a Hskoi BJ[
ot 10 10 69 Ta3u xonoHa e ,,Jla*, To ToI 1Ie ce meuyaTta ¢ popmat Ha CTOKOBA pa3NuCKa;

e na F8 Jlokym B criichka ¢ 1okyMeHTH ce 100aBs ,,Pa3nucka®, korato e u3dpan Bl ot 1 10 69 u
kosoHa ,,CP“ e ,,He*, 3a ma Mosxe ako € Hy»HO Jia ce pasnedaTa u ¢ popmar Ha pasnucka; OTmagart
nokymentute Kantapnaa 6enexka, [To [lena N, JloctaBHa niena u Tekyia rneHa.

B Jdexaapanus GDPR ce uzsexxna EI'H ako To e nmonbiaHeHo, nnaue ce uzBexaa NH;
BbB BuaoBe noxkymentu, ako IlosicHeHue 3amousa ¢ ,,-“ TO HIMa Jia ce TieyaTa B JOKYMEHTHUTE;
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115. B, IIpuxoanu/Pa3xoanu miamanusa“—F10 Onuc ¢ no6asen ,,Kypc*.

116. B menwo“CnpaBku 3a paszderure”’->“Begomoct no xkonrparentu* — F4 Ileuatr BbB
BXOJHHUTE JIaHHU ca Kopurupanu nonera ,Kpaiinu 3aab/okeHuss ¢ onmuu (,,Bemukn®,
wHenyneBu®, ,Ilonoxuresnu® , ,,Orpunareanu ), ,,O6xBar® c omuuu (,,Becuuxkn®, ,,be3
mwiamane” um ,,be3 3aabikxeHue m miamaHe*) u,,Camo ¢ 00mI0 KpPailHO 3aabJIKEHHE* C
ortuu(,,Jda*/,,He*).

117. B meHo “Excnmopr m umMnoptr” —“Ekcnopr Ha JOKYMEHTH B CYETOBOJACTBO® MpH
EKCTIOPT Ce BMIKJIAT U JIaTaTa Ha JIOKYMEHTA, U J]JaTaTa Ha PEerUCTpalus.

118. HoBo meHwo ,,Pa0oTHH MecTa M (UCKAJIHH YCTPOMCTBA®, KOETO IIE € CBBP3AHO C
CVIITO.

119. B menwo “Hactpoiika”->“KonTparentu® nHe ce nomena MH mo JAJAC, xorato mpu
MIPOBEPKA B €BPOIEUCKUSI PETUCTHP HE € HAMEPEH TaKbB.

120. B mento “Hactpoiika”->“CriaanoBe® e 1ob6aBeHa kojoHa ,,Q0ekT*. AKo HE 3aMo4Ba C ,,-*
ce U3BEX/Ja B CTOKOBH U (haKTypH.

121. B mpexka marara m 4achbT Ha CTAHUMUTE e 0OBAAT CHHXPOHM3HUPAHU C Te3H HA
ChbpBbpA.

122. C Knapum Alt+F1 u n36op Ha ,,Beuuku akryaamszanmu® morart aa ce mperjeaar
BCHYKH aKTYAJH3alMHU B €HH JOKYMEHT.

AMBAJIAXK
72. Axo B,,PaboTHM mapamerpu“—, Ilapamerpu-neuyar“— 87-,,Ilauart Texym amoanax*e ,,-1%
IIPU BbBEXKJIaHE HE CE MOSBSIBAT CBbP3aHUTE aMOaIaKu, KaKTO U He ce MeyaTa TeKylus aMmOanax;
73.1lpu neyat Ha TOKYMEHTH, ako amOanaxka nMa Bun matepuarn, 3abpKEeHHETO HA KOHTpAreHTa ce
u3Bex1a no Bug marepuannt.
ITpumep: Kaca Kamenuna u Kaca 3aropka ca ¢ Bug matepuan Kaca. [Ipu nedar 3agbikeHue ako
KJIMEHTa ObJKM 2 Kacu Kamenuna u 1 kaca 3aropka e ce u3Be/e 3aIbJKECHHUE 3 KaCH.
74.B xypcoe Ha F7 Kypc — F5 AM0 ce u3BeXIaT CBbpP3aHMs, B3€THUS M BBbPHATHS aMOallax.
75.BbB “BeioMoCT 10 KOHTPAreHTH - am0aaax” u “KapToHu 10 KOHTpareHTH — am0aJiaxk* BbB
BXOJIHMS €KpaH ca Jo0aBeHu nosnera ,,BM*“ — Bun matepuan u ,,O0001aBase mo“ c
oniuu(,MaTepuaan“ u ,,Bugose marepuaan*).

N3YUNCITABAHE OBIIIA CYMA HA ®AKTYPHU N CTOKOBH

NPUMEP: MPOAAXBA HA ABE CTOKM CbOTBETHO 3A 0.17 u 0.16 JIB C AAC

®AKTYPU N CTOKOBW C BUIOBE OOKYMEHTU < 70- AAC-To CE M3UUCISABA BLPXY OBLATA CTOWHOCT BE3 AAC
N ®OPMATA HA NMEYAT E SAKTYPA

N| HauMmeHOoBaHMe Ha cTOKaTa [M-a| KonmmyecTBO| EAMH.UueHa | CTOMHOCT
1| 10003-BOAKA &UHNAHAMA 0.5 [6p | 1 | 0.1417] 0.14
2| 10003-BOAKA oUMHNAHAMA 0.5 [6p | 1] 0.1333| 0.13
Caenka | 0.27
anc 20% | 0.05
caenka+Aaac | 0.32

N| HaumeHoBaHMe Ha cCToKaTa [M-a| KonuyectBOo| EAUH.ueHa | CTOWHOCT

1| 10003-BOAKA oUHNAHAMA 0.5 [6p | 1| 0.1700| 0.17
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2| 10003-BOAKA &UHNAHAMA 0.5 [6p | 1] 0.1600| 0.16

HOBO

AKO B HOMEHKJIATYPA BWIOBE [JOKYMEHTWU 3A CTOKOBW C BUA AOKYMEHT < 70 B KOJIOHA ,,CP“ CE BBBEJE ,AA“
®OPMATBHT HA TNEYAT WE CTAHE CTOKOBA.

TbA KATO CE W3UUCNIABAT KATO ®AKTYPWU, B OMPELEJEHU CJIYUYAU MOXE AA CE MOSBU PA3JIMKA OT MOPAABLKA [0
HAKOJIKO CTOTWUHKK, KOATO IWE BbAE OTPA3EHA B MNOJIETO KOPEKUUA AOd.

N| HaumeHOBaHMe Ha cCToOKaTa [M-a| KonuyectBo| EAUH.UeHa | CTOMHOCT
1| 10003-BOAKA oUHNAHAMA 0.5 [6p | 1] 0.1700| 0.17
2| 10003-BOAKA oUHNAHAMA 0.5 [6p | 1| 0.1600| 0.16
————————————————————————————————————————————————————————— Kopekuusa [o| -0.01
| 2 | CTOMHOCT | 0.32

3A JA CE NPEMMHE KbM TO3U HAYMH HA PABOTA TPABBA JA CE HAMNPABU CJEAHOTO:

1. AKO PABOTWUTE HAMPUMEP C BWA [NOKYMEHT MO MOAPA3EWPAHE 76-Md. HAMNPABETE IO HA 16-Md;

2. 3A BUJ JOKYMEHT 16-Né KOJIOHA ,,CP* JA CTAHE ,,JA“.

2. MPU U3JABAHE HA MbPBATA 16-Nd BLBEJETE MNOC/JELHWS HOMEP HA 76-MNd. + 1, AKO XEJAETE JA MPOLBLIKUTE
HOMEPALIUSITA.

Mpu neyaT Ha (pakTypa, B KOATO Ce U3BeXAAa M KoNoHa ,,CTOMHOCT+UICY ako nmapameTsp 125-NeyaTt ueHu c AAC e
oTpuuaTeneH wWe ce noAsu none ,Kopekuusa Ao

N| HaumeHOBaHMe Ha CToKaTa |IM-a| KonuyecTBo| EAMH.uUeHa | CToMHocT | UeHa+AAC |CTomHocTAAC]
1| 10003-BOAKA oUHNAHAMSA 0.5 |6p | 1| 0.1417] 0.14| 0.1700] 0.17]
2| 10003-BOAKA $UHJIAHAMA 0.5 [6p | 1] 0.1333] 0.13] 0.1600] 0.16]
cpenka | 0.27] | 0.33]

nac 20% | 0.05|Kopekuns Ao | -0.01]

Caenka+aac | 0.32] | 0.32]

AKTYAJIU3AIIUA HA MOAYJ CKJIIAJ
Bepcust 95.91/[lexemspu 2018

28.B MeHio “BbBexiaane Ha nanau”—, Ilpuxon/Pa3xon ckiaaa“:

® CHOOIICHUETO 3a AyOIHMpaH MaTepyal Win NapTu/a e ce U3Bex/aa B 6aJoH;

® B HOMEHKJaTypaTa Ha KOHTparcHTUTE JIMMHUTA U TaJeKa I11e ce N3BEXIaT B OAJIOH;

® HEAaKTUBHUTE I0JIETa HE CE BUKAAT BbB BXOJHUTE €KPaHU;

e 3a0paHsBa ce yOnupaH HOMep Ha (DaKTypa;

e nHa F7 Kypc — F10 T/l ce uzBexxnar ,,Terno nero u ,, Termo 6pyro*.

29.B meno “BbBexkaane Ha nanaun”— , Ilpuxonnu/Pa3xonnu miamanusa“—F10 Onuc e no6aBex
BXOJICH €KpaH ¢ noiyera ,,Jlara“ u ,,AIl“. BeBenenusar onuc ce chxpansBa. J[obasen e knasum F3
Pexan c Bb3MOXHOCT 3a pa3lieyaTrBaHe Ha BbBEJIEHUTE onucH 1o nepuoa u All

30.B meHo “CnpaBKH 32 NOKYNKHTE W npoaa:xkoutre” — “Ilo KOHTpareHTH U MaTepuajn” BbB
BxonHuTe naHHu B moje Llenm e moGaBena omius 3a u3BexaaHe Ha crnpaBkata mo “Ilena N B
HOMEHKJIaTypa”.

31.B mento “Hacrpoiika” —*“KoHTpareHTn*:

e [Ipu BeBexnane Ha UH u MH JIJIC moxe na ce HampaBu MPOBEPKA B €BPOIECUCKUS PETUCTHP 3a
peructpupanute no JJIC bupmu. B nmonero MH nposepkara e camo 3a 6barapcku ¢upmu, a B TH
JC u 3a 4y )OeCTpaHHU;

e Ha F3 IlpoB — F4 Ileuar e no6aena onius 3a u3dop “ Benuku®, ,,Cbe 3aabiokenus®, ,,C
MOJIOKUTETHHU 3aAbJKeHus ", ,,C oTpuIAaTeTHU 3aabJKeHus ", ,,C HaABUIIEH JUMUT®,
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19.B mento “Hactpoiika” —“IloTpeduTenun® ca nobaBeHW HOBU KojoHH ,HuBa®, ,IIpaBa‘,
»Cra*, ,BIA%, ,,BII*, ,BC*, ,II1“, ,,TA“ n ,PA“. Ciaex akryaau3auusita BbBE:KIAHETO U
KOPeKIMSATA HA MOTPeOUTE M 1Ie Ce OCHIIEeCTBABAT CaMO Ipe3 TOBA MEHIO M ¢aMO OT IIbPBUS
noTpedUTE/]I, KOETO € CBBP3aHO C MPEACTOSINIUTE MPOMEHH Ha codTyepa CBBP3aHH C
muckBanusita Ha HAIL. Axo ca BsBenenn BJI, BII, BC unu I1]] 3a Hsakoil moTpeduten, mpu
BJIM3aHE B HOB JOKYMEHT I0JIETATa 1€ C€ MHULIUAIM3UPAT C BbBEACHOTO B T€3U KOJIOHH.

BTOPUYHU CYPOBUHU

JloGaBeHa aexnapanus 3a npousxoq Ha UYMIIC u katanuzarop.

OFFICE Plus

Hudposute nosuera cbc CTOUHOCT ,,0* U3IHU3AT B CBETIIO CHH LIBSIT.

HaTtuckanero Ha KJIaBHIIl TOUYKa MECTU MEXIY JACH/MECEI/TOHA B TOJIeTaTa Ha JaTHUTE.

AKTYAJIM3ALIUA HA MOAYJI CKJAJ - AMBAJIAK
Bepcus 95.91//1exkemBpu 2018
B MOMEHTA AMBAJIAXKbBT:
- BE3 IIEHA CE BOJIU KATO 3AIBJI)KEHUE B FPOMKA 1 CTOHHOCT
- CIIEHA CE BOJIA KATO ITPOJIAJIEH (CTOKA).

6. BBbBEKJIAT CE JIBA HOBU BUJIA AMBAJIAK C HHEHA, Ha KOWTO 3adbIKEHUSTA CE
CIEeIAT KaTo OpOMKH Ha pa3IMUHU LIEHH M KaTO CTOWHOCT OTJICJTHO OT OCTaHajaTa CTOKa:
- AMBAJIAX - He ce mnamia ot kauenta. Heobxoaumo e 1a 0b1€ BbpHAT, a B IPOTUBEH CiTyvyai
na ObJie IIaTeH OT KJIMeHTa. AHAJIOorMyYeH € Ha amOanaxa 0e3 1eHa.
- JEITIO3UT - nnama ce oT KJIMeHTa. AKO C€ BbpPHE, C€ BPBIIAT U NAPUTE HA KIUEHTA.

3A TE3U, KOUTO UIE IMOJI3BBAT HOBUTE BUJIOBE AMBAJIAZKU

7. B, Hauanen ambanax* ¢ He0OX0aUMO:
- BCUYKU ambanaxu O0e3 1eHa Jla e OCTOMHOCTAT;
- 1a ce T00aBsT ACTMO3UTHUTE amOanaxu. Hsma 1a ce mpoMeHH 3a1bJIKEHUETO B CTOMHOCT.

8. B ,Ilpuxon/Pa3zxon ckmam
- B,,Hactpoiika“->,,Pa6oTHu napamerpu® e nodasen mapamerbp 342-AMOaJaXKBT C LIEHA €
»0-CToka*,“1-Amoanax®,*2-Jleno3ut*, KOUTO onpesens KakbB 1a Ob/e Mo moapazoupaHe BUaa
Ha ambanaxka Mpu BbBEXKIAHE B JOKYMEHT;
- C xmaBum ,,A“ MOXe Ja ce NMPOMEHS BHAA Ha ambanaxka C I[eHa, KOMUTO MOXe Ja Obiae
»CTOKA*, ,AMBAJIAYK* unu “JAEITIO3HUT* kaTo ce cMeHs U 1IBETa HA peja;
- AMBAJIAYKA u IETIO3UTA ce ne4yaraTt B OT/I€JITHH MPOTOKOJIM B JOKYMEHTHUTE U C€ BOASAT
OT/JEJIHU 3aIbJIZKEHUS 32 BCEKH €UH OT THAX;
- [IpoTokoabT 3a TeKylIMs aMOanax ce rmevara npeyd aHTeTKaTa CbC 3abJDKCHUSITA;
- 3a BunoBete AMBAJIAK u JIEITIO3UT ot nienara um He ce npucnana /1C;
- llenuTe Ha amOanaxxuTe HE Ce BIUSAT OT ,,LleHHu Mo KOHTpareHTH*;
- 3a BunoBere AMBAJIAYK u JEITIO3UT He ce mycka KacoB 00H;
- [IpenopwuBa ce mon3BaHe HA CBbpP3aHU aMOaaxH.

9. B ,,CnpaBku 3a maTtepuajaurte* cToMHOCTUTE Ha AMOasnaxkute U [lemo3uTure ca BKIIOUCHU B
CTOMHOCTTA Ha MaTePUAIIUTE U JOKYMEHTHUTE.

10.B ,,CnpaBku 32 MOKYNKHM W NpoAax0u* croilHocTuTe Ha AmOaJsaxkure u [lemo3uTure He ca
BKJIIOUCHHM B CTOMHOCTTA HA MAaTEpPUAIUTE U JOKYMEHTHUTE.

11. CnpaBkuTe 32 amM0ajiaKuTe MOTaT /1a ce IMycKaT 001110 WM MMOOTEIHO 32 BCEKH BU aMOaax.
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12.B ,Hacrpoiika*“->,Martepuaau“e nodaen meton Ha ortuurtane ,I1O0 IHEHA®. Ilpu Hero
JIOCTaBKUTE B CKJIaJa ce AeNAT o 1eHa. [Ipu m3nucBaHe cbhllo TpsOBa J1a MMa LieHa, 3a J1a Oble
HaMmaJleHa HaJJMYHOCTTa Ha JOCTaBKaTa C Ta3u lieHa.

METOABT HE ®OPMUPA INIEYAJIBA U E 1IO-1OBBP OT KOJIMYECTBEHMUAI.

[IpenoppuntenHo e 3a ambanaxHuUTe Tpynu Ja ce u3depe To3n MeToA. AKO € u30paH, B

»IIpexBbpiisiHe OT ckJIajg B cKIan® u,Hayaanum HaamanocTu® amOanaxsT TpsOBa Ja € C LieHa.
13.C4yeToBOAHO OTYHUTAHE

- B rpynure matepuanu e noope Marepuanna cmerka = 307, a Ilpogaxna cmerka = 709;

- ExciopTupar ce B c4eTOBOJACTBOTO B OT/IeJIHH NPOTOKOJIH. OcUeTOBOISIBAHUS:

- Ambanaxx B npuxoa ckaax  307/499 99 B pasxoa ckaax 498 99 /709 OC 709/307

- leno3utr B nmpuxox ckaax  307/401 B pa3xox ckaaang 411 /709 0OC 709/307

Cvmerkn 498 u 499 moxe na ca MapTHIHH M TaM 1Ie ce TPynaT 3aJAbJ/LKEHUSITA 10

HeJeno3MpaHus aMOaJIaxK.

AKTYAJIM3ALIUSA HA MOJAYJ CKJIAJ
Bepcus 95.90.13/CentemBpu 2018

3. B MeHo “BbBekaane Ha 1anan”—,, Pa3zxon ckiaag®:

e Ha F8 Jlokym e no6asena Jlexmapanus GDPR 3a npenocraBsHe Ha JIMYHU JaHHU,
B “IIpuxonnn/Pa3xoanu mjiamanus” 3a noTpeOUTENN ChC 3a0paHa Jja KOPUTUPAT CHIIECTBYBAIIN
iamtanus, ciaen neyat Ha [IKO/PKO Hama na Morat ga kopurupaT HOBOBBBEJICHO TIAllaHe.

2. B ,,Ceaeknus Ha JOKYMEHTH*:

e BBLB BXOoJHHTE JaHHM B nojie CkJaajg ce gorycka Mapkupase ¢ Insert;

e no00aseno noie Kem/OT ¢ omnmuu ,,Benukn®, ,, Konrparentun®, ,,Cxiagose*;

e no0OaseHo moie ,,JJokymenTu* ¢ ommuu ,,Henmpodopma*, ,,IIpodopma‘, ,,Bcuuxu®;

e CIpaBKaTa M3riekaa [0 M0oJ00€H HAYMH Ha CBINECTBYBAIA JOKYMEHTH B ,,Pa3xoa ckaag®.

1. B ,,Acropust nokymMeHTH* ¢ noOaBeHa koioHa KoJimdecTBa, B KOSTO c€ IONBJIBAa COOPBT Ha
KoJimuecTBara B JokyMmeHTa. Ilon3Ba ce 3a IIpexBbpJisiHe oT ckJaa B ckiaaa u Ilpon3BoacTso.

2. B menio “Cnpasku 3a matepuasaure” B “IIpuxox mo marepuaan” u “Pa3xon mo marepuasan”
BbB BXOJIHUTE JaHHU € f00aBeHo 1oie “BIT”.

3. B MeHI0 “CnpaBKH 32 NOKYIIKUTE W MPOJAAKONTE”:

e B “Ilo konTparenTu u marepuaan”, “Ilo marepuanu u kouTpareHTn” u “Ilo TOKyMeHTH H
MaTepHaJIn” BbB BXOIHUTE JaHHU ca qooasenu nosera “II3” u “I14”;

e B “Marepuamn”, “Ilo matrepuanu u kKoHTpareHTH” U “KoHTpareHTH M Matepuaiau” e
nobasena crpaska Ha F11 Her — a1.
B ,.Ilo toKkyMeHTH* BBLB BXOIHUTE JAaHHHU € 100aBeHo moie “BII”.

1. B menro “Hacrtpoiika”—“Kontparentun” B nosie bapkoa ¢ 1o06aBeHa Bb3MOKHOCT 32 BbBEXKIaHE
Ha JONBIHUTEIIHN 0apKOJIOBE.

2. IIpu oTBOpEeHA HOMEHKJATYPa HA KOHTPAreHTHTE HMJH MATEPHAJHTE BHB BLBEKIAHE HA
JaHHA WM B cnpaBkute, ¢ O0bp3uTe kKiaaBumu Ctrl+F1 wim Ctrl+F2 mapkepa ce
NMO3UIIHOHUPA HA CHIINS pel B HOMEHKJIaTypara.

OFFICE Plus

e B5B BXogHuUTE NaHHU KiaBuimHaTa komOuHanus Alt +F4 3a Br3cTaHOBsIBaHE Ha MTOCIETHO N30paHU
KpUATEpUU PabOTH OT BCUUKH II0JIETA.
Jlonmycka ce npekbeBade Ha cupaBka ¢ Esc ¢ uskimrouenue IlpukiaouBane Ha ckiaag u Ummopr.
[IpoMeHeHU ca onmuCcaHMATa Ha MTOJI3BAHUTE KJIABUIIM 3a ThPCEHE IIPU OTBAPSIHE HA HOMEHKJIATYPH:
Alt+S B ume, Alt+A B koaona, Cntr+Enter CaeaBamo, Alt +F4 Ilocjeano.
C Alt+F4 ce Bb3cTaHOBSIBA NOCJIeAHNS BbBeJdeH TEKCT 3a ThpPCeHe.

e (C AIt+S anrepHaTuBHO ce NpeBKIOYBAT pexumutre Ha TbhpceHe (Ilo mbpBH OykBH H
Cbabp:kuMo B uMme). [IbpBHUAT BT ce U3YNUCTBA TEKCTHT 3a ThPCEHE, aKO UMa TaKbB.

e B HOMeHKknaTypuTe 6aIOHUTE ca BUHATH OTA0JY, OCBEH KOTAaTO HE ce ChOMpaT Ha eKpaHa.
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AKTYAJIM3AIUA HA MOAYJI CKJIAJ

Bepcus 95.90.12/F01u 2018

1. B meno“BbBexaane na g1annan”—“Ilpuxon/Pa3xon ckiaan”:

e mnojne OcHoBaHme cTaBa 74 cuMBoJIa. AKO BHBEICHUT TEKCT HE TpsAOBa Ja ce mevara, a camo Jia ce
BIDKJIA, TOW TPsIOBA J1a 3aTI0YBA C 4= ;

e Ha Fl11-Hcr-5 ce BUXKIa M MOTPEOUTEN.

2. B meHo “CnipaBKH 32 NOKYNIKUTE U MPoAaxkouTe”:

o “Ilo konTparenT u Marepuajun” u “Ilo MaTepuas U U KOHTPAreHTU”’ BbHB BXOJHUS €KpaH €
nobaseno nosue “Oo6xBat” ¢ onuuu Benukn /Opuunanuu/Heopunmannu/;

e “Ilo xouTparenTu u Mmatepuaaun’, “Ilo Marepuaaun” u “Ilo MaTepuaau M KOHTPAreHTH” BbHB
BXOJIHHS eKpaH € fo6aseHo nojie “Ilenun” ¢ onuu Cpennu /Peasnu.

3. B menwo “Hacrpoiika”—“KonTtparenTn” mnone Ilosichenme crtaBa 90 cumBOoina M uMa
BB3MOXKHOCT JIa C€ BbBEJIC Ha TpU pefia. AKO HAKOM pell OT MOSICHEHWETO He TpsiOBa Ja ce mevarta, a
caMmo J1a ce BIDKJIa, TOU TpsiOBa J1a 3a10uBa C ,,-*.

EKCIIOPT KbM KOKA KOJIA, KAMEHUIIA u ap.
B menio ,,Hacrpoiika“—“PabdoTHu mapamerpu“—*“Moayau®, ako napamersp 198 - BbHIIHHU
NporpamMm € OTpHUIaTEeleH, NMPU aBTOMATUYHOTO HW3MpalllaHe MpU CMsHA Ha Jarata Ha pabora
OTTOBOPBT MO MOIpa30upaHe Ha BBIIPOCHT JaJH /1a C€ U3Ipalar JaHHuTe e obae ,,He .
BTOPUYHU CYPOBUHU
B menw“BbBexnane Ha aannn”’—“IIpuxon/Pazxon ckiaan”: na knaBum F8 e poGaseno
YBEJIOMJICHUE JINYHU JIAHHU.
OFFICE PLUS

1. TIpu cp3aaBane WM H3NpPaNIAHe HA APXHUBH MOKeE 12 Ce BbBEXK/Ia MapoJia.

2. Mztpur pex B Tadiuna(3esieH) ce u3tpusa ¢ Del 6e3 moTBbpiKkaeHue.

3. PgDn 106aBsi pex 0T NOC/IeIeH TEKYI Pell, KAKTO CTPeJIKATA HAT0JIy.

4. TIpu topcene ¢ ALT+A B 1o/iHaTa 4acT Ha mpo3opena ce nosiesiBat kiapuimute Enter u Shift+Enter,
KOMUTO Morart aa ce mﬁupaT ¢ MMIIKA.

5. BB BXOJHUTE JAHHHU OIIIMUTE 3a 1/13601) Ce OTBAPAT HaJA MOJETO, AKO HE Ca U310 BUIUMHU B
JAO0JTHATA YACT HA eKpaHa.

AKTYAJIM3ALIUSA HA MOAYJ CKJIAJ
Bepcus 95.90.11/Mapt 2018
1. B MeHI0 “BbBekKIaHe HA TaHHKU:
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B “Ilpuxox ckaan” nipu neyat Ha JokyMeHT ¢ F4 u cnen toBa ¢ F2 u nelictBue Email, 1okyMeHTHT MOKe
na ObJe IpaTeH Mo eleKTpoHHaTa mnoma. E-mail Ha kiaueHTa TpsOBa na Obae BBBeneH B ,,HacTpoiika®
—,, KoHTpareHTH®, KakTo U 1a ©Ma MHCTaJIMpaHa Mporpama TUII MOIIEHCKU KIUEHT;

B ,,Pa3xoa ckaaa® npu nevat Ha 1okyMeHT ¢ F4 ce Bmkna 00110 3aappkenne Ha CToku 1 AMOanax;
B ,,Cenexnus Ha nokymentu* B nosera BJI, BII, BC, IIC u CO ce nomycka mapkupane ¢ Insert;
B ,,MuBenTapusanus kbM nara* Ha FS—-MHBeH ce u3Bex1aT HEMHBEHTAPU3UPAHUTE MaTEpUATIH.

B MeHI0 “CrnipaBKH 32 NOKYNIKHTE U NPOAaK0uTe”:

“Ilo maTepuaJn” BbB BXOJIHUS €KpaH € 100aBeHo nojue “B”;

“ITo nokymMeHTH” BBHB BXOJHHSI €KpaH € 100aBeHo none ,,Kype®. B cripaBkara ce Bmwkaa u Cxnan N;

“Ilo cknagoBe” ca no0aBeHU KOJOHH llmamane” u ,,Kypc*. Axo ce moy3BaT KypcoBe ce JOMycKa
rpynupase 1o Kypcose. Ako ce nomsa BIT - 6 (B BPOM) ce momycka mokymentute ¢ Toa BII ma ce
CUMTAT KaTo IJIATEHU B OpOif;

“ITo BuaoBe miaamanus’ B noiue ,,BII* ce nonmycka mapkupane c Insert;

B moBeueTo cmpaBkm ako B Tporpamara ce MoJi3BaT MpodopMa JOKYMEHTH € J00aBeHO HOBO IIOJIE
»JOKyMeHTH* Cc onumu ,,Henpogopmenu®, ,,IIpogopmenu, ,,Bcuuxu®.

3. B mecHo “CnpaBku 3a pazuerute”’—“I'J1aBHa pekanuTyJamus” IaHHUTEC B CpaBKaTa Ce M3BEKIAT B
Tpu Tabnuiy ,,Pexkanuryaanus 6e3 JJIC*, ,,Pekanurynanus ¢ J1C* u ,,bananc®.

4. B meno “Excnmopt ¥ MMIOpPT” TP MMIOPT BHHArM IBPBO € CE MPaBU MNPOBEpPKa 3a pas3ivKka B
HaUMEHOBAHHE, U CJIEJ] TOBA MPOBEPKA 3a PA3JIMKU BbB BCUUKH JIaHHH.

5. B menio “Hacrpoiika”—*“Martepuaian™:

F3 — CBbp3 B none ,,Tun“ e nobasena ommus ,,CBbp3anu ambanaxu“. B ,Ilaketu” e BB3MOXHO

BbBEXKaHE U HA ['pyna MmaTtepuaJu;

® ca 1006aBeHH HOBH KOJIOHH ,, Terino-opyro* u ,,M-a*“. BbB BCHUKH CIIPAaBKH, KbJIETO BbB BXOJAHHUTE JaHHU
nMa nione Msipka e no6asena onius TersioBa-6pyTo.

6. B menro “Hacrpoiika”—“KonTparentn”—F5 — llenn
Ha F3 — Iloap. ca no6aBeHN OTMETKH;

e Jlo6aBeH F10-Cnucbk, KbAETO CE U3BEXK/1a CHUCHK HA KOHTPAr€HTUTE C LIEHOBU JIUCTH.

IMPOU3BOJACTBO

B menro “IIpousBoacTeo

2.

B ,,BbBexaane mpou3BOACTBO“ ce JONMyCKa HYJEBO MPHU3BOJACTBO. [la ce moii3Ba, KOrato mpoayKIusTa
TpsiOBa Ja yBenu4yaBa CTOMHOCTTa cH 0€3 Ja ce yBelauuaBa KoJN4YecTBOTO (ZKMBOTHOBBACTBO).
3aabJKUTETHO Ta3W MPOAYKIUS TPAOBA 1a ce 0T4uTa 0 CpeHO nmpeTerjieHa CTOHHOCT.

MO-KOPEKTHO HW3YMCJICHWE Ha HEMPEeKH pPa3Xoau, KOraTo B ceOEeCTOWHOCTTa Ha KpailHaTta MpOIyKIUs
ydacTBaT noiy(padpuKaTi, BbpXY KOUTO CHILO CE Pa3NmpelessiT HEMPEKU pPa3Xo/Iu.

BAPKOJI

B CeouiecTByBalu 10KyMEHTH ce JOITyCKa ThbpCEHe 10 HOMep Ha JOKYMeHT ¢ bapkon yeren;

B ,,MuBeHTapu3anus KbM JaTa® ce Jommycka TbpceHe Ha matepuai ¢ bapkoa yeren (ormaga F8);

B “Hacrpoiika”—*“Marepuain”—F3 — bapko — F8 — /Ipyru e no6asena HoBa KojoHa ,,bposi“. Ako
He € 0 mpu BpBEX/IaHE Ha TIOKYMEHT T4 ce MOIIbJBa B KojoHa KonunuecTso;

B ,,PadoTHu napamerpu”—“Ilapamerpu ycrpoiicTBa* ca 1o0aBeHU apaMeTpH:

261-Ilevar mpux marepuanam, 262-Ileyar mpux kiawmeHt, 263-Ileyar mpux HoKymMeHT. Ako ca
BKJIFOUEHH, ITpH neyaT Ha JokyMeHT ¢ F6 — PDF, ce n3o0pa3siBa u mpux KoJ.

OFFICE Plus

[Ipu Tepcene ¢ Alt+A ce nomycka ThpceHe Ha HAKOJIKO TEKCTa paszeneHu ¢ knasui TAB.

BbB Bcuuku Bxoanu gannm ce gonycka noi3eane Ha kinaBuid PGUP u PGDN.

AKTYAJIU3ALUA HA MOAYJ CKJIIAJ
Bepcus 95.90.10/[1exemBpu 2017




EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

B mento “BbBexaane Ha 1annn”’— “Ilpuxoa/Pa3zxon ckiaan”:

Ha F7 — Kypc e no6aBen HoB knaBumi F11— Homep, koiiTo JaBa BB3MOKHOCT 3a MpPENOApEKIaHE Ha
JIOKYMEHTHUTE B Kypca 110 IOpEZeH HOMED.

BBB (PAKTypUTE OTIHAJAT TEKCTOBETE 3a AKIIM3, PA3HOC U KacoB OOH.

IIpu TpceHe Ha MaTepuany WM KOHTPAreHTH CE U3BEXKAT MOJCKA3BaIlU IPO30PLIH.

Jlonmycka ce rnevar Ha CTOKOBHU M (pakTypu Ha 32 KOJIOHHU IPUHTEPH.

B mento “BbBexaane Ha 1anun”’—“IlpexBbpJiisiHe 0T CKJIaa B CKJIax”:

BB3MOXKHO € 00€/IMHSABAHE HA IOKYMEHTH;

ako B Hacrpoiika—CkiaaoBe ca NONBIHEHH aIpECUTE HA CKJIAJ0BETE, TO T€ M3JIM3aT IpU IedaT Ha
nokyMeHT ¢ F4, kakto 1 Ha F8—/lokym /THpProBcku J10KyMeHT KaTo ,,MSICTO HA pa3TOBapBaHe*

B menio “BbBexaane Ha nanHu”—“Ilopbuka KbM JaTra” BBB BXOJHUTE JaHHU € JT00ABEHO MOJE
»Hyaupane nopbpuyano c onuuu Jla/He, koeTo no3BosnsiBa 3aHyJsiBaHE Ha KoJIoHA , Ilopbuka®.

B meno “CnpaBkm 3a nokynkurte u npoga:xxoure”’—“Ilo konTrparentn m matepuaiaun” u “Ilo
MaTepHaJii U KOHTPareHTH” BbB BXOJHHUA €KpaH € 1o0aBeHo nojie “Ooxsar” .

B menio “Excnopt 1 umMmnopr”’—“Exkcnopt Ha 10KyMeHTH B c4eToBoAcTBO” HOoMepaTa Ha [IKO u PKO
CE EeKCIOPTUPAT C PErMCTPALIMOHHUS HOMEP Ha JOKYMEHTA.

B menwo“Hacrpoiika”—“Konrparentn” Ha F5-Ilenu—F3- Iloap, ako nma npomounu 3a nepuos, BbB
BXOQHUTE NaHHU ¢ 1o0aBeHo noyie [Ipomouuu c oniuu Hemepuonnunu/Iepuoauunn/Beuyku.

B mento “Hacrpoiika”—“Martepuajmn”:

Ha F3 — CBbp3 e 1006aBeH BXOACH €KpaH ¢ oniuu 3a u300p Cebp3anu matepuasan wiu Ilakeru.

[Ipn u360p Ha maker N morar ga ObJaT BbBEAECHU HAKOJIKO mMarepuasa, IIP miam BM c onpenenenu
OpOWKHM MIIM CyMH, KOUTO Ja ObJaT CBBP3aHU C ONpeAeIeHH OpOMKH TPOMOLIMOHATIEH MaTepHall.

Ha nmbpBus pen oT nakeTa ce BbBEX/JIAaT IPOMOLIMOHAIIHOTO KOJIMYEeCTBO, 1ieHa, TO/TH.

B Pasxoa ckuajg, ako ydacTBaT MaTepuaiM OT MAKET, CE M3BEXJa MOJCKa3Ball npo3opel. M3nbiHennero
Ha MPOMOLIMOHAIIHUTE MaKeTu Moxke na ce Buau ¢ kinaBuml F2 — IIpomo, xakTo u ciex ToBa Aa Obaar
M3MHACAaHU IPOMOLIMOHAIHATE MaTepuani ¢ kiaasui Enter.

[Tone Mosicuenue craBa 108 cumBoia u ce BbBEX1a Ha Tpu pena. B,,IIpuxoa/Pasxon ckaan, ako mbpBus
pexa 3amouBa ¢ ,,+%, IpU Nedar Ha JOKYMEHT IOSCHEHHETO MOXKE Ja c€ peAakThupa. AKO HAKOW pen OT
TIOSICHEHHETO He TpsiOBa Jla ce mevara, a caMo Jia Ce BHKJIa, TOH TPOBa Ja 3aIM09Ba C ,,-*.

6. B meHio “BbBekaane Ha jaHHu” —“UHBeHTapu3anus KpM AaTa” npu nedat ¢ F4 BbB BXOJHUTE JaHHU

1.

¢ JoOaBeHa omius 3a IeJyaT caMo Ha KOJIOHA HaMCpPCHO.

MnmPOU3BOJACTBO
B mento “IIpousBoactBo”’—“CebectoitHocTt” Ha F4 — Ileuar e noGaBeHa BB3MOXKHOCT Ja ObJaT M3BEICHU

IIPOMU3BOACTBATA C ONPECIICH IECHOBH 00XBaT.

OFFICE Plus

BbB BcHuKM TaOMUYHU CHOPAaBKM M HOMEHKJIATypu Ipu ThpceHe ¢ Alt+A u cien tosa ¢ Shift+Enter ce
bunTpupaT caMo 3alMCUTE OTTOBapsIIM Ha YCIOBHETO 3a ThpceHe. IIpemaxBaHeTo Ha (uiThpa cTaBa c
Alt+A u cnen toBa ¢ ESC.

[Ipu Tpcene no cpabpxumo(Shift+Texer 3a ThpceHe) ako UMa HIKOJIKO TekcTa paszaeneHu ¢ TAB e ce
TBPCU 32 BCEKU €IUH OT TSIX.

AKTYAJIN3ALIUA HA MOAYJ CKJIAL
Bepcus 95.90.09/Centemspu 2017
B mento “BbBexknane Ha nannn”—“Ilpuxoa/Pasxon ckiaan”:
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B HOMEHKJIaTypaTa ,,BuioBe JOKyMeHTH* ca 100aBeHH KOJIOHH, Ype3 KOUTO MOXKE Ja ce 3a0paHu
nevara Ha 3aabDKeHnATa, AMOanaxka wim [[osCHUTENeH TEKCT Ha ONPE/ICITH BUJT JOKYMEHT, aKO Te
ca pazpeuieHu B ,,Paborau napamerpu“—, Ilapamerpn neyar*;
3a Marepuall ¢ mombiaHeH Oapkon B “Hacrtpoiika”—“Martepuanu” nHa F8 — Jlokym B mome
N3Bexxknane 6apkoa e 1o0aBeHa HOBaA oMM ,,Jla M MPpUX KOA*, KaTO MpHU MeyaT Ha JOKyMEHTa C
F6 — PDF ce uzo0pa3zsBa u camusi LIpux KOJI.
B mento “CrnpaBku 32 NOKYIIKMTE M NPOAAKOUTE”:

o “Ilo xouTpareHTH” BBB BXOAHHSI ekpaH B mone “Iloapenda mo” e gobGaBeHO

“Croiinoct/Ilocemenne”. Jlo6aBeHa ¢ HoBa koyioHa “CroiiHocT/IIocenmenne”;
o “Ilo marepuaju u 1okymMeHTH” U “Ilo noxkymenTH u marepuaan” ¢ qo6aseHo nosie BIT
— Bua nuiiamane.

B Menro “CnpaBku 3a pa3zuerure”—“Be1oMocT mo KoHTpareHTH” ¢ J1o0aBeH HOB KiaBuml F10
— EMAIL. B 3aBucuMOCT OT TOBa Ha KOW KJIMEHT € MO3MUHOHHMPAH MapKepa, CIpaBKa 3a
3aIbJDKEHUATAa MOKe Ja Obae u3npareHa no e-mail ¢ kmasum F2 u uzbop Ha aeiictue ,,Email®,
KaTO aBTOMAaTUYHO I1I€ C€ MPUKauu U30paHaTa crpaBKa U ILIE C€ MOMbIHU MoJje ,,OTHOCHO® ¢ TEKCT
,OOIO 3aab/DKEeHHe KbM...“. 3a 1menra TpsOBa MpeABapUTEIHO Ja ObJaT BbBeACHH e-mail Ha
kiueHTa B ,Hactpoiika* —,, Konutparentu® u umero Ha pupmarta B ,,Hactpoiika® —,,PadoTHu
napamMerpu“—,,Jlanuu 3a pupmara®, KakToO M Ha KOMIIOTHpPA Jla UMa MHCTaJMpaHa mporpama
tun nouencku kaueHT (Hanpumep OUTLOOK EXPRESS, WINDOWS LIVE MAIL u ap.). Axo
HsIMa MHCTaJlMpaHa TakaBa Mporpama clpaBkaTa MOXeE Jla ce U3MpaTu Mo e-mail ¢ npukayBaHe Ha
daiin.
B wmenwo “Excmopr u umMnopr’—“Exkcnmopr Ha JOKyMEHTH B CYETOBOJACTBO” Beue Ce
eKCIOpTUpa U J1aTa Ha MaJieXk. 3a Jla Ce eKCIOopTUpa Majie’a, BEpCHUsITa Ha MOAYJ CUETOBOJACTBO
TpsiOBa n1a e one 95.66.02.

B mento “Hacrpoiika”—“Kontparentu” Ha F7 — All e no6aBeH HOB aHAJIUTUYCH MPHU3HAK
»CII* - ,,CnienuaJiIHi NpU3HANK*, KOUTO MOXe Ja ce u3bupa B cupaskure “Ilo koHTpareHTH”,
“ITo konTparenT U mMarepuaan’, “Ilo marepunaan”, “Ilo mMmarepuajm M KOHTPAreHTH” W
“Ilo nOKYMeHTH U MaTepuaan”.

B wmenio “Hacrtpoiika”—“Ilapamerpun” mnpu uzbop Ha kaca ,,Ipemon” B MmeHio “KacoBm
npoaax0u” ce nosiBsiBa HOBa TOUKA ,,BbBekIaHe U3BEKIaHe HA CYMH .

B menro ,,Hactpoiika“—“PadoThn napamerpu“—*“J/lannu 3a pupmara* e 100aBeH HOB
napametsp 91 - EjexkTponHa nmoma. Axo Toi Ob/ie TOMBIHEH, CIIPAaBKUTE MOTaT OBbp30 Ja ce
u3npatar no e-mail ¢ knasum F2-daiin u n360p Ha nelicteue ,,Email“ ¢ aBromatnyno
HOMbJIHEHO NosicHeHue Cuemogoona cnpagka. Y JOOHO € 3a CYETOBOJIHU KbIIIH, 32 Ja U3MpaIaT
CIPaBKH Ha KIMEHTUTE CU.

BTOPUYHU CYPOBUHU

B menio “BbBe:xknane Ha nanuun”->“IIpuxon/Paszxon cknan® —F8-JlokymenTu mpu uz0op Ha

JloroBop 3a MOKyNKO-Mpoaaxoa npu I0puandecku auma 06e3 cepTuduKat B aHTETKaTa ce U3BEkKIa U

KJ1acu(uKaTop.
AKTYAJIN3AIUSA HA MOAYJI CKIIAL
Bepcus 95.90.08/10uu 2017
1. B MeHro “BbBekaane Ha 1aHnan”’ —“Pasxoa ckiaan”

ce U3BEXKJa ChOOIIECHUE, aKO U APYr MOTpeOUTEN BBBEXKJA JOKYMEHT 3a ChIIUS KOHTPAreHT 3a
chlllaTa JaTa, KOETO MOXKE Jla JOBEJE JO IeyaT Ha HEBSPHO 3ab/KEHHE. AKO TOBa C€ CIy4H €
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HY>)KHO JIa C€ pa3ledarar MOCJIEeI0BAaTEeIHO BCHYKU JOKYMEHTHU 3a KOHTPAreHTa 3alo4yBaiiKu OT
I'BPBUS;

Ha F11 — Ucropus e no6aBeHa HoBa KojloHa OCHOBaHMe;

Ha F7 — Kypc—F3-Marep e no6aBeHa Bb3MOXKHOCT 32 reyaT 0e3 LIeHH.

B Mento “BbBe:xkaane Ha JaHHM” € 100aBeHa HOBA TOYKA OT MEHIOTO ,,OTBOPEHH JOKYMEHTH .
B cnpaBkara ce Buxkaa Kol moTpeOuTeN, Kol JOKYMEHT BbBEXa B MOMEHTA.

B mento “CrnpaBku 32 NOKYNKHTE U npoaaxoure”—“Ilo 1okymeHTH 1 MaTepuaaun’:

B nojie Ilena ca no6asenn HoBu onuuu Ilena N + TO/TH u TO/TH,;

nob6asenu ca nosie TO/TH ¢ BE3MOXHOCT 3a BbBEXK/IaHE Ha Juana3oH U rnose U3BexkaaHe C Omuu
3a n360p Camo maTepuaau ¢ uzopanara nena wid TO/TH wnu Heanst 10KyMeHT.

F5 1IN + TO ce u3Bexnaa cnpaBka, B kosito ce Bimxaar Llena N u TO/TH;

B meno “CnpaBku 3a paszdernre”’—*“Begomoct mo konrpareHTu” nose Ilpocpouenu anm
BEYE € JIMaIa3oH.

B menro “Hacrpoiika”—“PadoTrHn napamerpu”:

“Ilapamerpu mneuat® —Ilapamerbp 124 — IleuaTt HOKyMeHTH ¢ J00aBeHa BB3MOXKHOCT 3a
rpynupase u no Bua marepuaJ.

BTOPUYHU CYPOBUHHU

B menio “BbBe:xknane Ha nannun”->“Ilpuxon ckiaax®

[Ipu n3uucnsaBane Ha cymara Ha u3Kynenure Metaiau 10 100 1B He ce BKIIOYBAT HEOPHUITHATHUTE
JOKYMEHTHU.

UMIIOPT OT CAUT

AKoO B pa0OTHHUTE MapaMeTPH € BbBEACHO ,,-13 Ipu UMIOPT OT CaliT HEHHTE He ce MPEeU3YncIaBar,
a ce B3eMaT OT CaMHUsi HMIIOPT.

JlobaBenu ca koaonu AILII3,I14 u ®uxcupana meHa.

AKTYAJIU3ALUSA HA MOAYJ CKJIIAJ
Bepcus 95.90.07/Mapr 2017

B mento “BbBexknane Ha ganun”—“Ilpuxoan/Pa3zxon ckiaan”

npu u300p HAa KOHTPAreHT C€ BIKAAT M OTPUIATEIHUTE IPOCPOUMs, aKO € BKIIOUeH 24 mapaMeTbp
H3Bexnane Ha NpOCPOYHS;

Ha F11 — Uctopusa—F3 — Lleaus ce BrkAa Leusl TOKyMEHT 3a U30paHusl KIHEHT;

Ha F8 — JlokyMeHT e 1o0aBeHa Bb3MOXKHOCT 32 paslieyarBaHe Ha ['apaHIMOHHA KapTa.

B Meno “BnBexaane Ha ganHn”—“HaauuHocTn KpM aara” B noine HaamuuocTu ca noOaseHa HOBa
ontus ,,CKpuTH®.

B meHi0 “CrnpaBku 32 NIOKYNIKHTE U NIPoAaxouTe”:

“JIo KOHTpareHTH”, aK0 He € NMONbJHEH ajpec 3a HUTO eAuH KiaueHT Ha F4 - Ileuart xononara Anpec s
HSMA;

“ITo maTtepuanu u odoporHoct” Ha F3 - Bbe3/IB ce usBexnar Bcuuku Marepuanu bes nBu:xkenue u 0e3
HAJTUYHOCT;

“Ilo nokymentH U matepuann” Ha F4 - Tleuar B none U3Be:knane TO/TH ca noGaBenu ommuu 3a
Camo TH npu orpunaresann koaudectsa/Camo TO npu noJ1o:KUTeTHH KOJIUYECTBA;

“ITo xourparentn”,“Ilo marepuanu”, “Ilo nokymenTun”, “Ilo HOKyMeHTH W MaTepuaau” B MoJe
Oo6xBar onnuute ca Hempogopmu/Ilpodopmu/Benuku.

B menro “Hacrpoiika”—“PadoTHu napamerpu’:

B “IlapameTrpu-Hactpoiika“ e 1o6aseH HOB [lapameTsp 29 — Pa3pemienn miiamanus B KypcoBe, ako €
BKJIFOYEH € JOIYCTUMO BbBexX1aHe Ha uamanus Ha F7 - Kype.

BTOPUYHHU CYPOBUHU
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B menio “BbBexaane na nanuun”->“Ilpuxon/Pasxon cknan®
e B “IIpuxoxa ckaag® ce BUXKAA cCyMaTa Ha U3KYNEHUTE METAIM OT JIOCTABUMK M ako Ts HaaxBbpau 100 1B ce
M3BEXa CHOOIIEHHE;

e Ha F8-lokymenTtn ca no6asenu CkianoBa pasnucka 1 Kantapna oesexka.

AKTYAJIN3ALIUA HA MOAYJ CKJUIAJ
Bepcus 95.90.06/[1exemBpu 2016

1. B meno “BuBexaane na gannn”—“Ipuxon/Pasxon ckiaan”

® jjonycka ce oOeJMHSABAaHE HA MOKYMCHTH Ha pa3IMdHH KIWEHTH ¢ Ins, kKaTo OOCIUHEHHAT JTOKYMEHT OTHBAa KbM Hak-
MaJIKHsS. HOMEp OT U30paHNUTEe KOHTPAreHTH;

Ha F11 — McTopusi ce BIKIAT BCHUKU TOKYMEHTH 32 N30paHus KIMEHT KaTo MOCIEIHUS € Hal-Tope;
aKo KOHTpareHTa UMa BbBE/CH JIUMUT, TOH ce BUXKJa BbB BXOJHUS (HOPMYIIAD;
npu uMnopt Ha fokyMeHT ¢ Ctrl+Alt+F4/F5 He ce o0equHABaT MaTepHaIM C €HAKBU IIEHA U MapTUAA;

Ha F4-IleuaT Mo3e Ja ce U3BEX/1a U TErJ0 ako € BKIodeH mapameTsp 403 — [leuar TerJio.

. B menio “BbBeskaane Ha nanan”’—“IIpexBbpiisiHe 0T cKJIaA B CKIax”

e Ve o o o

Ha F7 — Kypc BbB BXOAHUTE TaHHH € T00aBeHO HOBO MoJe ,, [IpexBbpiasiHe, KoeTo JOmycKa Jia ce H3BenaT JOKyMEHTH OT
€JMH CKJIaJ KbM BcHUKkU uiu oopatHoTo. Ha F3 — MaTepuanu ce nomycka u3Bexaane Ha cnpaBkata QO06o0wmeno wiu Ilo
CKJIaJl0Be.

Ha F11 — McTopusi ce BIDKIAT BCUYKH JJOKYMEHTH 3a U30paHUTE CKIIaJI0BE;

)

. B Menio “BbBexknane Ha aanun”—“IIpuxoann/Pa3xoaHu miamaHusi” ce nomycka mspexaane Ha oom [TKO/PKO,
KOTaTO B PAMKHTE Ha JICHS Ce IJIAIaT HAKOJIKO JOKYMEHTa.

. B MmenHwo “BbBeikgane Ha janHn” —“HcTopus 10KyMeHTH”:

Beue ce BuxIaT U3TPUTU JOKYMEHTH C HyJIEBAa CTOMHOCT U Ce MOsIBsIBA HOB TEKCT ,,U3TpUT.

. BB Bcuuku cnpaBku B noje I'pynupane mo ce mnokaspar caMo T€3H IIPU3HALK, KOUTO C€ U3I0JI3BaT.
B Mento “CripaBku 3a NOKYNKUTe U npoaaxoute”’—“Ilo koHTparenTn”:

BBB BXOHUs ekpaH ca nodaseHu I13 u 14, kato Te Morar jga ce u3bupar u B noisie I'pynupane no;

Ha F4 e no6asena [lonpo6na ¢ mocemenus u B O6o01ienara ca no6asenu ,,Ilocemenus® u ,,JIsaa.

e e 1o A

. B menwo “CnpaBkm 3a mokynkure u npogaxoure”—“Ilo xonrparenTu u marepuann” Ha F4 - Tlewar m FS -
O0o0meHa MOKe J1a ce H3BeXkKIa U ,,HaceleHO MACTO Ha JOCTaBKa“.

. MCHIO IIPpaBKH NOKYIIKHUTE U MPOAAXKOUTE  —> MarTrepuajan ;.
B “Cupa 3a MOKY e onaxoure”—“Ilo maTepuanu”:

BBB BXOJHUsA ekpaH ca nodasenu 13 u I14 u B nozne ,, I pynupane ca nodasenu I13, 14, O3 u BK.

o o o©

. B mento “CrnpaBku 3a nokynkure u npojaaxoure”—“Ilo marepuaam u KOHTpareHTu” Ha F7 — llepuoau moxe
Jla ce CPaBHSAT JiBa N30paHU MEepPHUOa.
10. B mento “CnpaBku 3a nokynkurte u npoaaxoute”—“Ilo jokymenTH W MaTepuasn” B none CpaBHM ¢ LeHa ce
nonycka llena 0 — locraBua. Ha F4 - Tleuar e no6aBeHo HOBO moie ,,3Be:kaaHe pa3auku® ¢ Bp3MoxkeH u3bop: He,
Ja, Camo nmoJioxurteanu, CaMo oTpuIAaTeHU.
11. B menro “CnpaBky 3a MOKyNKHTe W npoaax6uTe” Hoa cripaska “Ilo ckjiajsoBe n MaTepuaan”.
12. B menio “CnpaBku 3a pazueTute”—“BeIoMOCT 110 KOHTParenTH — aMdajiax” BbB BXOJHUTE JaHHHU ca 106aBenn O3
— OtroBopHuk 3aabskenns 1 BK — Bua kiuenr.
13. B menro “Cnpasku 3a JIJIC”:
e Ha F3-CbkpareH nHeBHHK ¢ no0aBeHa koiaoHa BII-Bua nnamane;
e JIoKyMEHTHTE MOraT Jia ce moJpexaaT u no Jlara Ha perucTpanus;
14. B menro “Excrnopt u umnoptr”’—“Caiir” e no6asen BK — Bujg kinenr.
15. B mento “Excnopt n umnopt”— ,,Ha 10KyMeHTH B cueToBOAcTBO Ha F4 ca 106aBeHy U CyMH.
16. B mento “Hactpoiika”—”KontparenTn”:
e Ha F3 —IIpoBepka BbB BXxonHuTe AanHu ca nodaseHn O3 u BK;
e Ha F5 lenu ce gonycka Excnopr/Umnopt(Alt+F3/F4) B Ilpomonusi O6ma u Bug kanenr.
17. B menio “Hacrpoiika”—”Marepnaan”:
e Ha F10 - [Iposepka BpB BXoAHUTE MaHHU ca qobdaBean O3 u BK;
e [lpu nmeuar Ha 1eHoBu Jiuctu ¢ F4 umu F5 ce nomycka u3Bexaane Ha rieaute ¢ u 6e3 JJJ1C.
OFFICE Plus
- KnaBum * o6pwbia HampaBeHata ¢ Ins cenexiys B HOMEHKJIATypUTE BbB BXOJHUTE JaHHU Ha CIIPAaBKHTE.
- OnTUMHU3MpaHo € OBP301eHCTBUETO HA HAKOU CIIPABKH.
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- Ha F6 moxe na BbBexa pa3mepa Ha KoloHUTe ¢ aBoeToune: [lpumep 1,2:20,3:10. [Jomycka ce u KOMOMHHpPAHO BBbBEXKIaHE Ha
KOJIOHU ¢ THpeTa U 3anetau: [Ipumep 1,2,5-10,11,13,16-18

1.

10.

11.

12.

13.

AKTYAJIM3ALIUSA HA MOJAYJ CKJIAJ
Bepcus 95.90.04/Centemspu 2016

B mento “BbBexaane na nanun”—“Ilpuxoa/Pasxon ckiaan”— F7 Kype:

[Ipu u360p Ha JlokymeHT ,,Becuuku‘ Ha F4 u F8 ce Bixaa o6mius 6poil Ha BbBEICHUTE JOKYMEHTHU

[Tpu u360p Ha Jokyment ,,Heobpaborenu* nmum ,,M30panu’ Ha F3 Kypc e nobaBeHa ommus 3a mpomsiHa
vy 3ana3ane Ha All, IIT u Kypc.

B menio “BbBexnane nHa ganaun”—“Ilpuxoa/Pa3xon ckian” npu meyaT Ha CTOKOBH PA3MUCKH KbM
KOHTpareHTa € 100aBeH HETOBHUsSI HOMEp, KaKTO U Tesie(OoHUTE My M ajJipeca Ha JI0CTaBKa ca IMPEMECTEHU
IIPU HETOBUTE JAHHU.

B menio “BbBexnane Ha gannn”—“IIpuxognn/Pazxonnm miamanusi” ce BWKIa oOmus Opoil Ha
BBBEICHUTE IUIALAHUS.

B mento “CnpaBku 32 nokynkute u npoaaxoure* —Ilo nokymentu— nHa F4 Ileuar e no6asena onius
CIpaBKaTa Jla Ce pasreyara ¢ IOCOYEHOTO B JOKYMEHTUTE OCHOBAHHE.

B menio “CnpaBku 3a NOKynkuTe W mnpoaaxoute“—“Ilo koHTpareHTH® ¢ go0aBeHa KOJIOHA
Hllocemennsa*

B Mmenio “CnpaBku 3a noxkynkute u npogaxoure” —Ilo BugoBe miiamanmus u3iau3aT U BbBEIACHUTE
JOKYMEHTH C HyJIEBa CTOMHOCT.

B menio “CnpaBku 3a pasuerutre”—“Benomoct no konrparentu” Ha F4 Ilewar e mo6aBena HoBa
OTILMS 32 U3BEXKJAHE Ha CIpaBKaTa C HEHYJIEBU KpallHM 3aJbJDKEHHs 0e3 TEeKyIlO 3aJAb/DKEHHE U IJallaHe
3a U30paHus IepUo.

B Mento “Excniopt u umnopr”—*“Ha 10KyMeHTH B APYr ckJaaa’— npu Exkcnopt BbB BXOJAHUS €KpaH €
nobaseHo nosie Ekenopr mo Jlara Ha 1okyMeHT Uiy Jlata Ha perucrpanus.

B Homenknarypure Ha KoHTpareHTH m Marepuanu € BBb3MOXKHO KONHMpAaHE M IIOCTABSIHE HAa 3aIllUC C
oyronutre ALT + F3 u ALT + F4. [lonycka ce npexBbpisiHE U B CYETOBOAHUS MOYI.

B menmo “Hacrtpoiika”—”KonTparenTn”:

AKO JIMMHUTa Ha KOHTpareHTa € OTpULATeNIeH M € BKJIIOYeHa OmIusTa 3a 3a0paHeHa mnpojaxla mpu
HaJBUIIIaBaHE HA JIUMUTA, U BbBEXK/IaHE HAa HOB JOKYMEHT HeropaTa cyma He y4acTBa Ipu (popmupaHe Ha
00III0TO 33/1bJKEHHE Ha KOHTPAreHTa MnpH CpaBHSIBAaHE C TUMUTA.

Ha F5 Ilenu npu n300p Ha MPOU3BOAMTEN M3IU3AT M IIEHOBHUTE JINCTH 32 OTACTHHUTE MPOIYKTH HA TO3H
npousBoauTell. He ce nomycka 3anuc, npu koiro I{ena, Ilena N u TO/TH ca nyneswu.

B wmeno “Hacrtpoiika”—”Marepnanun” npu nedar Ha neHoBu Juctd Ha F4 u FS e nobaBena
BB3MOXKHOCT 32 U3BEXKAAHE U HA BBBEICHOTO B HOMEHKJIATypaTa MOsSCHEHUE.

B wmeno“Hacrpoiika® ”—”AHaJUTHYHH TPU3HANU” ca J00aBEHW JONMBIHUTEITHH TpPH3HAIN KbM
noxkymentute I3 m I14. Crnen TAXHOTO BbBEXAaHE Te mMorar Ja ce BbBexaar B “Ilpuxoa/Pa3xon ckiaan”
Ha F7 Kype, a B “CnpaBku 3a noxkynkure u npogaxoure” —*“Ilo marepuaau* B nose ,,I'pynupane
1o* 11a ce rpynupa o Te3u Mpu3Halu.

B meno“Hacrtpoiika”—”PadoTnn napamerpu”:

B Texkym nepuon— Axo bpoil ciaegBamm JAHM € KOpPEeKUMs € OTPHUILATENEH, TOBa IIO3BOJISIBA
NOTpeOUTENUTE Ja peaKTUPAT TOKYMEHTH C TOJIKOBA JIHU Ha3aJl ¥ Hampe/.

B INapamerpu nactpoiika — Axo [lapamersp 117 — OOeauHsABaHe HA JOKYMEHT € OTpUIIATENICH, HsAMa
Jla ce 00eIMHAT MaTepualluTe ¢ €IHAKBa [IeHa U MapTH/a.

B Pa3xon cknag— Axo Ilapamernp 345 — 3a0Gpanen pasxoxn npu Jlumut/IIpocpoune//IBete e
oTpullaTesieH 3a norpedburenute ¢ 1-Bo HUBO (ocBeH Te3u ¢ (0-BO HMBO) € pa3pelieHo Ja MpPEeMHHAT
3abpaHata ciej] ChoOIIeHHeE.

EKCHHOPT/MMIIOPT KbM 3ABOIHN
[Ipu ummnopt ot 3aBoau, Palm u Tabneru ca noGaBeHM HOBU BHUIOBE NOoKyMeHTH. [Ipenu akryanmuszanus TpsOBa
BCUYKH JIOKYMEHTH OT 3aBOJIUTE /1a ObJIaT 00pabOTEHH.

AKTYAJH3AIAS HA MOJIYJI CKJIAJ
Bepcus 95.90.03/I0mu 2016
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1. B menio “BbBexaane Ha nanuun”—“Ilpuxon/Pa3xon ckiaan”

Ha F7 Kypc BbB BXOJHUTE 1aHHH B 10JI€ ,,/Jl0KyMeHTH* ¢ 106aBeHa HOBa onuus ,,U30paHu®, KosTo
3aMeHs JoceramniHara ,,O0padoTeHu* 1 JaBa Bb3MOXKHOCT 32 JOMTBbJIHUTETHA CEJICKITHS.

Jlo6aBeHO € MOosICHEHHE BbB BUI0BETE JOKYMEHTH, KOETO MOXKE JIa C€ MOI'BbJIBA OT OTPEOUTENS.

[Ipu neyat Ha (akTypH U CTOKOBH pas3nucku ce u3Bexaa u Il — JlonbaHuTeIeH NPU3HAaK.

B ,,Pa3xon ckiag® moxe 1a ce BbBEXAa Kypca 3a pa3Hoc cien noge ,, AIT.

B®B BCHUKM cripaBKU MOTPEOUTETUTE ce U30MPAT OT HOMEHKJIATypa.

B MeHto “CrnpaBku 32 noKkynkure u npoaaxonre”—“Ilo konrparentu”, “Ilo koHTparenTH n
martepuaan”, “Ilo marepnaan”, “Ilo marepuaau n kourparentu”, “Ilo nokymeHTn u MmaTepuaan”
BBB BXOJHHS eKkpaH ca go6aBeHn O3-OtroBopHuk 3aabpkenus 1 BK-Bu kiveHT.

B mento “CnpaBku 3a pazdyerure”’—“BeaomMocT no KOHTpareHTu”:

QJ!\)...

&

® BBB BXO/HMS ekpaH ca nobaBenu PA — Paiton, BK — Bua knuent, Il u [lorpeduTen;

® xoraro crpaBkara ce mycHe I[lo nokymenTu v Ilo npocpouusi morar na 6snat u3bpanu All, 11, Bua
AOKyMeHT, Bua niamane u Ilorpedure..
5. B menio “HavyaaHo cheTosiHME H NPUK/IIOUYBaHe”—“HavyanHu 3a1b/KeHUs] KbM KJIHEHTH” MOTaT J1a
ce spBenar JII u IlorpeduTes HOMep 3a JOKYMEHTH, KOUTO C€ CIEIAT IO MaJEK.
6. B menio “Hacrpoiika”—”Kourparentu” Ha F5 Llenu
e Ha F11 — McTopusi MOe J1a ce M3BEX/1a UCTOpHUsATA HAa MaTepuaia, kakto B [Ipuxon/Pa3zxox ckian.
e Ha F3 I[loapoOHa neHoBa Jmcra:
- JlobaBeHa € Bb3MOYKHOCT 3a MPEU3UYHCIIABAHE HA OTCTHIIKYU CIPSAMO IOcoueHa 0a30Ba LeHa.
- He ce usBexnar HensnonsBanute Beue matepuanu. (Kosona X-/la B Hacrpoiika->Marepuanu). Ceiure He ce
U3BEXKJAT U B cTaHAapTHUTE LieHoBU JincTi (HacTtpoiika->Martepuanu na F4).
7. IIpu BcUUKM UMIIOPTH, KOTaTO CE MPOBEPSBAT Pa3IMKU BbB BCUUKH faHHU ¢ F7 ce u3Bexnar camo KOJIOHUTE,
B KOUTO UMa pasznuku. Ciesn u3paBHABAHE Ha PA3JIMKUTE PEIOBETE CE€ CKPUBAT.
8. B menio“HacTtpoiika“ e no6aBeHa HoBa To4kKa ,,IloTpeduTenn® 3a ObACIIN HYKIH.

MNPOU3BOACTBO
B pasxoanute HopMu Ha F5-/IeHu ¢ 100aBeHa Bb3MOXKHOCT JJOCTABHUTE IICHH Ha FOTOBATA MPOAYKIIUS J1a C€ MPEU3UHUCIIAT 110
TeKylaTa(BbBeCHATA) IIeHA.

BTOPUYHU CYPOBUHUA
B meno “BbBexaane na nanun”->“IIpuxon/Pasxon ckiaaa® —F8-lokymenTu:

® 1pu u360p Ha gorosopu 4, 5,6 1 7 BUIA IUIAIAHE BEUE CE B3UMA OT IIOCOYEHHS B JOKYMEHTA,
b

py ¥300p Ha JOTOBOP 3a MOKYNKO-Mpoaaxoaa mpu Teproeer 3YO B noste ,, TpaHCHOPTHHTE Pa3Xxoau €a 3a CMETKa Ha“
e nobaseHo ,,I1o noroBapsine*.

e B IIIII B [Tpuen/IIpenan nznms3a uMeTo Ha MOTPEOUTENS.

B menro “CnpaBKu 32 IOKYNKUTE U Npoaaxkoute”—“Ilo MaTepuaau u T0KyMeHTH” BB BXOJHHUTE JJAHHU MOTaT Jia Ce
U30UpaT ONpesieNeH: KIacu(puKaTop.
EKCIIOPT/UMIIOPT KbM 3ABO/IU
- Bcruku ipodopMeHH UMITOPTUPAHU JIOKYMEHTH MOTAT Jia Ce peIakTUpAT JIOKaTo He OhIaT 00paboTeHH.
-IIpu ummopT Ha 3asBkH 0T KaMeHulla He U3/1K3a Beue HoMep M0 MojApa3dupaHe 3a HECBbP3aHUTE KIMEHTH. VIMIOPTHT 1ie ce
paspewu cinen kato KimeHTuTe ce cBbpkaT mbpBo B ,,HOMEHK/IATYypu B XuNepMapKeTH®
- IIpu excriopt xkbM Carlsberg oTpuiiaTenHaTe HAIMYHOCTH CE 3AMEHSAT C HYJICBU.
OFFICE Plus
- B HacTpoiika mapamerpu € mpoMeHeHo NoJeTo ,, I'bpen ¢ Shift* Ha ,,Tbpen® u ca 106aBeHH HOBH Bb3MOXKHOCTHU IIPU THPCEHE C
HarucHat Shift. lomycka ce ThpceHe He caMO B HAUMEHOBAHUETO HA CHOTBETHATa HOMECHKJIIATYPA, a B LSS Pell.
- BvB Bcnuku cripaBku Ha F2 B mone ,,/lelicTBue® ¢ no6aBeHa HOBa BB3MOXKHOCT ,, 3ANMIITU KATO .
- B ,,HacTtpoiika*“->"IlapameTpu” napamersp ,,ABTO apXUB* 1€ ce NPEBKIOYH Ha ,,JIA“. [Ipu cb3gaBane Ha aBTOMATUYEH
onepatuBeH apxuB(91,92,93) B mankara ce ch3/1aBa 1 KOMIPECUPaH apXuB C pasmupenue ,,OPZ“, kolTo 3a MOMEHTa HeE ce
KpuITupa ot HoBuTe Bupycu. Ortnaaar napamerpu ,,Ileuat rpaduunu pamku u ,,I{BeToBe®.

AKTYAJIN3AIIUSA HA MOAYJI CKJIAJ
Bepcus 95.90.01/ Maprt 2016

1. B menio “BbBexaane Ha janHun”—“IIpuxon/Pasxon ckiaan” u “IlpexBbpJisiHe OT CKJIa] B CKJIaa” 3a
chuiecTByBay fokyMeHTH Ha F7 Kype:
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e B®B BXOAHUTE TaHHHM B moje ,,O0xBaT* ¢ 1o6aBeHa HoBa onmws ,,O0padoTeHn*
e Ha F7 noapo6Ha Moxxe 1a ce n30upa 1ajiu aa ce u3Bexaa U efuHuYHa 1eHa. ChIo Taka ce BUKAa
1 aKO MMa BHBEJICHO MOSICHEHUE B JJOKyMEHTA.
e [lpu meuat Ha BCUYKH CTIPABKHU C BMXKJAa HOMEpa 1 HAMMEHOBAHUETO Ha CKJIaja.
e BnbB BXOAHMS €KpaH € jo0aBeHa HOBa onius Pasmenu ckianose (3a onepanuu “IIpexBbpJisine oT
CKJIAJ B CKJIaa”).
2. Tlpu neuvat Ha ITKO u PKO ce u3Bexaa u HoMepa Ha CKiIaja
3. B meHio “BbBexaane Ha jannn”—“Pa3xon ckman”:
® 32 CBHIIECTBYBAIIM JJOKYMEHTH 3a ONpPE/IENICeH KIUeHT € qo0aBeH HoB kiaBui F12—IIIIIIL.
e [Ipu F4 Ileuart B noieTo ChCTaBUJI JOKYMEHTA C€ U3BEXa U eNeKTpoHeH noanuc. Cien u3BexaaHe
Ha ¢akTypara TS MOxe J1a Obae u3npareHa no e-mail ¢ knasum F2 u u36op Ha aeiictBue ,,Email®.
[TosicHeHneTO HA JOKYMEHTA CTaBa MOSCHEHHUE B e-mail.
3abenexka: 3a menta obdade TpssOBa mpeaBapuTeNHO e-mail Ha KineHTa 1a Ob/ie BbBE/ICH B ,,HacTpoiika“

—,, KOHTpareHTH*, KaKTO U Ha KOMITIOTHPA Ja UIMa UHCTAJIMpaHa IporpaMa TUl nouieHcku kiuent (Hanpumep
OUTLOOK EXPRESS, WINDOWS LIVE MAIL u ap.). Ako HIMa HHCTaJIMpaHa TakaBa Iporpama crpaBKara
MOJKE J1a ce U3IpaTu Mo e-mail ¢ npukayBaHe Ha (aiii.

4. B menro “CnpaBku 3a MaTepuaiante”—“Pa3xox nmo Mmarepuain” Ha eKpaHa C BXOJHHUTE JaHHH €
no0aBeH HOB KpUTEpHH 3a U3BEXK1aHe Ha cripaBkara PA — paiioH.

5. B meHio “CnpaBKH 3a IOKYNKHUTE U MpoaaxkouTe”—“Ilo MaTepnain 1 KOHTPareHTH” B MOJETO
I'pynupane no e no6asen HoB n300p IIbano. Koraro cnpaBkara 0b/1€ mycHaTa HalpUMep 3a HIKOJIKO
Ipyny MaTepHaiy, mporpamMara o0o6masa HHGOpMaIUATa 32 BCEKU €IMH KOHTPAreHT 3a BCUUKU TPYIU
€HOBPEMEHHO..

6. B menio “Hacrpoiika”—“Martepuain”—F10 IIpoBepka BbB BXOJHUTE JaHHU € J00aBEHO HOBO IOJIE
Ckiaan.

7. B menio “Hacrpoiika”—“PagoTHu mapamerpu’:

e B “Ilapamerpu-nactpoiika* — Ilapamersp 21 — ThpProBckm OTCTBIKM aKO € OTPHULIATENIEH, TO B
nokyMeHTuTe rnpomsinata B kosiona TO/TH e pa3sperena He3aBUCUMO Jalli € BKJIIOYECH MapaMeThbp
3a0paHeH A0CTHII LEHH.

e B “Ilapamerpu-Ileuar* — Ilapamersp 129 — IleuaT Ha maTepuam ako ¢ 2— bbp3 HOmMep, TO B
Hanuunoctu kpm nara u LlenoBu nuctu npu F4 Ileyat moxxe na ce uzdepe aa ce neyata Martepuai Homep
unu bep3 HOMED.

EKCIIOPT KBM KOJIA, KAMEHUIIA, 3AI'OPKA, IEBMH, KAPJICBEPT', IIEHIEPA

B Homenknarypu xunepmapkeru Ha F3-Jly6n.N moxe na ce npoBepu 3a nyomaupan Mat.N nian Mat.N xurnep.
INI (baiina Mmoxe J1a € B Imankara Ha MOJTyJIa, 3a J1a € JOCTHIICH 32 BCHUYKH MOJIYJIH

B manika OP tpsi6Ba na uma:

3a KOKA KOJIA ¢aitn CURL.EXE

3a KAMEHUIIA ¢aiinoBe GENEXP.EXE, GENIMP.EXE, PSCP.EXE
Te morart ga ce uzrernar ¢ CTRLAF3 ot exkpana ¢ moaynure.

3a 3AI'OPKA tpsi6Ba na e uncranupano DISCO.

AKTYAJIM3ALIUA HA MOAYJ CKJIAL
Bepcusa 95.90/ Hexemspu 2015

1. B meHo “BbBexaane Ha 1aHHu”—“IIpuxoa ckjaaa” ¢ KJIaBHUIITHA KOMOWHAIIMASA HHTEPBAI U |, B MOJIE
LIeHa Ha BXOJHUS eKpaH morar jaa ce kopurupat u TO/TH .
2. B menio “BbBexnane Ha nannun”—“IIpuxon/Pa3xon cknan” :
® 1 BbB ,,Pazxonuu/IIpuxonnu miaamanusa® Ha FS 3a koHTpareHT, KOUTO € €IHOBPEMEHHO U JOCTaBUMK
Y KJIMEHT MOTAT JIa C€ U3BEAT 3aIbJKCHUATA MYy M KAaTO IOCTABYMK U KaTO KIIMCHT.
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e B chiecTByBamm fokyMeHTd Ha F7 Kypc—F8 + Llenu Mmoxe 1a ce n3bupa ganm a ce mevara
CTapoTO 33IbJDKCHHUE HA KIIMCHTHTE.

3. B “BbBexkaane Ha 1anHu”->"IIpexBbpJisine oT cKJaaja B ckiaa” ¢ qodasen [I1.

4. B menio “BbBexaane Ha 1annn”—” Cenexius Ha 1okyMeHTH” B mojie CyMa Mojke J1a ce BbBeIe
JHAana3oH.

5. B menio “Hacrpoiika”—”Kontparentun” u ,,CxiaagoBe* e-mail u caiiT ca Beue B OTACIHU KOJIOHH.

6. B menio “Hacrpoiika”—”Marepuaju” ¢ 1o6aBeHa HOBA KOJIOHA ,,—*, KOSATO IMOKa3Ba OT KOE HUBO M I10-
HHCKO MOTPEOUTENNTE HAMAT JOCTHII JI0 TpyTaTa.

7. B menio “Hacrpoiika”—“PadoTnn napamerpun”—“Ilapamerpu-nmevyar®:

e B napamersp 181 — [leuaTt Ha TeKCT 3a ce 0OETUHSABAT TeYaTa 3a pa3HOC U aKIU3

e TIlapamersp 185 ce npomens na Ileuar IITIII, koiiTo ako e BkitoueH ce neuara [I1I1 B nokymenture.

B Mento “Excnopt 1 MMIoOpT” 1pH €KCIOpT KbM ,,CalT 32 e1eKTPOHHA THProBUsA* MOXe Ja ce u3dupa
exkcriopT Ha Benuku/I'pyma/O6xBat KIMEHTH.

MNAPTUIAN
B mento “CnpaBku 3a matepuaaute”’—”IIpuxoa/pazxon no marepuajim’:
pu U300p Ha CIipaBKaTa 1Mo napTuau Te ce n3Bexaar Ha F4-Ileuar.

BTOPUYHU CYPOBUHU

B menio “BbBexnaane Ha nanumn”->“Ilpuxon/Pa3xon ckinan® na F8-/lokymenTn Moxe 1a usBene
3abenexka rpu nevart Ha [1T1I1.

B Mento “Hactpoiika”—“Kaacupukarop ornaabun® Ha F3 — [logK e no6asen noakmacuduxarop. Toit
MO>Ke Jla Ob/ie U3Be/IeH OT mnoiie ['pynupaHe 1o Ha BXOJAHUTE JaHHU B CIIpaBKuUTE: ,,COOpPHA BeAOMOCT MO
napruamn®, ,,Ilpuxox mo marepnanu®, “Pasxon no marepunaan®, ,Ilo konrparentu u marepuaan, ,Ilo
MaTepuaJu U KOHTpareHTu®, ,,Jlo Marepuaan u 10KyMmeHTH*, 1 ,,I10 TOKyMeHTH U MaTepHaIu*

IIpomeHeH e anropuTbMa Ha MeToaa Ha u3nucBaHe IIbpBa BXoasima — MbpBa U3XOAsIIIA OT

2016 roquHa Npu NPUXOJ CKJIAJ ¢ OTPULIATEIHO KoJIndecTBO. (CaMo 3a MOayJ1 CKJIa])

CTaPOK)TpHHaTEHHaTa AoCTaBKa €€ Hapekaa mocjeaHa aJ0Kato 0bJe JOCTUTHATA M M3MHCAHA npe;”Pa3x0n

ckaag®

MaT.N HaummeHoBaHue |Npuxos, K-BO CTOWHOCT | Pa3xoa K-BO CTOMHOCT | KpaiHO K-BO CTOWHOCT
PA. 1/01.01.15 u: 1.0000]| 100.000 100.00]| | 100.000 100.00
PA. 2/02.01.15 u: 1.0000]| 150.000 150.00] | 150.000 150.00
PA. 3/03.01.15 u: 1.0000]| 200.000 200.00] | 200.000 200.00
PA. 4/04.01.15 U: 1.0000]| -300.000 -300.00| | -300.000 -300.00
10001-AomaT | 150.000 150.00| | 150.000 150.00

Hoso: OTpI/IlIaTeJ'lHaTa A0CTaBKa HAMAJABA NMPEAXOAHUTE MOJOKUTETHHA JOCTABKHA

MaT.N HauMeHoBaHue |Npuxoa K-Bo CTOWHOCT | Pa3xos K-Bo CTOMHOCT | Kpa#HO K-BO CTOWHOCT

PA 1/01.01.16 u: 1.0000]| 100.000 100.00| 100.000 100.00]

PA. 2/02.01.16 u: 1.0000| 150.000 150.00] 150.000 150.00]

PA. 3483.8%.%2 u: 1.0000| 200.000 200.00] 50.000 50.00| 150.000 150.00
.01.16 U:

1.0000]| -300.000 -300.00] -300.000 -300.00|
150.000 150.00] I 150.000 150.00

AKTYAJIIM3ALIUA HA MOAYJ CKJIAJ
Bepcus 94.89.01/ CentemBpu 2015

B mento “BbBexaane na nanaun”—“Ilpuxoa ckiaaa” npu KJiaBuiiHa KOMOWHAIUS UHTEPBA U |
B I10JI€ 1ICHA HA BXOJIHUS €KPaH CE€ BMIKJIAT U MPOLIEHTUTE OTCTHIIKA UJIM HAJIIEHKA CIIPAMO
JIOCTaBHATA IIeHA.
1. B menio “BbBexaane Ha janaun”—“IIpuxoa/Pa3xon ckaan” :
e AKo B MeHIO ,,HacTpoiika*“—“AHaJMTHYHU NPU3HALM HEe ca BbBeAcHU AIl —
aHanutudeH npuszHak u AIl- monbaHUTENeH PU3HAK, TO T€ Ca HEAKTUBHU MPHU BbBEKIAHE.
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o Ha F7 Kypc BbB BXogHUS ekpaH € gjob6aBeno nosue JII1- mombpaauteneH npusHak. [Ipu
U3BEXKIaHE Ha Kypc e JobaBeHa kosoHa JII1.

2. B meHw ,,CripaBKH 32 NOKYIIKMTE M NIpoaaxoure“— ,,Ilo nokyMeHTH 1 MaTepuaimn®
kbM noJie [lena e no6aseno llena nuamnazoH.

3. B menio “Hacrpoiika”—“Martepuaan” Ha F3 — CBbp3anu maTepuasu e 100aBeH
epuo.

4. B meHo “Excnopt u umnopt” nipu umnopt Ha JJokymenTn, KoHTpareHT!H njin
Marepuayu e 7o0aBeHa HOBa OMIIUS IIPU MPOBEPKA HA PA3NUUUATA ,,Pa3anku B
HAUMEHOBAHMSA U BbB BCHYKM JaHHU® . OnuusiTa gaBa Bb3MOXKHOCT ITBPBO /1A C€
IIPOBEPAT Pa3IUMKHUTE B UMEHATA HA ChOTBETHATA HOMEHKJIATypa , a IOCJIE J1a C€ BUIAT U
Pa3IMKHUTE B OCTAHAIUTE TaHHH.

5. B menio “Excniopt 1 umnopt” npu umnopt oT Koka KoJjia e cMeHeH Bula Ha TJOKyMEHTa
ot 78.-Iloppuka Ha §80.-ITonuua

PALM
B meno “Hactpoiika”—*“PaboTHu napamerpu” —“Ilapamerpu-ycrpoicrBa* ako

cToiftHocTTa Ha mapameTbp 306- I'pynu KiaMeHTH € oTpuliaTes Ha To Iporpamara He JI0ImycKa

BBHBCKJAHCTO Ha HOBU KJIMCHTH OT ITaJIM YCTpOﬁCTBOTO.

AKTYAJIMSAIUA HA MOAYJ CKJIIAA
Bepcus 94.89/ FOuu 2015
B ,,Hactpoiika“->“Ilapamerpu“ (Ctrl+F10) e no6aBeHn HoB napameTs) ., lIIupok ekpan*. Axo
€ BKJIFOUEH BCUYKU CIPABKU CE€ BIDKJAAT LIEJIUTE HA eKpaHa. T'hil KaTO B HSIKOMU CIy4au CUMBOJIUTE
CTaBaT MO-MaJKH, TPENOPHUUTENHO € Ja ce paboTu Ha s ekpaH. ChIIo Taka 3a MoO-mo0pa
BUJIMMOCT Ca MPENOPBUUTEIIHU Pe3otonun Ha ekpana 1024/768, 1280/720, 1280/1024, kakto u

na ce npoOBar paznuuHute mpudrose B mporpamara (Moxxe 6u Haii-100bp ¢ Lucida Bold).

1. B menHoo “BbBexaane Ha nanaun”’->“IIpuxon/Pa3xon ckiaan”:
e OrmpaBeHu ca aBTOMAaTUYHUTE HOMEpaluu Ha fokyMmeHTute Hag 2150000000.
e Ilpeckaua ce nosne ,,11* - Llena nomep axo B ,,Hactpoiika*“-> ,,PaboTHu napamerpu‘‘->
IIpuxoa/pasxon ckiaan noapasoupane napamerpu 132 u 142 — Iena N ca 99.
o Ha F7 Kypc->F8 + Ilenn ce Buxa cTapo, TEKYILO U HOBO 3abJKEHUE.
B meno“BbBexnane Ha 1anuu“->“Ilopbuka KbM aaTa“ mpu nevaT ce M3BEKIaT U OpOHKH B
ONAKOBKH aKko B ,,HacTpoiika*“-> ,,PadboTnu nmapamerpu*-> [lapamerpu — meyar mapameTsp
111 — IleyaT HA JOKYMEHTH C ONIAKOBKH € BKJIFOYCH.
B mento “Hactpoiika”->“KontparenTu”:
Konona JImmur e yBenuueHa 10 6 cuMmBoJa.
e Ha FS5 - llenn:
- JloGaBeH e nepro Ha MPOMOITUATA 32 BCUYKH I[ICHOBH JINCTH.
- Ha F3 — Iloap. uenoBara nucrta Moxe j1a ce nojapeau rno Ilpoussoanres 1 HanmMeHOBaHMUe.
- M3Bexka ce UMETO Ha MOCIEIHUS TOTPEOUTEIN, KOWTO € KOPUTHUPAIT JaJeHa IEHOBA JINCTA.
4. B mento “Hacrpoiika”->“Matepuann” Ha F3 — CBbp3anu MmaTepuau ca 106aBeHn
KonTparenT u Buja kiueHr.
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5. B menwo “Excnopt u umnopt” npu umnopt ot Kosna, Kamennna, 3aropka m cailt ce nomnbiasar
HNapTUAM U [IEHU TI0 KOHTpareHTyu. KomudyecTBOTO ce u3nmucBa OT mbpBaTa napTuaa ¢ 10CTaThuHa
HAJMYHOCT, a aKO HAMAa TakaBa — OT ITbpBaTa HEHYJIEBA, a aKO HIMa TakaBa OT HyJieBaTa mapTHIA.

6. Ilpu excropt KbM caiT Morat na ce puntpupar kimeHTuTe o O3, KaKTo aKo € MOMbJIHEH 0apKOI
3a KJIMEHTA.

BTOPUYHU CYPOBUHU

B mento “BbBe:xknane Ha nanuu”->“IIpuxon/Pa3zxon cknan® Ha F8-JlokymenTu e 1o6aBeH
IIpoToko.1 32 OTTOBOPHO Na3eHe.

ITpu neuat Ha CepTHdukat 3a mpousxoa ¢ F8-lokymeHnTH Moxe 1a ce n30upa Janu Ja ce

neyaTta Ne u fgara.

PALM

B “Hactpoiika”->“Cxkianose” e 106aBeH0 HOBO noJie Vtype.

AKTYAJIN3ALIUA HA MOAYJI CKJIAL
Bepcus 94.88/ Maprt 2015

1. B MeHnio “BbBexaane Ha nanau”->“IIpuxoa/Pa3zxon cknan”:

e Jlo6aBeHo e HoBo moje JII 3a u300p Ha BTOpU aHATMTHUYEH MTPU3HAK. T0O3M HOB IPU3HAK MOXKE J1a
ObJle u3MNo3BaH B ,,CrpaBku 3a MmaTepuanaure®,,,CipaBKu 3a NOKYNKUTE U MPOAAKOUTE",
»CelleKnms Ha JOKYMeHTH* U B cpulecTByBaly JokyMeHTH Ha F7-Kype. Te3u HoBH npusHanu
ce BbBeXkJaT B MeHIO “HacTpoiika”->“AHaJIuTHYHN PU3HAUU”, a B MEHIO ,,HacTpoiika*->
»PadoTHu mapamerpu*-> [Ipuxoa/pasxon ckjaaa noapasoupate ca 100aBeHU HOBHU MTapaMeTpH
339 u 349-lonbJHMTE/IEH IPU3HAK TI0 TIopa3Oupane.

e [Ipu neuat Ha nokymeHT ¢ F8-JlokymenTH nipes MmaTepranuTe, YUATO HAJTUYHOCT CE 3aHYyJIsBa
HM3JIM3a 3HaKa ,,*.

2. B MeHo“BbBexkaane Ha 1anHu“->“IIpuxoa ckiaan*“na F10-Ilpexs. npu ch3naBaHe Ha
IPOTOKOJIM 332 3bPHO MOXKeE J1a c€ N30epe HayallHa HOMEepaIlus 3a MPOTOKOJIHTE.

3. B meHI0 “BbBexaane Ha faHHn”’->,,HeBajmIH1 3anMCBAHUA* CE BUXK]Ia KOHTPAreHT U C€
U3BEXKAAT TIOKYMEHTHUTE, 10 KOUTO HSIMA 3alIMCBAHMS.

4. B menio “BbBekaane Ha JaHHH’->“WcTopus HeHn” ce BIDKJAT U MaTepUaAIUTE, HA KOUTO UM €
MIPOMEHEHO HAMMEHOBAHUETO.

5. BbB BXOJHUTE IaHHU Ha ,,CNpaBKM 3a MaTepuaaurTe* -> ,,Pa3xon no Marepuajau* B 1ojie
»I pynupaHe mo“e qo6aBeHa HoBa omius 1o ,Illena N*.

6. B menio “CnpaBkH 3a NOKyNKHMTe U poaaxourTe”->, 1o MaTepuaau 1 KOHTpareHTH* 4pes
BXOJ/IHUTE JaHHHM MOTaT Jia Ce BKJIIOYAT U HEKYIMYBAJIMTE KOHTPAreHTH, KakKToO U ¢ kiaBuin F7
-Ilepnoa nmpogaxobute Morar aa ce pazousT Ha 6 ONIEePHOIa.

7. B ,,Haua/iHO cCbCTOSIHME U NPUKJIIOYBaHe* BbB BCUUKH TOYKH OT MEHIOTO MOXKE Jla ce n30upar
MOBEYE OT €/IHa HOMEHKJIaTypa ¢ kiaBuil Ins.

8. B mento “Hactpoiika”->“Kontparentun” na F5-Ilenu Mmoxe fa ce nevara moapoOHa 1ieHOBa
mucta ¢ F3-Iloap. 3a ,,JIpomouust 06ma* u ,,JIlpoMonust BUI KIHEHT®.

HAPTUIN

1. B ,,CnpaBka 3a maTtepuaaure®“->,,CoopHa BegomocT no napruau“ na F7-Kapron e no6aBeHa
HOBA KOJIOHA ,, Tekyma Haau4yHocT* u kinapuin F4-Ileuar.

2. B ,,/IHeBHUK 32 BXOISIII/U3XOAS I KOHTPOJI“ aKo ce padOTH C pa3IMPEHU MAPTUIN CE U3BEXKIAT
U cepTuduKaT HOMEp U CepTUQUKAT JAaTa, KOUTO ca BbBEJICHU KbM MapTH/IATA.

BAJIYTH

1. B mento “Hactpoiika”->“Marepuanu”, ,,I'pynun matepuanu®, “Ckiaanose” ca 106aBeHH HOBU
KOJIOHHM Ha aHTJIMHUCKH €3UK, KOUTO TPsIOBa J1a ce MOMBJIHAT, KOTaTo ce u3nana Invoice.

2. Ilpu uznaBane Ha Invoice Ha 4y XJAECTpaHEH KOHTPATreHT:




EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

- KOTaTo Cce BbBEXK/IAT IICHW BBB BallyTa TpsiOBa Ja ObJie MOMBJIIHEHA caMO BaJlyTa 0€3 Kypc U Cle]
pasnedarBaHe Ha Invoice ce BbBEX1a Kypca.
- KOTaTo Ce BbBEXK/IAT LICHU B JieBa TpsAOBa 1a ObAaT MOMBJIHEHH BaIyTaTa U KypcC MpeIBapUTEIIHO.
BTOPUYHU CYPOBUHU
e B meHio “BbBexnane Ha ganuu”->“IIpuxoa/Pa3xon ckiaaa® npu npexBbpJisiHE HA IaHHU C
Alt+F3 n Alt+F4 u o6envHsaBaHe Ha JOKYMEHTH €THAKBUTE PEJOBE HAMA J]a ce 0000111aBar.
e Kopurupana e cripaBkaTa no 4i. 73.
e (Crnen npukirOYBaHe Ha ckiaj HaMa Aa ce Tpusit MYMIIC.
PALM

B napamersp 303-N Ha ckJjaj, ce MoCo4YBa CKJIAAa, B KOWTO 1a ce MMIIOPTHUPAT MOPHUYKHUTE.

AKO0 MMa mJ1anjaHe IIPpHA B3€MaHEC HA TIOPBYKH, TO OTHBA KATO IVIAIIIAHC HA KOHKPECTHUA CKJIA.

AKTYAJIN3AIIUA HA MOAYJ CKJIAL
Bepcus 93.87/ lekemBpu 2014

1. B MeHio “BbBeknane Ha nanan”->“IIpuxoa/Pa3xon ckiaan”:

e B nomenknarypu ,,Kontparentu u ,,Marepuanu‘ e qo0aBeHa HOBa KOJIOHA ,, X, KOSITO MOKa3Ba
Jlajii ChOTBETHATa HOMEHKJIATypa € CKpUTa.

e [lpu meuar Ha dakTypa KpM ,,MsCTO* € T00ABEHO M HACETIEHOTO MSCTO Ha IOCTaBKaTa.

e Ha F8-lokymenTtu ripu u36op Ha ,, ['5proBcku TOKyMEHT U ,,¥Y JOCTOBEPEHHE 32 KAYECTBO™ €
no0aBeHa OMITUS JaJIH J1a Ce M3BEAT JOKYMEHTUTE B CTaHIapTHA WM TETJI0BA MspKA.

2. B meHio “BbBexaane Ha 1aHHu”’->, Ilpuxoanu/Pa3xoqnu niaamanusa® :

o [lpu nurnca na Ckian 1 e u3nusa no noapazoupaHe He TOM, a HOMepa Ha MbPBUS CHIIIECTBYBAIIL
CKJIAJI.
e Ha F3-O6o0maBane ca 1o6aBeHH clieJHUTE Bb3MOXKHOCTHU: 110 ,,Kaca®, ,,AIT*, ,,All u Kypc*.

3. B meHio “BbBexnane Ha JaHHn’->“CeJieKnHMs Ha JOKYMEHTH ce BUXKJa HOMepa U UIMETO Ha
CKJIaJa.

4. BBB BCHYKH CIIPaBKH, B KOUTO MOXKe J1a ce u3bupa ,,Msapka* (Crangapraa/TeriioBa/OnakoBKH) 1ie
C€ M3BEXK/JIAT KOPEKTHUTE HAMMEHOBAHUS HA MEPHUTE €IMHULIA, KOUTO Ca MOI'bJIHECHU B
»Hacrpoiika“->"Martepuanu”.

5. B mento “CnpaBku 32 NOKYNIKMTE H IPoJaxouTe”:

e BnB BXogHuTE AaHHU Ha cripaBka “Ilo MaTepuasu u 000pOTHOCT € 700aBEHO HOBO IOJIE
»JABHIKEHHUSI* ¢ BB3MOXKHOCT 3a U300p MEXIY ,,be3 ckiaag <—>ckaaa® u ,,Bcuuaxkm®,

e BbB BXogHHUTE TaHHU Ha cripaBka ,,I1o MmaTepuaan u ckiaagoBe* ca nodasenu nosnera ,,Iloxpenda
mo* c onuuu ,,Homep*, ,,Haumenosanue*, ,,Croitnoct®, ,,Komuuecrso“ u ,,I' pynupane mo* c
oniuu ,Marepuaau®, ,,I' pynu marepuaan®, ,,Ilpoussoguresn* u ,,Burose marepuaan®.

6. B menwo “Hacrpoiika”->“Martepunann’:

e Ilpu no6aBsHe HA HOB MaTepHUall ABTOMATUYHO III€ CE MOIMbJIBA MSIPKaTa OT MPEIXOIHUS.

e JlobGaBeHu ca HOBM KOJIOHU cief ,,bp/OmnakoBka‘ u ,,Terio® 3a mombjiBaHe HA TEXHUTE MEPKH.

BTOPUYHU CYPOBUHU
B meHi0 “BbBexaane Ha 1anHun”->“Ilpuxoa/Pa3xon ckiaag®:
e [lpu meuar Ha JOKyMEHT HAMMEHOBaHUETO Ha KoyioHa ,,Kox ceriiacHo Hapenba 3 ce mpomens Ha
,,KoJI Ha oTagbKa‘.
e Ha F8-llokymenTtu ca no6asenu ,,Permament EC* u , Ilpuemo-nipenaBareicH mpoTokom ‘.

OFFICEPLUS
7. Ilpu cTapTHpaHe Ha MoBeYe OT eIHA MPOrpamMa BCAKa OT TAX ABTOMaTHYHO 3aniOMHA opmaTa u

PA3MOJ0KCHUETO CH HA €EKPpaHa
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8. .B menw “Hacrpoiika” —> “Ilapamerpu” mma HoB mnapamersp “lLiBeroBe”, KOWTO ako e
BKJ/IIOYEH Ce IMpPOMEHsl LBeTa HAa 3arjJaBHATA JIEHTA IPH BCAKO CJeIBALI0 CTAPTHPAaHEe Ha
nporpamara.

9. Ilo mpo3opuuTe B mporpamMara ce NosiBiBa HOB CHMBOJI [§], KOITO aK0 ce KJIMKHE ¢ MHIIKATA

nmporpaMaTa Mo:Ke /1a ce MoJ13Ba 1 0e3 KiaBuatypa. ToBa e ynoGHO npu nos13BaHe Ha TabJeTH.

AKTYAJ/IM3ALIUA HA MOAYJ CKRJIAJ

Bepcus 92.86.02/ Centempu 2014

1. B meHio “BbBeknane Ha nannun”’->“IIpuxon/Pasxoa ckiaan/Cruaan-Craan” :
o [IlIpu u360p Ha matepuan ocseH [losicnenue ce Bixaa u [IponsBoguren
o Ha F5-3aabikenne (BamugHo u 3a Ilpuxoaan/Pa3xoaau miiamanus )

Ha F3- Am0anax — MoXe J1a ce u3BeJie CpaBKa 3a aMOAIaKHOTO 3aIBJDKCHUETO 3a IeNIHsl TIEPUO/I, 32

TEKYIUs JISH WU 32 U30paH Mepuol.

Ha FS -TloapoOHa — ce BWKJa ChIbP/KaHUETO HA JOKYMEHTHUTE.

« Ha F11- Uctopus B none KontpareHT nma Bb3MOKHOCT ¢ INS n1a ce n3depe moBede OT euH
KOHTPareHT
« Ha F7-Kypc ce Bixa yaca Ha W37aBaHe Ha JOKYMEHTA.

2. B MeHio “BbBexkaane Ha 1anHu”->“Uctopus nuenn” e nodaseno nose [logpenda mo : Marepuanu
uian latu

3. B meHo “BnBexkaane Ha 1anau’’-> “HaaudyHocTi KbM 1aTa” € 100aBeHa KOJIOHA B KOATO CE
BIJK]IA TTOSICHEHUETO KbM MaTepHalia.

4. B meno “Cnpasku 3a maTtepuaaure”->“Pa3xon no marepuaau® Ha F10-O0001meHna ce u3pexaar
TO% u TH%. BbB BXOgHUTE AaHHU B 10J1€ ,,O0XBaT* ca 106aBeHu u3dopu ,,IIpoga:kom
KosindyecTBa +* u ,,Ilpoaakom kouyecTna -*.

5. B “Cnpasku 3a nokynkure u npogaxonre”->“Ilo konrparenTn®,“Ilo KOHTpareHTH
Matepuaau®,“Ilo marepuaan®,“Ilo maTepuaJu U KOHTPAreHTH* BbB BXOJHUTE JaHHU B I10JIE
»wlloapenda mo“ e nodaBeH u3zoop ,,HanmenoBanme*.

6. B mento “CnpaBku 3a pazuerure”->“Begomoct no kourpareHTu - Ha F4- meuar e no0aBeHa
BB3MOXKHOCT 3a U3BEXK/IaHE Ha KOHTPAreHTH ,,CaMo ¢be 3aabikeHue 0e3 miaamane “ u ,,Camo cbe
3aabJIKeHUe 0e3 miamane ¢ regegonn

7. B menwo “Hacrtpoiika”->“Matepuajn” KojoHa ,,O0001meHn MaTepuaIn® € IpeuMEeHOBaHa Ha
»BHuI0Be MaTepraau®. Moxe aa ce moa3sa u rpynupa no Hero B “Ilo KOHTpareHTH u
Matepuaau®,“Ilo marepuaan®,“Ilo maTepuaju U KOHTPAreHTH*

8. B menio “Hactpoiika”->“Kontparentun” - Ha F5 — Llenu BbB BXOJHUS €KpaH € 100aBEHO oJie
»LleHoBa jucTa“ cbe caeHuTe N300pU U IPUOPHUTETHU:

HopmaJuiHa — 11eHOBa JIUCTa Ha KOHTPAreHT ¢ Hal-HUCHK MPUOPUTET

IIpomMonust 0612 — MPOMOITHS 32 BCHYKH KOHTPAreHTU

IIpoMonus BUA KJIHEHT — IPOMOILIUS 32 IPyIa KIUEHTH

IIpoMou s KOHTPAreHT — [IEHOBA JIUCTA HA KOHTPAreHT C HAl-BUCOK MIPUOPUTET

JloGaBeHa e Bb3MOKHOCT 332 U3TPUBAHE Ha U3TEKIU nepuoandnu nmpomonuu ¢ F12— U3tp.

9. B menio “Hacrpoiika”->“PadoTHun napamerpu”

»CKIIaI-CKJIa]] moapa3oupane*

JloOaBen e napaMeTbp: 57- 3abpanen nocTbn neHu. 0 — He / Ot HuBo

Axo napametbp 152- Ilena Ne e oTpuiiaTeseH TO HE MOXKE Jla C€ CMEHS U IIEeHa HOMEP.
o ,JIlapamerpu meuar “

401-ITeuyar Tesie)OHM HA KOHTPAreHT.

402- [Teyar 0aHKOBM CMETKH IPH IUIAllaHEe B OPOid.
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Axo nmapametrsp 124 e oTpunaTesieH TO NporpamMara noJpe:xaa Marepuajnre NpM ne4yar Ha
JOKYMEHTHUTE 0 a30y4YeH pel.
10. IIpu excnopT Ha JOKYMEHTH KbM CUETOBOJCTBO Ha €KpaHa ce BIKIAAT laHbYHUTE OCHOBH HA
caeaxute ¢ JIJIC, JJC u caeaxure 6e3 JJC.
BTOPUYHU CYPOBUHU
e B Meno “BbBexkaane Ha nannu”->“IIpuxoa/Pa3xon ckiaag® e nodasen Ha F8 — Jlorosop 3a
NMOKYNKO-Npoaaxxoa npu teprosen 3YO
o Kopurupanu noroBopu 3a GU3NUECKH JHIIA B 3aBUCUMOCT Jall CE€ U3KYITyBa B Opoil miu He. AKO
ce u3KymyBa 1o Oanka ce u3Bexaa u IBAN Ha KoHTpareHra.

AKTYAJIM3ALIUA HA MOAYJ CKJIAJL

Bepcus 92.86.01/ FOuu 2014

1. B meHio “BbBexkaane na nanau”->“IIpuxoa/Paszxon cknan/Crnag-Crnan” :

® AKO 3a TeKyUIMs J€H Ce 3aHyJIsIBa HATMYHOCTTA Ha MaTepHaia Ha [edaT [Ipe]] IOPEeIHUs HOMEp U3/IM3a 3HakKa ,,**.

® [Ipu u360p Ha CHIIECTBYBALIHM JOKYMEHTH C€ BUXK/IA YaChT HA M3/1aBaHE HA JOKYMEHTa.

® [lpu u360p Ha chmecTByBamy JokyMeHTH Ha F7— Kype , F3 — Marep. nMa Bb3MOXKHOCT 3a M3BEXKaHe Ha MeyaT Ha

Benukn, camo IostoxkuTeTHUTE KoJIMYecTBa Wik caMo OTpHIATe THM KOJIMYeCcTBA Ha MaTepHalIuTe OT Kypca.

® [Ipu umnopt Ha JoKyMeHT ¢ Alt+F5 aBToMaTHYHO ce MOnbJIBa BUAA IJIAIIAHE U NaJ€Ka HA KOHTPAareHTa ,ako I'M UMa

BbBelIcHH B ,,Hactpoiika“->“KonTparentun®. [Ipu uMnopt Ha JOKyMeHT ¢ ambaliaxk BbB (pakTypa ambanaxa Moxe Ja 0bJe

KOpUTHpaH npean uMmnopta. Ciie uMIopTa ce U3BEKAAT MaTepUaIUTe C OTPULIATeHA HAINYHOCT.

©® AKO B JOKyMEHTa UMa MaTepHaj ¢ IOBJIHEHO MOSCHEHUE TO n3nu3a npu nevyar Ha F8 - Tbproseku 10KyMeHT

® [Ipu nedat Ha INVOICE 3a na ce u3Bene nmeTo Ha ¢pupMara Ha JaTHHUIA , TPSOBa J1a € BbBeIeHO B ,,HacTpoiika*->

»CKJIa10Be“ KaTo OTJECNICH CKIIA]] C UME U aJpec Ha JIATUHHUIIA.

2. B mento “CnpaBku 3a pazueture”->“Benomoct no koutparentu-6aprepu® na F5 — 3akpuBane ca no6aBeHn

CJICITHATE METOJIN Ha 3aKpHUBAHE: ,,3AKPUH MO-MaIKaTa cymMa®, ,,3aKpuii 3a1bJKEHNETO U ,,3aKPHil B3eMaHeT0*.

3. B menio“CnpaBku 3a pa3yerure”-> HoBa cripaBka*“Pexanuryaanus*“-O0o0mieHa cpaBka 1o BH/I IUIalaHe

HanpaseHu B ,, IIpuxon/Pasxon cknan®, ,,Ilpuxognu/Pasxonnu muamanusa® u ,,IIpexsbpasHe kaca-kaca®.

4. B mento “Excnopt u umnopt”-> “Ha HaauynocTn”

® [Ipu excriopT/MMIOPT Ha TEKYIH HAJTHYHOCTH € Jo0aBeHa Bb3MOKHOCT 3a n30op Ha Marepuan u [IponszBoaure.

® [Ipu UMIOPT Ha TEKYIIM HATMYHOCTH ca J00aBeHHU U Bb3MOXKHOCTH 3a [loapenda (1o HOMep Uil HAUMEHOBaHHE) U

n3Bexnane pasnukara o Llena Ne . JlobaBeHa BB3MOKHOCT 3a Ievar ¢ Mk 0e3 LeHH.

5. B mento “Hactpoiika”->“KonTparentu”

® Kosona Homep — H/IP, e npenmenyBana Ha ET'H.

® Ha F5 — Ilenn BbB BX0HU ekpaH e qo6aBeHo noyie Tun-Ilpogaxou/Ilokynku. ToBa qaBa BE3MOXKHOCT Ja ce

BBBEXXIAT CIECLUATHN [IEHU 1 32 IOKYNKHUTE, KAKTO U €IUH U ChIIM KOHTPAreHT Ja UMa pa3IndyHU LIEHOBU JIUCTHU 3a

nokynku u nponaxou. 3a TO/TH ce nomycka auana3oH. AKO UMa 3aJ1ajicHa CIICIMAIHA [[eHa 3a HAKOH MaTepual npu

BBBeX1aHeTO My B IIpuxoa/Pasxon ckiag xonona Lena N ce 3anyssBa.

® [lpu nedar Ha uHAMBUAYaIHA LeHOBa ucta ¢ F3- Iloap. ce nonycka [loapeada o HoMep WM HAUMEHOBAHUE.

6. B wmenio “Hactpoiika”->“Pa6oTHu napamerpu”

® B “Texywm nepuoa” - Kem mapamersp 13- Texyma aara Ha pagéora e no0aBeHa Bb3MOXKHOCT 3a BbBEXIaHe HA ,,Bpoii
cJIeBAIM THH ¢ KopeKnua*“. OnepaTopy, KOUTO MOTaT Jja peAakTHpaT caMo TEKYIIUs JEH 1€ MoraT Jja peAaKTUparT U
TOJIKOBA JTHU HAIpes, KOJIKOTO ca MIOCOYeHH B TapaMeThpa.

e B ,llpuxoa/Pa3xox nmogpaszdmpane® ca nodbasenu mapamerpu 338/348-CpolieHne 0TpUIIATETHO 3abJKEHHe.

® B ,,IIpuxoa/Pa3xon noapaszoupane® ako napametrpu 337/347 — IlocneHn neHM KOHTPAreHTH Ca OTPULIATEIHH, TO

IporpaMaTta MoIbJiBa aBTOMaTHYHO HAIPABEHUTE THPTOBCKU OTCTBIKH OT MOCIEIHHUS JOKYMEHT HAa KOHTpareHTa.

® B ,Ilapamerpu HacTpoiika* kbM napameTsp 189- ABTo nenn cnpsamo LINe e no6aBeHa Bb3MOXKHOCT 32 3aKPBIJISTHE

Ha BCSIKa €J{Ha OT aBTOMAaTHYHO M3YHUCIIEHUTE LIEHH, KaTo cjeJl IIleHa HOMEep C JBOETOUNE CE 3allMCBa /10 KOW 3HaK Jia ce

3aKpbBIIM ChOTBETHATA LicHa Homep. [lpumep: 2:3,3:4.

® B ,Ilapamerpu meuat®

- HoB nmapametsp 112- Ileuat 0000menu nyoaupanun matepuann. [lpu croitHocT Ha napameTrspa 1- Jla

nporpaMata 0000IaBa npu neyat JyOoJupaHUTe MaTepHald B JOKyMEHTa C €Ha U cblla 1ena, TO u napTuna.

- KsMm mapamersp 124-IleyaTt Ha TOKYMEHTH € f00aBeHa BE3MOXHOCT 3a revat 1o IIponsBoaureny.

® _Ilapamerpu — ycTpoiicTBa“ nipu paboTa ¢ KacoB amapar.

-Hog napametsp 201-U3Be:xkaam 6oH-npu n360p 1-/1a ce mycka cinyxeOeH O0H M3BEXkKAall CyMaTa OT KaCOBHS amapar.

-KbM napamersp 203- O61y 60H, ce nonycka O0HBT fa ce uzsexnaa: 2-Ilo rpynu, 3- Ilo npousBoauTeIH.

HAPTUAN

® B meHio “BbBexknane Ha nannun”->“IIpuxon/Pa3xon ckaan” nHa F11- Ucropus e no6asena xosnoHa ,,Ilapruga“

® B meHio “Cnpasku 3a MaTepuaaute”->“CoopHa BegomMocT no napruau” ¢ F5 ce neuatat camo kpaiiHu
HaJINYHOCTH.
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® [Ipu pasmupeHu napTUaY BbB BXOJHUS €KPaH MOXeE J1a ce n30Mpa U KOHTPareHT.

® B MeHIo “CrnpaBKu 32 IOKYNIKMTEe U poaaxoure”->“Ilo marepuaau u 1okymentu” u ,,Ilo nokymenTu u
MaTepHuaJHu* BbB BXOJAHHA eKpaH e fobaseHo noie [ pynupane nmo Matepuanu win Matepuaii U TapTUAM.

® 3a npemaxBaHe Ha ChOOIIEHHE 32 OTPULATEIHA HATHYHOCT 10 MAPTHIM € HeoOXoauMo B ,,[Ipuxoa/Pa3zxon/Criian-
Crkaan noapasoupane” napamerpu 138/148/158-Cpo01uieHue 3a 0oTpUUIATEIHA HATUYHOCT J1a Ca OTPULATEIIHU.

® J[oOaBeHa BB3MOKHOCT 332 BEBEXKIAHE Ha Pa3INIHY MAPTUAHK(CEPUITHN) HOMEpa KbM apTUKYII 0e3 ceacHe Ha
HaJU4HOCT. 3a 1enta B ,HacTpoiika“->"Martepuayan” B xoyoHa ,,I1* Tpsi6Ba ga ce monbianu nupara ,,2%.

IIpu padora c KOKA KOJIA, KAMEHHMIIA u ap. Mo:ke 1a ce MoJI3Ba MOBeYe 0T eIMH MPOU3BOAUTE], KOUTO
3aIbJLKUTENHO TPAOBa 1a umMaT B HauMeHoBaHueTo cu KOKA KOJIA uniu KAMEHHUIIA.
BTOPMYHU CYPOBUHIM

1. Ilpu neuat Ha Jlorosop 3a nokymnka ot @JI u IIMC ce npasu nposepka 3a Banuano EI'H.

2. Ilpu nmeuar Ha Y gocroseperne MYMIIC e nobaseHo moie EqHaksB HOMEp Ha JOKYMEHT U YIOCTOBEPEHUE.

3. B wmeno “CnpaBkH 3a NOKyNKHTe U npoaa:xoute”->“Ilo matepuanu u gokymenTn” u “Ilo 1okymMeHTH U
MaTepuagn” e no6aBeHo noye ['pynupane no: “Marepuanu”, “MaTtepuanu u KiacugukaTop” u
“Knacuduxkarop”.

4. 3a u3KymyBaHe Ha BTOPUYHM CypOBHHH OT 4yxaeHel] B “Hactpoiika”->“KoHTpareHTn” ce npassr cleJHUTE
3aMyCBaHus:

® Ha F7 — AIl xem OtroBopuuk 3agpinkeHne ce ch3masar 1- JIHY u 2 — Cnyxe6er Homep ot HAIL
® B HaceneHO MACTO Ha JOCTAaBKA C€ BbBEXXKJA Ha JATUHHLIA AByOyKBEHHUS KOJ Ha CTpaHaTa
® B anpec Ha J0oCTaBKa ce MOMBJIBA apeca B HEroBaTa CTpaHa.

AKTYAJIN3ALIUA HA MOAYJ CKJUIAL
Bepcus 92.86/ Mapt 2014

1. B menio “BbBekaane Ha nannn”->“Ilpuxon/Pa3zxon ckiaan”:
e Ha F7- Kypc ¢ F12-Cbabp ce Buxaa ChIbP)KaHUETO HA TEKYIIHS JOKYMEHT, a Ha F5-AmO0. e no6aBeHa HOBa
onuusa ,Excnmopt®. Excioprupanure ganau morat ¢ ALT+F4 na ce umMnopTupar B JOKyMEHT.
2. B meno “BbBexaane Ha JaHHH”->“Pa3xon ckiaa” ako JajicH MaTepual € oTOesI3aH KaTo HeU3MoJI3BaH HO
“Ma HAJIMYHOCT, TOH I11e MOKe Ja Obae n3oupaH.
3. B MeH10 “BbBexaane Ha nanun”’->“IIpexBbpJisiHe oT ckJIaa B ckiaaa” Ha F3, ako ca NombJIHEHH 1IEHU B
JOKyMEHTa TOH ce pa3reyarBa ¢ oco4YeHaTa 1eHa 1 oryetHata neHa 6e3 J{/1C.
4. B menio “BbBexaade Ha fanuun”->“Pazxoauu/IIpuxoaHu niamanus” npu 3a0paHeHa peakius Ha
CBIIECTBYBAIIO IJIAIIAHE CE IOMycKa Kopekuus Ha kosoHu: All, nokymeHT No, mosicHeHue u Kypc.
5. B MmeHio “BbBexkIaHe HA JaHHM” HOBA TOYKa B MeHIOTO “UcTopust meHn”. 3a 1a ce BUXKIa KaTO TOYKA €
HeoOxonumo nmapametrsp 23 — Mcropus na e cbe cToitHocT 2 - Llenn nnu 3 — [Igere.
e [{enuTte TpsiOBa na ce 3apeasT ot nosieto “II'bpBoHAYAIHO 3apeskIaHe HA IEeHH” .
¢ Ako 1ieHaTa Ha Matepuai ce mpomenu B “IIpuxon ckiaan”, “Hacrpoiika-Matepuanau” wim ce 100aBU HOB
Marepua, TO Te3U MPOMEHH I1I€ CE 3aMUILIAT B UCTOPUSITA.
e Moxe 1a ce rmpaBu cIripaBKa 3a MpoMsiHa Ha IIeHaTa 10 MEPUOJIU 1 TT0 MaTepuainu. ToBa ChIo € Bb3MOXKHO U B
IIpuxon/Pa3xox ckiaan Ha F11-Ucropus c knasum F3-Ucropus nenu.
6. B menio “BbBexaane Ha nanau”-> “IIpuxoanun/Pasxonnn miamanus’:
e B nonHaTa 4acT Ha eKpaHa ce BUK/IA 33 IbJDKCHUETO Ha KOHTPAreHTa.
¢ AKO ce BbBEJIE MO-ToJIsIMa TUIaTeHa CyMa OT CyMarta Ha 3abJKeHHETO MporpaMara n3Bex/Jia CboOIIeHuE.
7. B meHio “BbBexkaane Ha JaHHH”’->“Haau4HocT KbM AaTa” ako JaJeH MaTepual € OTOeNsA3aH KaTo
HEU3NOJ3BaH, HO UMa HAJIUYHOCT, TOM 1€ C€ U3BEJE B CIPABKaTa.
8. B menio “CnpaBku 3a matepuaiure”-> “Pa3xon mo matepuaan” Ha F8-Ilogpoona e no6asena
BB3MOKHOCT JIa C€ U3BEJAT 32 BCEKU MaTepHall PEAOBE C PA3IMYHUTE OTYETHU U IPOJAXKHU LICHH.
9. B menio “Hacrtpoiika”->“KonTparentu”
e Ha nHiMBUAyaTHUTE [IEHOBH JINCTH NIPU NI€YaT MOraT J1a C€ U3BeAaT CaMO MATEPUATIUTE C HATMYHOCT, KaKTO U
caMO MaTepUaUTEe CbC CHECIIUAIHU LIEHH.
e JloGaBeHa e HOBa KojioHa “bbp3 No”
10. B mento “Hacrpoiika”->“Marepunanaun”
e Ha F3-CBbp3aHu Morar Jia ce CBbp>KaT MaTrepuaiu ¢ apyru marepuaiu. [Ipumep: Ako e mycHaTa IpoOMOIUs Ha
10cTeka Bona na ce nasa lcrek Oe3ruiaTHO. MOJKe 1a ce IT0JI3Ba M 3a U3IIMCBAaHE HAa aMOaiax.
e AKO MaTepuajnTe ce CBBbpPKAT C MaTepHaliu OoT ambanaxxHa rpyna u B “Hacrtpoiika”->“PadoTHu napamerpu” e
BKIItoUeH napamersp 87-Ilewart Tekyin amdasax To mpu U300p HA CBBP3aH MaTepral ambanaxa He ce 100aBs B
JOKYMEHTA, HO C€ BUKJA IPU MeyaT B OTAeNHa aHTeTKa “Texkym améanax”.
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¢ E no6asena Hopa xosiona TO/TH Kou-Bo, a B mpoussoautenin TO/TH%. Axko ce mpoajie KOIM4ecTBO I0-
rosisivmo oT nonbiHeHoTo B TO/TH Kou-Bo, Matepuana ce npojiasa 1o 1eHata nocoueHa B “Padorum
napamerpun”->"Pa3xoa noapazoupane” napamersp 149-“Ilena N npu TO/TH 3a koauvecto” u c TO/TH
Ha IIPOU3BOJIUTENA CAMO aKO KOHTPAreHThT HiAMa CIelUaliHa [IeHa 3a MaTepyaa.

11. B meHio “Hactpoiika”->“Pa6oTHu napamerpu” e 106aBeH HOB mapameTsp 183- JlocThbn 10 BCHYKH

JOKYMEHTH 32 HUBO 2. AKO € BKJTIOUEH, BCHYKHU C TOBA HUBO III€ BIJKJIAT JOKYMEHTHUTE U HA IPYTHUTE.

BTOPUYHU CYPOBHUHU

B ,,Pa3xox ckiaag*: ako mpenMera Ha caenkara € 21 wm 22, u cymara Ha JIJIC e 0, To mpu medar Ha dakTypa Ie ce u3Beae

TekcTa “O6paTHO HauucngBaHe 1o wi.163a, an.2 3/11C”.

e B “Hacrpoiika” sHoBa Touka “UYMIIC”, kpaeto ce mombiBat ganau 3a MYMIIC. bwp3 knasum CTRLAFS.

e [Ipu npuxon/pazxon Ha UYMIIC n3nu3a BXOACH eKpaH, KbIETO OT HOMEHKIIaTypa ce n3oupa MYMIIC.

HowmenknaTypara ce u3Bex/1a Ipy HATHCKaHe Ha CTPEKJIa Ha0Jy WM aKo HIMa TaKbB PerncrparmoneH Homep.

Ako B 1okyMeHTa Beue uma nodaseHo UYMIIC u ce notebpau npasuus pea MIIC-To ce mpemMaxBa oT JOKYMEHTA.

B ennH noxymeHT TpsaOBa na uma camo exuH pen ¢ MYMIIC.

Ha F8 e no6asena crpaBka “UYMIIC 3a mepuoa” kosto uzBexaa kynenure/mpoganeaure UYMIIC-ta.

e [Ilpu nponax6a na MYMIIC ¢ dakTypa Ha medart u3nu3aT JaHHUTE Ha JoOaBeHOTOo B foKkyMeHTa MIIC.

B Mento “CnpaBku 3a NoOKynkuTe u npoaaxoure”->“Ilo matepnaan n konrpareHTn” u “Ilo nokymeHnTH 1

maTtepuagn” ce n3pexna u UH/ET'H.

B menio “CnpaBku 3a NOKYNKUTe U npoAa:kouTe”->“Ilo matepnaan u nokymeHTu” u “Ilo 10KkyMeHTH M MaTepuaaun”

e no6aseHo nosiec ['pynupane no: “Marepuanun”, “Marepuanu u kaacupuxarop” u “Knacuduxarop”.

AKTYAJIU3ALIUSI HA MOAYJI CKJIAJ
Bepcus 92.85 / Snyapu 2014

1. Kopurupanu ca JHeBHULIMTE U CHPaBKATa-IeKJapalus Ha XapTHeH M eJeKTPOHEH HOCUTe] ChOOPa3HO HOBMTE
U3MCKBaHUA. B THeBHMIIUTE ce BUKIAT CYMHUTE ¢ M 0e3 IOKYMEHTHTE 32 KaCOBAa OTYETHOCT.
2. Kopurupana e cnpaBkara no 41.73 ot 31{®JI.
I. KACOBA OTYETHOCT
3. B wmeno “BbBe:knane Ha nannun”->“IIpuxoa/Pa3zxon ckinan” ca 1o06aBeHn HOBU BUA0BE JOKYMEHTH.
4-OAKTYPA-KAC.OTY., S5-JEBUTHO U3BECTHUE-KAC.OTY., 6-KPEJUTHO U3BECTHUE-KAC. OTU.
[Ipn nmomyuyaBane win u3naBaHe(B CcIydas, KOrato (upMaTa € perucTpupaHa Mo CIECHUAIHHUSI PEeXHM) HA Te3H JOKyMEHTH, TE He
ydacTBaT IpH (POPMHUpPAHETO Ha o0muTe cOOpOBE B THEBHUINTE U CIIpaBKarta-nexmapars 3a JJ1C.
34-ITPOTOKOJI U3UCKYEM JAHBK un.1518/3, 35-MMPOTOKOJ JAHBYEH KPEJUT un.151r/8
36-ITPOTOKOJI U3BUCKYEM JAHBK u4n.1518/7, 37-MPOTOKOJI U3UCKYEM JAHBK un.1518/7
[Ipu momyuaBaHe WM H3AaBaHe(B ciyyasi, KOraro ¢upmara € perucTpupaHa MO CIIELUAIHUS PEXUM) Ha T€3H JOKYMEHTH, Te
ydJacTBaT Ipu (GOpMUpPAHETO Ha oOImuTe cOOpOBE B THEBHUIUTE U CIIpaBKaTta-aexmaparms 3a JJIC.
H3mnog3Ba ce eHa U chIa HOMepanus 3a GaKTypH ¢ U 6e3 KacoBa 0TYETHOCT.
IIpu no3BaHe Ha 34(3a Hepeructpupanu) u 34,35,36,37(3a perucTpupann) umMa cjieTHUTE 0COOEHOCTH:

— Ha F4 mo:xe 1a ce nmeyaTta npoToKoJia.

— Joxymenrture 34,35,36,37 ca npodgopmeHH T.e He IPOMEHSIT HAJUYHOCTH U 33IbJLKEHHS.

— Ilpu BBBeskkgane Ha 34 u 35 B ckoOuTe ciex gaTaTa HA JOKYMEHTa B CKOOHWTe ce MONMBJBAT HOMEpP M JaTa Ha

IUIATEKHHUA JOKYMEHT, ¢ KOITO e miiaTeHa (pakrypaTa-KacoBa 0TYETHOCT

4. IIpu eKCHOPT KBM CYETOBOJACTBOTO ce MPABST CJIeJHUTE 0CUETOBOASIBAHUS:
Hokynku:Bun noxym.(4,5,6) Bux noxym.(34,35,36,37) Ilpona:xou:Bun noxkym.(4,5,6) Bua noxym.(34,35,36,37)
304/401 100aB 470/ 470 10018 411/702 10018 470/ 470 10018
453 11/401 20a8 4531/45311 20aB 411/45312 20aB 45312/4532 20 as

INPUMEPU KACOBA OTYETHOCT:
1.KynyBame ¢ paKTypa-KacoBa 0TYETHOCT, KOTaTO JOCTABYMKA € PErHCTPUPAH:

B npuxon ckiaax B/ 4, N 1000, IaTa 15.01.14, BC 11,Cyma 120aB. OcTaHajuTe peKBU3UTH €A CHIUTE.
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Caex kato miaaTum GakTypaTa J0CTABUYMKA HU U31aBa NPOTOKOJ 34 cbe chius N kato dakrypara.
B npuxon cxiax B/ 34, N 1000, Jata 25.01.14. BC 11, B ckodute (N 1 1aTa Ha niiaTeKeH JOKYMEHT)

JJoKyMeHTBHT ChABbP:xKA MaTepual ,,JJanbuna ocHoBa“ 3a 10048 6e3/I/IC. O6ma cyma 120 as.

2.KynyBame ¢ ¢pakTypa, Koraro 10cTaB4uKa e HeperuCTpUpaH, a Hamarta pupma e:
B npuxon ckaang B/ 4, N 1000, IaTa 15.01.14, BC 11, Cyma 120aB.0OcTaHanuTe peKBU3UTH €A CHIUTE.
Caen kaTo niiatuM paxrypara HamaTa ¢gupma u3gasa npoTokoJ 35 cbe cbius N karo gaxrypara.
B npuxon ckaaxg B/{ 35, N 1000 Jarta 25.01.14, BC 11 B ckoouTe (N 1 xaTa Ha JIaTesKeH JOKYMEHT)
JoKyMeHTBHT chaBbpka MaTepual ,,JJanbuna ocHoBa“ 3a 10048 6e3/I/IC. O6ma cyma 120 as.
3.IIpoaaBame ¢ paKkTypa-KacoBa 0TYETHOCT, KOraTo HAlIaTa (pMpMa e perucTpupaHa:
B pa3xoa ckaan B/l 4, N 1000, Jara 15.01.14, BC 31, Cyma 120a8B. OcTtaHanuTe peKBU3UTH €A ChIHUTeE.
Caen miamade Ha (axkTypaTa oT CTpaHa HA KJIHEHTA HAaaTta upMa HM3J1aBa NPOTOKOJ 34 cbhC ChUIUMS HOMepP KAaTo
(daxTypara M 51 1aBa HA KIUEHTA.
B pa3xon ckaag B/ 34,N 1000 Tata 25.01.14. BC 31,B cko6uTe(HoMep U AaTa HA IJIATEKeH TOKYMEHT)

JoKyMeHTBHT cChABbpP:xKa MaTepuas,,Janbuna ocHoa“ 3a 100aB 6e3/[/IC.O6ma cyma 120 aB.

II. MOKYIIKA U MTPOAAXKBA HA CTOKH no [TPUJIOKEHHUE 11
JloGaBeHu ca ¥ ABa HOBM MpeAMeETa HA c/AeJIKa
21-OTHHAJABIM (TpsdBa 1a ce mocouBa NPHU NOKYNKHU U NPOJAKOH HA OTHAABLIM)
22-3bPHO (Tpsn6Ba 1a ce mocouBa Npu NOKYNKH U MPOAAK0U HA 3HPHO)
AKo ce 100aBSAT IPYru npeaMeTH Ha caejJKku kacaemnu [Ipun.2 B TpeTta KkoJiona ce monbjaBa 1 uiam 2.
Job6aBen e HoB BuA 1okyMeHT 38-ITPOTOKOJI. (He npoMeHsi HAJMYHOCTH U 3aAbJIZKEHUS)
BbB ,,BbBe:knane Ha gannn“-> ,Ilpuxon ckiaag® Ha kiaapum F10 ce momycka aBTOMAaTH4YHO /a Ch31aBaT NMPOTOKOJH B
NPHUXOJ U Pa3xoj cKJIal, KAKTO 32 eJUHHYHA (PAKTypa, Taka U 3a (GakTypu 3a nepuod. 3a nperjegHOCT Te3H NPOTOKOJIH
MOrarT Ja ce reHepupaT B OT/AeJIeH CKJIaj.
JoKkymMeHTHTe, 32 KOMTO ce TeHepUpPAaT MPOTOKOJIM TPAOBA 1a ca HeHYJeBU (pakTypu ¢ Bua caenka 21-loctaBka 6e3 J1aHbK U
npeaMeTa Ha c/IeJIKaTa 1a 0bjAe 3a 0THAIBIU WIH 3bPHO.
Ha cbmusi k1aBum Moske Ja ce MPpOBepPHU AAJIM €a M31aJeHH BCUYKHU nMpoTokoau. [IpoBepkara ce chbcTOM B TOBa Jaju Ha
BCUYKH MPOTOKOJHU B Pa3XoJ CKJIAA OTToBapsAT GaKTypH B MPUXOJ CKJIAJ .
5. IIpu ekcnopT KbM CYETOBOJACTBOTO HA JOKYMEHTH CBbP3aHH ChC 3aKyllyBaHe Ha CTOKM nmo npuiioskenue Il ce mpaBar

CJICAHUTE OCHCTOBOAABAHUA

Hoxkynku:Bun noxym.(1) Bux noxym.(38) Hponaxom: Bug noxym.(38)
304/401 10018 470/ 470 100nB 470/ 470 10018
4531/470  20aB 470/4532  20aB

NPUMEPHA NOKYIIKA u TPOJAXBA 11O ITPUJIOKEHHUE I1:

MNOKYIIKA

B npuxon cxaag B 1, N 1000, Tata 15.01.14, BC 21, I1C 21 nan 22

JokyMeHTBT chabpka 3aKkyneHaTa croka 3a 100 aB 6e3 IJIC. Hama J/JC.

B pa3xoa ckaan B/l 38, N 150(nmopenen N), /laTa 15.01.14, BC 35, I1C 21 nin 22
JOKyMeHTBT chIbp:Ka 3aKyneHara croka 3a 100as 6e3 JJ/IC. O6ma cyma 120 as. ¢ JJIC

B npuxon ckaaxg B/ 38, N 150(ot pa3xoa ckaan), lara 15.01.14, BC 11, IIC 21 nau 22

JoKyMeHTBHT chabp:ka 3aKkyneHaTa croka 3a 10018 6e3 IJC. Ooma cyma 120 as. ¢ JAC
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MNPOTOKOJBT CE PA3IIEYATBA OT NPUXO/J CKJIIAJ KATO B CKOBKHUTE CE IIOCOYBA ®AKTYPATA 110
KOSATO CE U3JIABA.

MNPOOAKBA
1.Koraro noJiyuareiisi He e perucrpupan no JJ1C.

B pa3xon ckaan B/[ 1, N 1000, laTa 15.01.14, BC 31, IIC 21 uau 22

JokyMeHTBT chabp:ka nmpoaaaeHara croka 3a 100 as 6e3 IIC. O6ma cyma 120 as. ¢ AJAC
2.Koraro nosxyyarens e peructpupan no JIJIC.

B pa3xoa ckaan B/[ 1, N 1000, 1ara 15.01.14, BC 31, IIC 21 nau 22, Kopexrus JJIC -20 as.

JokyMeHTBT chabpka mpoaaaenara croxa 100 as 6e3 JJJAC. Hama JJIC.




