1.
l.

hd

EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

AKTYAJIM3AIUA HA MOAYJI CKIIAL
Bepcus 95.92.04 Mapr 2024

BbB ,,BbBekaane Ha januun” —“Pa3xoa ckiaan”:

IIpn npuxmrouBane ¢ F2 Ha noxymeHnt ¢ Bupa muamane 3-KAPTA u 4-BAYYEP moxe na ce
pasmiaTi aBTOMaTU4HO B ,,IIpuxoaHu miamaHusa”, ako € BKIIOUYEH napaMmersp 442-3akpuBaHe
KAPTA ¢ F2 B ,Hacrpoiika”->"PaborHun napamerpu”->,,Pa3zxon mnoapazompane®. Ilpu
nombiaBaHe Ha napamerspa ce BbBexkaarT Kaca N u Bua minamane N. B CYIITO wmm axo
JOKYMEHTAa MMa TaJeK Ce€ pas3Illalla KOHKPETHHS JTOKYMEHT. B NpOTHMBEH ciyyall ce MpaBu
IUIAIAHE HE M0 JOKYMEHT;

3a0paHeHo e u3aBaHe Ha ¢akTypa Ha KoHTpareHT cbe chius EMK kato Ha cknana;

aKoO B JJOKyYMEHTa € BbBeJIcHO OCHOBaHMeE U C KJIaBUII | CE OTBOPH CIIUCHKA C OCHOBAHUS, TO MOKE
na ce 100aBu B Hero ¢ kiasuil Ins;

B chinectByBaiy JokyMeHTd B CYIITO Mmorar na ce Tpust odeptu;

B chliecTByBaiu qokymeHTy Ha F3-IIpoB mpoBepkara 3a mpomnycHaTy U AyOnupaHd HOMEpa MOXKe
Jla ce IyCHE 3a MOBEYE OT €JNH CKJIAJI.

BbB ,,BbBe:xknane Ha nanan”—“Pa3xogun/IIpuxoqnu miamanus” HE MOXE Jla C€ BbBEJE JlaTa
Ha IUIallaHe Npeid HayajaoTo Ha MepUoa.

BoB ,,BbBexnaane Ha nanHn”’—“Haamunoctn kbM gara” u “Iloppuka kbM Jgara” Ha
F4-Ileuat e no6aBeHa oMy 3a neyaT Ha BCUUKH MOSCHEHUs 0e3 3aro4BalluTe ¢ MUHYC.
B,,EKcniopT Ha JOKYyMEHTH B C4€TOBOJICTBO”:

BbB BxojHHUTE JaHHU B QOxBaT-HOBa omius lokymeHTH W mjaamaHus B BPOM u ¢
KAPTA

¢ F5-EXP mosxe na ce 3anuiie BbB (paitioBe B CSV ¢popmar.

B ,,Hacrpoiika”—, Kontparentn” Ha F3-IIpoB BbB BXOJAHUTE TaHHU B 110J¢€ ,,IIpoBepka Ha” ¢
nobaseHa onuus ,,HexkynmyBaau m kymyBaaum”. Upe3 Hed Morar Jia ce mpoBepsAT KOHTPAreHTHUTE,
KOHTO HE Ca KyIlyBaJIM ONPEICIICHN MAaTepUAIIH, a ca KYITyBAJIH IPYTH;

B ,,Hacrpoiika”—, PaboTHu napamerpu”:

1. map.116-CpaBuu gocraBHa ¢ nena N ctaBa 334 u ce mectu B IIpuxox moapaszoupane;

2. nap.182-CpaBHu neHna ¢ gocrapnua craBa 344-Cpasum nena ¢ ueHa N c oniuu 0-He / 1-6 / 7-

HocTraBHa u ce mectu B Pa3xoa moapasoupane.
3. axo map.441-,,bpoii konus ¢ F2”e orpunareneH, OposT Komus ce OTHacs camo 3a (akTypu B
Opoit;

I[TAPTUIN
1. B “Pa3xon cknan” mpu u300p HA mMapTUJAeH MaTepuaJ] HA HOB peJl aBTOMATHYHO Ce
NONbJIBA MAPTHUAATA € IOJIOKUTEJHA HAJIMYHOCT M C HAW-CTApP CPOK HA TOJHOCT, AKO €
BKJIIOYEeH HOBHs map. 116-ABromatnunu naptunu B ~PaGoTHu mapametpu”->,Ilapamerpu-
HacTpouka.
2. B ,,CnpaBku 3a marepuanute”’—,,COOpHa BEJIOMOCT MO MApTUIX BBB BXOJHUTE JaHHHU B
nose O0oOuiaBane e no6aBena onums Ilo cknanose.
3. B ,,HayanHo chCcTOsSIHME M TPUKIIIOYBaHe —,,HauaaHu HATMYHOCTH :
- Ha F3-Ilapr e no6aBen kiaaBum F12-IIpeum, ¢ KoiTO MOXKe 1a ce MPOMEHH MMe Ha
NapTuaa. AKO ¢ HOBOTO MMe ChIIECTBYBa JAPyra TakaBa NMapTUAa, TO Td ce 00eIMHsABAa C
Hesl;
- Ha FS5-IIpos:
e B Hauanna HaIMYHOCT HEpPAaBHA HA Ta3H 10 NapTUIM e nodaBeH Kiaapum F3-Ilapt, upes
KOITO 0bP30 MOrar /ia ce ONpaBsAT PA3MUHABAHUSATA;
e B HoBarta onuusa OTpunaTeHU KpalHU HaJTMYHOCTH 110 apTuau ¢ kiaasum F12-Kopek
MOraT Ja ce 3aHYJST KpailHuTe OTPHULATEeJHHM HAJMYHOCTH IO NMAPTHAM 32 CMeTKa Ha
HAMaJIIBaHe HAa KpailHUTE IMOJIOKMTEJHM HAJIMYHOCTH MO0 napruaud. 3a mpeiara ce
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U3BBPIIBA KOPEKINSI HA HAYAJHUTE HAJMYHOCTH no naptuau. Jlodpe e mpeau ToBa na ce
W3NbJHU ,[Ipensuncienue Ha HaIMYHOCTH W Aa OBAAT ompaBeHM ,,HadamHa HaJIMYHOCT
HEpaBHA HA Ta3U IO MAPTUIN .

AKTYAJIM3ALMSI HA MOIYJI CKJAJL
Bepcus 95.92.03 /IexkemBpu 2023

2. BB ,,BbBexaane Ha nanun” —>“Pa3xoa ckaan”:

6. Ilpu npukirouBaHe Ha JOKyMEHT ¢ F2 HsiMa 1a muTa KOJKO KONHMS J1a C€ pasledaraT ako B
,Hacrpoiika”->"PadoThn napamerpu”->,,Pa3xon mnoapa3doupaHe” € TONBIHEH HOBHUS
napameTrsp 441-bpoii konus ¢ F2;

7. 3abpana 3a myckaHe Ha 00H u 3a cymu paBHu Ha 10 000 nB.

8. B chiectByBamy nokymeHTH Ha F3-IIpoB npoBepkaTa 3a mpormycHaTH U AyOiupaHu HOMepa € 3a
MEPUOI;

9. umnoptupanero Ha pekBu3uTH Ha JoKyMeHTUTE C Alt+F4/F5 e Bbp3MoxHO Mexny Odepru,
IIponaxom u Pa3xon ckaan;

10. Moxe 51a He ce meyara OCHOBAHHMETO Ha JIOKYMEHTA B 3aBUCMMOCT OT TOBa KaKBO € MOI'BJIHEHO B
wHacrpoiika”->"PaboTtan mnapamerpu”->,Ilapamerpu mneuyar* B HOBus mnapamerbsp 406-
Ocnosanue ¢ onuuu 0-He, 1-Aa, 2-be3 ¢pakrypu;

11.8 CYITO npu uznuzane ot npa3eH J0KyMeHT, koiito uma YHII nporpamara npeaynpesxkaaBa cbC
cpoOiienuero ,,Ama renepupano YHIL.! JlokymenTshT mie octane npasen! llle mpoabixure
Jmu?”, ype3 KOeTo ce JOIyCKa /1a Ce OCTAaHE B JJOKYMEHTA.

12. Bede ce mpaBu MpoBepKa Aanu (uUCKaTHaTa MaMeT BbBEJICHAa B IporpaMara ChOTBETCTBA Ha Tas3u
Ha  kacous amapar. TPSIBBA JIA CE CMEHST JPAMBEPUTE 3A
ELTRADE(OPFUDRV.EXE) U 3A DAISY(DPRINT.EXE). Ha cbpBepa Eltrade.zip u
Daisy.zip

e BnB ,BbBeiknane Ha nanun”’—“HanuvynocTu kKbM gaTa” u “NHBeHTApU3alus KbM J1aTa” BbB
BXOJIHUTE JJaHHU € JIo0aBeHo nosie OoxBar ¢ oniuu Heckputu/Cxkputu/Benuku matepuaiu.

e B ,,CnpaBku 3a marepuaaunte”’—,Pa3xon mo marepuanu” BbB BXOJHHUTE JaHHU € J0OABEHO
nonie ,,[lorpeburen”, a B mosie I'pynupane no e nodasena omnius [Morpedourenu. C xnapum F10-
0060011 cripaBkaTa MOXke Ja ce 0000111 32 BCEKHU MOTPEOUTEL.

e B ,,CnpaBku 3a noKynkure v npoaaxoure”—,Ilo marepnann” ako BbB BXOJHUS €KPaH B MOJIE
,O0xBaT” e n3dpana onmus Ilena 4-tu 3Hak win [lena 2-pu 3HaK MOXKeE Ja ce€ BbBEJE UANa30H
Ha IIeHaTa , a HE CaMo OIpeiesieHa 1IEeHa;

e B ,Hacrpoiika”—,Martepuanan”:

3. BbB Bxonuute naHHu Ha KF8-/Illenu e mo6aseno mone BJI, ¢ xoeTto Morar na ce mu3bupar
ompeJieNIeHN BUJIOBE IOKYMEHTH, KOUTO Jia Y4acTBAT MPU W3YKCIIABAHE HA JOCTABHATA 1ICHA;

4. Ha F10-IIpos BbB BXOJHHUTE JaHHU € pgo0aBeHo 1moie ,,00xBaTr” ¢ ommuu
Heckpurn/Crxpurn/Benuku matepuanu. Koraro npoBepkara ce mycHe caMoO 32 HECKPUTH WIIH
CKpUTH, UMa BB3MOXKHOCT 32 MAacCOBO CKpHMBAHE WJIM ChOTBETHO OTKPUBAHE Ha MaTepUaIUTE
Yype3 MOCTaBsHE HAa OTMETKa Mpej cboTBeTHUTE Marepuany 1 kinasuml F3-Ckpuit/OTkpn.

e B, Excrnioprt Ha 10KyMeHTH B c4eT0BOACTBOTO” ¢ 100aBeH F10-Kopek.

AA CE IIPOBEPU JAJIN B JOKYMEHTA KOPEKTHO CE 3AIITMCBA HOMEPA HA BOHA
3A ®UCKAJIHU YCTPOUCTBA DATECS CbABPXAIIN ,,X” B UMETO CU!

CAHUT

1. HpI/I CKCIIOPT KbM UMCTO Ha MAaTCpHalia CC ):[062113;1 INOACHCHUCTO MY, dKO HC 3aI104Ba C ,,-“

2. ﬂOHyCKa (0/§] HaCTpOfIKa Ha pasSmUpCHUCTO Ha (baﬁHOBeTe N UMCHATA Ha KOJIOHUTEC B IAHHUTCE.
3. 3aabJDKeHHs Ha KJIMEHTUTE, aKO Ce eKCIIOPTUpaT, ca KbM JaTaTa Ha paldoTa.
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BTOPUYHU CYPOBHUHMU - ot 01.01.2024

1. Jlumuta 3a Bpbitane Ha OUYLIM crapa 1200 nB.
2. Ornama nanbk 10% 3a @JI. [la He ce n30upa MaTepuan ChIbpKalll B UMETO CH ,,JIaHbK”.

AKTYAJ/IM3AIIUA HA MOAYJ CKJIIAA
Bepcus 95.92.02 IOuu 2023

3. BbB ,,BbBexaane na jannn”— “Pasxon ckaan”—F3 — Ilpos.:

13.B Hepa3neuaTtanu — BbB BXOJHUS eKpaH ¢ jo0aBeHo mosie Hepa3newaranu ¢ omnmuu Bewmukm /
®axkrtypu / CtokoBu / CrokoBu no ¢axrypu/ IITII / I no ¢paxrypwu / IIIIII mo croxkoBu/, c
KOETO C€ CIIEAAT HEPA3NeyaTaHUTE JOKYMEHTH MO BUJIOBE;

14.B lokyMeHTH U IUIAINAHUS BHB BXOJHUS €KpaH ca nobaBenu nosnera Ckiaa, KonrpareHnt u
Tun c onuuu 3a u3dop Cokparten/Iloapoden. B cnpaBkute e nobaBeHa kojoHa KoHTpareHT.
[TonpoOHUST BapraHT € HOBa y/I0OHA CTIpaBKa, B KOSTO C€ CIEASIT JOKYMEHTUTE U IUIAIIAHUSTA TI0
TAX JOPU U B CIIy4auTe, KOTaTo IUIAIIAHETO HE € 10 KOHKPETEH JIOKYMEHT.

e BbB ,BbBexaane Ha gannn’— “lIpuxoa/Pa3xon ckiaax” npu uMOopT Ha JOKYMEHT C
Alt+F4/F5 wuma Bb3MOXXHOCT Ja c€ UMIOPTUpPAT U peKkBU3uTUTE Bua Ha noxkymenra, Homep Ha
nokymenTa, Bua miiamane u Ocnoanue. /[o6aBena e Touka B MeHmo ,,Excniopt u Umnopt” —
mHacTpoiika Ha HMMIOPT HA JOKYMEHT”, KBJETO CE HACTpONBAa KOU PEKBU3UTHU Ja Ce
UMIIOPTHUPAT.

BammnHo e camo, koraro ce npaBu ekcriopt/umnoptT [Ipuxoa-> [puxox wim Pazxon-> Paszxon.

e BnB ,,BbBexnane na nanuun”—,cropus 1o0kyMeHTH” BBHB BXOJHUS €KpaH € J00aBEHO MOJIE
,00xBar” ¢ onmuu ,Bemukn”, ,JIIpomenenm croiHocTH”, , JIpomeHeHH CTOWHOCTH -—
KosinyectBa He”, ,JlpomeHenm kojam4yectBa”, ,IlIpoMeHeHH KOJIHYECTBA—CTOWHOCTH He”,
»1I[POMEHEeH KOHTpPAreHT”.

e B CrnpasBku 3a NOKYNIKUTE U MPOJAKOUTE:

5. “Ilo KonTtpareHTH U Matepuaau® u ,,Marepuaau ¥ KOHTPareHTH* ako BbB BXOJIHMS €KpaH B
nozue ,,00xBar” e u3bpana onuus Llena 4-tu 3Hak win Ilena 2-pu 3HaK MOXKe Ja ce BbBeEJE
JIMara3oH Ha II€HaTa , & HE camMo OMpeJIelieHa LICHa,

6. ,,Ilo toxymeHTH* BBHB BXOJHHS €KpaH € J00aBeHO moje KoHnTpareHr.

e B ,Hacrtpoiika”—, Kourparentn”—F5 — llenu—F8—/lokym npu uMnopT Ha 1ieHOBa JIKCTA CE€
BIOK/IA ChABPIKAHUETO HA JOKYMEHTA.

e B ,Hacrpoiika”—,Martepuanu“— F3— CBbp3anu MaTepuaam MOXe Jia C€ BbBEXK/a U HE 1510
4yuCIio B KoJioHa KosimyecTgo.

ITAPTUIN

Axo ce padotu ¢ moaya PASIIMPEHU ITAPTU/IU moske na ce BbBexaa bpoiika B onakoBKa 3a
Besika nmapruaa. Ilpu nmeyar Ha onakoBKHM B JOKYMEHTHTE, AKO HMA BbBeJeHa bpolika B OITaKkOBKa B
NAPTHANTE, TO THA Ce B3eMa 0]l BHUMAHHUE, 2 HE Ta3H BbBE/ICHA 32 CAMHs MaTepHal.

BAPKO/]
B ,,Hactpoiika” —> , Marepuanun” — > F3-bapko -> F7-Etuke B ekpaHa 3a medat Ha 0apkoaoBe
U eTHKEeTH MaTepHAJINTe MOsKe 1a ce BbBEKIAT ¢ 0apKoJ CKeHep.

AKTYAJ/IM3AIIUA HA MOAYJ CKJIIAA
Bepcus 95.92.01 Mapr 2023
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B®B ,,BbBek1aHe HA JaHHU:

B “IIpuxoa/Pa3xon cknan”— nHa F11 — UcTropusi npu UMIOPT Ha JOKYMEHT ¢ OOpBIIIAHE HA 3HAK
IpU KpPEAUTHO/IEOMTHO M3BECTHE, ABTOMAaTHYHO B CKOOMTE c€ MOMbJIBAT HOMEpA M JaraTa Ha
JIOKYMEHTA 10 KOMTO Ce MPaBu U3BECTUETO. [IpeXBBPIIAT ce M mapTUINTE HA MAaTEPUAIIUTE;
KOHTPOJIA 1ajli JOKYMEHTA € pa3leyaTaH Iie ce CIeAN OTAETHO 3a ¢akTypH, paznucku u [1I111;

B “IIpuxon/Pa3xox ckiaax” B cwiiecTByBamu AokymeHTH— Ha F4 — [leuar (MacoB meyart Ha
AOKYMEHTH), aKkO B JIOKyYMEHTa MMa Marepuall, 4ueto ,,IlosicHenme” 3amousa ¢ ,,+”, HAMaA Ja
OTBaps IPO30peNa 3a TONNUCBAHE HA MOSICHEHUATA,

B ,JIlpuxoann naamanus® ce nomycka ¢uckanmuzupane ¢ Bua niaamane — Bayuep. Ilpu
¢uckanuzupane Ha oTpunartenHa cyma (CTopHo 00H) ako € MONbJIHEH HOMEpa Ha JIOKYMEHTa, 110
KOMTO ce MpaBH CTOPHO OMEpaIHsITa, OT HETO CE€ B3UMAT JAHHUTE 3a (PrCKaTHUSI OOH.

[Ipu ekcriopT/UMIOPT HA TOKYMEHT Ce MPeXBBpJisi U oOekTa Ha KoHTpareHTa.

BbB ,,BbBexkaane Ha nanaun”—,,Uctopus uenn”:

Jlo6aBena ommws , IIpomenena ILlena N B nepuoaa”. BbB BXogHUTe TaHHM Ioie,, O0XBaT” € ¢
ornuuu 3a u3oop ,Ilociaenna mpomsiHa®* u ,,Beuuxku nmpomenn®. Korato ce m3bepe ommuumsta
»Bcuukn nmpomeHu* ce Bwxkaa oomara TO/TH npu HIKOIKO TPOMEHH Ha IICHUTE;

.TIpY TIpOoMsiHa Ha IieHa B ,,HacTpoiika”->,,Marepuaiaun” 15 ce orpas3siBa B Tabnuuara ,,Ucropus

LleHn” C J[Ba 3alKca ChC cTapa U HOBA 1I€HA aKo 3a ITbPBU IIBT CE MPOMEHSAT LIEHUTE Ha MaTepHaIa.
Jlocera ce 3amucBallie caMo HOBaTa IIeHa;
npemaxHara e kosnona [lorpeburen u Toii ce Brkaa B OaoH.

B ,,Hacrtpoiika”->,,Konrparentn”:

e 1pu BbBexaaHe Ha 13 mudpen MH B komona MH JIJIC otuar nepBute 9 nmudpu;

e Ha F5 — llenm 3a mpomouuun ,,Hopmanna“ u ,Ilpomonusi koHTpareHT* axko e uz0Opan
onpeneneH KoHTpareHT € Jo0aBeH kiaBuil F8—/lokym, ¢ koiTO MoOXe Ja ce UMIOpPTHpAT
LEHUTE OT M30paH JTOKyMEHT Ha KOHTpareHta. Moxke na ce u3dupa Jaiu Aa ce UMIOpTUpaT
Hena N mu TO/TH wmm Ilena. Axko B LIEHOBaTa JINCTa UMa MaTepuaj, KOMTO TO MMa U B
HMMIIOpPTa OT JOKYMEHTA, TO IIeHaTa Ha MaTEpHaia Ce 3aMEHs C Ta3u OT JOKYMEHTA;

e xorato B kojioHa IloscHeHHE € BBBEIEH TEKCT, KOMTO 3aro4ysa C ,,+*‘, ToraBa TO3W TEKCT CE
M3BEX/Ia 32 [IeYaT caMo Ha CTOKOBHU PA3MUCKU U HE Ce U3BEXk/a Ha (haKTypH.

B,,PadoTrHn napamerpu“—,Ilapamerpu—neyar* 3a napamersp 184 - ,,Tbpropcku oTcTbNKH*

e nobaBeHa HoBa onuus 3 — be3 gakrypm.

BAPKO/]
B ,,Hacrtpoiika” —> ,,Matepuann” — > F3-bapko ->
NpH BbBeXKIaHe HA 0aPKO/ ce MPOBePABAa HEr0OBaTAa BAJUIHOCT;

npu BbBe:kaaHe HA 7 uian 12 nudpu or 8 mau 13 paspenen 6apkoa (EAN 8, EAN 13) ce
U3YHMC/IABA M MONbJIBA ABTOMATHYHO MOCJIeIHATA KOHTPOJIHA H(pa;

HOB KJaBuml F10-Bcuuk, ¢ KOMTO ce H3BEKIAT BCHYKM OCHOBHH M [ONBbJIHHUTEJTHH
0apkoaoBe;

NPH NeYaT Ha eTHKeTH BbB BXOJHHMS eKpaH ce M30Mpa Jaju Ja ce me4yata HOMepa Ha
MaTepuaJa.

AKTYAJIIM3ALIUA HA MOAYJ CKJIIAJ
Bepcus 95.92 lekemBpu 2022
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B®B ,,BbBek1aHe HA JaHHU:

B “Pa3xon ckian”— Ha F11 — Mcropus ca no6aBeHr KOJIOHU ¢ MHGOPMAIIUS 32 KaCOBHs OOH.

B ,,JIpuxoanu miaamanusa“ u ,,CtopHo 60H“ He ce nomycka guckanexn 6od Haa 10000 ns;

IIPU €THOBPEMEHHO MycKaHe Ha (PUCKaJICH M U3BEXKalll u/uin qQyonupaint O0oH nuMa naysa 1 cek.

B ,,Cnpasku 3a pa3zuerure” -> ,,Benomoct no kourparentu” B nose [loapenda mo ca no6aBeHu
TA,PA u O3. MN3Bexaar ce Ha o0oOmennte penaoBe B crpaBkata. Ha F5-Kpaen B mone
H3BexkaaHe Ha ¢ 1o0aBeHa onuus 3aabakenue u AlL

B,,KapTonun no xkontparenTu/aBancu/amobanaxu‘“u,Ucropus noxkymentun” e nodasen F10-
Kopek.

B ,Excnopt u umMnoptr”’->“ExkcnopT Ha J0KyMeHTH B c4eTOoBOACTBO“ B mosic IlosicHenue ca
nob6asenu onmuu [lpeameT Ha caenka, OcHoBanue 1 OcHOBaHMe WM MPeAMeET HA CeJIKAa.

B cnpaBkute ,,HanuunocTu kbpMm gara* u ,,Iloppuka kpm gara* va F11 — Haa:

18. B HaJam4HOCT Mo CKJIaJ0Be 3a MaTepHaJia BbB BXOJAHUTE JaHHU € jo0aBeHo nosie KbM aara;

19. B Hanu4uHocT mo CKJIAI0B€ 32 BCHYKHN MaTepHaAJIH CC BIXKIa HAJIMYHOCTTA 3a BCUYKHU CKIIaJOBE.

10. B “IIpukiarouBaHe HA CKJIAA® 1€ CE€ U3BEJE CIUCHK HA JJOKYMEHTHUTE C JlaTa Ha JOKYMEHTa Ipe3

[epuoaa Ha IIPUKIIOYBAHC W JaTa HaAa PETUCTpalHrAa IIPE3 CIICABAIINA pa60TeH IIepuoma. 3a Te3u
JAOKYMCHTHU 3adBJDKCHUCTO IIC CC I[Y6J'II/Ipa KaTO Ha4YaJIHO U TCKYIIO 3aAbJIZKCHHUC B HOBHA IICPHUO/I.

11.B ,,PaborHu mapamerpu”->Texkym nmepuoa B 3a0paHa 3a peakuusi HA JOKYMEHTH NpeaH

J1aTa B KOJIOHA 5 MOJXKE J1a C€ BbBEJIE HOTpeﬁl/ITe.H N, 3a KOMTO OTPAaHHUYCHHUCTO HC BAXKHU.

12.B ,,Hactpoiika”->,, Kontpareatu” 3a 1H 9999999999999 nsima cpobiieHue 3a HepanuaeH MH.

[Tpu BeBexknane Ha MH JIJIC, ako He € MOmbJIHEHO UMETO Ha KOHTpareHTta mnporpamara paboTH
aHaJIOTUYHO, KAaKTO MpH BbBex1aHe Ha H 1 nombiBa aBTOMAaTUYHO JAHHUTE HA KOHTPAreHTa.

13.B,,PaboTHu napamerpu*“—,Ilapamerpu—nedar* nma HoB napameTsp 405—Me:xTUHHU penoBe.

Axo e BKJIFOYCH, ITPH II€YAaT HAa JOKYMCHTH CC BMBbKBA I10 CJIUH IIPAa3CH pCa MECKAY MATCPHUAJIUTC.

BBBEXJIAHE U PABOTA C OBEKTH

B ,,Hactpoiika” -> ,, Koutparentn” Ha F12 — QO6eKT MOTar jia ce BbBEXJIaT 00CKTH;

B ,,Hauannu 3aabJKeHnsi/aBancn/aMo0aiaku® ¢ jo6aseHa kojgoHa Ob, B KOSATO 3a1bKeHUATA
MoraT Ja ce BbBEJAT 110 00CKTH;

B ,,IIpuxoa/Pa3xoa ckiaa” mpu BbBEXKIaHE HAa KOHTPAareHT ¢ OOCGKTH ce M30Mpa U OOEKT, 3a
KOWTO MoraTr jJa ce CleasIT 3aAb/DKeHUSTa MYy OTJETHO OT KOHTpareHta. lledata ce u B
JIOKYMEHTHUTE.

B ,IIpuxoauu/Pa3zxoanu miaamanusi“ e gob6aseHa konoHa OB, KOsATO ce MombiBa camMoO akKo
IJIAIIAHETO HE € MO KOHKPETeH JOKYMEHT WM aKO € 10 HECHIIECTBYBAI] JOKYMEHT, KOHTO ce
miamia. Korato e mo KOHKpeTeH JOKYMEHT, B JOKyMEHTa 0 KOMTO ce IIalia € TOCoYeH 00eKTa.

B ,,Cenexkumsi Ha noxkymeHTH* ca go0aBenn KojJoHH Ob — O6ekt m OcHoBanume. J[a ce
U3I0JI3Ba 32 OBP30 BBBEKIaHE HA OOCKTUTE MO0 JOKYMEHTH.

BbB ,,Begomoct m kapTOHM 0 KOHTpPareHTH/aBaHcH/aMm0anaxu* BbB BXOJHUTE JIAHHU B I10JIE
I'pynupane e no6asena onuus O0ekT. Jobaseno e u nosie OB.

AMBAJIAXK
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e B, Havaaum 3aab/rkeHus1 — amOanaxu® e nooasex kinasum F12 — Q6eau, ¢ KoiTo Morar aa ce
o0eauuaBar 3aabnKkeHusTa no All

e BbB ,,Beromoct no konrparenru—amoanaxxu* Ha F8—IIpoB BbB BXOgHUTE JaHHM Toje ,, Tun
npoBepka” e nob6aseHa onuus ,HekymyBaim u KymyBanu”, a onuus ,JIlogpodna” e
nperuMeHyBaHa Ha ,,CnpaBka ,Ilo koHTparentn u wmarepuanu®. J[lobaBeHo e moine
,KOHTparenTn” c onuuu ,,Benuxkn” u ,,C amOanaxHo 3aabixeHue”. C Ta3u crpaBKka MOXeE 1a
ce BHUIAT KOHTPAreHTUTE, KOUTO HMMaT 3aJbJDKEHHE aMOaiax, a He ca KYMyBaJld OMNpeleleHU
Matepuanu. Cien myckaHe Ha CIpaBKaTa IMbPBO M3JIM3a CIUCHK ¢ KOHTPAreHTUTE OTroBapsIIf Ha
YCJIOBHSITA, CJIeJl KOETO B CHOpaBKarta ce (UATPUpAT caMO aMOalakKHUTE 3adbJDKCHUS 3a Te3U

KOHTpAarcHTH.

BAPKO/]

e B, Hactpoiika” — ,Marepuanu” — > F3-bapko -> F7 -ETuke npu ne4yat Ha 0apkoaoBe W
€THKETH BbB BXOJAHHUTE JaHHHU € J00aBeHO MmoJjie ,,ABTOMAaTUYHO MOI'bIBaHe” ¢ ONUMHM ,,/[a” u
»He”. Ako ce uzdepe ,,J][a” BCHUKH MaTepHaJH 0T Ta0JMIATA 32 BbBE:KIaHe HA 0apKoI0Be ce
NPEeXBBPJIST B TA0/IMIIATA 32 MeYaT HA 0apKo/0Be WU eTUKeTH. /[00aBeH € HOB HAUMH 32
neyaT Ha 0apKo/J0Be U eTHKETH C Hallla MporpamMa.

e IlIpu BbBe:kIaHE HA MaTepuaJ ¢ 6apkoj B ~Tlpuxon/Pa3xon cknan’™ 6apkoaa 1ie ce u3BeK1a B
0aJIoH.

APYI'
e B ,,Excniopt u uMnoprt ¢ ApPyru nporpaMmu”->mpu exkcnopT kbM MHKPOMHBECT MOXE Jla ce
u3oupa B/l — Bua J10KyMeHT U /1a ce ekcropTupaT npodopMa JOKYMEHTH.

ODPUC IJIIOC
10. ¢ k1aBumHa komouHaua Alt+tHome u Alt+End B Ta0Jau4yHa yacT Morar aa ce CMEeHAT
MEeCTAaTa Ha KOJIOHHTE HAJIABO M HAJSICHO;

AKTYAJIM3ALIUA HA MOAYJI CKJIAJ
Bepcus 95.91.15 CenremBpu 2022

14.B®B ,,BbBe:knane Ha nanuun”->“Ilpuxoa/Pa3zxon ckiaan”->F3-IIpoB e nob6aBeHa HOBa MpoBEpKa
JloKyMeHTH W KPpeaMTHH, OT KbIECTO MOXE Ja C€ MPOCIEeAH HU3/1aBaHETO Ha JOKYMEHT H
nocieBaIl JeOUTeH WM KpeIUTeH TOKYMEHT KbM Hero. J[omycTHMo € crpaBKaTra ja ce IyCHe
camo 3a aBaHcu. KoraTo ce ycBosiBa aBaHC € HEOOXOJIMMO Jia C€ MOMBJIHIT B CKOOKUTE HOMEpa U
JaTaTa Ha JOKYMEHTA, C KOMTO € Mpe0CTaBEeH aBaHca, 3a Jla Ce OTPas3H B CIIPaBKaTa.

15.B ,,CnpaBku 3a marepuajure”->"Ilpuxoa/Pa3xonq mo marepuajn” BbB BXOAHUTE JAHHU €
nobaseno none BC — Bug cnenka. B mone I'pynupane no ca no6aBenu nse HoBu onmuu All u
AT

16.B ,,CnpaBku 3a pa3uerure”->"Be1oMocT no KOHTpareHTH” BHB BXOJHHTE JaHHU € JOOABEHO
nosie JlokymeHT N ¢ omuu 3a n360p Bemukn u QO0XBaT, KOETO € aKTUBHO CaMO aKoO CIpaBKaTa ce
nycHe 1o JlokymeHTH.

17.B mento ,,Hactpoiika” -> ,,PaboTnu mapamerpu” -> Tekym nepuoa ¢ 100aBeHO HOBO IOJIE
3a0paHa 3a pegakuusi Ha JOKYMEHTH Npeau AaTta. Ako Obje MOMbJIHEHA /1aTa, JOKYMEHTUTE U
IUTAIIAHUSATA TIPEU Ta3M JlaTa e ObJaT 3a0paHeHu 3a pellakius, JOPU U OT MOTpeOuTeNs ¢ Hall-

BHUCOKO HHBO.
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18. OnpaBeH e npoOieM ¢ eBponeicKus perucThbp npu nposepka Ha peructpupanute no JIJ1C.
19.0t 01.08.2022r. 3a o6mumst kouTpareHT KJIMEHTMU u Bcunku usnuecku nuia TpsoBa na 0bae

nonbHeH UH 9999999999999 (tpunanecer aesatku) UH JJAC ¢ 999999999999999 (netHaneceT

JIEBSATKH )

OTPA3SBAHE HA JIOCTABKHU C HYJIEBA CTABKA 3A XJISIb 1 BPAIIIHO

JloGaBenu ca HOBU mipeaAMeTH Ha caenkata: 23-XJI5b u 24-bPAIIIHO.

3a mokynka Ha xJis16/0pamHo ce u3dupa Bun Ha caenkarta 21 — J[-ka u BHoc 6e3 manbk u [Ipeamer Ha
caenkara 23/24.

3a mpogaxx6a Ha xJs16/0pamno ce n3bupa Bun na cnenkara 37 — JloctaBka no riasa tpera ot 3/1JIC u
[Ipeamer Ha caenkara 23/24. JlokymeHnTtu, pasnuunu oT (aktypa ¢ [Ipeamer Ha caenkara 23/24, me ce
OTpa3sT B moJie ,,Bua Ha qokymenTa” B JlHeBHMKA 3a poaaxxoute ¢ ko 84/85.

[Toxynkure u mpogaxxOute Ha XJs6/OpaiHo ce mocoysar B kojoHa 8a ,,JlocraBka mo 4. 163a wim BHOC
no wi. 167a ot 3/I/1C” na J/IHeBHHKa 3a TOKyNKUTe/Ipogaxkoure ¢ koa 07/08.

AKTYAJIM3ALIUA HA MOAYJI CKJIAJ
Bepcus 95.91.14 FOunu 2022

20.B5B ,,BbBexkaaHe HA JaHHK:

B “Pa3xon ckaan” u ,,OdepTu® npu no6aBsiHe HA HOB pell B IOKyMEHTa MaTepUaIbT, C KOMTO ce
WHULAAIM3UpA CIIEJIBAIIUS PEl HE € CIIeIBAIIMIT HOMEHKIATypeH HOMEpP, a € CIIeBAIUSIT
JOCTBIIEH B HOMEHKJIATypaTa akO0 HE € CKpUT IpU BKJIOYEH napameTsp 28-,,CxkpuBane
HOMEHKJIATYPH” WIHM C HAJIMYHOCT IIPHU BKJIIOUEH napametrsp 49-,,Ckpuii 0-Ba HAIUYHOCT” .

B ,,OdepTu® Ha F4-Ilewar -> F2-®aiia->Onuus: e-mail opeprata Moxe aa ce u3mpaTa 1O
e-mail, ako KoHTpareHTa uMa rmonwiHeH e-mail B ,,HacTpoiika”->"KonrparenTun”;

B ,,Cesiekuusi Ha JOKyMeHTH” U ,,CIpaBKM 32 MOKYNKHTe U npoaaxoute”’->"Ilo 1okymMeHTH
U MaTepuaan”, ako BbB BXOJHHUTE JaHHU € M30paH €IMH KOHTPAreHT BCHUUYKH CIIPaBKH, KOUTO CE
renepupar ¢ F4 u F6, morar na ce msnparar ¢ F2-@ain->Onuus: e-mail ako xoHTpareHTa nma
nonsyHeH e-mail B ,,Hactpoiika”->"Kontparentun”

B ,,HeBasiuanu 3anucBanus® ¢ no6aseH kmapui F10-Kopek;

B ,Mcropusi neHu“ e noGaBeHa kosioHa JlocTaBHa meHa. BBB BXOJHHWTE JaHHH aKO IIOJIE
»,O0xBat” ¢ ,,I[lpomenena nuena N B nepuoaa“ nosue ,,Ilena N” moxe na 6pa¢ u 0-mocTaBHAa.

21.B ,,CnpaBKku 32 NOKYNKUTE U mpoaaxkoure”->"I1o 1OKYMEeHTH M MATepHaJIu>” BbHB BXOJHUTE
2

nannu B none JlokymenTu ca no6asenu onmuu Benmukn/@akrypupann/Hedakrypupanu.

22.B ,,CnpaBku 3a pa3ueTure” BHB BCUUKH BEJOMOCTH UM KapTOHHU IO KOHTPAreHTH (3aIbJKEHHUS
2" 9

aBaHcu U ambOanax), Ha F4-Ileyat BbB BxogHHUTE AaHHU € fo0aBeHO noje KoHTpareHT ¢ onuuu
Benukn/Texkym. Ilo To3m HaunmH copaBkaTa MOXKE Ja €€ M3BEJIE 3a BCUYKM WIM TEKyLIUs
KOHTpareHT. AKO CIpaBKaTa € CaMO 3a TEKYIHs KOHTPAareHT T Moxke na ce usnparu ¢ F2-Daiu
->Onuus: e-mail ako KOHTpareHTa uMa nonbJIHEH e-mail B ,,Hacrpoiika”->"KonTparenTu”.
Bbe ”Benomoct no kourparentu”->,I1o nokymentu” e no6asex xnasui F10—Kopek .

23.B ,,CupaBku 3a pasuerure”->“J[BHKeHUe HA MAPUYHUA MOTOK* KOrato CIpaBKara ce ITyCHE 3a
2

onpezeneH norpeduren win All u e mo AHM, 32 BCEKH €IMH JEH B IOCJIEIHATa KOJIOHA CE€ BUXKIa
paznukara mexay Ilpuxon u Pasxon.

24.B men1o ,Hacrtpoiika” -> ,,KontparenTn” axo npu nposepka Ha IH B eBponeiickus peructosp ca

OTKPpUTU AAaHHHU W BCC OIIC HC € IOINBJIHCHO HMMCTO Ha KOHTpPArcHTa, CC OTBaps Ipo30peH C
MOMIBJIHCHNU HUME, aApCeC W HACCICHO MACTO HAa KOHTpPArcHTra € BB3MOXKXHOCT 3a KOPUTHMPAHC Ha

JAAHHUTC IPCAU MOMMbJIBAHCTO UM B HOMCHKJIATYypara.

XUIIEPMAPKETH
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Hannute 3a [IEIIIEPA ce usnparmar asTomatudso mpu cMsHa Ha natata. B PESHTERALINI tps6Ba na
ce no6asu pen FTP=Ilorpeduten:Ilapona, c kosTO ce BiIKM3a B caiiTa UM MPU U3MPAIAHE HA TaHHH.

OPUC IIJTIOC

20. B mnposzopuure ¢ BXOJHM AaHHU € J0OaBeH OBbp3 AOCTHI JI0 MOJE 4Ype3 HATUCKAHE OT
KJIlaBUaTypaTta Ha IbpBara OykBa oT uMero My. CnejBamio HaTUCKaHE Ha cCbllarta OykBa
MO3UIMOHKPA Ha CJIEJBAIIIO I10JIE 3aM0YBAaIlIO C Ta3u OyKBa.

21. B expanute Ha npeaneyat ca no6aBenu kinaBumu F7-Tupeu u F8-Twpeu+. C F7-Tbpewm ce
OTBapsl IPO30pell, B KOWTO €€ BBBEXKJA TOBA, KOETO C€ THPCU W Ciej] NOTBbpkKIaBaHe ¢ Enter
Mapkepa ce MO3UIMOHMpa 10 MbpBUs HamepeH pe3ynrar. C Hatuckane Ha F8-Toupeu+ mapkepsT ce
IIPEMECTBA JI0 CJIe/IBAIMS HAMEPEH PE3yJITar.

AKTYAJIM3ALIUA HA MOAYJI CKJIIAJ
Bepcus 95.91.13 Mapr 2022

25.B5B ,,BbBexnane na gjanaun”->, Ilpuxoa/Pa3xoa ckaan”:

22. 8 cemectByBamu qokymenTn Ha F3—IIpoB e no6asen kiasum F10—Kopek;

23. ¢ xiasui Alt+F2 Moxe 1a ce cpaBHU ChIBPAKAHUETO HA JOKYMEHTA C TIOBEYE OT €IUH JJOKYMEHT;

24, na F11-HUcr-9 HAa TOKYMEHTUTE HA KOHTPAreHT, OCHOBAHUETO HAa JOKYMEHTUTE C€ BUKIA B
OaJIoH.

26.BbB ,,BbBe:xxnane na nanun”’->, Ilpuxoa/Pasxon ckaan”-> F7-Kypc:

® 100aBeH € Opoi JOKYMEHTH;
e Ha F3-Marep BBB BXoaHuTe gaHHU ca jgo0aBeHu mnojera Iledyar omakoBku, Ileuar
ceprupuxatu u Ileyar npasHa KoJIoHa;
e Ha F4-Ileuar u F8—+Ilenn BBB BXxoguuTe nanau € qo6aBeHo mojie [leyaT ocHoBaHmue.
27.BbB ,,BbBeik1aHe HA JAHHU:

e B, Ceiekius Ha JOKYMeHTH” € 100aBeH OpOil TOKyMEHTH;

e B ,,Mcropusi ueHu” BbB BXOJHHUTE AaHUU B moje ,,00xBat” e nobaBeHa omuus ,IlpomeHena
Ilena N B nmepuoaa” u e god6aseHo moie,llena N”. 3Bexna ce crpaBka 3a BCUHUKH MaTepHaIIH,
Ha kouTo € npoMeHneHa Llena N npe3 nepuoaa, npeaxoHaTa U CTOMHOCT M JaTara Ha IPeaxo HaTa
MIPOMSIHA;

e B, HeBanuaHu 3anucBaHus® 1€ ce BUXKIAT U MPa3HUTE HAKTypH.

28.B ,,CnpaBkm 3a pasderure”->"BeaoMOCT M0 KOHTpPAreHTH” ako clOpaBKaTa c€ IyCHE IO
JIOKyMEHTH U nojapeada no Homep ¢ kinapuin F11-IIpon ce u3BexaaT MpomyCHATUTE MUIAIAHUS 110
nokyMmeHTH. [IpeBkmtouBanero ¢ kinasumr F11-IIpon e anrepHatuBHO.

29.B ,,Cnpasku 3a JJIC” B naeBuunute 3a [loxkynku u [Ipogaxou e 1o6aBeH Opoii TOKYMEHTH.

30.B ,,Hacrpoiika”—”Marepnanaun” ako € BKJIIOYEH napameTbp 189—,ABTO HeHH cnpsiMO IeHa
N”,

py BBBEXJaHE Ha 0a30Ba II€HA aKO aBTOM3YHUCIISIEMUTE IIEHU Ca HYJEBM TO T€ CTaBaT PaBHU Ha

Oa3oBara.

31.B ,,Hacrpoiika”—”PadoTHn napamerpu’:

11.B ,,Kaca noapa3zoupaune“ e qo6aseH HOB napameTsp 365 — [Magex B aum. Jlomycka ce paGoTa c
naJiexK;

12.8 ,,Jlapamerpu-neyat* e no6aBeH HOB mapameTsp 121 — AHanuTuynu npusHauu. OTnens ce or
napamersp 118 — 3agbiaxenusi. [lo To3m HauMH meyata Ha 3aqBJDKCHHSTA M [eyaTa Ha
AHAJIMTUYHUTE TIPU3HALA B JOKYMEHTUTE CTaBaT HE3aBUCUMHU €IMH OT JIPYT.

AKTYAJIM3ALIASI HA MOJIYJ CKJIAJ
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Bepcus 95.91.12 JlekemBpu 2021

32.BbB ,,BbBexkniane Ha maHHu”’->,,CesieKuMsi Ha JOKYMEHTH’ BbB BXOJHUTE JIaHHU B IIOJIE

»A3Bexaane mo* e qodapena omus Pazanyna nara v perucrpamnus.
JHo6ageH e knasumi F10-Kopek.

33.B ,,CnpaBku 3a nokynkute u npoaa:xkoure”’->’Ilo koHTpareHTH U MaTtepuaaun” B OaJoH ce
BIKA MosicHeHueTo Ha marepuana. Ha F4-Ileuar e no6aBeno nosne Ileyar mosicHenue ¢ omniuu
”Jla“ A ”He”-

34.B ,,CnpaBku 3a NOKyNnKuTe W npoaaxoure”->’Ilo marepuajum U KoHTpareHTH” Ha F7-
Ilepuoa e no6aseno nose Q6xBAaT c oniuu ,,Beuuku® u ,,bpoii mocjieHu HyJIeBU nepuoaa”.
35.B ,,CnpaBku 3a pa3uerure”’->"Be1oMoCcT M0 KOHTpareHTH”, KOraTo € IycHara 1o AOKYMEHTHU

OCHOBAaHHETO HA JOKYMEHTA 1€ CE BIKJa B OAJIOH.

36.B ,,Hacrtpoiika”—”Konrtparentu”—F5“llenn” ¢ nobGaBeHa HoBa IieHOBa Jcta Ilpomonus

o011a cynep, KosTo 1me Obe ¢ Hail-BUCOK IPUOPUTET.

YIIPABJIEHUE ITPOJAKBU
Knapuman komOunaiuu Alt+F3 u Alt+F4/Alt+F5S, xouTto ca 3a eKCmopT ¥ UMIOPT Ha JOKYMEHT ca
aKTUBHU MEXTY ,,Pa3xon ckiaan” u ,Ilponaxou”.

MMPOU3BOACTBO:

e B ”Cebecroiinoct” ¢ no6asen knaBuin F10-Kopek;

e B ”IlpoBepka pa3xoaHum HOPMHU“ BBHB BXOJHUTE JaHHU € jJoOaBeHo mosie OQOXBAT ¢ oMU
»Camo paznukure” u ,,Benmukn”. Moxe na ce punrpupa o Ipoaykuus u Martepuanau. /{o6asen e
kinapuil F10-Kopek.

AKTYAJIU3AILIAA HA MOJAYJ CKJUIA/L
Bepcus 95.91.11 Cenremspu 2021

37.BbB ,,BbBe:xknane Ha nanHu”’->,,Pazxon ckiaan” ->F4 — Ileuar npu oTpunaTeaIHa HAIUYHOCT HA
apTUKYJ TIpea MOpeIHUs HOMEp Ie ce u3mucma ,,-. CHUMBOIBT ,,** 3a HyJieBa HaJIUYHOCT IIIE
W3JIM3a ¥ 3a JOKYMEHTH C JaTa Mo-roJjisMa WJIM paBHA Ha JlaTaTta Ha padora.

38.BbB ,,BbBexaane na nanuun”->,,Ilpuxon/Pa3xon ckiaan”:

25.B 6anmoHa Ha MaTepHAIIUTE TIIe ce U3Bekaa M bp/OnakoBka,ako € BbBEJCHA TaKaBa;

26.1a F7 — Kypc — F5 — Am0an e xopurupaHo U34MCISIBAHETO HAa HaYallHUs amOanax. M3uncnsBa
ce OT CBBbp3aHUTE aMOaiaku, a aKo HsIMa TakuBa, OT ambanaxa B ,,HacTpoiika”->,Matepuanu”.

39.BbB ,,BbBexaane Ha nanun”’->,,0¢pepru’:

® Morar Jia ce BbBEKJaT MaTepuaiu, 6e3 fa € u30paH KIUEeHT (3apaau Mperiie]] IeHH U UCTOpus);

® MOJXE Ja Ce peJaKThpa jJaTaTa, KaTo MpaBara 3a peJakTUpaHe ca ChIIUTE KaTo B ,,Pa3xon ckiaan”.

40.BbB ,,BbBe:xknane Ha nanun”’->, Ilpuxoann/Pa3zxonnu niaamanus’:

e HoB kiaBuil F10—Ocrat, ¢ KOWTO Morar Ja ce HaMepAT BCUUKHU JTOKYMEHTH U3JaJICHU 10 Kpas Ha
TEKYIIUS MMepUo, Ha KOUTO OCTaThKa € B M30paHUs AUANa3oH;

® ako B,,Hactpoiika”->,,KonTparentu”kosona ,,X*“ e /la, kontpareura iie € CKpur.

41.BbB ,,BbBeikaane Ha nanumn”’->,,CelieKiusi HA JOKYMEHTH” TIpU U3BEXJAaHE Ha CIpaBKaTa B
TOpHUS JIAB BI'bJI HA €KpaHa Ce BIDKJAa HOMEpa Ha KOHTPareHTa.

42.BbvB ,,BbBexaane Ha maHHu”’->"HanuuHocTn KbM gara”, ,,CnpaBkM 3a NOKYNKHTE U
npoaaxoure”’->,Ilo marepunanu* u ,,Hacrpoiika”->,,Marepuaan”-> F4 — [leuat ce Bmxaa B
0aJIOH MOsSICHEHHETO Ha MaTepuaia U € J00aBeHa OIIUs /1a ce pasleyara.

43.B ”Coopna Begomoct no naptuau” — Ha F7-Kaprton e no6asen kinapum F10 — Kopek.
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44.B ,,CopaBku 3a mokynkure U mnpoaaxkoure”->’Ilo konrparenTm m marepuanau” u ’Ilo
MaTepHuad U KOHTpareHTu” ca 700aBeHU MEXAUHHU U KpaliHU cOOpoBe 3a Oposi peaoBe.

45.B ,,CnpaBku 3a nokynkure u npoaaxkoure”’->"Ilo Marepuaau”, Korato € mycHata ¢ OMNIUA
wlenn”->"Peaqnn” Ha F5 — 0060011 ¢ n1o6aBeH BxojeH ekpaH O0o0IaBaHe MO C OMIUMHU 32
u300p ,, Mexaunuu cymu* u ,,Ilena N”.

e B ,CopaBku 3a nokynkute u mnpoaaxoutre”’->’Ilo JlokymenTn” B OajoH ce BUXAa
ocHoBaHueTo Ha nokymeHTa. Ha F4-Ileuar ¢ no6aseno Ileuat ocHoBaHue ¢ omnuuu ,,Jla* u ,,He”.

e B ,,CnpaBku 3a NOKyNnKuTe U nMpoaaxkoure”->"/[HeBHUK 32 BXOASII/U3XO0ASII] KOHTPOJI” BbB
BXOJIHMS €KpaH ca n1o0aBeHu nojiera ,,Marepuaaun® u ,,Konrpareat®. B xonona ,,Cbrxpanen ce
MOI'bJIBA BHBEICHOTO B ,,HacTpoiika”->,Marepuaaun”-> kojgoHa ,,Bug marepuan”.

e B ,ChnpaBkm 3a pasderure”’->’BenomMoct mno kKoHTpareHTH-aBaHcu” u “Kapronm mno
KOHTPareHTH—aBaHCH ’BBB BXOJAHUS eKpaH e qo6aseHo nonue,,Cymu ¢ AJAC* ¢ onuun,,Jla“u ,,He”

e B ,,PadoTHu mapamerpu:

5. ,,Pa3xoa nmoapazoupane“— Ilapamernp 145 — EMAIL nokyment ¢ F2 me pabotu camo 3a
nokyMmeHTu ¢ Bun mmamane ,,banka” u ¢ KOHTpareHT, 3a KOWTO € BbBeJieH e-mail;

6. ,Ilapamerpu-nacrpoiika“— Ilapamerbp 27 — IlpeusuuncieHde HAJIMYHOCTH — aKO €
OTpULATEJIEH , IPEU3UMCICHUETO 1I€ Ce U3MbIHABA 03 ChOOIIECHHUE.

e B ,,Cnpasku 3a nokynkure u npoaaxxoure”’-> “Ilo nokymentun” u B {neBHunure no JJAC
BUJIa, HOMEpa U Jlarata Ha JOKYMEHTa ca OTACJCHH B P3JIMYHU KOJIOHU 3apaJul €KCIopTa B
EXCEL.

e B ,Hacrpoiika”->"Ilorpeouresn”->F3-“Poau” ca nob6asenu,,KonrparenTun’u,,Marepuanu”,
KOUTO OTPEJIETAT paBaTa 3a BbBEXkKAaHE B JBETE HOMEHKIIATYPH 3a BCsIKa e/lHa poJid. OnuuuTe ca:

- ,Jla” — Pa3pemena penakuus Ha BCHYKA HOMEHKJIATYPH;

- ,,He” —3abpaneHa penakiys Ha BCHUKH HOMEHKIIATYPH;

»ATp+” — Pa3peliena penakius caMo Ha HOBOJJ00aBEHUTE HOMEHKJIATYPH, a 33 ChIIIECTBYBAIIUTE:

B KonTparenTu Bcuuku noJsiera ¢ uzkintouenue Ha Haummenosanue, UH nu H JIJ1C;

B Marepuaau Bcuuku nosieta ¢ u3kiaoueHue Ha HammenoBanue u Llenu;

“HoB” — Pa3perniena peakiusi caMo Ha HOBOJIOOABEHUTE HOMEHKJIIATYPH.
B MOAYJIN C uALT+F1 N U3bOP HA ,,BCUYKHU AKTYAIUSAIUN” HIE MOXETE JA
OTBOPUTE ®AUJIA OPKLAV.PDF, KbJAETO CA OIIMCAHHU BCUYKU KJIABUIIHA B OP!

AKTYAJIM3ALIUS HA MOJIYJ CKJIAJ
Bepcus 95.91.10 FOuu 2021

46.B1bB ,,BbBexk1aHe HA JTaHHU’->B CHIIECTBYBAIM JOKYMEHTH B ,,IIpuxoa/Pa3xon cknan” ->F4 —
IleuaT BHB BXOJHHUS €KpaH € jgo0aBeHO mojie CheTaBUTE C ONIuHU 3a M3060p ChecTaBUTENsI HA
AokyMeHTa win Texkyumusi norpeduTe.

47.BbB ,,BbBeikaane Ha JaHHK”->,,Pa3xoq ckjaan’:

® Ipu BBBEXJaHe Ha KpeawTHO M3BecTHE B CIUCHKA OT JOKYMEHTH, OT KOWTO ce M30mpa KO
JIOKYMEHT Jla C€ CTOPHHUPA, III€ C€ BIXKAAT U HEMPUKITIOUCHU JOKYMEHTH;

® [peMaxHaTo € IyOJMpaHOTO ChOOIIEHHE 3a MpoOJeMU B JOKYMEHTa Mpu npukitouBane ¢ F2 u
reyar;

e F7-Kypc-> F8 - +1llenu ce BixaatT 0000IIEHUTE CyMH 10 BUIOBE TUIALIAHUS

e 1pu neyat Ha INVOICE ce uzsexaar u All, 1T u OcHOBaHKMETO B IOKYMEHTA.

48. BbB,,BbBexkaane Ha nanaun”->,,IIpuxoann miamanusa“ ako Bll e B BPOU TpsiOBa Jja ©Ma Kaca.

49.BbB ,,BbBexaaHe Ha gaHHU”->,,CejleKIIUA HA JOKYMeHTH” ca noOaBeHu kojioHH KopekTus
JAC u ABaHc.

50.B®B ,,BbBe:xnane na 1anun”’->,,HanuunocTu kbM aara” e nobaseHa koioHa bapkon.

51.B ,,CnpaBku 3a marepuajure”’->,,CO0pHa BeAOMOCT* HOMEPHT HAa MaTepuaja € B OTHEJIHA
KOJIOHA, 3a no-neceH ekcnopt B EXCEL.
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52.B ,,Cnpasku 3a JIJ/IC” BbB BXogHUTE JaHHU:
27.8 nosie Ckiaa Moxe aa ce mapkupa c Insert;
28. nob6aBeHo nosic Bua niamane.

53.B wmenio ,Hacrtpoiika“—”KonTparentn” mnone ,,E-mail” craBa 60 cumBona, 3a na uma
BB3MOXKHOCT JIa C€ BbBEJIAT IIOBCYC email-u OTAEIICHH ChC 3aleTau.

ITAJIM

Jlo6aBen HOB mapametrsp 329-Homenkiatypu c ommuu 0-He/1-KonTtp/2-Matep/3-/IBete. Onpenens
nanu notpedurens, korato e B [I/IA pexxum 1ie Moske 1a pelakTupa Te3u HOMEHKIIATYPH.

AKTYAJIN3AIUA HA MOAYJ CKJIIAQ
Bepcus 95.91.09 Mapt 2021

54.BvB ,,BbBexkaane na gannmn”->,IIpuxon/Pasxon ckmaaa”, ,JIpexBnbpjisiHe oT cKJax B CKJIax”,
»OdepTn” u ,,IlpousBoacTBo” B ChlleCTBYBANM NOKyMeHTH € noOaBeH kiapuil F4 - Ileyat 3a MacoBo
pasmnedaTrBaHe Ha JOKyMeHTH. Jlomycka ce mapkupaHe Ha W30paHuW JAOKYMEHTH ¢ kiaBuiml HHTepBaJl.
MacoBoTo pasriedaTBaHe He OTOENsI3Ba JOKYMEHTUTE KaTo pa3ledaTaHu.

55.B®B ,,BbBekiane Ha nannn”->, [Ipuxon/Pa3xon ckiaan” npu 3anuc Ha gJoKyMeHT ¢ F2 umero Ha (aiina
ChABpXKA UMETO Ha (pupmara, BHIa, HOMEPA U JlaTaTa Ha JOKYMEHTA.

56.BbB ,,BbBe:kaaHe Ha ganHu”->,,Pazxon ckiaa” B chliecTByBamu JokymeHTH Ha F3 - I[Ipos-> F5 —
Pexan e no0asen xiasui F4 - Ileuar.

57.BbB ,,BbBexknane Ha nanun”->,, Ilpuxoqnu/Pa3xonnn nianannsa®:

® [IpU MAaCOBH IUTAIIAaHUS MOKE JIa C€ MOMBJIHU CyMa pa3jindyHa OT cOOpa Ha CEEKTUPAHUTE TOKYMEHTH. AKO
cymara € Mo-TojisiMa Ce 3aKpUBaT BCUYKHU MAPTHU/IU, a OCTaThKa TPSAOBa Jla ce BbBele pbhUHO. AKO cyMara e
MO-MaJIKa C€ 3aKpUBAT XPOHOJOTUYHO ITBJIHO WK YACTUYHO MAPTUAUTE IO pa3Mepa Ha CyMarTa;

29. npu puckanuzupaHe Ha OTPUIIATEIHA CyMa MOXe Ja ce n30Kupa MpUYrHA 32 CTOPHOTO.

58.BbB ,,BbBexaane Ha qanHu”->,,HeBaauauu 3anucBanusa”->,,OTpuiaTeJHH HATHIHOCTH” ¢ 100aBeH
cOOp Ha MaTEPHAIIUTE C OTPULIATEITHA HATMYHOCT.

59.B ,,Cunpasku 3a matepuajure”->,,[Ipuxon no 1okymenTu® ¢ jobaBeHa KoioHa ,,Jlara Ha perucTpamus.

60.B ,,CnipaBkH 32 NOKYNKHTE U MPOAaKONTE”:

o “Ilo xontparenT m Marepuaiau” u “Ilo matepumanm u KoHTpareHTH” B mnose ,I'pynupane mo“ e
nobaBeHa omnius ,,MaTepuajin nmpoaageHn U BbpPHATH®. AKko ObAe M30paH TO3M HAUWH 3a MyCKaHe Ha
CIIpaBKaTa ce MOKa3Ba HOB BXOJICH €KPaH C MoJjeTa:

- ,O0xBar* c onuuu ,,Camo BbpHATH MaTepuaan“ u ,,Bemuxn®. Onpenens ganu na ce U3BenaT BCUUKHU
WJTU CaMo TE€3W MaTepHalid, KOUTO ca OWIM BBPHATH Mpe3 Mepruoa;

- HH3uncasBane % BBbpHaATO MO“ Cc onuuu ,,KoaudecrBo“ u ,,CroitHocT*. Onpezens Kak Aa ce U3UYUCIU
MPOIICHTA Ha BPHATUTE CIIPSIMO MPOAAJACHUTE HAa 0a3a KOJIMYECTBO WIH CTOMHOCT;

- »loapeada mo % BBpHaATO“ C omiuu ,,Jda* u ,,He“. Axo e ,,Jla” monpendata 1ie € B HU3XOMSI P
cupsiMo % BBPHATO.

61.B “ITo noxymentn”,“Ilo nokymenT u Mmatepuann”,,,Kapronu no marepuamu“ u ,,Ilpuxoa/Pazxon no
nokyMeHTH“e nobaseH kiasuir F10 Kopek.

62. B ,,Excopt n umnopr”-,,Ha HaIu4HOCTH” IPH UMIIOPT MO3Ke Ja ce n3bupa Ckia.

63.B ,IIpuxiouBane Ha (puCKaJIHU yCTPOWCTBA” NPH CTOPHUpPAHE HA AyOJHPaH GOH MOXeE 1a ce u3dupa
TIPUYHHA 332 CTOPHOTO.

64.B ,,Hacrpoiika“->, Kontparentu‘/,, MaTepuaau‘ B 3arj1aBHeTO CE BIDKIa HMETO Ha TPyIIaTa.

65.B ,,PaGoTHn nmapamerpu“ B ,,Pa3xoa noapasoupane “ ca 100aBeHH HOBU IMapaMeTPH:

e 144- U3xoa noxkymenTt ¢ F2. Ako e BKiIIOYeH, ciej npukiouBane ¢ F2 ce u3nu3a oT 10KyMeHTa.
e 145- EMAIL noxymenT ¢ F2. Axo e BKiIto4€eH, ciie]] IpuKitouBaHe ¢ F2 nokyMeHTa ce npukaysa B
€JICKTPOHHATA MOoIIa.
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66. IIpu neuat Ha (uckaneH 60H BpEMETO 3a OTKPUBAHE, Ye HAMA BPb3Ka C (PUCKATHOTO ¢ HAMAJICHO U 3aBHCH
oT Opost Ha pefoBeTe BB GuckanHara Oenexka(10cexk+0.5cex/pen), a He KakTo gocera okoio 40 ceKyHIu.
Morar aa ce ne4yarat MHOTO IBJITH (DUCKaTHH OEJIeKKH, a He KaKTo jocera okoio 70 pena.

ABAHCH - BCUYKH CITPABKH CA C JJC!

BTOPUYHHU CYPOBUHHU
B ,,Ilo xouTparentu u matepuaiu” Ha F3-Ieku ce n3pexknar te3u 6e3 EI'H, ¢ mBe nMeHa mim ¢ TodKa.

OPHUC IIIIOC

7. Ha npeaneyat Ha kinaBui F2:
® VYBeIn4YeHO € MoJIeTo 3a uMe Ha Qaiina Ha 40 cumBona;
® JlobaBeHo e aeticteue Email Hakoako ¢aiina” — npukaysat ce B MUCMOTO HSAKOJIKO (haiina;
® Jlo0aBeHo ¢ aeticteue Ilokaxkm B mankarTa” — OTBaps Ce MankaTa, KbJCTO Ii¢ ObJe 3amnucad Qaiiia.

1. Tpu samuc ma Excnopt/MiMnopt win Ha Jleknapauuu B CIUCHKAa ¢ JIUCKOBETE, HA KOMTO MOXKE Ja CE 3alulIaT €
nobasen u u3dop ,,Office Plus manka”. Jla ce mon3Ba, koraro onepanuonnara cucteMa ¢ WINDOWS 10 u uma camo
C-nuck, it karo WINDOWS 10 He no3BoJisiBa 3aIKcC B Irl1aBHaTa manka Ha C-aucka.

AKTYAITU3ALUUNA HA MOOYN CKNA[L
Bepcus 95.91.08/0ekemBpun 2020

67.BbB ,,BbBexaaHe Ha AaHHU”:

e B ,Pa3xop cknap”, ,lMpexBbpnsHe OT cknag B cknap”’ notpedbutennte, Ha KOUTO e 3abpaHeH
»Ifpuxon cknap” He morat aa n3bupat ueHa 7-[locTaBHa;

e B ,[lpuxoa/Pa3sxon cknap”, korato AOKyMeHTa e npaseH ¢ knasuw F11-UcTt-a ce mseexagaTt
AOKYMEHTUTE Ha U30bpaHnsl KOHTpPareHT n3gageHn oT BCUYKM CKIadoBe;

e B ,Pa3xopn cknan”, B cbliecTByBawm AokyMeHTN Ha F3-MpoB ce Buxaga 6posa Ha JOKYMEHTUTE;

e B ,/cTopus AOKYMEHTU” LUe Ce BKNYBAT BeYe N NPOMEHUTE B NpasHUTE U B NpodhopMeHNTe
OOKYMEHTW.

68.B ,,CnpaBKu 3a NOKynKuTe u npogaxoure”:

o B 3arfaBHaTa 4YacT Ha BCUYKM CNpaBKW Ha npeaneyaTt ce u3BexagaT Kputepuute oT
BXOAHWSA €KpaH, 3a KOUTO € n3bpaHa onums pasnuyHa ot ,,Becuykn’;

69.B ,,CnpaBku 3a pa3syetute” ->,,BeJOMOCT NO KOHTpareHTn”:

) BbB BXOOHMSI ekpaH B none Tun e pgobaBeHa Hosa onuus ,[lo npocpounsa — parta

AOKYMEHT”, KaTo Nno TOo3M HadumH Oposi OHM B MpocCpouMe ce u3uMcnsaBa crnpsAMo gartata Ha

AOKYMEHTA, a He CrpsiIMO Nagexa;

. Ha F5-KpaeH npun u3bop Ha onuus ,3agbrmKeHus U nNUMUTW’ ce u3BexgaT camo

KOHTpareHTuTe ¢ NMMnUTH.

70.B ,HayanHO cbCTOsAHME WU MPUKNKOYBaHE” TMpu MPUKIYBaHE Ha KacoBuTe npoaaxotwu
HomMmepaTa Ha Ol we ce popmupart oT rognHa, meceu, 1 aeH, Hanp. 201215 3a 15.12.2020r.

71.B ,,Hactpounka“->,,AHanMTU4HMN npusHauun“ ca nobaseHun MpusHaum 5(MN5) v MpusHaum 6(M6),
KOUTO MoraT Aa ce nonbfBaT B CbliecTByBawm AoKymMeHTU Ha F7-Kypc u ce nonseaT kato
Kputepun B ,,CnpaBKu 3a NOKyNKUTe U npoaaxouTte”->"lo matepuanun”.

KACOBW AMNAPATHU

3a kacoBu anapaty TREMOL e BB3MOXHO crieq akTyanusauusi Ha codpTyepa Ha KacoBuA
anapart npu cnyxebHo BbBexAaHe U u3BexpaHe Ha cymu Te Aa 6baaT B eBpo. AKo ToBa ce
crnyuu, obagete HU ce 3a cepBuU3.

nPON3BOACTBO

o B ,,MpousBoacTBo” -> ,,CebecTONHOCT”:

e BbB BXOAHMSA ekpaH B none MNMpoaykuusa moxe ga ce mapkupa c Insert;

e BbB BXOOHMUS ekpaH e gobaBeHo HoBO none Matepuanu;

c knaeuw F5-Pekan ce nssexaga pekanuTtynaums, B KOATO Ce BMXAAT U BIOXEHUTE MaTepuanm.

AKTYANMU3ALUA HA MOAYN CKNAL
Bepcus 95.91.07/Centemspu 2020

72.BbB ,,BbBexaaHe Ha AaHHU”:
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e B ,lpuxoa cknaa” AOC % moxe ga ce kopurmpa Ha 9%. B eanH AOKYMEHT He MOXe Aa uma
MaTepuanu ¢ pasnuyHa ctaBka Ha O0[C;

e B ,Pa3xoa cknap”:

- B HOMEHKnaTtyparta Ha maTepuanuTte ce suwxgart ,Terno-bpyro” u ,,M-a”;

- Ha F11UcT-a Ha maTepuana ce BMxaa U NOSACHEHNETO Ha KOHTpareHTa.

- AKo e BKMO4YEH HOBMA napameTbp B ,,PaboTHM napameTtpu”->"Pasxog nogpasbupaHe”
147-MNeyvaT pecTo ce Jonycka nNpw NpuknioyBaHe Ha JokymeHT B BPOW ¢ F2, onepaTtopa ga
BbBeAe nnaTeHaTa cyma u nporpamarta a U3ydncnm pectoTo.

e B ,KacoBu npogax6bu” 3a notpebutenn ¢ HMBO pasnu4yHo oT ,,0” nNpu n3bop Ha OOKYMEHT 3a
CTOpPHMpPaHe Le ce NoKa3BaT camMoO AOKYMEHTUTE OT TEKYLLUUSA LEH;

e B ,Cenekums Ha AOKYMEHTU” BbB BXOOHMS eKpaH Ha ,M3BexaaHe no” e gobaBeHa HoBa
onums ,,KoHTpareHT” w©n ako Ta ce um3bepe, OOKYMEHTUTE B crpaBkaTa ce nogpexaaT no
KOHTpareHT u gara.

73.B ,,CnpaBKu 3a NOKyNKUTe U npoaaxourte”:

o B ,,[1o KOHTpareHTN” 1 ,,[l0 KOHTpareHTU U Mmatepuann” ce BMXOa N NOSICHEHMETO
Ha KOHTpareHTa;

o B ,[lo marepuanu u nortpebutenn” BbLB BXOAHWA €kpaH e paobaBeHo none
»foTpebuten’;

74.B ,,CnpaBku 3a pa3uetute” ->,BegomocTt no KoHTpareHTU” Ha F5-KpaeH ca no6aseHun HoOBM
onuumn ,,3aabimkeHusa” 1 ,,3agabImkeHusa n nMMUTn”

75.B ,,EKcnopT u umnopt ¢ Apyrn nporpamu”’->’BusHec HaBuratop” e gobaBeH M ekcrnopT
kKbM MUKpPOMHBECT C Bb3MOXXHOCT M 3@ EKCMNOPT U Ha nnawaHusita B Opoin.

76.B ,,HacTtpomnka“->,,PaboTHu napametpu‘:

e B ,[lapameTpu - HacTpomuka” ako napameTbp 128-CbobweHne gybnupaHe € oTpuuaTeneH ce
n3Bexaga cboblleHne ocBeH banoHa;

e B ,llapameTpu - nevar” 3a napametbp 402-baHkoBM cmeTKM ca gobaBeHN HOBU ONLNMK:

0 - He - lNeyaTta 6aHKOBM CMETKM Ha OOKYMEHTM Mo GaHKka n ako 6aHKOBUTE CMETKM ca noBeye OT
efHa, To OT TAX ce n3bupa eaHa UM BCUYKMN.

1 — [Na - lNeyaTa 6aHKOBM CMETKM Ha BCUYKN JOKYMEHTU U ako BaHKOBMTE CMETKM ca noBeye OT
efHa, To OT TaX ce n3bupa eaHa UM BCUYKMN.

2 — He+ NeyaTa Bcu4kM BaHKOBM CMETKM, ako Te ca NoBeYe OT eaHa, Ha JOKYMEHTU no H6aHka.

3 —[Oa+ lNevaTa BCMYKM BaHKOBU CMETKM, aKO Te ca NoBeYe OT edHa, Ha BCUYKN JOKYMEHTW.

YNPABJIEHUE NMPOOAXBMU

e B ,Ocdeptn’:

e BbLB BXOAHWUTE AaHHM € AobaBeHa onuusa 3a obeguHaBaHe Ha odepTy;

e KnaBuLHM KOMOuHauum Alt+F3 n Alt+F4/AlIt+F5 ca aktueHu B ,,OchepTn” n mexay ,,OcdeptTn” n
»poaaxon”.

AKTYAJIU3AUUA HA MOAYIT CKNAL
Bepcua 95.91.06/K0Hmn 2020

77.BbB ,,B'bBexc.ane Ha faHHN:

e B ,,Pasxo.q cknan”:
Mpn BBbBEXOAHE HA Heusano Konu4ecTtBO, ako MepHaTta eauHuua e ,bP”, ce umsBexpga
CcboOLLeHmeE;

- [lpu npukniovBaHe Ha OOKYMeEHT ¢ F2 ce npoBepsBa fanu fataTta Ha JOKYMeHTa 1 JaTtaTa Ha
npuKnoYBaHe ca eaHakBu;

- He ce ponycka cTopHO C gata npeau garata Ha CTOPHUpPaHUS OOKYMEHT;

- CrtopHupaHe ¢ Tin ,OnepaTopcka rpeLuka’ ce gonycka Ao 7-Mo YMCno Ha crnegpalums mecel,.
Cnep Tasn gata ce usBexga CboOLieHMe T.K. HAKOM KacoBWM anapaTu He OOonyckaT TakaBa
domckanmsaums;

- Cnep duckanusnpaHe, Buga Ha AOKYMEHTA HE MOXe [a CMEHS C ApYr BUA OOKYMEHT;

- B cbuwecTtyBawm gokymeHTn Ha F3-IpoB ca npomeHeHn nmeHaTa Ha nposepkute ,,B 6pon”
n ca gobasenu ,,Apyru” un ,,Benuku+Lpyrun”;

- B cbuwecteyBawm gokymeHtn Ha F3-MpoB pekanutynauuata Ha F5-Pekan moxe pa ce
o6o6wu no ,,Cknagose” n ,,Cknapgose u gatun’.
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e B  [llpuxoaHu nnawaHma’:
- Honycka ce duckanunsmnpaHe Ha nnawaHe ¢ Bl — 3 Kapra;
- PaspeluaBa ce cMmsiHa Ha cknapg cneg dovckanuanpaHe;
e B ,Cenekuums Ha JOKYMEHTN”:
- J[obGaBeHn ca HOBM KOSIOHM C PEKBU3UTUTE HA LOKYMEHTUTE, KOMTO MoraT Aa ce nedyartart no
n3odop c F6;
- Ha F4-lMevat ca go6asexu onuun ,,CbKpateH” u ,,loapobeH”.
e B ,UcTtopusa AOKyMeHTN:
- BbB BXOAHUTE gaHHM MOXe Aa ce nsbupa cknag;
- QuckanumaMpaHnTe JOKYMEHTU ca O3HA4YeHu ¢ ,,* ” crneq Bnga nnawlaHe.
78.2 »TpuknoyBaHe duckanHmn ycrtpomucrtea“->,,CTOpHO BOH* MOXe [a ce CTOpHMpa U CTOPHO
OH.

YNPABJIEHUE NMPOOAXBU

B ,,MMpopaxon”:

- [Honycka ce npaseH OOKYMEHT, HO akO uma Beye reHepupaH YHI1, Hama ga moxe ga ce
n3Tpue. B nocrneacteme Moxe unm ga ce NoMbiHM CbC 3anncu, UNn ga ce NPUKNIYN NpaseH;

- [okycka ce npukntovBaHe Ha NpaseH LOKYMEHT;

- [lpu npuknioyBaHe ¢ F2 Ha JOKYMEHT pasfiMyeH OT (hakTypa ce m3Bexaa CboOLueHne ako
KOHTpareHTa e c nonbiHeH NH;

e B ,Pa3xopn cknaa” ce Buxaart 3agbimkeHusiTa Ha knuenTa ¢ F5 3aabn.

e B ,,Ocdeptn” Moxe ga ce pasneyaTa npodopma aktypa ¢ F8-NP n 6aHKoBM CMETKMW.

e B ,HayanHo cbcTOsiHME M npuknoyuBaHe” e gobaBeHa Touyka "Ob6eguHABaHe Ha KacoBM

npogaxoun”, oTkbaeTo npogaxbute Ha apebHo(He ¢ dakTypu) 3a BCEKM eauH AeH MoraT ga ce

00eanHAT B eanH obuy gokymeHT (OTyeT npogaxbun). ObeanHasaHeTo TpsibBa ga ce NpaBu camo

B OTAENEH apXmB 3a CH4eTOBOAHM Lenn. B opurnHana Ha mogyna tasm Todka nuncea.

ABAHCHU

- BbB ,,BbBexpaHe Ha gaHHuW’->,Pa3xoa cknag” npu neyat Ha LOKYMEHTU Cce u3Bexaart wu

3a0bIKEHMS1 aBaHCK ako € paspeLleH neyart Ha 3agb/MKEHUs,

- B ,CnpaBku 3a pasyetute“ BbB ,,BefoMOCT no KOHTpareHTuU-aBaHcu” u ,,KapToHu no
KOHTpareHTu-aBaHcu” e gobaseH neyart ¢ F4-lMevar.

XUMNEPMAPKETHU
- AKTyanuaupaHu ca hakTypu 1 CTOKOBM pasnnckun 3a bunna, Metpo 1 KaydnaHg;
- [pu npenoTBbp)KOaBaHe Ha NMpas3eH HOMEepP Ha CTOKOBA KbM XUMNepMapKeT ce nonbrea nopenex
HOMEDP.

BAPKO[
- Ako npwv mapkupaHe ¢ 6apkog ckeHep He Obae HaMmepeH apTuKys ce U3BeXaa CbobLLEHME.

TABJIET

- B ,,Pa3xop cknap” HoBogobaBeHUTE apTUKYNM ce nHMumanuampar no asbydeH peg;

- B ,MpuxogHmn nnawanua”: 3a MNOA pexum unu ekpaH no-manbk ot 8” gatata Ha HoBogobGaBeHUTe
3anucu BMHaru e gatata Ha paboTa.

AKTYAINMU3ALUA HA MOAOYN CKNA[L Bepcusa 95.91.05/Mapt 2020

79.B Pa3xop cknag:

® PaspelleHo e n3gaBaHe Ha hakTypa CbC CbLLECTBYBALL, HOMEpP 3a BCUYKN HMBA NOpaan aHynupaHe;

® [lpy OOKYMEHTU C OoTpuuaTeriHa CTOMHOCT MOXe Aa ce nuiule HOMEp M gata Ha AOKYMEHT B CKOOUTE;

® [lpu umnopT Ha gokymeHT ¢ F11-UcT-a moxe ga ce obpblua 3Haka Ha KonudecTeata Ha maTepuanure;

o C knasuwu F7Mnawa n F8lokym ce npmucBoOsiBa HOMEpP Ha AOKYMEHT ako BCE OLLE € HyNeEB;

® B cbluecTByBaLLM AOKYMEHTM CPELLY KOHTpareHTa ce BUXaa U NosiCHEHNETO My;

® B cbulectByBawm aokymeHTn Ha F7-Kypc Moxe aa ce BbBexaa OCHOBaHWE Ha JOKYMEHTA;

® AKo ce neyartat GpoNKMTE B OnNakoBKka BbB (aKTypu ce n3BexaaT MEeXOUHHUTE U KpanHUTe cOOpoBE;

® He ce neyata cbGop Ha konMyecTBa B [JOKYMEHTUTE ako € Wuskiw4veH napametbp 404-Co6opoBe
Konu4yecTtBa B ,,PaboTHu napametpu”’->"lapameTpmn neyar”.

80.B ,,CnpaBku 3a maTepuanure*:

e B ”CobopHa Bepomoct” Ha F5-KpanHu e pgobGaeseH ,06xBat“ c onuun ,Benukun®, “KpanHu
otpuuarenHu“ n ,KpanHun HyneBu 6e3 CTOMHOCT.

¢ B, Mpuxoa/Pa3xoa no matepuann/goKkyMmeHTU” BbLB BXOOHUTE OaHHM e gobaseH BA.

81.Mpwu ,,EkcnopT Ha 4OKYMEHTU B CHETOBOACTBO:

13. uma Bb3MOXHOCT 3a U36op Ha ,,JlokyMeHTU”: ,,Bcuukun”, ,,daktypu” n ,,Bug AOKyMeHT”;

14. ako uma duckanusmpaHy NPUXOAHN UMK pPasxodHW NnaliaHus MoXe Oa ce m3bepe kopecnoHaupalla
cmeTka Ha 501 oT cuyeToBOAHMTE onepaumn.
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82.B ,HauyanHo cbcTosiHMe M npuknoyvBaHe” B ,HayanHu HanuyHocTu® 1 ,HayanHu 3agbrmkeHus“ c
knaeuw F12 — O6eaun moxe ga ce 06eAnHAT HAaNMYHOCTU U 3a4bIMKEHUs B eduH 3anuc.
83.B ,,HacTpoika”->"MaTtepuanu” ueHosaTta nucta Ha F4 moxe aa ce rpynvpa no npoussoauTen.
YNPABINEHUE NPOOAXBN
e B ,Mpopaxon”:
30. Jonycka ce BbBexXAaHe Ha MaTepuman ¢ oTpuuaTenHa CTOMHOCT, KOMTO ro HIMa B JOKyMeHTa (aBaHcu);
31.Ako napameTbp 48-MnawaHe camo B BPOU B Pa6oTHu napametpu->Pasxon nogpasbupaHe e
BKIOYEH ce paspeluasaTt npoaaxbu camo B 6poit 1 He Moxe Aa ce pedaktupa ,,BIM”. He ce oTHaca 3a
HMBO 0-[MpeKkTop, KaKTo 1 3a NOTpebuTenn n KOHTpareHTn ¢ BbeeaeHo Bl pasnuyHo ot ,B EPOI”.
32.Pa3speluaBa ce BbBexaaHe Ha Npoaax0ou ako aataTa Ha paboTa 1 aatata Ha KOMMoTbpa ca pasnunyHu;
® B cbvuecteyBawm gokymeHTr Ha F3-IpoB :
15.ca po6aseHn HoOBM npoBepku: ,M3ucksawm duckanusnpaHe”, ,Heusucksawm duckanusmpaHe”,
»Bcnukn”. [obaBeHn ca M HOBU OMNuMM BbB BXOOHUTE OaHHM 3a mn3bop Ha [lMpopaxou (Bcecuykm,
Monoxutenuu, OtpuuaTtentun, Hynesun), Bua pokymeHT , Bug nnawaxHe n Bug ctopHo;
16. voxe ga ce BbBeae pbyHO MHGopMaums 3a Pb ¢ F3PbYHO 1 aa ce nycHe pekanutynaums ¢ F5Pekan;
33. MNpu npuknoysaHe Ha dakTypa ¢ F2 ce npaBu npoBepka 3a HeBanuaeH NH;
34. Npu npukntousaHe ¢ F2 ce npaeu npoBepka 3a eQHAKBOCT Ha AaTUTE Ha [IOKYMEHTa U NPUKIoYBaHe;
35. He ce ponycka npuknoyBaHe Ha JOKYMEHT cbe cyma Hag 10000 nB m3nckeall uckanusnpaxe;
36. Mpu HopmanHa npoaaxba cymaTta Ha OoKymeHTa TpsGea aa e ,,+”, a npu CTopHo npodaxba aa e ,,-”;
37. MNpwu NpuknoYBaHe Ha AOKYMeHT ¢ 0-Ba CTOMHOCT He ce u3Bexaa OoH;
38. B cbliecTByBalL, AOKYMEHT MbpBUS ped MOXe Aa ce Kopurmpa ako e ¢ 0-Bo KOnmM4ecTBO U € caMo TOW;
39. lonycka ce Bua gokyMeHT 62 — MpoTokon ako B HEro Ma camo ambanax;
40. B HOB CTOPHO AIOKYMEHT aKo Ce U3TPUSIT BCUYKU PeoBE € BCe e[HO, Ye He e 3arno4yBaH.
B ,,Pa3xon cknan”:
Ho6asenn ca All, A, kypc n M4 (npodopmeH JOKYMEHT);
3agbmkeHne ambanax MoXe fa ce OCTOMHOCTU npw nevat Ha [MIIT;
HokymeHTUTe MoraT aa ce obeanHssart. [Npun obeanHaBaHe BUHArM HOBUAT OOKYMEHT € NPohOpPMEH;
B cbuiectByBawm gokymeHtn uma BC, BIM=0, MNoTtpebuten n OcHoBaHue 1 MoXxe fa ce Tpue AOKYMEHT.
B ,,Oceptin”:
MoraTt ga ce pegaktupar Ha npegnevar;
B cbwecTtyBawm gokymeHT uma NMotpedbuten n OcHoBaHMe 1 MOXe Aa ce Tpue LOKYMEHT.
B ,,[TpuxoaHu nnawaHma“ ce gonycka BbBeXaaHe Ha nnawaHe 6e3 n3bop Ha JOKYMEHT Npu aBaHCOBU
nnawanua. Tpabea oa ce npuxeaHe cre nsgasaHe Ha AOKYMEHT.
e B ,lMpuknioyBaHe Ha cKrnag” moraT ga ce NpukniyaT HenpukniodeHnTe gokymeHTn ¢ F3Mpukn.
AMBAIAX
® [lpu neyvat Ha TekyLy ambanax ako ca NpoAageHn He Lenu Kacu ' N34mcnsaBa KOPEKTHO;
® 3agbimkeHne ambanax ce nevarta M Ha JOKYMeHTU ¢ Bug nnawaxe — 0O;
® B wmeHio ,Hactpoika” — ,,PaboTHn napameTpun‘:
8. B ,Mpuxoan/Pasxoa-nogpas6bupaHe” ako napametpu 332/342 ca oTpuuaTenHu knaeuu ,,A“ He paboTu;
9. B,[MapameTpu — neyat* kbM NapameTbp 87-Tekyw ambanax e fob6aBeHa HoBa onuusa 2-bes dakTypu;
BTOPUYHU CYPOBUHU
KopurupaHa e CnpaBka no un. 73, an. 1. [JobaBeH € 1M300p Ha pedoBHW OaHHW, KOPUIMPaHW OAaHHU W
3ann4yaBaHe. AKO UMETO He ce cbbupa B none ,HanmeHoBaHue” TpsioBa ga ce gonuvuwe B ,[losicHeHne”. 3a
yyxxgeHun O3 TpsibBa ga e 1 n B ,HaceneHo mMACTo Ha gocTaBka” ce nNuLle KO4 Ha AbpXKaBsa.
APXUBUPAHE - SAOBIIXKUTENHO BCEKU OEH CE APXUBUPA!
1. CtbnBa ce Ha mopgyna 6e3 aa ce BNu3a B Hero u ce Hatucka ALT+F2.
2. N3bupa ce ,,2.Moayn c onepaTuBHU apxuBK“, cnep Koeto ce nsbupa n auck(USB auck nnu cnawka).
5. Cnep oTBapsiHe Ha cnucbka C apxuBuUTe Ha gucka ¢ knaeuul INS ce npaBu HOB apxuB.
6. B MMeTO Ha apxuBa e gobpe ga ce gonuile garara.
7. obpe e na uma noHe 5 apxmBa Ha3sag. [ipyrute morart ga ce usTpuar ¢ knasuw DEL.

AKTYANTU3AUNA HA MOOYNn CKIALQ
Bepcusa 95.91.04/0exkemepun 2019

84. B NMpuxoa/Pasxon cknap:

Ha F2lNMpwukn, ako gokymeHTa e B 6poit, CbobLLEHNETO yBEOOMSIBA, Ye e 6bae nycHaT dmckaneH 6oH;

B cbobuleHuneTo 3a “UsBexgawy 60H” e gobaBeHa onuus 3a oTka3BaHe Ha MUcKanmMampaHeTo;

Ako e nycHaT duckaneH 60oH, ¢ F2 — Mpukn moxe aa ce nycHe AybnukaTt Ha nocnegHus guckaneH 6oH;

B cbulecTByBaLM OKYMEHTU NPUKIIOYEHNTE OOKYMEHTU ca 0TOensas3aHu ¢ ,,* ” cneq Buga nnawaHe

B cbuwecTteyBawwm gokymeHtn Ha F3-IMpoB ce gonycka npoBepkata ga o6xBaHe BCUYKN CKITALOBE;

Ha F11UcTt-a Ha maTepuanu ce suwxaaT Al v N Ha JOKyMeHTUTe;

He ce gonycka cTopHo ¢ npudnHa ,,lipomsiHa ocHoBa” 3a kacoBu anapaTtu EnTpeng;

85.B ,MpuxogHu/PasxogHu nnawaHuMa“ ce paspellaBa guckanuaupaHe Ha nnawaHe 6e3 noco4veH
O0KYMeHT(OOLLM 3aabImMKEHNSA Ha KITMEHTW OT NpeaxoneH nepuog).
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86.B ,,MHBeHTapu3sauma” ce gonycka sanpuxoxaaBaHe Ha Nuncu 1 nsnuwibLm nsusano B ,,Mpuxon cknag”.

87.Mpwn ,EkcnopT Ha AOKYMEHTU B CYETOBOACTBO He Ce eKcropTupaTt AOKYMEHTU pasnnyHu oT akTypa u
0e3 HUTO edHa cyMa B AOKYMEHTA.

88. B meHio “HacTpouka”:

41.B ,KoHTpareHtn” Ha F5MpoB.nposepkute 3a HeBanuaeH/gyonupaH WMH/EMH ca pasgeneHn u e
nobaeeHa nposepka 3a VH OAC;

42.B ,,MoTtpebutenun” Ha F3Ponu Pasgenexun ca npaeaTa 3a pefakuus Ha AOKYMEHTU ¢ AaTaTta Ha paboTa u
M3BbH Aararta Ha pabora.

43.8 ,,PaboTHu napametpu“ B ,,MapameTpu — ycTpomncrea“ uma Hos napametbp 204-Bcuuku BC B rpyna
B. Ako e BKITlOUMEH MarasmHuTe morat aa nanonssat BC-42 B ,,KacoBu npogaxoun”.

44.B ,,MpukniovBaHe Ha puckanHu ycTpomncrTea” e gobaseHa ,,[IpoBepka Ha PMCKaNHoO yCTPONCTBO”.

OFFICE Plus

17.C AIt+F1, korato ce Hamupate B ,,Moaynu” un nsbepete ,Hapepn6a H 18” moraT ga ce npodyetar
obHoBeHUTe hannose 3a pabota ¢ OPUC+ CYIMTO.

18.C AIt+F1, korato ce HamupaTe B wmogyn ,CknagoBo crTonaHcTBO” U u3bepete ,,Becuuku
aKkTyanusauum“ morart fa ce npoyeTaTt BCUYKM OOHOBSIBaHWSI CBbp3aHu ¢ paboTaTa Ha mogyna.

NMPEABAPUTEJIHA NOAITOTOBKA HA CYINTO
Oekemspun 2019

89. Tpsa6Ba aa e nuctanupan OFFICE Plus Hann-manko Bepcus 9.5.8.0.

90. N36upa ce moayn, kouto we craHe CYMNTO. Tps6Ba ga e noHe 95.91.04 n ga e 6un craptupax. fla
0bae NpUKIIOYEH U HA4YanoTo Ha Nnepuoaa TpsA6bea aa e 01.01.2020r.

91. Bcuuku noTpebutenu Tpsaibea Aa ca ¢ Tpu MMeHa. HemanonssaHuTe we rm 06eANHUM KbM MbPBUS.

92.1a ce U3YUCTAT UINULIHUTE KOHTPAreHTU U maTepuanm.

93.Hama npo6nem Ha 10.01.2020r. ga ce aktuBupa CYNTO.

94. B mogyna Moxe Aa Mma AaHHU(AOKYMEHTU U NnawaHus), Ho TpsGBa Aa ce U3non3BaT camo BUaoBe

OOKYMEHTM NOCOYeHU No-Aory, KaTo NpoaaxouTte 3aabimKUTENHo TpsioBa Aa MMaT BMA nnawaHe, a
npoTokonute 6e3 cymu He TpsAGBa Aa UMaT BMA NnallaHe.

95. He moxe ga Mma pa3xo4HU [OKYMEHTU CbC CyMM M 6e3 NocoyeH BMA nnaiyaHe.
96. B HayanHu Hanu4yHoOCTU TpsAIGBa Aa ce NpeLeHU KOU HarIMYHOCTM Lie OCTaHar.
97.B HauyanHu 3agbimKeHUs OT KNMEeHTU TpsGBa Aa ce NpeueHn Kou 3aabihKeHuUs e ocTaHar.

98. [la ce nonsBaT camo Te3n BMAOBE AOKYMEHTU M BMAoOBe nnawaHus. Bugose aokymeHnTu ot 11 go
20 no cBofiTa CBLLIHOCT ca eAHAaKBU U cneaBa Aa ce MNon3BaTt, KoraTto He ce u3gaBa cpaktypa.
M3paBaHeTo Ha ¢hakTypa Ha HempaeHTUdMLMPAH KIUEHT e rpewHo. Bug nnawaxe ,,5-OTIIOXEHO”
MOXe Aia ce Non3Ba camo BbB (pakTypu.

IN [U-n|HanmeHoBaHUue IN |[U-n|MosicHeHue

| 1|® |PAKTYPA | 0] |[HE CE OBbJIKU NNALLAHE

| 2|An |BEBUTHO U3BECTUE | 1B BPOU |B BEPOM

| 3|KU |[KPEAUTHO U3BECTUE | 2|BAHKA |OTNOXEHO MO BAHKA

| 9|NPO|NPOTOKON | 3IKAPTA [OTNOXEHO C KAPTA

[10|TA |TBPrOBCKN OOKYMEHT | 4 BAYYEP |BAYYEP

[11]KB |KACOBA BEJIEXKA | 5|OTNOXXEHO|OTNOXEHO B EPOM

[12]0MN |OTYET NPOOAXEU | 6/(B BPOM) |OTNOXEHO B EPOU C ®B
[13|MAO IMUTHUYECKA OEKNAPALUA | 7Innn |[MOLWEHCKU NAPUYEH NPEBOA

|14|PA3|PA3MUCKA

|15|KBU|KBUTAHLMA

|[19|CME|CMETKA

99.Hama pa ce gonycka ob6eauHsiIBaHe Ha OOKYMEHTU. AKO HSIKOW ro nonsea, TpA6sa ga o6eauHM
BCUYKMU pa3nuckm BbB ¢hakTypu A0 Kpas Ha 2019r. BbB moayna, kouto we ce npeBbpHe B CYMNTO
obeanHsABaHe He TpsibBa ga ce npaBu npes3 2020.
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100. AKO ce nonsBeaTt NOrMCTUKKN TpsiGBa Aa ce npaBAT B ,,lpuxoa cknaa” cbe 3Hak ,,-”

101. B TbproBckusi 06eKT TpsibBa fa ocTaHe caMoO MoAayrna, KouTo we ce npesbpHe B CYNTO.
Opyrm cohbTyepum, Ype3 KOUTO MoraT Aa ce U3BbpLIBaAT Npoaaxou He TpAOBa Aa nma. (3abenexka)

102. /la ce MpoBepAT M CBEPAT AATATA U Yaca Ha GHUCKATHOTO YCTPOICTBO, KAKTO H HA CbpPBepa B MpeKaTa
aK0 UMa TaKbB.

103. IIpenopbuutesHo e npeau nucragupane Ha CYIITO, ynpaBiennero Ha ¢puUCKaJIHUTE YCTPOIicTBA 1a
Ce OChIIECTBABA CHC CKJIA0BaTa nmporpama.

UHCTAJIMPAHE HA CYINTO

104. Mogyna ce konupa B HOB OpurmHaneH MOAyn B nanka 3anoyeawa cbc SU. (Hanpumep
C:\SU000001\)

105. CwmeHs ce Buaa Ha moayna oT MZ Ha SU ¢ F2.

106. AkTyanuaupa ce oT uHcTanauuoHeH mogyn CYMNTO.

NMbPBO CTAPTUPAHE HA CYINTO

CnepBar ce MHCTPYKLUUTE NMPU NbPBOTO BriM3aHe U CnyXebHO ce nonbnBar:

107. B,HayanHun 3apbmxkeHusa”(ot knueHTn)YHIM=00000000-0001-0000000, [Hdata 1 uyac Ha
OTKpUBaHe u npuknovBaHe Ha npogaxoute(31.12.2019r.,23:59:59 ako nepuog 3anoysa Ha 01.01.2020r.)m
CuctemeH N.

108. B ,,Pa3xop cknag”(npogax6u) YHMN=00000000-0001-0000000 1 CuctemeH N. Ako nuncea gata
M Yac Ha OTKpMBaHe Ha npogaxbarta ce nonbnBa gaTata 1M Yaca Ha AOKyMeHTa. AKO nNuncea gaTa M Yac Ha
NpUKNoYBaHe Ha npogaxbarta camo 3a JOKyMEHTU ¢ BuaoBse nnawaxus 1-B BPOW, 3-KAPTA, 4-BAYYEP,
6-(B BPOW) ce nombnBa pgatata v 4yaca Ha OTKpuBaHe Ha npopaxbata M ce MapkupaT KaTto
dmckanmsnpaHu.

MNMpuknioyeHuTe npoaaxxbun HAMa aa morat ga ce pegakrtupar noseve!l!

109. B ,,Mpuxoanun nnawaxua” (ot knueHtn) YHM=00000000-0001-0000000 1 ako Hama Bl we ce
nonbnHu ,B BPOW”. Oa ce npoBepu crne aktTyanusaumusita KOPeKTHO N e nonbiiHeHa KornoHa BI1.
110. »Pa3xopn cknap” ce pasgens Ha gse: ,,[lpogaxou”, KbAeTo LWe ce BbBexXaaT caMo npogaxon u

»Pa3xon cknag”, KbAeTo LWe ce BbBeXaaTt NpoToKonn 3a bpak, nuncu n ap.

AKTYAINMU3ALMA HA MOAYN CKNAA
Bepcusa 95.91.03/Hoemspu 2019
BHumaHume! [la ce npeperncrpupart BCUYKM OTAare4eHn JOCTLNU N paboTHM mecTa!

e B lNpuxoan/Pasxon cknaa:
45. OTnapga W1pok ekpaH npu BkntodeHn TO;
46. Mpu BnNunsaHe nsnusa cboGLLEHNe, ako ApYr NOTpebuTen e cMeHun aartarta Ha paboTa;
47.Mpwn ekcrnopT Ha AokyMeHT ¢ Alt+F3 n umnopt ¢ Alt+F4/Alt+F5, ako Buaa Ha caenkata B UMNOPTUPaHUA

OOKYMEHT € pasfnunyeH OoT TO3M Ha eKCnopTUpaHus, aBToMaTu4Ho ce npubassa unu maxa 4AC;
48. Nponax6u ¢ Bua caenka Hag 37(6bes OOC) nanusart B rp. A Ha oMCKanHoTo YCTPOMCTBO;

BHumaHune! B marasuHmn, kbaeTo ce paboTu ¢ KpanHu ueHn Tpaéea BC=31 n napametbp22 AOC=0

49.3a notpebutenn ¢ 0-B0 HMBO Mpu BKMYeH napametbp 345-3abpaHeH pasxom npu JIMMUT unwu

NMPOCPO4ME e paspelueHo aa ce nsgage nokymeHt ¢ BN 3,4 v 6;
50. N360p Ha Bpoit konus 3a neyat Ha F2 — Mpwukn;
51.B ,,Pa3xop cknap” ce paspeluaBa C BbNPOC M3aBaaHe Ha hakTypa CbC CblecTByBall HoMep 3a HKBO 0;
52.Mpu neyaT Ha chakTypu 1 pas3nUCKK ce U3BeXOaT AaHHM 3a ouckaneH OoH;
53. B cbuecTByBalum AokymeHTn Ha F3 ca nobaseHn ,,duckanmsanpanmu goKymeHTU” ¢ nHgopmaums 3a Kb;

54.B ,,HecdbuckanuampaHu [OKymMeHTU” e fobGaseH knaBuil F3PBbYHO, OTKbAETO MOXe [a ce BbBeae
nHdopmaums 3a nsgageH Kb, korato nporpamata e nssena rpeLuka, a e pasnevaraH domckaneH 60H.
55.Mpu neyat 3aabmkeHns ambanax ca pa3sMeHeHu LigHa U KONM4ecTBO
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e B ,MpuxogHun/Pa3xogHu nnawaHma“:

19. Buaa Ha nnawaHeTo ce npeHacs npu aobaBaHe Ha HOB pef;

2(). 3a 6aHKOBU OOKYMEHTM € pa3pelleHa CMsiHa Ha Kaca.

21. C knaBuw F2U3Bex/BbBex MoraT cnyxe6Ho fa ce u3sexaaT/Bbeexaat cymu B KA.

e B ,,Cenekuusa Ha BOKYMEHTW” BbB BXOAHWUTE OaHHW € fobaBeHO HOBO none ,,U3BexaaHe no” c onuuu
»haTa Ha peructpauua’ u ,Jlata Ha AOKYMeHT”;

o B “HeBanupHu 3anucBaHusa” e jobaBeHa HOBa ToYka ,,PasMuMHaTK nnawaHua no AOKYMEHTHU”.

® B1bB BCMYKM CMpaBKM M eKCNopTU odbuumanHm AOKyMeHTU ca Beuyku ¢ Bl <70 1 kouTo He ca m/y 16 u 18.

® B wmeHo ,lMpukniouBaHe cmckanHu ycTtponcrTBa” ca gobaseHu Toukum , Jlyénupaiw 60H”, ¢ KoATO ce
Bagn pybnukat Ha nocnegHua ®b, n ,,CtopHO GOH”, C kOATO ce ce Baau cTopHo ®B c TUN
»OnepaTtopcka rpeLka”, ako rno Hskakea npuynHa ca pasnevataHu asa ®b 3a eaAnH N CbLUN JOKYMEHT.

® B meHo “HacTponka”:

10.B ,,CknagoBe” Ha F5TO ako umMeTo Ha TbpProBckusi 0GEKT 3anoysa C ,,-” HAMa [la ce neyata Ha JOKYMEHT;

11.B ,,MoTtpebutenun“ ako e nonbnHeHa konoHa CKIJ1 3a notpe6utenu ¢ 0-eo HMBo B Mpuxoa/Pasxon cknapg
ce nokassa no nogpasbupane N cknag, a 3a ocTaHanuTe HMBa € TBbPAO 3a4adeH.

12.8 ,,Pa6oTHU napameTpu:

1. B ,,MapameTpm — neuat* ako napameTbp 129-Homepa Ha maTepuanm e 3, HomepaTa Lie ce oTredaTsaTr
Ha BCUYKM AOKYMeHTU 6e3 hakTypu

2. B ,MapameTpu — ycTtpomncTea“ HoB napametbp 202-Ay6nupawy 60H, KOWTO ako € BKIMKYEeH M3Baxaa
aybnukat Ha Bcekn domckaneH 6oH. (3a JaTtekc u Tpemon ce paspeluaBa OT HAacTPOMKKU Ha DY).

HOBO: ABAHCHU

2. B“Hactpoika”—“MaTtepuanu” B none ,,Ml1” — Tun naptuaa e go6aseHa HoBa onuusa 4 — ABaHC, KOSATO
TpsibBa ga ce otbenexu 3a aBaHCUTE;

3. B ,HauyanHo cbCcTOosiHMEe M nNpuKnYBaHe“—,HayanHu 3agbiKeHUs — aBaHcKU“ TpsbBa Oa ce
BbBedaT HavanHuTe canga Ha aBaHcute 6e3 OAC;

4. B Mpuxoa/Pa3xon cknap B aHTeTkaTa ce BMXKOAA CyMaTa Ha HemnpucrnagHaTuMs aBaHC KbM gaTtata Ha
nokymeHTta. Ha F53aabn Ha knasuw F7ABaHc ca go6aseHu ,,KapToHM NO KOHTpPareHTU — aBaHcu”;

5. B meHio “CnpaBku 3a pasyeTute” ca nob6aBeHV HOBU TOYKK ,,BeaOMOCT NO KOHTpareHTn — aBaHcu”
,»KapTOHM No KOHTpareHTU — aBaHcu”. BB ,,BegOMOCT No KOHTpareHTU — aBaHcu” knasuw F7KapTto
n3eexaa ,,KapToHM No KOHTpareHTU — aBaHcKu”.

OFFICE Plus

® B wmeHwTOo Ha Alt+F1 e poGaeeHa ToBa Touka ,,Hapemba H 18”, oTkboeTo MOXe ga ce wm3Ternu
pbKOBOACTBO 3a pabota c OPNC+ CYIMTO ;

® [logvaHa Ha OPFUDRYV.EXE.

® PgaszaHe Ha kaben 3a ®Y Ha EnTpeng.

AKTYAINMU3ALUUNA HA MOOYN CKINA[L
Bepcus 95.91.02/K0HKn 2019

e B lNpuxoa/(Pa3xopn cknap:

56.B Pa3xopg cknap He ce Aonycka usgaBaHe Ha AOKYMeHT ¢ ay6nupad B, Homep n [aTa;

57.01naga F3QA-TO%. [lanu aa ce BumkaaTt OTCTLMKATE B AOKYMEHTa LLie ce onpeaens oT HOBMSA napamMeTbp
184 - TbproBcku oTcTbNKM B ,,[TapameTpun — nevar*

58. Ako B napameTpu 143/163 - [lokymeHTU HOMepauus e usbpaHa onuus 2-NMpu oTKkpuBaHe, HoOMepa Ha
OOKYMEHTa Lie ce faBa npu noTBbpxAaBaHe Ha NbpPBUA pea. ToBa Le AoBeae A0 HaMmansAiBaHe Ha
Aynkute B HoMepauuaTa. daktypa ¢ 0-eB HOMep Lue ce U3TpuBa 6e3 BLNpOC.

59. e ce nosieu B “Pa3sxoa cknaa” v ,,Kacosu npogax6u” F2 — Mpukn. Mpu HeroBoTo nonseaHe e ce
nycka 60H ako uma Bpb3ka ¢ ®Y u we ce pasneyarBa JOKYMEHT 6e3 Aa ce n3Bexaa Ha ekpaH. [la
ce BKNKO4U 3aabIMKUTENHO 3a dupmu, kouTto we nonseart CYINTO. [la ce muHe kbM B[ < 70;

60. B cblecTBYBaLLM OOKYMEHTU BCUYKM NpoBepku ca Ha F3-MNpos [Jo6aseHu ca ,,HenpukniouyeHn OKyMeHTH” 1
»HJOKYMEHTM 1 NnawaHusa”-aa ce nonssBa ako npu pasHoc (BlM=6) 3a nunca Ha napu B Kacara.

61.npun neyaT Ha OOKYMEHTWU BCUYKM OMNuUUM, KOoUTO B ,.MapameTpu-neyar“ ca ,,Cbc cbobLWeHue, Lie ce
n3bupaT B eaVH BXOAEH EKPaH;

62. npyn o6eanHsBaHe Ha IOKYMEHTU ce AoMnycka Te Aa ca ¢ pasnuyeH Bua 4oKyMeHT;

63.Ha F7 Kypc — F3MaTtep BbB BXoAHMS ekpaH e AobaBeH (uUNTbp Ha maTtepuanute u e no rpynu;

64. Mpu umnopT Ha aokyMeHT ¢ Alt+F7 unu Alt+F8 moxe aa ce obpblua 3Hak.

e B  lMpuxogHn/Pa3xogHn nnawaHua“;
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22.ca pobaBeHu BMA 1 Oata Ha AOKYMEHTa, KOWTO ce nnaiwja v Bua nnailaHe Ha nnaujaHeTo. CBbp3BaHeTo
Ha OOKyMeHT ¢ nnawaHe we crtaea no BA, N v [JaTta. Hava ga moxe ga ce m3bupa HecblliecTByBaLy,
nokymeHT. B CYINTO we ce non3ea camo F7 nopaau YHI1 B AOKyMeHTUTE U BCUYKK LLe ce crneasT
OTAEeNEeHO, KAKTO AOKYMEHTUTE C Najex;

23.Ha F11 Onuc e no6aseH knaeuw F5Hynup, ¢ koiTo ce 3aHynsBa onuca.
B MeH“CnpaBKu 3a NOKYMNK1UTEe U Nnpoaaxoure”:

B ,Mo Kn M“ Mo M“, ,Mo M un K“, ,lo M v O“ n ,MMo O n M“ BbB BXOAHUA eKpaH B ONUMS
»LeHn“—"06xBat” ca gobaseHn n3dopu Ha ,LleHa 2-pu 3Hak" 1 ,LleHa 4-Tu 3HaK";
B ,,lMo maTtepunanu“ Ha F4leuaTt moxe ga ce nevata 6bp3 HOMEp, ako ce NOoN3BaT TakuBea;
B ,,CTaTucTMKa“ ce n3Bexaar OTAENMHO PbYHO N aBTOMATUYHO BbBEAEHUTE JOKYMEHTW.
Mpu ExkcnopT “Ha pokymeHTn B Apyr cknag“ n obxear ,,®akrypu“ camo B[] 1-151n 19
B ,,HayanHo cbcTosiHMe 1 npukno4yBaHe“ B ,,HavyanHa Homepauusa‘“ ca nocnegHuTe Homepa no B u
cknag B ctapusi nepuog. B HoBus nepuog 3anousar ¢ + 1. [lanu ga ce nasn Homepaumusita Ha JOKYMEHTH
He chakTypu 3a cnegBawmsa nepuog ce n3bupa npu NpUKYBaHe Ha cknag.

® B meHio “HacTponka”:

13. B CknagoBe u KoHTpareHTn HoBu kononu MK u MK [ (MoweHckn kogoBe)

14.B ,,MoTpe6utenn“ ako e nonbnHeHa konoHa CKI B NMpuxop/Pa3xopn cknap He ce u3bupa cknaag.

15.8 “KoHTpareHtn“ Ha F5LUeHn—F3Moap.—F4MeuaTr Moxe Oa ce neyaTa U MNosicHeHWe Ha MaTepuana.

LleHoBaTa nucTa e pasgeneHa no rpynu;

16.8 ,,PaGoTHU napameTpu:
- B ,[lTapameTpu — yctpomnctBa“ napameTsp 201-U3Bexpawy 60H 3a BIl. Ako e nonbnHeH Bl e ¢ BbNpoc.
NAPTUOMU - Ha F11 UcT-a npu n3bpaH maTtepman ce BUxaa CPoK Ha roAHOCT Ha napTnaa;
AMBAIAX

65.Ha F7 Kypc — F5AM6 amGanaxa mMoxe [ia ce usseae 1 no asby4yeH peq.

66. Npu nevyat Ha PaKTypu 1 pasnuckyM cymaTa Ha Oeno3uT ambanax e U B OCHOBHUSA JOKYMEHT;
BAPKO[L - 261-lMeuaT wpux matepuan npu nsdop 2-bapkopg e ce neyata camo Gapkon.
HOBO: JIOTAPUA
B“HacTponka”—“MaTtepunanu” ce gobaes rpyna ,Jlorapusa“c Meton Ha otuntaHe — 5 Mo ueHa, Mc-ka — 308,
MNMc-ka — 708 n Tun — 2 JNotapumsa. LieHuTe TpsioBa ga ca ¢ OAC ako ce genv OOC-To npu BbBexaaHe. Hama
cneuunanHu ueHn. Ha ®Y mnanusat B rpyna A, a B JOKYMEHTUTE B OTAENEH NPOTOKOS.

OFFICE Plus

e [lpn nagawmTte MeHioTa ¢ 2 onumn MIHTepBana cMeHs gpyrata onuusa 6e3 aa otBapsi NagalloTo MEHIO;

® [lpn n3amecTBaHe Ha Mapkepa HaasiCHO, MbpBaTa TEKCTOBA KOTOHA Ce MapKMpa B CBETIO CUH LBAT.

® Hosu onuuun npu npexsbpnsiHe Ha gaHHm B EXCEL c¢ Ctrl+F6. Moxe ga ce nsbupa mexay pasgenurenu

»TABY, ,,;“ nnu “,” unpga ce nsbupa ,,OrBapsHe” nnm ,,3anmuc
BAXHO

NMPOMEHU BbB BUAOBETE NMINALLAHUA
CTAPHU CtaBa HOBU
| 0] | 0] |HE CE OBJKU MNALWAHE |
| 1/B BPOW | |1|B BPON |B BPOM |
| 2INNATEXXKHO HAPEXXOAHE | | 2 |BAHKA |OTNOXEHO MO BAHKA |
| 3]l4ACTUYHO B EPOM 5 | 3|KAPTA  |[OTNIOXEHO C KAPTA |
| 4lHESABABHO UHKACO |12 | 4 | BAYMEP |BAYYEP |
| 5|OTIOXEHO | | 5 |OTNOXEHO|OTNOXEHO B EPOW |HAMA ®UCKAIEH BOH
| 6/(B BPOW) | | 6 |(B BPOW) |OTNOXEHO B EPOM C ®6 |[MMA ®UCKANEH BOH
| 7IMPOMOLIUSA 5 | 7 |nnn |POST |[MOLEHCKW NAPUYEH
NMPEBO.
| 8|KAPTA 13
| 9|[HANOXEH MNATEX |7 B PA3XOA4 CKNAO HAMA OA CE OONMYCKA B[ NINALLUAHE 0
|10|BAPTEP |5 AKO UMA CYMU U UMA BUAO COEJKA!
[11|BAYYEP |4

ABTOMATUYHU NPOMEHMU
1. BUAOBE MJALLAHUA:

- Llle 6baaT NnpoMeHeHN HaBCAKbAE cnopen ropHaTta Tabnuua.
- Hama pa ce ponyckat cymu B ,,Pa3xop cknag“ npu BlM=0.
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AKO CA BKITHOMEHU PA3YETU

- DokymeHTuTe ¢ BIl = 0 Beye HAMA Aa NPOMEHAT 3a4b/IKEHMeTO Ha KOHTpareHTa.

- 3a Bcuukm gokymeHTu ¢ BlM=0 cbc cymu we ce nonbnHn Bua nnauwade 5-,0TJIIOXKEHO”.

- B kapToHa Ha KoHTpareHTa aokymeHTu ¢ Bl = 0 ce Buxxpa "HE E 3A" Ha MACTOTO Ha nagexa.

2. HAYAIHU 3AOBITKEHUA:

- 3a pokymeHTUTe C nagex 6e3 B[l we ce nonbnHuM no nogpasdbupaHe, 6e3 BIl we ce nonbrnHu 5-
»OTINOXEHO”, a 6e3 aarta we ce nonbifiHKU AaTtaTta Ha nagexa. Hosa konona "Cyma Ha4yanHa".

3. MNALWLAHUA

- NJo6aBeHu ca kononwu BM, Aata u Bl 3a nageXXHn JOKYMEHTH.

- Ako e BanmaeH N OOKyMeHT 3a nnawiaHe ce nonbnBat HeroBute B/, aata n BI.

- AKo e HeBanuageH N Ha JOKyMeHT 3a nnallaHe Ton ce 3aHynABa, a N ce 3anucea B nosicHeHue.

- Beye wWwe 6bAae 3aabMKMTENHO NONbLIIBAHETO HA BanuaeH AOKYMEHT 3a nialjaHe U BUA nnaiaxe.

- O6wuTe 3aabNXKEeHUA HAMa ga ce NpoMeHAT. Moxe Aa ce NPOMEHAT 3aAbJKeHUATaA NO AOKYMEHTH,
T.K.,AOCera nnawjaHeto ce cBbp3Balie camo no N, Ha AOKYMeHT a oT cera HataTkk no BA,N n para.
MMINOPT OT 3ABOOU, CAUTOBE U BSEMAHE C TABJIET HA MOPB4YKU

- Bunaru ¢ Bl = 68-OchepTa, N = 0 u fokymeHTa e npochopmeH.

- [lo o6paboTkaTa Ha AOKYMEHTa U NpeBpPbLLUAHETO MYy B CTOKOBa B CbLieCTBYBalUM OOKYMEHTU Lie ce
Bmxga BA=3aBoa, a N=Homepa Ha odrepTaTa.

- Cnep obpaboTkaTta u 3aBoga n Homepa Ha odpepTaTa Morart ga ce BUOAT B caMmaTta Hes.

- Nonycka ce pepakTupaHe u nsanusaHe 6e3 Homep A0 HelMHaTa obpaboTka (cmaHa BO v MNA=0).

- He moxe aa ce Tpme unu npomMeHs MaTtepuana u ce gonycka HysfeBo Konu4yecTBo B odeprara.

- OTnapgat BugoBe AOKyMeHTH ot 91 no 96.

- CbxpaHsiBa ce NOpbYAHOTO KONIMYECTBO.

- AlataTta 1 Yaca Ha MMnopTa ce 3anucBaTt B ctokoBa N n gara.

- OdbepTH Npe3 MoOGUNHM YCTPOUCTBA MOraT ia ce NpaBAT ako BbB ,,BbHWHM nporpamu
mma 18.

Mpun nmnopTt Ha pokymeHT (ALT+F7,ALT+F8-umnopTnpa ce n KOHTpareHTa) MoXxe ga ce o6bpHe 3HaKa Ha
KonuyecTBara.

HACTPOWKA HA NOTPEBUTENIN U PABOTHU MECTA

AKTYAJIM3ALIUSA HA MOAYJ CKJIAJ
Bepcust 95.91.01/Mapr 2019

111. B ,,lIpuxox/Pa3zxon ckaag*:

® CHOOIICHUATA 3a TPEIIKH IIE C€ U3BEKIAT B €IUH 0011 TTpo3opell. AKO HAKOE OT TSIX 3alo4yBa ChC
3Be3AN4KAa(,,**) HIMA 1a MOXKE J1a C€ MPOABIDKH, JOKATO IPEIIKaTa He ObJIe OTCTPaHEHaA;

B CBILIECTBYBAIIM JOKYMEHTH C€ BUK1a HOMep Ha kKoHTpareHt, All, II1 u Kypc;

npu 00eIMHSABaHE HAa JOKYMEHTH B TAX III€ CE€ 3allMCBa HOMEpa Ha 00001aBanus JOKYMEHT;

Bbe BuaoBere nokymeHTH ¢ 106aBeHa € kojoHa ,,CP“-CtokoBa pa3dnucka. Ako 3a Hskoil BJ]
ot 10 1o 69 ta3u konona e ,,Jla®, To TOM 1IE ce meyata ¢ popmat Ha CTOKOBa Pa3NMHUCKA;

e Ha F8 Jlokym B criuchka ¢ JOKyMeHTHU ce 100aBs ,,Paznucka®, xoraro e uzbpan Bl ot 1 10 69 u
kosoHa ,,CP“ e ,,He*, 3a ma Mosxe ako € Hy»HO J1a ce pasneuaTa u ¢ popmar Ha pasnucka; Otmnagat
nokymentute Kanrapna 6enexka, [lo [lena N, JloctaBHa 1ieHa u Tekya 1ieHa.

e B Jleknapauus GDPR ce uzsexaa EI'H ako To e monbiaHeHo, nHaue ce uzBexaa MH;

e BuB Buaose 1oxkymenrtu, ako IlosicHenue 3amnoysa ¢ ,,-°“ TO HsIMa Ja ce revara B JOKYMEHTHUTE

112. B ,,lIpuxonnu/Pa3zxonnu miamanusa“—F10 Onuc e no6asex ,,Kypce®.

113. B menw“CnpaBku 3a pasuerure”’->“Benomoct mo xonrpareHtu — F4 Ileuatr BbB
BXOJHHUTE JIlaHHU ca Kopurupanu monera ,Kpaiinu 3aab/okeHuss ¢ onmuu (., Bemukn®,
wHenyaeBu*, ,Ilonoxuresnu® , ,,Orpunarennun ), ,,O0xBar® c onuuu (,,Bcuuxkn®, ,,be3
mwiamane” u ,,be3 3aabikeHue m miamaHe*) u,,Camo ¢ 000 KpPailHO 3aabJIKEHHE* C
OHHHH(”I[a“/”He“)°
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114. B menio “Exkcmopr m umMnopr” —“Ekcnopr Ha JOKYMEHTH B CYETOBOACTBOY IIpU
eKCTIOPT Ce BMIKJIAT U JIaTaTa Ha IOKYMEHTA, U JlaTaTa Ha PeTUCTpaIus.

115. HoBo meHio ,,PaboTHH MecTa M (UCKAJIHH YCTPOMCTBA®, KOETO IIE€ € CBBP3aHO C
CVIITO.

116. B wmenwo “Hacrtpoiika”->“Konrparentu® He ce nonbwiBa UH mo AJAC, xorato npu
MIPOBEPKA B €BPOIEUCKUS PETUCTHP HE € HAMEPEH TaKbB.

117. B mento “Hactpoiika”->“CrianoBe® e 1obaBeHa kojoHa ,,Q0ekT*. AKo HE 3amoy4Ba C ,,-
ce M3BEX/a B CTOKOBH U (haKTypH.

118. B Mpexa narata M 4achbT Ha CTAaHUUMTE e ObAAT CHHXPOHU3UPAHM C Te3H Ha
ChbpBBpA.
ToBa o3HauaBa, 4e 1aTaTa H 4achbT HA CbPBbpPa TPsAOBa na ca BepHu!!!!!

119. C Kanapum Alt+F1 u u3dop Ha ,,Bemukm akryaamsanuua® morar jJa ce mperJieaat
BCHYKH AKTYAJM3ALMHU B ¢INH JOKYMEHT.

AMBAJIAXK

67. Axo B,,PaboTHH napamerpu“—,Ilapamerpu-neuar“— 87-,,[lauart Texym amodanax“e ,,-1%
IIPU BBBEXK/IaHE HE Ce MOSABIBAT CBBhP3aHUTE aMOaTaki, KaKTO M HE Ce TiedaTa TEKYIIHsI aMmOarax;

68. [Ipu neyat Ha TOKyMEHTH, ako amOanaxa nMa Bun matepuarn, 3abKEHUETO HA KOHTPAreHTa ce
u3Bex1a nmo Bug marepuannt.
IIpumep: Kaca Kamenuna u Kaca 3aropka ca ¢ Bug marepuan Kaca. [Ipu nedar 3abikeHne ako
KJIMeHTa ObJKM 2 kKacu Kamenuna u 1 kaca 3aropka e ce u3Bejie 3aJIbJKEHHUE 3 KacH.

69.B kypcoe Ha F7 Kypc — F5 AmM0 ce u3BexnaT cCBbp3aHusi, B3ETHS U BbpPHATHS amOaaxk.

70. BbB “BeioMOCT 10 KOHTPAareHTu - amoanax® u “KapToHu 1no KOHTpareHTH — aMm0aaax* BbB
BXOJIHMS €KpaH ca jo0aBeHu noiera ,,BM*“ — Bun marepuan u ,,O0001maBaHe mo“ c
onuuu(,,Marepunanu“ u ,,Bunoe marepunanu®).

N3YUCITABAHE OBIIIA CYMA HA ®AKTYPU U CTOKOBH
NPUMEP: MPOAAXBA HA JBE CTOKM CBHOTBETHO 3A 0.17 u 0.16 NB C AAC

®AKTYPU N CTOKOBW C BWUIOBE AOKYMEHTU < 70- LAC-To CE M3UYUCIABA BBLPXY OBLWATA CTOWHOCT BE3 AAC
N ®OPMATA HA NMEYAT E SPAKTYPA

N| HaumeHoBaHMe Ha cCToKaTa [M-a| KonuyectBo| EAUH.UeHa | CTOMHOCT
1| 10003-BOAKA ®UHIAHAMA 0.5 [6p | 1 | 0.1417] 0.14
2| 10003-BOAKA &UHNAHAMA 0.5 [6p | 1] 0.1333] 0.13
caenka | 0.27
nac 20% | 0.05
Caenka+Aaac | 0.32

N| HaMmeHOoBaHuMe Ha cToKaTa [M-a| KonmyecTBO| EAMH.UeHa | CTOMHOCT
1| 10003-BOOAKA &UHNAHAMSA 0.5 [6p | 1] 0.1700]| 0.17
2| 10003-BOAKA &dUHNAHAMA 0.5 [6p | 1| 0.1600| 0.16
| 2 | CTOMHOCT | 0.33
HOBO

AKO B HOMEHKJIATYPA BWIOBE AOKYMEHTU 3A CTOKOBM C BWJ [JOKYMEHT < 70 B KOJIOHA ,,CP“ CE BBbBEAE ,JA“
®OPMATBT HA MEYAT WIE CTAHE CTOKOBA.
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TbA KATO CE W3UNCNABAT KATO ®AKTYPU, B OMPEJEJIEHN CIIYUYAM MOXE OA CE MOSBU PA3JIMKA OT MOPSAALKA A0
HAKOJIKO CTOTWUHKU, KOATO WE BLAE OTPA3EHA B MOJIETO KOPEKUUA Ad.

N| HauMmeHOBaHMe Ha cCTOKaTa [M-a| KonmnyecTBO| EAMH.ueHa | CTOMHOCT
1| 10003-BOAKA ®UHIAHAMA 0.5 |6p | 1 | 0.1700] 0.17
2| 10003-BOAKA ®UHIAHAMA 0.5 [6p | 1 | 0.1600| 0.16
————————————————————————————————————————————————————————— Kopekuunsa [d| -0.01
| 2 | CTOMHOCT | 0.32

3A JA CE NPEMMHE KbM TO3U HAUYMH HA PABOTA TPABBA JA CE HAMNPABU CJIEAHOTO:

1. AKO PABOTUTE HAMPUMEP C BWA AOKYMEHT MO MOAPA3BMPAHE 76-Md. HAMPABETE 0 HA 16-M;

2. 3A BUA JOKYMEHT 16-Né KOJIOHA ,,CP* JA CTAHE ,,JA“.

2. MPU U3JABAHE HA MbPBATA 16-Nd BLBEJETE MNOC/JELHWS HOMEP HA 76-Nd. + 1, AKO XEJAETE JA MPOLBLIKUTE
HOMEPALIMSITA .

Mpu neyaT Ha (pakTypa, B KOATO Ce U3BEXAA M KONoHa ,,CTOMHOCT+AAC ako nmapameTbp 125-NevaTt ueHn ¢ AAC e
oTpuuaTesieH e ce nosBu none ,Kopekuusa Ad“

N| HaumeHOBaHMe Ha CTOKaTa |[M-a| KonuyecTBo| EAMH.uUeHa | CToMHocT | UeHa+AAC |CTomHocTAAC]
1| 10003-BOAKA &UHIAHAMA 0.5 |6p | 1| 0.1417| 0.14]| 0.1700] 0.17]
2| 10003-BOAKA &UHNAHAMA 0.5 [6p | 1] 0.1333] 0.13] 0.1600] 0.16]
Cpenka | 0.27] | 0.33]

nnc 20% | 0.05|Kopekuns Ao | -0.01]

Cpenka+Aac | 0.32] | 0.32]

AKTYAJ/IM3ALIUA HA MOAYJ CKJIIAJ
Bepcus 95.91/1exemBpu 2018

24.B MeHo “BbBexaane Ha nanHu”—, Ilpuxon/Pa3xon ckiaaa“:

® CHOOIIEHUETO 3a AyOIUpaH MaTepuall Wi NapTUAa e ce U3Bexk/1a B 0aJoH;

® B HOMEHKJIATypaTa Ha KOHTPareHTUTE JIMMHUTA U MaJieKa I ce U3BEX/IaT B OaJIOH;

® HEAKTUBHUTE MOJIETAa HE CE BIXK/IAT BbB BXOJIHUTE €KPAHU;

e 3alpansiBa ce AyOiMpaH HOMEp Ha PaKTypa;

e Ha F7 Kypc — F10 T/[ ce uzBexnar ,,Terno nero* u ,,Tersno 6pyro.

25.B merI0 “BbBekaane Ha nanaun”— , Ilpuxoqnu/Pazxonnu miamanusa“—F10 Onuc e go6aBeH
BXOJICH €KpaH ¢ mnoiera ,,Jlara“ u ,,AIl“. BeBenenusar onuc ce chxpansBa. J[o6asen e kinaBum F3
Pexan c Bb3MOXHOCT 3a pa3neyaTBaHe Ha BbBEJICHUTE onucH 1o nepuoa u All

26.B MeHo “CnpaBKu 32 OKYNKUTEe U npoaaxoure” — “Ilo koHTpareHTH U Marepuajimn” BbB
BxoauuTe nanHu B nose Llenm e nmoOaBeHa omius 3a u3BexAaHe Ha crpaBkara no “Ilena N B
HOMEHKJIaTypa”.

27.B mento “Hacrpoiika” —“KonTparenTn®:

e [Ipu BeBexknane Ha UH u MH JJJIC moxe na ce HampaBu MPOBEPKA B €BPOIECHCKUS PETUCTHP 3a
peructpupanute o JJIC ¢upmu. B monero MH mposepkara e camo 3a 6barapcku ¢upmu, a B MTH
JJ1C u 3a uy)aeCTpaHHU;

e Ha F3 IlpoB — F4 Ileuar e no6aena onius 3a u3oop “ Bemuku®, ,,Chbe 3aabiokenus®, ,,C
MOJIOKUTETHHU 3aAbJKeHus ", ,,C oTpUIaTeTHU 3aabJKeHus", ,,C HaABUIIIeH JUMUT.

17.B mento “Hactpoiika” —“IloTpeduTenu® ca gobaBeHM HOBU KojoHu ,HuBa®, ,IIpaBa“,
»Cra®, ,BA%, ,,BII*, ,BC*, ,IIT“, ,,TA“ n ,PA“. Cirea akTryaqu3auusita BbBE:KIAHETO U
KOPEKIUSITA HA MOTPeOUTENH 11le Ce OChIIECTBSIBAT ¢CaMO Ipe3 TOBA MEHI0 U CaMO OT MbPBHUSA
noTpedUTE/I, KOETO € CBBP3aHO C MPEACTOSINIUTE NMPOMEHH Ha codTyepa CBBP3aHH C
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muckBanusita Ha HAIIL. Axko ca BsBenenu BJI, BII, BC unu I1J] 3a Hskoi morpebuten, npu
BJIM3aHE B HOB JJOKYMEHT IOJIETaTa 1IE C€ MHUIIMAIIU3UPAT C BbBEJECHOTO B T€3U KOJIOHH.

BTOPUYHU CYPOBUHHU

Jlo6aBena nexnapanust 3a npousxon Ha MYMIIC u xaTanuzarop.

OFFICE Plus

[Hudposute mosuera cb¢ CTOUHOCT ,,0* U3IHU3AT B CBETIIO CHH LIBSIT.

HaTuckanero Ha KJIaBUIIl TOYKAa MECTH MEXKJYy JIeH/Mecell/TOIMHA B M0JIeTaTa Ha 1aTUTe.

AKTYAJIM3AIUA HA MOAYJ CKJIAZ - AMBAJIAK
Bepcust 95.91/[1exemspu 2018
B MOMEHTA AMBAJIAXKDBT:
- BE3 IIEHA CE BOJIH KATO 3AIBJI)KEHUE B BPOMKHA U CTOMHOCT
- C HEHA CE BOAHU KATO INPOJAJAEH (CTOKA).

. BBBEXKJIAT CE JIBA HOBU BUJIA AMBAJIAK C HEHA, Ha KOUTO 3abJDKCHUATA CE
CIEeIT KaTo OpONKH Ha pa3IMuHU LIEHU U KaTO CTOMHOCT OT/IEJTHO OT OCTaHajaaTa CTOKa:
- AMBAJIAXK - He ce miamia ot kaueHTa. Heobxoaumo e 1a 0ba€ BbpHAT, a B MPOTUBEH CiTyvai
Ja ObJe TIaTeH OT KJIMEHTA. AHAJIOTHYEH € Ha amOasaxa 0e3 1eHa.
- JEITO3UT - mnnama ce oT KIneHTa. AKO Ce BbpPHE, C€ BPBIIAT U NAPUTE HA KIUEHTA.

3A TE3U, KOUTO HIE IMOJI3BBAT HOBUTE BUJIOBE AMBAJIAKU
. B ,,Hauajen ambanax* ¢ He0OX0a1MO:
- BcU4KH aMmbanaxxu 0e3 IeHa J1a ¢€ OCTOMHOCTST;
- 1a ce 100aBAT Aeno3uTHUTE ambanaxu. HsiMa na ce mpoMeHu 3aIbKEHUETO B CTOMHOCT.
. B ,.Ilpuxon/Pa3xon ckmaa
- B,,Hacrpoiika®“->,,PadoTHn mapamerpu* e nodaseH napamMersp 342-Am0a/na:XpT € LEHA €
»0-CToka*,“1-AmMbanax®,“2-/leno3uTt®, KoiTO onpezaens KakbB 1a Obe Mo noapasOupaHe Buia
Ha am0Oasaka Mpu BbBEXKIAHE B JJOKYMEHT;
- C kmaBum ,,A“ MOXe Ja ce IPOMEHS BHJa Ha ambalaka C IleHa, KOMTO MoOXKe Ja Objae
»CTOKA*, ,AMBAJIAYK* uiu “JAEITO3UT* kaTo ce cMeHs U 1[B€Ta HA pefa;
- AMBAJIAJKA n IETIO3UTA ce ne4yaraTt B OT/IeJIHH POTOKOJIM B JOKYMEHTHUTE U Ce BOAAT
OT/JEJIHU 3aIbJIZKEHUS 32 BCEKH €UH OT THAX;
- [IpoTokOoaBT 3a TEeKylUs amMOajax ce revara nped aHTeTkaTa ChC 3abJDKCHHITA;
- 3a Bunosere AMBAJIAK u AEIIO3UT ot uenara um He ce npucnana J1J1C;
- llenuTe Ha aMmOanaXuTe HE CE BIMSIAT OT ,,LleHH Mo KOHTpareHTH*;
- 3a BunoBere AMBAJIAXK u IEIIO3UT He ce nycka kacoB O0H;
- [IpenopbuBa ce moji3BaHe Ha CBbP3aHU aMOaTaKH.
. B ,,CnpaBku 3a marepuanure” cToOMHOCTUTE Ha AMOajaxkurTe 1 Jlemo3uTuTe ca BKIIOYEHU B
CTOMHOCTTA Ha MaTePUAIIUTE U JJOKYMEHTHUTE.

10.B ,,CnpaBku 3a MOKYNKH H NPOAAKOM* cToliHOCTMTE HA AMOaJjaxkuTe U /lenmo3uTure HEe ca

BKJIIOUCHH B CTOMHOCTTA Ha MaTCpUaJINTC U TOKYMCHTHUTE.

11. CnpaBkuTe 32 am0ajiazkuTe MOTaT Ja ce IMycKaT OO0 MJIA MOOT/ACIIHO 32 BCEKU BHJI ambaliax.
12.B ,Hacrpoiika®“->,Martepuaau“e no6asen meton Ha ortuutane ,I1O LHEHA®“. Ilpu nero

JIOCTaBKHUTE B CKJIajaa ce AeyT 1o 1eHa. [Ipu m3nucBaHe cbiio TpsOBa a uMa IieHa, 3a Ja Obae
HaMaJIeHa HAJIMYHOCTTA Ha JOCTABKAaTa C Ta3H ICHa.
METOIABT HE ®OPMUPA INEYAJIBA U E TIO-JOBBP OT KOJIMYECTBEHMSI.
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[IpenopbuntenHo € 3a aMmOanaXHUTE TPyNmH Aa ce u30epe To3u MeTold. Ako ¢ u3bpaH, B
»IIpexBbpJisiHe OT CKJIaA B ckiaaa“ u,,Hayaanm HaJanmaHocTu® amMmOaiaxxbT TPSOBa Ja € C IeHa.

13. C4eTOBOAHO OTYNTAHE

- B rpynure matepuasiu e 1oope Marepuaana cmerka = 307, a IIpona:xkna cmerka = 709;

- ExcniopTupar ce B c4eTOBOJACTBOTO B OTAEJHH NMPOTOKOIU. OCUeTOBOAABAHUA:

- AMOasaxxk B mpuxon ckiaax 307/ 499 99 B pasxox ckirax 498 99 /709 OC 709/307

- leno3zutr B nmpuxox ckaax  307/401 B pa3xox ckaan 411 /709 OC 709/307
Cverku 498 u 499 moxke na ca MAPTHAHH W TaM Ie ce TPyHnaT 3aabJ/LKEHHATA IO
HeIeno3upaHus am0asIax.

AKTYAJIM3ALIIUS HA MOAYJ CKJIAJ
Bepcus 95.90.13/CentemBpu 2018

3. B MeH0 “BbBekaane Ha 1anan”—, . Pa3zxoa ckaag®:

e mna F8 lokym e noOasena Jlexnapamus GDPR 3a nipenocraBsiue Ha TUYHU JaHHU,

B “IIpuxoann/Pa3xoaHu miamanus” 3a MOTPEOUTENH ChC 3a0paHa Ja KOPUTHPAT ChIICCTBYBAIIN
wiamtanus, ciaen neyat Ha [IKO/PKO Hama na MoraT ga KopurupaT HOBOBBBE/ICHO TIalllaHe.

2. B ,,Ceneknus Ha JOKYMEHTH*:

e BBHB BXOAHHTE JaHHU B none Ckiaa ce gomycka Mapkupane ¢ Insert;

e n00aseno noie Kum/OT ¢ ommu ,,Benukn®, ., Konrparentu®, ,,Cxiaagose*;

e j500aBeHoO noiue ,,JlJokymenTn* ¢ oniuu ,,Hempodopma®, ,.IIpodopma‘, ,.Bcnuxn®;

e CIpaBKaTa M3IJIeXKIa I10 I10J00€H HauuH Ha CHIIECTBYBAIIM JOKYMEHTH B ,,Pa3xoja ckaax®.

1. B ,,Ucropus aoxymeHTH“ ¢ nodasena kosoHa Kojum4yecTBa, B KOITO C€ MOIMBIBA COOPBHT HA
KoJmdecTBaTa B JokymeHTa. [lom3Ba ce 3a IIpexBbpiisiHe oT ckJaja B ckjaa u IlpousBoacTso.

2. B menio “Cnpasku 3a matepuasaure” B “IIpuxox mo marepuaan” u “Pa3xon mo marepuasan”
BbB BXOJIHUTE JaHHU € 100OaBeHo 1oie “BII”.

3. B menro “CnpaBKH 3a NOKYIIKHTE U IPOJAKONTE”:

e B “Ilo konTparenTu u marepuaan”, “Ilo marepuanu u kouTparenTn” u “Ilo JOKyMeHTH U
MaTepuan’ BbB BXOJIHUTE JaHHU ca no0aseHu nonera “I13” u “I14”;

e B “Marepuamn”, “Ilo marepuanu u koHTpareHTH” U “KoHTpareHTH M Matepuanau” e
nobasena crpaska Ha F11 Uer — 1.

e B .Ilo noxkymeHTH* BBB BXOJIHHUTE JAaHHU € JoOaBeHO moje “BII”.

1. B menro “Hacrtpoiika”—“KonTparentu” B nojie bapkoa ¢ 1o06aBeHa Bh3MOKHOCT 32 BbBEXKIaHE
Ha JOITBJIHUTEIHHN OapKOJIOBE.

2. Ilpu oTBOpeHAa HOMEHKJIATYPa HA KOHTPAareHTHTE HMJIM MaTepHaJINTe BbB BbLBEKJIaHe Ha
JaHHU Win B cnpaBkute, ¢ O0bp3uTe kiaaBumu Ctrl+F1 wm Ctrl+F2 mapkepa ce
NMO3UIMOHNPA HA CHINMS Pel B HOMEHKJIATypaTa.

OFFICE Plus

BbB BxoanuTe nanHu kiaBuiiHaTta komOuHanus Alt +F4 3a Bb3cTaHOBsIBaHE Ha MOCIEAHO U30paHU
KPUTEPUH PAOOTH OT BCUYKH ITIOJIETA.

Jlomycka ce npexbeBaHe Ha cripaBka ¢ Esc ¢ u3ximouenue IlpukiarouyBane Ha ckjaaa u Ummopr.
[IpoMeHeHuU ca onmMcaHUsATa Ha MOJI3BAHUTE KJIABUIIW 3a ThPCEHE IIPU OTBApsiHE HA HOMEHKJIATYPH:
Alt+S B ume, Alt+A B kojona, Cntr+Enter CineaBamo, Alt +F4 Ilocaeano.

C Alt+F4 ce Bb3cTaHOBSIBA NOCJIeAHNS BbBeJIEeH TEKCT 3a ThPCEHe.

C Alt+S anrepnatuBHO ce mpeBkiIoyBaT pexkumute Ha TbpceHe (Ilo mbpBM OykBH U
Couabp:kuMo B Me). [IbpBHUAT BT C€ M3YMCTBA TEKCTHT 32 ThPCEHE, aKO MMa TaKbB.

B HOMeHKIaTypuTe 6amoHUTE ca BUHATH OTA0JY, OCBEH KOTAaTO HE ce ChOMpaT Ha eKpaHa.

AKTYAJIN3ALIUA HA MOAYJI CKJIAJ

Bepcus 95.90.12/F0uu 2018
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B meno“BbBexnane na nanan”’—“Ilpuxon/Pasxon ckiaan”:
nosie OcHoBaHMe cTaBa 74 cuMBoJja. AKO BBBEJCHHUAT TEKCT HE TPsAOBA J1a ce rmevara, a camo Jia ce
BIDK/]IA, TOW TPsIOBA J1a 3aTI0YBA C 4= ;

Ha F11-HMcT-s1 ce BIk1a U MOTPEOUTEI.

2. B mento “CnpaBkM 32 NOKYNIKMTe H IIpoJaxouTe”:

e “Ilo konTparenTu M Marepuanu” u “Ilo MaTepuaJMm U KOHTpPareHTH” BbB BXOJHUS €KpaH €
nobaseno nosue “Oo6xBat” ¢ onuuu Benukn /Opuunanuu/Heopunmannu/;

e “Ilo xouTparenTu u Mmatepuaan”, “Ilo Marepuaaun” u “Ilo MmaTepuaau ¥ KOHTPAreHTH” BbB
BXOJIHUS eKpaH e 106aBeHo noiie “Llenn” ¢ onuuu Cpeanu /Peannn.

3. B wmeno “Hacrpoiika”—“Kontparentn” mone Ilosicnenme crtaBa 90 cumBona u uma
BB3MOKHOCT Jla C€ BbBEJIC Ha TpU pena. AKO HAKOH pell OT MOsSICHEHHETO He TpsiOBa Ja ce medara, a
caMo Jia c€ BIK/Ia, TOM TpsiOBa Ja 3aM04Ba C ,,-.

EKCIIOPT KbM KOKA KOJIA, KAMEHMUIIA u ap.
B menio ,,Hacrtpoiika“—“PabdoTHu mapamerpu“—*“Moayau®, ako napamersp 198 - BbHIIHHU
NporpaMm € OTPULIATENEH, IPU AaBTOMAaTUYHOTO M3IIpalllaHe NpHU CMsHA Ha JaTara Ha padora
OTTOBOPBT MO MOIpa30upaHe Ha BBIIPOCHT JaJH /1a C€ U3Ipalar JaHHuTe e obae ,,He .
BTOPUYHU CYPOBUHU
B menw“BbBexnane Ha aannn”’—“IIpuxon/Pa3zxon ckiaan”: na knaBum F8 e poGaseno
YBEJIOMJIEHUE JINYHU JIAHHU.
OFFICE PLUS

1. Tlpu cp3aaBane WM H3NpPaNIAHe HA APXUBH MOKeE 12 Ce BbBEXK/Ia MapoJia.

2. Mztpur pex B Tadiuna(3esieH) ce u3trpusa ¢ Del 6e3 moTBbpiKkaeHue.

3. PgDn 106aBsi pe 0T MOC/IeIeH TEKYI Pell, KAKTO CTPEJIKATA HAT0JIy.

4. TIpu topcene ¢ ALT+A B 1o/iHaTa 4acT Ha mpo3opena ce nosiesiBaT kiapuimmute Enter u Shift+Enter,
KOHTO MOI'aT J1a ce M30UpaT ¢ MUIIKA.

5. BB BXOJHUTE JAHHHU OIIIMUTE 3a 1/13601) Ce OTBAPAT HaJ MOJETO, AKO HE Ca U310 BUIUMHU B
JAOJTHATA YACT HA eKpaHa.

AKTYAJIN3ALIUA HA MOAYJ CKJUIAJ
Bepcus 95.90.11/Mapt 2018
1. B MeHI0 “BbBekKIaHe HA JaHHKU:

B “IlIpuxox ckaan” nipu neyat Ha JokyMeHT ¢ F4 u cnen ToBa ¢ F2 u nelictBue Email, 1oKkyMeHTHT MOKe
na ObJe TpaTeH Mo eleKTpoHHaTa moma. E-mail Ha kiaueHTa TpsOBa na Obae BBBeneH B ,,HacTpoiika®
—,, KoHTpareHTH®, KakTo U 1a ©Ma HHCTaJIMpaHa Mporpama TUII MOIIEHCKU KIUEHT;

B ,,Pa3xoa ckaaa® npu nevat Ha 1okyMeHT ¢ F4 ce Bmxkna 00110 3aappkenne Ha CToku 1 AMOanax;

B ,,Cenexnus Ha nokymentu* B nosera BJI, BII, BC, IIC u CO ce nomycka mapkupane ¢ Insert;
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B ,,MuBenTapusanus kbM nara* Ha FS—-MHBeH ce u3Bex1aT HEMHBEHTAPU3UPAHUTE MaTEPUATIH.

B MeHio “CrnipaBKkH 32 NOKYNIKHTE U NPOAaKOuTe”:

“Ilo MmaTepuaau” BbB BXOJHUS €KpaH € 1o0aBeHo moiue “B/”;

“Ilo noxkymeHTH” BbB BXOJHUS €KpaH € qo0aBeHo mnose ,,Kypc“. B cripaBkara ce Bimknaa u Cxiaa N;

“Ilo ckaanoBe” ca mobaBeHu KojoHU ,Ilmamane® u ,,Kypc“. Axo ce mom3BaT KypcoBe ce AOIMyCKa
rpynupane 1mo Kypcose. Ako ce momssa BIT - 6 (B BPOI) ce momycka mokymentute ¢ ToBa BII ma ce
CUYHMTAT KaTO IJIATEHU B OPOif;

“Ilo BugoBe muiamanus” B noie ,,BII* ce nomycka mapkupane c Insert;

B moBeueTo cmpaBku ako B Tporpamara ce Mmoi3BaT mpodopMa JOKYMEHTH € J00aBeHO HOBO IIOJE
»JdOKymMeHTH ¢ oniuu ,,Hempopopmenu®, ,,IIpogpopmenn, ,,Bcuuxu.

3. B menio “CrnpaBku 3a pazderure”—“I'1aBHa pekanuty/janus” JaHHUTE B CIIpaBKaTa ce U3BEKIAT B
Tpu Tabnuiy ,,Pexkanuryaanus 6e3 JAC*, ,,Pekanuryaanus ¢ JJC* u ,,bananc®.

4. B vernoo “Excnopr M MMOOPT” TPH WUMIIOPT BHHATH MHPBO IE C€ MPaBH MPOBEPKA 3a pas3iidka B
HauMEHOBAHME, U CJIe]] TOBA IIPOBEPKA 32 PA3JIMKU BbB BCUUKH JaHHM.

5. B menio “Hacrpoiika”—*“Marepuain’:

F3 — CBbp3 B nosne ,,Tun“ e nodasena omnmus ,,CBbp3anu ambaaaxu®. B ,Ilakeru* ¢ Bb3MOXHO

BbBEKJaHe U Ha I'pyna MmatepuaJmu;

® ca 100aBeHH HOBM KOJIOHU ,, Termno-opyro* u ,,M-a*“. BbB BCUUKM CIIPABKHU, KbJIETO BbB BXOJAHUTE JIaHHU
uMma nosie Msipka e no6asena omnuus TerJsioBa-opyro.

6. B menio “Hacrpoiika”—“Konrparentun”—F5 — Llenn
Ha F3 — [Moap. ca 106aBeHH OTMETKH;

e Jlo6aBeHn F10-Cnuchbk, KbJIETO CE U3BEXK/IA CTUCHK HA KOHTPAreHTUTE C IICHOBH JIUCTH.

IMPOU3BOJACTBO

B menro “IIpousBoacrso”:

B ,,BbBe:kaane mMpou3BOACTBO* ce JIOMyCKa HYJEBO MPU3BOJACTBO. [la ce mon3Ba, KOTaTo MpOIYKIHATA
TpsiOBa Ja yBenuyaBa CTOMHOCTTa cH 0e3 Ja ce yBelaudaBa KoOJIW4ecTBOTO (ZKMBOTHOBBACTBO).
3aab/KUTEHO Ta3H MPOAYKIMS TPsAOBa 12 ce oT4uTa 10 CpeaHo nmpeTerjeHa cTOHHOCT.

MO-KOPEKTHO H3YHUCIICHHE Ha HEMpPEeKH pa3xolu, KoraTo B ce0eCTOMHOCTTa Ha KpaiHaTa MpOIyKIUs
ydJacTBat noiy(hadpuKaTH, BbPXY KOUTO CHIIIO CE PA3MPEACIAT HEMPEKU Pa3XOIH.

BAPKO/I

B CobmiectByBarim T0KyMEHTH Ce€ JOIMyCKa ThpCeHE M0 HOMEp Ha JoKyMeHT ¢ bapkoa vereir;

B ,,MuBeHTapu3anus KbM JaTa* ce 0nycka ThpceHe Ha Marepruasl ¢ bapkoa yeren (ormaxa F8);

B “Hacrpoiika”—*“Marepuain”—F3 — bapko — F8 — /Ipyru e no6asena HoBa KojoHa ,,bposi“. Ako
He e 0 mpu BBBEX/IaHE Ha JIOKYMEHT Ts ce MOIbjBa B KojoHa KonnuecTso;

B ,,PadorHu napamerpu”—“Ilapamerpn ycrpoiicTBa* ca 1o0aBeHU apaMeTpH:

261-Ilevar mpux marepuanu, 262-Ileyar mpux kiawmeHt, 263-Ileuar mpux goKymeHT. AKo ca
BKJIIOUEHHU, IpH 1evat Ha JokyMeHT ¢ F6 — PDF, ce n300pa3sBa u mpux Koz.

OFFICE Plus

IIpu Tepcene ¢ Alt+A ce nomycka ThbpceHE Ha HIKOJIKO TEKCTa pasfeneHu ¢ kinaBuim TAB.

BoB Bcuuku Bxoanu gannm ce qomnycka noi3eane Ha kinaBuiid PGUP u PGDN.

AKTYAJIN3ALIUSA HA MOAYJI CKJIAJ
Bepcus 95.90.10/1exemBpu 2017

B meH0 “BbBexknane Ha nanuun”’—“Ilpuxon/Pasxon ckiaan”:

Ha F7 — Kypc e no6aBen HoB kiaBum F11- Homep, KoiTO J1aBa BB3MOXKHOCT 3a MPEMOApPEkKIaHE HA
JIOKYMEHTHUTE B Kypca M0 MOopeZeH HOMeEp.

BBB (paKTypuTE OTHAAAT TEKCTOBETE 3a aKIM3, Pa3HOC M KaCOB OOH.
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IIpu TepceHe Ha MaTepuaNy WM KOHTPAr€HTH CE U3BEKIAT MOJCKA3BAIlU IPO30PLIH.

Jlomycka ce revar Ha CTOKOBHU M (pakTypu Ha 32 KOJIOHHU IPUHTEPH.

B MeHI0 “BbBexknane Ha janHn’—“lIpexBbpJisine OT CKJIaJ B CKIax”:

BB3MOXKHO € 00€/IMHSABAHE HA IOKYMEHTH;

ako B Hactpoiika—CxkiagoBe ca NONBJIHEHU aJpEeCUTE HA CKJIAJ0BETE, TO T€ M3JIM3AT IIPU IIe4aT Ha
nokyMeHT ¢ F4, xakto u Ha F8—/lokym /ThbproBcku 10KyMeHT KaTo ,,MSICTO HA pa3TOBapBaHe*

B menw “BbBe:xknane Ha ganHn”—“Ilopbuka kbM aara” BbB BXOJHHUTE JaHHM € J00aBEHO IoOJie
»Hyaupane nopbuyano c onuuu Jla/He, koeTo no3BosnsiBa 3aHyJsiBaHe Ha KoJloHA , Ilopbuka®.

B meno “CnpaBkm 3a nokynkurte u mnpogaxxkoure”’—“Ilo konTparentn m matepuaiaun” u “Ilo
MaTepHaIu U KOHTPareHTH” BbB BXOJIHUS €KpaH € 100aBeHo nose “Ooxsat” .

B menro “Excnopt 1 nMnopr”’—*“Exkcnopt Ha J0KyMeHTH B c4eToBoAcTBO” HOoMepaTa Ha [IKO u PKO
CE EKCIOPTHUPAT C PErMCTPALIMOHHUS HOMEP Ha JOKYMEHTA.

B menwo“Hacrpoiika”—“KonTparentn” Ha F5-Ilenn—F3- Iloap, ako nma npomounu 3a nepuos, BbB
BXOJIHHTE JaHHU € fo0aBeHo nosie [Ipomonuu ¢ o Hemepuoguunu/Ilepuoguunn/Benuku.

B menio “Hacrpoiika”—*“Martepuanan”:

Ha F3 — CBbp3 e 106aBeH BXOACH €KpaH ¢ oniuu 3a u300p Cebp3ann matepuasan wiu Ilakeru.

[Ipn mu360op Ha maker N morar na ObJaT BBBEACHW HAKOJIKO marTepuasa, IIP mam BM c¢ ompenenenu
OpOMKH WM CyMH, KOUTO J1a ObJIaT CBBP3aHU C ONPEAeIICHH OPOUKH MPOMOITMOHAJIEH MaTepHUal.

Ha nbpBuS# pen OT makeTa ce BbBEXKIAT MPOMOLIMOHATHOTO KOJIU4ecTBo, 1ieHa, TO/TH.

B Pa3xoa ckiajg, ako ydacTBaT MaTepuaiy OT MAKET, CE M3BEXJa MOJCKa3Ball npo3opeu. M3nbiHennero
Ha TPOMOIIMOHATHUTE MaKeTH Moke Aa ce Bumu ¢ knaBuin F2 — Ilpomo, xakto u cieq toBa na Obaar
U3IMCaHU IPOMOLIMOHAIHUTE MaTepuaiu ¢ kiasuil Enter.

[Tone Mosicuenune craBa 108 cumBosa u ce BbBEX A Ha Tpu pena. B,,IIpuxoa/Pasxon ckaan, ako mbpBus
pexa 3amouBa ¢ ,,+%, IpHU Ne4aT Ha JOKYMEHT IOSCHEHHETO MOXKE Ja c€ peAakThupa. AKO HAKOW pen OT
MOSICHEHUETO HE TpsAOBa J1a ce Tevara, a CaMo Jia C€ BIDKJIA, TOM TPsiOBa J1a 3a104Ba C ,,-.

6. B meHio “BbBe:knane Ha nanHu” —“UHBeHTapu3anus KbM Aata” npu nedat ¢ F4 BB BXOIHUTE JaHHU

¢ JoOaBeHa omiys 3a IeyaT caMo Ha KOJIOHA HaMCpPCHO.

MMPOU3BOJACTBO
B mento “IIpousBoacTBo”—“CebectoitHoct” Ha F4 — Ileuar e noGaBeHa BB3MOXKHOCT Ja ObJaT M3BEICHU

IMPOU3BOACTBATA C OMPECACIICH HECHOBU 00XBar.

OFFICE Plus

BbB BcHuku TaOMUYHU CHPaBKH M HOMEHKJIATYypu IpHu ThpceHe ¢ Alt+A u cien tosa ¢ Shift+Enter ce
¢buiTpUpaT camMo 3arucUTe OTrOBapsAlIM Ha YCIOBHETO 3a ThpceHe. IIpemaxBaHeTo Ha QuUATHpa CTaBa C
Alt+A u cneq roBa ¢ ESC.

IIpu Tpcene no cpabppxumo(Shift+Texcer 3a ThpceHe) ako UMa HIKOJIKO TekcTa pasaeneHu ¢ TAB e ce
THPCU 32 BCEKU €I1H OT TSIX.

AKTYAJIM3ALIUA HA MOAYJ CKJUIAL
Bepcus 95.90.09/Centemspu 2017
B meHio “BbBexnane Ha 1anaun”—“IIpuxon/Pa3xoan ckinan”:
B HOMEHKJIaTypaTa ,,BuoBe 1OKyMeHTH* ca 100aBeHH KOJIOHH, Ype3 KOUTO MOXKE Ja ce 3a0paHu
nevara Ha 3aabKkeHuaTa, Amobanaxa win [losicHUTENeH TeKCT Ha ONpPEeeH BU JOKYMEHT, aKo T
ca pazpeuieHu B ,,Padborau napamerpu“—, Ilapamerpn neyar*;
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3a MaTtepuasl ¢ momwiaHeH Oapkon B “Hacrtpoiika”—“Marepuain” Ha F8 — Jlokym B mose
HN3Bexaane 0apkoj € jo0aBeHa HOBA OMNUUs ,,Jla M mpUX KOA*, KaTo Mpu 1evat Ha JOKYMEHTA C
F6 — PDF ce u3zo00pa3siBa u camusi mpUX KOJI.
B meHio “CnpaBKu 32 IOKYNIKHTE U MPOAaxouTe”:

o “Ilo xkouHTpareHTM” BBHB BXxOAHHS ekpaH B moje “Ilogpenda mo” e mgobOaBeHO

“Croiinoct/Ilocemenne”. Jlo6asena ¢ Hoa koyioHa “CroitHoct/IIocenmenne”;
e “Ilo maTepuaju u 1okymMeHTH” U “Ilo TokymMeHTH M MaTepuaau” e qob6aBeHo none BII
— Bua niiamane.

B Menro “CnpaBku 3a paduerure”—“BenoMocT mo koHTpareHTH” ¢ n06aBeH HOB kiaBuil F10
— EMAIL. B 3aBucuMoCT OT TOBa Ha KOW KJIMEHT € MO3UMIMOHHMpPAH MapKepa, CIpaBka 3a
3aIbJDKEHUATa MOXe Ja ObJe usnpareHna no e-mail ¢ knaBum F2 u u36op Ha neiictBue ,,Email®,
KaTo aBTOMATHYHO 1€ Ce MpUKa4u u30paHaTa CIpaBKa U IIe ce MOMBJIHU 1noie ,,OTHOCHO C TEKCT
,OOIIO 3aab/DKEHHe KbM...“. 3a 1enta TpsOBa MpeABapUTEIHO Ja ObJaT BbBeACHU e-mail Ha
KIMeHTa B ,Hacrpoiika* —, KonTparentu* u umero Ha ¢pupmara B ,,Hacrpoiika*® —,,PadoTHH
napamerpu“—,,/lanuu 3a ¢pupmara®, KakTo M Ha KOMIIIOTBHPA J1a MMa MHCTAJIMpaHa Mporpama
tun nomencku kaueHT (Hanpumep OUTLOOK EXPRESS, WINDOWS LIVE MAIL u ap.). Axo
HsIMa WHCTAJIMpaHa TakaBa MporpamMa cripaBKaTa MOXKe Ja Cc€ M3MpaTH Mo e-mail ¢ mpukayBaHe Ha
daiin.
B menio “Excmopr m uMnopr”’—“Exkcnopr Ha J0KYMEHTH B CYeTOBOACTBO” Beue ce
eKCIIOpTHpa U JlaTa Ha MajJiex. 3a Jla ce eKCINopTUpa Majeka, BepcusiTa Ha MOJYJ CYETOBOJCTBO
TpsiOBa 11a e one 95.66.02.

B menio “Hactpoiika”—“KontparenTn” Ha F7 — AIl e no0aBeH HOB aHaJIUTHYEH MPHU3HAK
»CII* - ,,CienuaJIHu NPU3HANHK*, KOUTO MOXe Ja ce u3bupa B cupaskure “Ilo koHTpareHTH”,
“Ilo konTparenTH U Matepuaaun”, “Ilo marepnanun”, “Ilo Matepuajm W KOHTpareHTH” W
“ITo nOKYMEeHTH U MaTepuaan”.

B wmenio “Hacrpoiika”—“Ilapamerpu” npu uns3bop Ha kaca ,,Ipemon B meHioo “KacoBm
NMpoaak0M” ce MosiBsABa HOBA TOUKa ,,BbBexkIaHe N3BeKIaHe HA CYMH*.

B mento ,,Hactpoiika*“—“Pa6oTun napamerpu“—*“/lannu 3a ¢pupmarta“ e 1o6aBeH HOB
napametsp 91 - EjaexkTponHa moma. Axo Toi Ob/ie NOMBIHEH, CIIPaBKUTE MOraT Obp30 Ja ce
u3npatar mo e-mail ¢ knapum F2-daiia v u36op Ha aeiicteue ,,Email* ¢ aBTomaTnaHO
NOIBJIHEHO NosicHeHue Cuemogoona cnpagka. Y JOOHO € 3a CUETOBOJIHU KbIIH, 32 Aa U3IpaIIAT
CIPABKHU Ha KJIUEHTUTE CH.

BTOPUYHU CYPOBUHHU

B meno “BbBekaane Ha nanaun”->“Ilpuxoa/Pasxoa ckaan® —F8-lokymenTu npu n3bop Ha

JloroBop 3a MOKYIKO-MPoaak0a Mpu I0pUIUUYECKU Jnla 0e3 cepTu(uKkar B aHTETKaTa Ce U3BEXK/IA U

KJacu(puKaTop.
AKTYAJIN3AILIUA HA MOYJI CKIIAQ
Bepcust 95.90.08/101u 2017
1. B MeHo “BbBekaane Ha janHn”—“Pa3xon ckiaan”

ce M3BeXJa ChOOIIeHHEe, aKo W JAPYT MOTPEOUTEN BBBEXKJA JTOKYMEHT 3a ChUIMS KOHTPAreHT 3a
ChI[aTa JaTa, KOETO MOXKE Jla JTOBEJE 0 IeyaT Ha HEBAPHO 3aJbJDKEHHE. AKO TOBA C€ CIy4yH €
HY’KHO Jia C€ pas3nedarar [OCJEJI0BaTEIHO BCUYKHM JOKYMEHTH 3a KOHTpAareHTa 3alo4Bailkhu OT
IbPBUS;

Ha F11 — Ucropus e no6aBeHa HoBa kKojloHa OCHOBaHMe;
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Ha F7 — Kypc—F3-Marep ¢ n1o6aBeHa Bb3MOXKHOCT 3a 1evar 0e3 [eHH.

B menio “BbBexaaHe HA JaHHU € 100aBeHA HOBA TOYKA OT MEHIOTO ,,OTBOPEHHU JOKYMEHTH .
B cnpaBkara ce Buxkaa Koii moTpeOuTeN, KOl JOKYMEHT BbBEXa B MOMEHTA.

B meHio “CnpaBku 3a mOKynkuTe U npoaaxkoure”’—“Ilo 1okyMeHTH U MaTepuaan’:

B nojie Ilena ca no6asenn HoBu onupu Ilena N + TO/TH u TO/TH,;

nobasenu ca nosie TO/TH ¢ Bp3MOXXHOCT 32 BEBEXK/IaHE Ha JMAara3oH u noyie U3Bexaane ¢ onmuu
3a n300p Camo maTepuaau ¢ uzopanara nena wid TO/TH wnu Heanst 10KyMeHT.

F5 IIN + TO ce u3Bexaa cnpaBka, B kosito ce Bimxaar Llena N u TO/TH;

B menro “CnpaBkm 3a pasuerure”’—“Begomoct mo xkonrTpareHTtn” nose Ilpocpoyenm aHm
BEYE € JIMana3oH.

B menio “Hacrtpoiika”—“PadoTHu napamerpn™:

“ITapamerpu meuat“ —Ilapamerbp 124 — IleuaT AOKyMeHTH € j00aBeHa BB3MOXKHOCT 3a
rpynuapase u no Bux marepuad.

BTOPUYHU CYPOBUHU

B meH0 “BbBesknane Ha nanan”->“IIpuxoxa ckiaan
[Ipu n3uucnsaBane Ha cymara Ha u3Kynenute metanu 10 100 1B He ce BKIIOYBAT HEO(PHUITHATHUTE
JOKYMEHTH.

UMIIOPT OT CAUT

AKO B pa0OTHHUTE MapaMeTPH € BbBEACHO ,,-13 Ipu UMIOPT OT CaiiT HEHUTE He ce MPeu3YncIABar,
a ce B3eMaT OT CaMHUsi HUMIIOPT.

Jo6aBenu ca kosionu AILII3,I14 u ®ukcupana nexa.

AKTYAJIM3ALIASI HA MOJIYJ CKJAJL
Bepcus 95.90.07/Mapr 2017

B mento “BbBexaane Ha ganuun”—“Ilpuxon/Pa3zxon ckiaan”

pu U300p Ha KOHTPAreHT C€ BWXKAAT W OTPULATEIIHUTE IPOCPOYMs, aKO € BKJIIOUEH 24 mapameTnp
H3Bexnane Ha IPOCPOYHS;

Ha F11 — Uctopusi—F3 — Llesams ce Bikaa nenus JOKyMEHT 3a U30paHHs KIIUEHT;

Ha F8 — JlokymeHT e 100aBeHa BH3MOKHOCT 3a pa3rnevarBaHe Ha [apaHnmoHHa KapTa.

2. B meH0 “BbBekaade Ha qaHHn”—“HaauynocTu KbM aara” B noiie HaamvHocTH ca no0aBeHa HOBA
ontus ,,CKpuTH®.

3. B meHo0 “CnpaBKH 3a NOKYNIKHTE U MPOJa:KouTe”:

o “Ilo KOHTpareHTH”, aKO He € MONbJIHEH ajJpec 3a HUTO eanH KaueHT Ha F4 - Tleuart xononara Anpec 4
HSMa;

e “Ilo marepuayu u oboporHoct” Ha F3 - be3/IB ce u3zBexxnat Bcuuku matepuanu be3 npuskenune u 0e3
HAJIUYHOCT;

o “Ilo noxkymentu u marepuaan” Ha F4 - Ileuar B nose U3Be:xknane TO/TH ca nobaBenu omnuuu 3a
Camo TH npu orpunaresnu koaundectsa/Camo TO npu mos10:KuTe/ I HA KOJINYECTBA;

e “Ilo xonrparentn”,“Ilo marepnanun”, “Ilo nokymentn”, “Ilo nOKyMeHTH W MaTepuajaun” B IOJe
Oo6xBar onnuure ca Henpodgopmu/Ilpodpopmu/Benuxu.

4. B menwo “Hacrpoiika”—*“PadoTHn napamerpn”:

e B “Ilapamerpu-HacTpoiika® ¢ n1o6aseH HOB IlapameTsp 29 — Paspemienu njamaHusi B KypcoBe, aKko €
BKJIIOUEH € OIYCTUMO BbBex1aHe Ha ruamanus Ha F7 - Kype.

BTOPUYHU CYPOBHUHH

B menio “BbBexaane na nanuun”->“Ilpuxoa/Pasxon cknan®
B “IIpuxon ckaag® ce BUXKJa CymMaTa Ha U3KyNEHUTE METAJIM OT JOCTaBYUK U aKo T HaaxBbpiu 100 1B ce
HM3BEXIA CHOOIIEHNE;
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o Ha F8-JlokymenTn ca no6aBenn CkJjaaoBa pa3nucka u KanrapHa 0esiexxka.
AKTYAJIN3ALIUA HA MOAYJI CKIIAL
Bepcus 95.90.06/[1exemBpu 2016

1. B menio “BbBe:kaane Ha naunn”— “IIpuxon/Pa3xon ckman”

® jjonycka ce oOelMHSABaHE HA JIOKYMEHTH Ha Pa3IndHH KJIMEHTH ¢ Ins, kKaTo OOCMUHEHHAT JTOKYMEHT OTHBAa KbM Haid-
MaJIKUsS HOMEp OT U30paHUTE KOHTPAreHTH;

® na F11 — UcTopus ce BIKAAT BCUUKUA JOKYMEHTH 32 H30paHus KIUEHT KaTo MOCIeIHUs € Hall-rope;

®  aKo KOHTpArcHTa UMa BHBEJICH JIMMUT, TOH ce BIDKIA BB BXOIHISI (HOPMYIIp;

® 1pu uMnopt Ha JokyMmeHT ¢ Ctri+Alt+F4/F5 ne ce o6eaunaBaT MaTepuaiy ¢ €HAKBH LIeHa U TApTUAA;

® Ha F4-Ileuar mo3xe fa ce M3BeX/1a U TETJO ako e BKIodeH mapameTsp 403 — Ileuar TerJio.

2. B meHo “BbBexaaHe Ha nanan”—“IIpexBbpJIsiHe OT CKJIAA B CKJIaL”

® Ha F7 — Kypc BbB BXOJHUTE JJaHHU € 100aBEHO HOBO T0JIE ,, [IpeXBBpsiHe®, KOSTO IOMyCKa J1a Ce U3BENaT IOKYMEHTH OT
€MH CKJIaJ KbM BcHuku uiu oopatHoTo. Ha F3 — MaTepuanu ce nomnycka u3Bexaane Ha cnpaBkata QO06o0wmeno wiu Ilo
CKJIaioBe.

® Ha F11 — Hcropus ce BIDKAAT BCUUKH JOKYMEHTH 3a U30paHUTE CKIIAJIOBE;

3. B menio “BbBexaaHe Ha nanHu”—“IIpuxoanu/Pa3xonnn nmiamanus” ce jgomnycka ussexnaane Ha oony [TKO/PKO,
KOraTo B PaMKHUTE Ha JIEHs ce IUIAIIaT HAKOJIKO JOKYMEHTA.

4. B menio “BbBexaaHe Ha nanan”—*“Ucropus 10KyMmeHTH:

® Beue ce BWXKAAT U3TPUTHU JOKYMEHTHU C HyJIEBa CTOMHOCT U C€ MOSIBSIBA HOB TEKCT ,, A3TpHT®.

5. B®B Benuku cripasky B nosie pynupane mo ce MokaspaT caMo T€3HU IPU3HALM, KOUTO CE U3MOJI3BaT.

6. B memo “CrnipaBkM 3a IOKYNKHTE U npoaaxoute”—“Ilo koHTparenTn”:

® BLB BXOJAHUS ekpaH ca gobasenu I13 u 14, xaTo Te MoraT n1a ce u3bupart u B nojie ['pynupane mno;

® Ha F4 e no6asena [logpo6Ha ¢ nmocemenus u B O6o0menara ca jo6asen ,,Ilocemenus® u ,,/{sa“.

7. B meno “CnpaBku 3a NOKyNKHTe M mpoaaxoute”—“Ilo konrparentn m matepuaiu” na F4 - Ieuar u F5 -
0O0001meHa MoXKe J1a ce U3BeXK1a U ,,HaceJeHo MACTO Ha JOCTABKAa*.

8. B meno “CnpaBku 3a noKynkure u npoaaxoute”—“Ilo marepuann”:

® BEB BXOJHUA eKkpaH ca fobasenu I13 u 14 u B none ,,I' pynupane® ca no6asenu I13, I14, O3 u BK.

9. B menio “CnpaBKku 3a IOKYNKHTe U NpoaaxkouTe”—“Ilo MaTepuaau U KOHTPareHTn” Ha F7 — Ilepuoan moxe
Jla ce CpaBHAT J1Ba N30paHu Mepuoa.

10.B meno “CnpaBku 3a noOKynkute u npoaaxéure”—“Ilo 1okymenTH M MaTtepuaiau” B mnone CpaBHH C HeHa ce
nomycka Lena 0 — JJocraBua. Ha F4 - Tleuar e no6aBeHo HOBO moie ,,A3Be:kaaHe pa3iuku® ¢ Bp3mMoxxkeH u3bop: He,
Ja, Camo noJioxuteanu, CaMo oTpuIATEHHU.

11. B mento “Cnpasku 3a nokynkure u npojaaxoute” Hosa crpaska “Ilo ck/ianoBe u MaTepuaau”.

12.B meno “Cnpasku 3a pasuernte”—“BeloMOCT 10 KOHTPAreHTH — aM0a1ak” BB BXOJHUTE JaHHU ca 1ob6aBenn O3
— OtroBopHuk 3aabskenns 1 BK — Bua kiuenr.

13. B menro “Cnpasku 3a JJJIC”:

Ha F3-Cbhkparen nHeBHHUK ¢ o0aBeHa kojoHa BII-Bua niamane;

e J[OKyMEHTHTE MOTarT Jia c€ MOAPEkKAaT 1 1o JlaTta Ha perucrpamnus;

14. B menro “Excnopt 1 uMnopt”—“Caiit” e no6ases BK — Bua k/iuenr.

15. B menio “Excnopt u umnopt”— ,,Ha 10KyMeHTH B cueToBoAcTBO Ha F4 ca 106aBeHu u Cymu.

16. B menio “Hacrpoiika”—”KonTparenn”:

e Ha F3 - IlpoBepka BB BxoaHuTe AanHu ca gobaBenn O3 u BK;

e Ha F5 Hlenn ce nonycka Excnopr/Umnopt(Alt+F3/F4) B IIpomouust O6ma u Bujg kiuenr.

17. B menio “Hacrpoiika”—”Marepuann”:

e HaF10 - I[IpoBepka BpB BXxoaHuTe nanuu ca nooasean O3 u BK;

o [Ipu neyat Ha nenosu smctu ¢ F4 nmm FS ce nomycka u3Bexnane Ha nenure ¢ u 6e3 1/1C.

OFFICE Plus

- Knmapum * oOppima HanpaBenata ¢ Ins ceneknus B HOMEHKIIATYpPUTE BbB BXOJHHUTE TAaHHU HA CIIPABKUTE.
- OnTuMu3UpaHo € OBP30JeCTBUETO HA HAKOHU CIIPABKU.

- Ha F6

MOXe€ Ja BbBEXJa pa3Mepa Ha KoloHuTe ¢ gsoetouune: IIpumep 1,2:20,3:10. Jlomycka ce 1 KOMOMHUPAHO BBBEXAHE HA

KOJIOHHM ¢ TUpeTa u 3amnetau: [lpumep 1,2,5-10,11,13,16-18
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AKTYAJIN3AIIUA HA MOAYJI CKJIAL
Bepcus 95.90.04/Centemspu 2016

B mento “BbBexaane na nanun”—“Ilpuxoa/Pasxon ckaan”— F7 Kype:

[Tpu n360p Ha JlokymenT ,,Beuuku Ha F4 n F8 ce Bmxa oOmus Opoii Ha BbBEICHUTE JOKYMEHTH

[Ipu u360p Ha Hoxyment ,,Heobpaborenu* mumm ,,M306panu’ va F3 Kypc e nobaBena ommus 3a mpomsiHa
nnu 3anaszBane Ha AlIl, IIT u Kypc.

B Mmeno “BbBe:xknane Ha nanaun”—“Ilpuxoa/Pa3xon ckian” mnpu medar Ha CTOKOBH PAa3lUCKU KbM
KOHTpareHTa € J100aBeH HEroBUS HOMEpP, KaKTO U TeJIePOHUTE My M ajpeca Ha JOCTaBKa ca MPEMECTEHU
IIPU HETOBUTE JAHHU.

B menio “BbBe:xknane Ha aanun”—“Ilpuxoanu/PazxonHu miamanusa” ce Bwkaa oOmms Opoil Ha
BBBEICHUTE IUIALAHUS.

B mento “CnpaBku 32 nokynkute u npoaa:xourte* —Ilo nokymentu— Ha F4 Ileuat e nob6asena onius
CIpaBKaTa Jla Ce pasneyara ¢ IOCOYEHOTO B JOKYMEHTUTE OCHOBAHHUE.

B menio “CnpaBku 3a NOKYNKHTe W mnpoaaxoute“—“Ilo koHTpareHTH® ¢ go0aBeHa KOJIOHA
Hllocemennsa*

B Mmenio “CnpaBku 3a noxkynkute u npogaxoure” —Ilo BugoBe miiamanus u3iu3aT U BbBEACHUTE
JOKYMEHTH C HyJIEBa CTOMHOCT.

B menio “CnpaBku 3a pasuerutre”—“Benomoct nmo kontparentu” Ha F4 Ilewatr e moGaBena HoBa
OTLMS 32 U3BEXKAAHE Ha CIpaBKaTa C HEHYJIEBU KpallHM 3aJbJDKEHHs 0e3 TeKyIlO 3aAb/DKEHHE U IJIallaHe
3a U30paHus IEPUOI.

B menro “Excnopt u umnopt”’—*“Ha nokymeHTH B Apyr ckiaan”’— npu Excnopt BbB BXOJHHUS €KpaH €
nobaseHo nose Exenopr mo Jlara Ha 1okyMeHT Uiy Jlata Ha perucrpanus.

B Homenknarypure Ha KoHTpareHTM M Marepuanu € BB3MOYKHO KONHpaHE M IOCTAaBSIHE HA 3aIlUC C
oyrouutre ALT + F3 u ALT + F4. Jlonycka ce npexBbpisiHE U B CYETOBOJAHUS MOYI.

B mento “Hacrtpoiika”—”KonTparenTn”:

AKO JIMMHUTa Ha KOHTpareHTa € OTpULATeNeH M € BKJIIOYeHa OmIusTa 3a 3a0paHeHa npojaxOa mnpu
Ha/IBUIIaBaHE Ha JIMMMTA, IPH BbBEXK/IaHE HAa HOB JOKYMEHT HEroBaTa cymMa He yyacTBa Ipu (popMHpaHe Ha
00II0TO 33/1BJKEHHE HAa KOHTPAreHTa MpHu CpaBHIBAHE C TUMHTA.

Ha FS5 Ilenn npu u360p Ha NPOU3BOIUTEN M3JIM3AT U LICHOBUTE JIMCTU 32 OTJCIHHUTE MPOAYKTH Ha TO3U
npousBoauten. He ce nomycka 3anuc, npu koitro Llena, llena N u TO/TH ca nynesu.

B wmenio “Hacrtpoiika”—”Martepunanun” npu nedar Ha ueHoBu juctd Ha F4 u FS5 e noOaBena
BB3MOXKHOCT 32 U3BEXKAAHE U HA BbBEICHOTO B HOMEHKJIATypaTa MOsSCHEHUE.

B wMenwo*“Hactpoiika® ”—”AHaJMTHYHU TPU3HAUM” ca 100aBEHW MOMBJIHUTEIHUA TMPU3HAIM KbM
nokymentute I13 u I14. Cnen TSXHOTO BbBEXIaHE Te Morar jaa ce BbBexaaT B “Ilpuxon/Pa3xon ckiaan”
Ha F7 Kypc, a B “CnpaBku 3a nokynkurte u npoaaxonre“ —“Ilo marepnanau® B none ,,I'pynupane
1o* 11a ce rpynupa o Te3u Mpu3Halu.

B meno“Hactpoiika”—”PadoTHn napamerpu”:

B Tekym nepuog— Axo bpoil ciexBamm JHM ¢ KOpeKHMsi € OTPULATENEH, TOBAa I103BOJISIBA
MOTPeOUTENUTE Ja PeIaKTUPAT TOKYMEHTH C TOJIKOBA JIHU Ha3al ¥ Halpes.

B Ilapamerpu HacTpoiika — Axo [Iapamersp 117 — O0ennHsiBaHe HA JOKYMEHT € OTPULIATEICH, HAMA
Jla ce 00eIMHAT MaTepualluTe ¢ €HAKBa [IeHa U MapTH/a.

B Pa3sxon ckiaaa— Axo Ilapamerbp 345 — 3aopanen pasxox npu Jlumut/IIpocpoune//IBete e
oTpulaTeseH 3a morpebutenure ¢ 1-Bo HUBO (OocBeH Te3u ¢ (-BO HHMBO) € paspelieHo Ja MpeMUHAT
3a0bpaHata ciej] ChoOIIeHHeE.

EKCIIOPT/MUMIIOPT KbM 3ABOAU
[Ipu umnopt oT 3aBoau, Palm u Tabnetn ca nqoGaBeHU HOBU BHIIOBE MOKyMeHTH. [Ipenau aktyanmuzanus TpsiOBa
BCHYKH JIOKYMEHTH OT 3aBOJUTE Ja ObJaT 00paboTeHH .

1.

AKTYAJ/IM3ALIUA HA MOAYJ CRJIAJ
Bepcusa 95.90.03/F0u1u 2016

B mento “BbBexaane Ha 1anan”’— “Ilpuxon/Pa3zxon ckaan”
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e na F7 Kypc BbB BXOJHUTE TaHHM B TI0JI€ ,,JIokymMeHTH* ¢ m00aBeHa HOBa omnus ,,M30panu®, Kosto
3aMeHs JoceramniHara ,,O0padoTeHu* 1 JaBa Bb3MOKHOCT 32 JOMTBbJIHUTETHA CEJICKITHSI.
JloGaBeHO € mosicHeHHEe BbB BUAOBETE IOKYMEHTH, KOETO MOXE Jia CE MOITbJIBA OT MOTPEOUTEIISI.
[Ipu nevat Ha pakTypu u cTokOBH pasnucku ce u3Bexaa u Il — JlonbaHuTeeH NPU3HAK.
B ,,Pa3xon ckiiaa® Moxxe J1a ce BbBEXK/1a Kypca 3a pazHoc cieq noie , AT,
BbB BcHukM cripaBKU MOTPEOUTENNTE c€ U30MPAT OT HOMEHKIIATypa.
2

. B menwo “Cnpasku 3a nokynkure u npoga:xoure”’—*“Ilo konrparenTn”, “Ilo KOHTpareHTu u

martepuaan”, “Ilo marepunaan”, “Ilo maTepuaan n kourparentu”, “Ilo nokymeHTH U MaTepuaan”

BBB BXOJHHS eKkpaH ca go6aBenn O3-OtroBopHuk 3aabpkenus u BK-Bu kiveHT.

B meHto “CrnpaBku 3a pazdyerure”’—“BegomMocT no KoHTpareHTn”:

® BEB BXOJHUA ekpaH ca nodaBenu PA — Paiion, BK — Bux knuent, I u [loTpeduTe;

e xoraro crpaBkara ce mycHe Ilo nokymenTu v Ilo npocpouusi morar na 6snat nu3bpanu All, 11, Bua
I0KyMeHT, Bux miamane u [lorpedoure.

5. B menio “HavyanHo cheTOsiIHME H NPUKJIIOUYBaHe”—“HavyainHu 3a1b/KeHUs] KbM KJIHEHTH” MOTaT J1a

ce BbBenat Il u IlorpeduTesn HoMep 3a JOKYMEHTH, KOUTO C€ CIEIAT M0 MaJexK.

6. B menio “Hacrpoiika”—”Kontparentn” Ha F5 Ilenn

U)!\)...

e

e Ha F11 — McTopusi MOe J1a ce M3BEXk/1a UCTOpUsTA HAa MaTepHaia, kakto B [Ipuxon/Pa3zxon ckian.

e Ha F3 IloagpoOHa nenosa Jucra:
- loGaBeHa e Bb3MOKHOCT 32 PEU3YKCIIIBAaHE HA OTCTBIIKU CIPSMO MocoueHa 0a30Ba LieHa.
- He ce u3Bexxnat Hemsnon3panute Beue marepuanu. (Kosona X-/la B Hactpoiika->MaTtepuasiu). Coinure He ce
U3BEXJAT U B cTaHAapTHUTE 1IeHoBH Juctu (Hactpoiika->Matepuanau Ha F4).

7. IIpn BCHYKHM UMIIOPTH, KOTAaTO CE€ IPOBEPSABAT Pa3JIMKU BbB BCUUKH JaHHU ¢ F7 ce u3Bexxar caMo KOJIOHHTE,
B KOUTO MMa pa3nuku. Cien u3paBHsABAaHE HA PA3JINKUTE PEIOBETE CE CKPUBAT.

8. B menio“HacTrpoiika“ e 1o6aBeHa HoBa To4Ka ,,IloTpeduTean® 3a ObacIIN HYKIU.

MMPOU3BOJICTBO
B pasxonnute HopMu Ha F5-/lueHu e 100aBeHa B3MOXKHOCT JJOCTABHUTE IICHH Ha TOTOBATA MPOAYKIIUS J1a Ce MPEU3UUCIIAT 110
TeKymara(BbBe/IeHaTa) [ICHA.

BTOPUYHU CYPOBUHU
B meno “BbBexaane na nanun”->“IIpuxon/Pasxon ckiaaa® —F8-lokymenTu:

npu n300p Ha 1oroBopH 4, 5,6 U 7 BU/A IIIaNIaHe Beye e B3MMa OT MOCOUYCHHMS B IOKYMEHTA;

® pu u300p Ha JOTOBOP 3a MOKYMKO-TIpoaaxo6/a npu Thproeenl 3YO B mnosne ,, TpaHCHOPTHUTE pa3Xxoau ca 3a CMeTKa Ha“
e nob6aseHo ,,I1o noroBapsine*.

e B IIII B [Tpuen/IIpenan uzims3a UMeTo Ha MOTPEOUTEIS.

® B meHio “CnpaBkH 3a IOKyNKUTe U npoAakOnTe”—“Ilo MmaTepuaan U J0OKyMeHTH” BbB BXOJHUTE JaHHU MOTaT Jia Ce
n30upar onpeaenacH: Kiacu(hpuKaTopu.

EKCIIOPT/UMIIOPT KbM 3ABO/ 1
- Bcuuku ipodopMeHr UMITOPTUPAHU TOKYMEHTH MOTAT Jia Ce PeIaKTUpAT JIOKaTo He OhIaT 00paboTeHH.
-IIpu ummopT Ha 3asBku ot Kamennna He u3nmm3a Beue HOMEp 110 IMoIpa30rpaHe 3a HECBBbP3aHNUTE KIHEeHTH. VIMIOpTHT e ce
paspeiu cieq kato KnueHtute ce cBbpKaT IbpBO B ,, HOMeHK/1aTypH B XulepMapKeTH®
- IIpu excriopt kM Carlsberg orpuiateIHaTe HATNYHOCTH C€ 3aMEHSAT C HYJIEBH.
OFFICE Plus
- B Hactpoiika mapameTpu € mpoMeHeHo 1ojeTo ,, I'spen ¢ Shift” na ,, Thpen® u ca noGaBeHN HOBH BB3MOKHOCTH ITPU THPCEHE C
HatucHat Shift. Jlomycka ce TbpceHe He caMO B HAUMEHOBAHHETO Ha ChbOTBETHATa HOMEHKJIATYpa, a B LIEIHS pell.
- BeB Bcnuku cripaBku Ha F2 B mone ,,JlelicTBue® ¢ 1o0aBeHa HOBA BB3MOXKHOCT ,, 3ANMMIITA KATO .
- B ,,HacTtpoiika*“->"IlapameTpu” napamersp ,,ABTO apXuB* 11e ce NPEBKI0YHU Ha ,,JIA*“. [Ipu cb3gaBaHe Ha aBTOMATUYEH
onepatuBeH apxuB(91,92,93) B mankara ce ch3aaBa U KOMIIPECUPAH apXuB C pa3mupenue ,, OPZ“, koiiTo 3a MOMeHTa He ce
Kpurtupa ot HoBute Bupycu. Otnaaar napamerpu ,,Ileuat rpaduunu pamku u ,,I{BeToBe®.

AKTYAJIM3AIIUSA HA MOJAYJ CKJIA/L
Bepcus 95.90.01/ Maprt 2016

1. B meHo “BbBexkaane Ha nanaun”—“IIpuxoa/Pa3xon ckian” u “IlpexBbpiisiHe 0T CKJIAX B CKJIaa” 3a
chiiecTByBanm qokyMeHTH Ha F7 Kype:
e BoB BXoaHHTe AaHHHU B mone ,,O0xBaT* ¢ 1006aBeHa HOBa OmIus ,,O0padoTeHn*
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e Ha F7 nogpo0na moxe 1a ce nu3dbupa ganu aa ce u3Bexaa U eAuHu4YHa 1eHa. ChIIo Taka ce BIK/a
1 aKO MMa BbBEJICHO MOSICHEHUE B JOKYMEHTA.
e [lpu neuyat Ha BCUUKHU CIIPABKHU C BIKJIa HOMEpa U HAMMEHOBAHHMETO Ha CKJIaja.
e BB BXOAHUS €KpaH € jo0aBeHa HoBa o Pasmenu ckianose (3a onepanuu “IIpexBbpJisine ot
CKJIAJ B CKJIaa”).
2. Ilpu meuat na I[TKO u PKO ce u3Bexaa 1 HOMepa Ha CKiiajaa
3. B meH0 “BbBexaaHe Ha 1aHHU”—“Pa3xon ckiian”:
® 32 CBINECTBYBAIIHM JJOKYMEHTH 3a ONPECIICH KIHEeHT ¢ qo6aBeH HoB kinaBuml F12—IIIIII.
e [Ipu F4 Ileuat B noiero chCTaBUJI JOKYMEHTA C€ U3BEXKA U eNeKTpoHeH noanuc. Cien n3BexiaHe
Ha (akTypara T4 Moxke J1a Obe u3npareHa o e-mail ¢ knaBum F2 u u36op Ha neiictsue ,,Email“.
[losicHenuneTo Ha TOKYMEHTa CTaBa IOsICHEHUE B e-mail.
3abenexka: 3a nenra obaue TpsOBa MpeaBapUTesIHO e-mail Ha kineHTa 1a Obae BbBe/eH B ,HacTpoliika“

—,, KOHTpareHTH*, KakTo M Ha KOMITIOTHPA J]a IMa HHCTAIMPAHA MporpaMa TUM MoIeHcKu kireHT (Hampumep
OUTLOOK EXPRESS, WINDOWS LIVE MAIL u ap.). Ako HsiMa HHCTaJIMpaHa TakaBa mporpama crpaBKarta
MOJKE J1a C€ U3MpaTH 1o e-mail ¢ mpukauBane Ha Qaii.

4. B menio “CnpaBku 3a Mmatepuajante”—“Pa3xon mo Marepuain” Ha eKpaHa C BXOJHHUTE JaHHU €
no0aBeH HOB KpUTEPHIl 3a n3BeXkAaHe Ha crpaBkara PA — paiioH.

5. B meHio “CnpaBku 3a OKYNKHTE W MPoaaxkouTe”—*“Ilo MaTepuaau U KOHTPAreHTH” B MOJICTO
I'pynupane no e no6asen HoB u360p II'bano. Koraro crpaBkara 6b/e mycHaTa HapUMeEp 3a HAKOJIKO
rpyny MaTepHuaiiy, mporpamara 06001masa nHpoOpMalusaTa 32 BCEKU €JMH KOHTPAreHT 3a BCUUKH TPYIn
€HOBPEMEHHO. .

6. B menio “Hacrpoiika”—*“Martepunaaun”—F10 IIpoBepka BbB BXOJAHUTE JaHHH € T00ABEHO HOBO I0JIE
Cxuian.

7. B mento “Hacrpoiika”—*“PagoTHu mapamerpu”:

e B “Ilapamerpu-nacrpoiika®“ — Ilapamersp 21 — THProBckm OTCTBIIKH aKO € OTPULIATEIIEH, TO B
NoKyMeHTuTe npomsiHata B kosioHa TO/TH e pa3sperena He3aBUCUMO Jajli € BKJIIOYEH MapaMeThbp
3a0paHeH A0CTHI LEHH.

e B “Ilapamerpu-Ileuar” — Ilapamernbp 129 — [leuaT Ha maTepuaym ako € 2— bbp3 Homep, TO B
Hammunoctu kM nata u Llenosu nuctu pu F4 Ileuat Moxxe na ce uzbepe 1a ce neyata Martepuan HoMep
unu bbp3 HOMED.

EKCIIOPT KBbM KOJIA, KAMEHULIA, 3AI'OPKA, IEBUH, KAPJICBEPT', IIEIIIEPA

B Homenxknatypu xunepmapket Ha F3-/[y61.N moxke na ce mposepu 3a nyosmpan Mat.N wiu Mar. N xurnep.
INI cbaiina moxe J1a € B mankara Ha MOJyJia, 3a /1a € JOCTHIICH 32 BCHUYKH MOIYJIH

B manika OP tps6Ba na uma:

3a KOKA KOJIA ¢aiin CURL.EXE

3a KAMEHUIIA ¢aiinoBe GENEXP.EXE, GENIMP.EXE, PSCP.EXE
Te morat ga ce uzrernar ¢ CTRL+F3 ot ekpana ¢ Mogynure.

3a BAI'OPKA Tpsi6Ba na e uncranupano DISCO.

AKTYAJIM3ALMS HA MOAYJ CKJAJ
Bepcus 95.90/ Hexemspu 2015

1. B meHo “BbBexkaane Ha qanHun”—“IIpuxoa ckiaaa” ¢ KjIaBuiTHa KOMOMHAIMS HHTEPBAI U | B MOJIC
1IeHa Ha BXOJHUSA eKpaH morart ja ce kopurupat u TO/TH .
2. B menio “BuBexaane na nanuun”—“Ipuxoa/Pasxon ckman” :
® 1 BBB ,,Pazxoanu/Ilpuxoann niaamanusa® Ha F5 3a koHTpareHT, KOWTO € €THOBPEMEHHO U IOCTAaBUYUK
Y KJIMEHT MOTaT Ja C€ U3BEAaT 3aIbJDKCHHUATA MY U KaTO IOCTABYMK U KAaTO KJIMEHT.




EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

e B chiecTByBamm fokyMeHTd Ha F7 Kypc—F8 + Llenu Mmoxe 1a ce n3bupa ganm a ce mevara
CTapoTO 33IbJDKCHHUE HA KIIMCHTHTE.

3. B “BbBexkaane Ha 1anHu”->"IIpexBbpJisine oT cKJaaja B ckiaa” ¢ qodasen [I1.

4. B menio “BbBexaane Ha 1annn”—” Cenexius Ha 1okyMeHTH” B mojie CyMa Mojke J1a ce BbBeIe
JHAana3oH.

5. B menio “Hacrpoiika”—”Kontparentun” u ,,CxiaagoBe* e-mail u caiiT ca Beue B OTACIHU KOJIOHH.

6. B menio “Hacrpoiika”—”Marepuaju” ¢ 1o6aBeHa HOBA KOJIOHA ,,—*, KOSATO IMOKa3Ba OT KOE HUBO M I10-
HHCKO MOTPEOUTENNTE HAMAT JOCTHII JI0 TpyTaTa.

7. B menio “Hacrpoiika”—“PadoTnn napamerpun”—“Ilapamerpu-nmevyar®:

e B napamersp 181 — [leuaTt Ha TeKCT 3a ce 0OETUHSABAT TeYaTa 3a pa3HOC U aKIU3

e TIlapamersp 185 ce npomens na Ileuar IITIII, koiiTo ako e BkitoueH ce neuara [I1I1 B nokymenture.

B Mento “Excnopt 1 MMIoOpT” 1pH €KCIOpT KbM ,,CalT 32 e1eKTPOHHA THProBUsA* MOXe Ja ce u3dupa
exkcriopT Ha Benuku/I'pyma/O6xBat KIMEHTH.

MNAPTUIAN
B mento “CnpaBku 3a matepuaaute”’—”IIpuxoa/pazxon no marepuajim’:
pu U300p Ha CIipaBKaTa 1Mo napTuau Te ce n3Bexaar Ha F4-Ileuar.

BTOPUYHU CYPOBUHU

B menio “BbBexnaane Ha nanumn”->“Ilpuxon/Pa3xon ckinan® na F8-/lokymenTn Moxe 1a usBene
3abenexka rpu nevart Ha [1T1I1.

B Mento “Hactpoiika”—“Kaacupukarop ornaabun® Ha F3 — [logK e no6asen noakmacuduxarop. Toit
MO>Ke Jla Ob/ie U3Be/IeH OT mnoiie ['pynupaHe 1o Ha BXOJAHUTE JaHHU B CIIpaBKuUTE: ,,COOpPHA BeAOMOCT MO
napruamn®, ,,Ilpuxox mo marepnanu®, “Pasxon no marepunaan®, ,Ilo konrparentu u marepuaan, ,Ilo
MaTepuaJu U KOHTpareHTu®, ,,Jlo Marepuaan u 10KyMmeHTH*, 1 ,,I10 TOKyMeHTH U MaTepHaIu*

IIpomeHeH e anropuTbMa Ha MeToaa Ha u3nucBaHe IIbpBa BXoasima — MbpBa U3XOAsIIIA OT

2016 roquHa Npu NPUXOJ CKJIAJ ¢ OTPULIATEIHO KoJIndecTBO. (CaMo 3a MOayJ1 CKJIa])

CTaPOK)TpHHaTEHHaTa AoCTaBKa €€ Hapekaa mocjeaHa aJ0Kato 0bJe JOCTUTHATA M M3MHCAHA npe;”Pa3x0n

ckaag®

MaT.N HaummeHoBaHue |Npuxos, K-BO CTOWHOCT | Pa3xoa K-BO CTOMHOCT | KpaiHO K-BO CTOWHOCT
PA. 1/01.01.15 u: 1.0000]| 100.000 100.00]| | 100.000 100.00
PA. 2/02.01.15 u: 1.0000]| 150.000 150.00] | 150.000 150.00
PA. 3/03.01.15 u: 1.0000]| 200.000 200.00] | 200.000 200.00
PA. 4/04.01.15 U: 1.0000]| -300.000 -300.00| | -300.000 -300.00
10001-AomaT | 150.000 150.00| | 150.000 150.00

Hoso: OTpI/IlIaTeJ'lHaTa A0CTaBKa HAMAJABA NMPEAXOAHUTE MOJOKUTETHHA JOCTABKHA

MaT.N HauMeHoBaHue |Npuxoa K-Bo CTOWHOCT | Pa3xos K-Bo CTOMHOCT | Kpa#HO K-BO CTOWHOCT

PA 1/01.01.16 u: 1.0000]| 100.000 100.00| 100.000 100.00]

PA. 2/02.01.16 u: 1.0000| 150.000 150.00] 150.000 150.00]

PA. 3483.8%.%2 u: 1.0000| 200.000 200.00] 50.000 50.00| 150.000 150.00
.01.16 U:

1.0000]| -300.000 -300.00] -300.000 -300.00|
150.000 150.00] I 150.000 150.00

AKTYAJIIM3ALIUA HA MOAYJ CKJIAJ
Bepcus 94.89.01/ CentemBpu 2015

B mento “BbBexaane na nanaun”—“Ilpuxoa ckiaaa” npu KJiaBuiiHa KOMOWHAIUS UHTEPBA U |
B I10JI€ 1ICHA HA BXOJIHUS €KPaH CE€ BMIKJIAT U MPOLIEHTUTE OTCTHIIKA UJIM HAJIIEHKA CIIPAMO
JIOCTaBHATA IIeHA.
1. B menio “BbBexaane Ha janaun”—“IIpuxoa/Pa3xon ckaan” :
e AKo B MeHIO ,,HacTpoiika*“—“AHaJMTHYHU NPU3HALM HEe ca BbBeAcHU AIl —
aHanutudeH npuszHak u AIl- monbaHUTENeH PU3HAK, TO T€ Ca HEAKTUBHU MPHU BbBEKIAHE.
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o Ha F7 Kypc BbB BXogHUS ekpaH € gjob6aBeno nosue JII1- mombpaauteneH npusHak. [Ipu
U3BEXKIaHE Ha Kypc e JobaBeHa kosoHa JII1.

2. B meHw ,,CripaBKH 32 NOKYIIKMTE M NIpoaaxoure“— ,,Ilo nokyMeHTH 1 MaTepuaimn®
kbM noJie [lena e no6aseno llena nuamnazoH.

3. B menio “Hacrpoiika”—“Martepuaan” Ha F3 — CBbp3anu maTepuasu e 100aBeH
epuo.

4. B meHo “Excnopt u umnopt” nipu umnopt Ha JJokymenTn, KoHTpareHT!H njin
Marepuayu e 7o0aBeHa HOBa OMIIUS IIPU MPOBEPKA HA PA3NUUUATA ,,Pa3anku B
HAUMEHOBAHMSA U BbB BCHYKM JaHHU® . OnuusiTa gaBa Bb3MOXKHOCT ITBPBO /1A C€
IIPOBEPAT Pa3IUMKHUTE B UMEHATA HA ChOTBETHATA HOMEHKJIATypa , a IOCJIE J1a C€ BUIAT U
Pa3IMKHUTE B OCTAHAIUTE TaHHH.

5. B menio “Excniopt 1 umnopt” npu umnopt oT Koka KoJjia e cMeHeH Bula Ha TJOKyMEHTa
ot 78.-Iloppuka Ha §80.-ITonuua

PALM
B meno “Hactpoiika”—*“PaboTHu napamerpu” —“Ilapamerpu-ycrpoicrBa* ako

cToiftHocTTa Ha mapameTbp 306- I'pynu KiaMeHTH € oTpuliaTes Ha To Iporpamara He JI0ImycKa

BBHBCKJAHCTO Ha HOBU KJIMCHTH OT ITaJIM YCTpOﬁCTBOTO.

AKTYAJIMSAIUA HA MOAYJ CKJIIAA
Bepcus 94.89/ FOuu 2015
B ,,Hactpoiika“->“Ilapamerpu“ (Ctrl+F10) e no6aBeHn HoB napameTs) ., lIIupok ekpan*. Axo
€ BKJIFOUEH BCUYKU CIPABKU CE€ BIDKJAAT LIEJIUTE HA eKpaHa. T'hil KaTO B HSIKOMU CIy4au CUMBOJIUTE
CTaBaT MO-MaJKH, TPENOPHUUTENHO € Ja ce paboTu Ha s ekpaH. ChIIo Taka 3a MoO-mo0pa
BUJIMMOCT Ca MPENOPBUUTEIIHU Pe3otonun Ha ekpana 1024/768, 1280/720, 1280/1024, kakto u

na ce npoOBar paznuuHute mpudrose B mporpamara (Moxxe 6u Haii-100bp ¢ Lucida Bold).

1. B menHoo “BbBexaane Ha nanaun”’->“IIpuxon/Pa3xon ckiaan”:
e OrmpaBeHu ca aBTOMAaTUYHUTE HOMEpaluu Ha fokyMmeHTute Hag 2150000000.
e Ilpeckaua ce nosne ,,11* - Llena nomep axo B ,,Hactpoiika*“-> ,,PaboTHu napamerpu‘‘->
IIpuxoa/pasxon ckiaan noapasoupane napamerpu 132 u 142 — Iena N ca 99.
o Ha F7 Kypc->F8 + Ilenn ce Buxa cTapo, TEKYILO U HOBO 3abJKEHUE.
B meno“BbBexnane Ha 1anuu“->“Ilopbuka KbM aaTa“ mpu nevaT ce M3BEKIaT U OpOHKH B
ONAKOBKH aKko B ,,HacTpoiika*“-> ,,PadboTnu nmapamerpu*-> [lapamerpu — meyar mapameTsp
111 — IleyaT HA JOKYMEHTH C ONIAKOBKH € BKJIFOYCH.
B mento “Hactpoiika”->“KontparenTu”:
Konona JImmur e yBenuueHa 10 6 cuMmBoJa.
e Ha FS5 - llenn:
- JloGaBeH e nepro Ha MPOMOITUATA 32 BCUYKH I[ICHOBH JINCTH.
- Ha F3 — Iloap. uenoBara nucrta Moxe j1a ce nojapeau rno Ilpoussoanres 1 HanmMeHOBaHMUe.
- M3Bexka ce UMETO Ha MOCIEIHUS TOTPEOUTEIN, KOWTO € KOPUTHUPAIT JaJeHa IEHOBA JINCTA.
4. B mento “Hacrpoiika”->“Matepuann” Ha F3 — CBbp3anu MmaTepuau ca 106aBeHn
KonTparenT u Buja kiueHr.
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5. B menwo “Excnopt u umnopt” npu umnopt ot Kosna, Kamennna, 3aropka m cailt ce nomnbiasar
HNapTUAM U [IEHU TI0 KOHTpareHTyu. KomudyecTBOTO ce u3nmucBa OT mbpBaTa napTuaa ¢ 10CTaThuHa
HAJMYHOCT, a aKO HAMAa TakaBa — OT ITbpBaTa HEHYJIEBA, a aKO HIMa TakaBa OT HyJieBaTa mapTHIA.

6. Ilpu excropt KbM caiT Morat na ce puntpupar kimeHTuTe o O3, KaKTo aKo € MOMbJIHEH 0apKOI
3a KJIMEHTA.

BTOPUYHU CYPOBUHU

B mento “BbBe:xknane Ha nanuu”->“IIpuxon/Pa3zxon cknan® Ha F8-JlokymenTu e 1o6aBeH
IIpoToko.1 32 OTTOBOPHO Na3eHe.

ITpu neuat Ha CepTHdukat 3a mpousxoa ¢ F8-lokymeHnTH Moxe 1a ce n30upa Janu Ja ce

neyaTta Ne u fgara.

PALM

B “Hactpoiika”->“Cxkianose” e 106aBeH0 HOBO noJie Vtype.

AKTYAJIN3ALIUA HA MOAYJI CKJIAL
Bepcus 94.88/ Maprt 2015

1. B MeHnio “BbBexaane Ha nanau”->“IIpuxoa/Pa3zxon cknan”:

e Jlo6aBeHo e HoBo moje JII 3a u300p Ha BTOpU aHATMTHUYEH MTPU3HAK. T0O3M HOB IPU3HAK MOXKE J1a
ObJle u3MNo3BaH B ,,CrpaBku 3a MmaTepuanaure®,,,CipaBKu 3a NOKYNKUTE U MPOAAKOUTE",
»CelleKnms Ha JOKYMeHTH* U B cpulecTByBaly JokyMeHTH Ha F7-Kype. Te3u HoBH npusHanu
ce BbBeXkJaT B MeHIO “HacTpoiika”->“AHaJIuTHYHN PU3HAUU”, a B MEHIO ,,HacTpoiika*->
»PadoTHu mapamerpu*-> [Ipuxoa/pasxon ckjaaa noapasoupate ca 100aBeHU HOBHU MTapaMeTpH
339 u 349-lonbJHMTE/IEH IPU3HAK TI0 TIopa3Oupane.

e [Ipu neuat Ha nokymeHT ¢ F8-JlokymenTH nipes MmaTepranuTe, YUATO HAJTUYHOCT CE 3aHYyJIsBa
HM3JIM3a 3HaKa ,,*.

2. B MeHo“BbBexkaane Ha 1anHu“->“IIpuxoa ckiaan*“na F10-Ilpexs. npu ch3naBaHe Ha
IPOTOKOJIM 332 3bPHO MOXKeE J1a c€ N30epe HayallHa HOMEepaIlus 3a MPOTOKOJIHTE.

3. B meHI0 “BbBexaane Ha faHHn”’->,,HeBajmIH1 3anMCBAHUA* CE BUXK]Ia KOHTPAreHT U C€
U3BEXKAAT TIOKYMEHTHUTE, 10 KOUTO HSIMA 3alIMCBAHMS.

4. B menio “BbBekaane Ha JaHHH’->“WcTopus HeHn” ce BIDKJAT U MaTepUaAIUTE, HA KOUTO UM €
MIPOMEHEHO HAMMEHOBAHUETO.

5. BbB BXOJHUTE IaHHU Ha ,,CNpaBKM 3a MaTepuaaurTe* -> ,,Pa3xon no Marepuajau* B 1ojie
»I pynupaHe mo“e qo6aBeHa HoBa omius 1o ,Illena N*.

6. B menio “CnpaBkH 3a NOKyNKHMTe U poaaxourTe”->, 1o MaTepuaau 1 KOHTpareHTH* 4pes
BXOJ/IHUTE JaHHHM MOTaT Jia Ce BKJIIOYAT U HEKYIMYBAJIMTE KOHTPAreHTH, KakKToO U ¢ kiaBuin F7
-Ilepnoa nmpogaxobute Morar aa ce pazousT Ha 6 ONIEePHOIa.

7. B ,,Haua/iHO cCbCTOSIHME U NPUKJIIOYBaHe* BbB BCUUKH TOYKH OT MEHIOTO MOXKE Jla ce n30upar
MOBEYE OT €/IHa HOMEHKJIaTypa ¢ kiaBuil Ins.

8. B mento “Hactpoiika”->“Kontparentun” na F5-Ilenu Mmoxe fa ce nevara moapoOHa 1ieHOBa
mucta ¢ F3-Iloap. 3a ,,JIpomouust 06ma* u ,,JIlpoMonust BUI KIHEHT®.

HAPTUIN

1. B ,,CnpaBka 3a maTtepuaaure®“->,,CoopHa BegomocT no napruau“ na F7-Kapron e no6aBeHa
HOBA KOJIOHA ,, Tekyma Haau4yHocT* u kinapuin F4-Ileuar.

2. B ,,/IHeBHUK 32 BXOISIII/U3XOAS I KOHTPOJI“ aKo ce padOTH C pa3IMPEHU MAPTUIN CE U3BEXKIAT
U cepTuduKaT HOMEp U CepTUQUKAT JAaTa, KOUTO ca BbBEJICHU KbM MapTH/IATA.

BAJIYTH

1. B mento “Hactpoiika”->“Marepuanu”, ,,I'pynun matepuanu®, “Ckiaanose” ca 106aBeHH HOBU
KOJIOHHM Ha aHTJIMHUCKH €3UK, KOUTO TPsIOBa J1a ce MOMBJIHAT, KOTaTo ce u3nana Invoice.

2. Ilpu uznaBane Ha Invoice Ha 4y XJAECTpaHEH KOHTPATreHT:
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- KOTaTo Cce BbBEXK/IAT IICHW BBB BallyTa TpsiOBa Ja ObJie MOMBJIIHEHA caMO BaJlyTa 0€3 Kypc U Cle]
pasnedarBaHe Ha Invoice ce BbBEX1a Kypca.
- KOTaTo Ce BbBEXK/IAT LICHU B JieBa TpsAOBa 1a ObAaT MOMBJIHEHH BaIyTaTa U KypcC MpeIBapUTEIIHO.
BTOPUYHU CYPOBUHU
e B meHio “BbBexnane Ha ganuu”->“IIpuxoa/Pa3xon ckiaaa® npu npexBbpJisiHE HA IaHHU C
Alt+F3 n Alt+F4 u o6envHsaBaHe Ha JOKYMEHTH €THAKBUTE PEJOBE HAMA J]a ce 0000111aBar.
e Kopurupana e cripaBkaTa no 4i. 73.
e (Crnen npukirOYBaHe Ha ckiaj HaMa Aa ce Tpusit MYMIIC.
PALM

B napamersp 303-N Ha ckJjaj, ce MoCo4YBa CKJIAAa, B KOWTO 1a ce MMIIOPTHUPAT MOPHUYKHUTE.

AKO0 MMa mJ1anjaHe IIPpHA B3€MaHEC HA TIOPBYKH, TO OTHBA KATO IVIAIIIAHC HA KOHKPECTHUA CKJIA.

AKTYAJIN3AIIUA HA MOAYJ CKJIAL
Bepcus 93.87/ lekemBpu 2014

1. B MeHio “BbBeknane Ha nanan”->“IIpuxoa/Pa3xon ckiaan”:

e B nomenknarypu ,,Kontparentu u ,,Marepuanu‘ e qo0aBeHa HOBa KOJIOHA ,, X, KOSITO MOKa3Ba
Jlajii ChOTBETHATa HOMEHKJIATypa € CKpUTa.

e [lpu meuar Ha dakTypa KpM ,,MsCTO* € T00ABEHO M HACETIEHOTO MSCTO Ha IOCTaBKaTa.

e Ha F8-lokymenTtu ripu u36op Ha ,, ['5proBcku TOKyMEHT U ,,¥Y JOCTOBEPEHHE 32 KAYECTBO™ €
no0aBeHa OMITUS JaJIH J1a Ce M3BEAT JOKYMEHTUTE B CTaHIapTHA WM TETJI0BA MspKA.

2. B meHio “BbBexaane Ha 1aHHu”’->, Ilpuxoanu/Pa3xoqnu niaamanusa® :

o [lpu nurnca na Ckian 1 e u3nusa no noapazoupaHe He TOM, a HOMepa Ha MbPBUS CHIIIECTBYBAIIL
CKJIAJI.
e Ha F3-O6o0maBane ca 1o6aBeHH clieJHUTE Bb3MOXKHOCTHU: 110 ,,Kaca®, ,,AIT*, ,,All u Kypc*.

3. B meHio “BbBexnane Ha JaHHn’->“CeJieKnHMs Ha JOKYMEHTH ce BUXKJa HOMepa U UIMETO Ha
CKJIaJa.

4. BBB BCHYKH CIIPaBKH, B KOUTO MOXKe J1a ce u3bupa ,,Msapka* (Crangapraa/TeriioBa/OnakoBKH) 1ie
C€ M3BEXK/JIAT KOPEKTHUTE HAMMEHOBAHUS HA MEPHUTE €IMHULIA, KOUTO Ca MOI'bJIHECHU B
»Hacrpoiika“->"Martepuanu”.

5. B mento “CnpaBku 32 NOKYNIKMTE H IPoJaxouTe”:

e BnB BXogHuTE AaHHU Ha cripaBka “Ilo MaTepuasu u 000pOTHOCT € 700aBEHO HOBO IOJIE
»JABHIKEHHUSI* ¢ BB3MOXKHOCT 3a U300p MEXIY ,,be3 ckiaag <—>ckaaa® u ,,Bcuuaxkm®,

e BbB BXogHHUTE TaHHU Ha cripaBka ,,I1o MmaTepuaan u ckiaagoBe* ca nodasenu nosnera ,,Iloxpenda
mo* c onuuu ,,Homep*, ,,Haumenosanue*, ,,Croitnoct®, ,,Komuuecrso“ u ,,I' pynupane mo* c
oniuu ,Marepuaau®, ,,I' pynu marepuaan®, ,,Ilpoussoguresn* u ,,Burose marepuaan®.

6. B menwo “Hacrpoiika”->“Martepunann’:

e Ilpu no6aBsHe HA HOB MaTepHUall ABTOMATUYHO III€ CE MOIMbJIBA MSIPKaTa OT MPEIXOIHUS.

e JlobGaBeHu ca HOBM KOJIOHU cief ,,bp/OmnakoBka‘ u ,,Terio® 3a mombjiBaHe HA TEXHUTE MEPKH.

BTOPUYHU CYPOBUHU
B meHi0 “BbBexaane Ha 1anHun”->“Ilpuxoa/Pa3xon ckiaag®:
e [lpu meuar Ha JOKyMEHT HAMMEHOBaHUETO Ha KoyioHa ,,Kox ceriiacHo Hapenba 3 ce mpomens Ha
,,KoJI Ha oTagbKa‘.
e Ha F8-llokymenTtu ca no6asenu ,,Permament EC* u , Ilpuemo-nipenaBareicH mpoTokom ‘.

OFFICEPLUS
7. Ilpu cTapTHpaHe Ha MoBeYe OT eIHA MPOrpamMa BCAKa OT TAX ABTOMaTHYHO 3aniOMHA opmaTa u

PA3MOJ0KCHUETO CH HA €EKPpaHa
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8. .B menw “Hacrpoiika” —> “Ilapamerpu” mma HoB mnapamersp “lLiBeroBe”, KOWTO ako e
BKJ/IIOYEH Ce IMpPOMEHsl LBeTa HAa 3arjJaBHATA JIEHTA IPH BCAKO CJeIBALI0 CTAPTHPAaHEe Ha
nporpamara.

9. Ilo mpo3opuuTe B mporpamMara ce NosiBiBa HOB CHMBOJI [§], KOITO aK0 ce KJIMKHE ¢ MHIIKATA

nmporpaMaTa Mo:Ke /1a ce MoJ13Ba 1 0e3 KiaBuatypa. ToBa e ynoGHO npu nos13BaHe Ha TabJeTH.

AKTYAJ/IM3ALIUA HA MOAYJ CKRJIAJ

Bepcus 92.86.02/ Centempu 2014

1. B meHio “BbBeknane Ha nannun”’->“IIpuxon/Pasxoa ckiaan/Cruaan-Craan” :
o [IlIpu u360p Ha matepuan ocseH [losicnenue ce Bixaa u [IponsBoguren
o Ha F5-3aabikenne (BamugHo u 3a Ilpuxoaan/Pa3xoaau miiamanus )

Ha F3- Am0anax — MoXe J1a ce u3BeJie CpaBKa 3a aMOAIaKHOTO 3aIBJDKCHUETO 3a IeNIHsl TIEPUO/I, 32

TEKYIUs JISH WU 32 U30paH Mepuol.

Ha FS -TloapoOHa — ce BWKJa ChIbP/KaHUETO HA JOKYMEHTHUTE.

« Ha F11- Uctopus B none KontpareHT nma Bb3MOKHOCT ¢ INS n1a ce n3depe moBede OT euH
KOHTPareHT
« Ha F7-Kypc ce Bixa yaca Ha W37aBaHe Ha JOKYMEHTA.

2. B MeHio “BbBexkaane Ha 1anHu”->“Uctopus nuenn” e nodaseno nose [logpenda mo : Marepuanu
uian latu

3. B meHo “BnBexkaane Ha 1anau’’-> “HaaudyHocTi KbM 1aTa” € 100aBeHa KOJIOHA B KOATO CE
BIJK]IA TTOSICHEHUETO KbM MaTepHalia.

4. B meno “Cnpasku 3a maTtepuaaure”->“Pa3xon no marepuaau® Ha F10-O0001meHna ce u3pexaar
TO% u TH%. BbB BXOgHUTE AaHHU B 10J1€ ,,O0XBaT* ca 106aBeHu u3dopu ,,IIpoga:kom
KosindyecTBa +* u ,,Ilpoaakom kouyecTna -*.

5. B “Cnpasku 3a nokynkure u npogaxonre”->“Ilo konrparenTn®,“Ilo KOHTpareHTH
Matepuaau®,“Ilo marepuaan®,“Ilo maTepuaJu U KOHTPAreHTH* BbB BXOJHUTE JaHHU B I10JIE
»wlloapenda mo“ e nodaBeH u3zoop ,,HanmenoBanme*.

6. B mento “CnpaBku 3a pazuerure”->“Begomoct no kourpareHTu - Ha F4- meuar e no0aBeHa
BB3MOXKHOCT 3a U3BEXK/IaHE Ha KOHTPAreHTH ,,CaMo ¢be 3aabikeHue 0e3 miaamane “ u ,,Camo cbe
3aabJIKeHUe 0e3 miamane ¢ regegonn

7. B menwo “Hacrtpoiika”->“Matepuajn” KojoHa ,,O0001meHn MaTepuaIn® € IpeuMEeHOBaHa Ha
»BHuI0Be MaTepraau®. Moxe aa ce moa3sa u rpynupa no Hero B “Ilo KOHTpareHTH u
Matepuaau®,“Ilo marepuaan®,“Ilo maTepuaju U KOHTPAreHTH*

8. B menio “Hactpoiika”->“Kontparentun” - Ha F5 — Llenu BbB BXOJHUS €KpaH € 100aBEHO oJie
»LleHoBa jucTa“ cbe caeHuTe N300pU U IPUOPHUTETHU:

HopmaJuiHa — 11eHOBa JIUCTa Ha KOHTPAreHT ¢ Hal-HUCHK MPUOPUTET

IIpomMonust 0612 — MPOMOITHS 32 BCHYKH KOHTPAreHTU

IIpoMonus BUA KJIHEHT — IPOMOILIUS 32 IPyIa KIUEHTH

IIpoMou s KOHTPAreHT — [IEHOBA JIUCTA HA KOHTPAreHT C HAl-BUCOK MIPUOPUTET

JloGaBeHa e Bb3MOKHOCT 332 U3TPUBAHE Ha U3TEKIU nepuoandnu nmpomonuu ¢ F12— U3tp.

9. B menio “Hacrpoiika”->“PadoTHun napamerpu”

»CKIIaI-CKJIa]] moapa3oupane*

JloOaBen e napaMeTbp: 57- 3abpanen nocTbn neHu. 0 — He / Ot HuBo

Axo napametbp 152- Ilena Ne e oTpuiiaTeseH TO HE MOXKE Jla C€ CMEHS U IIEeHa HOMEP.
o ,JIlapamerpu meuar “

401-ITeuyar Tesie)OHM HA KOHTPAreHT.

402- [Teyar 0aHKOBM CMETKH IPH IUIAllaHEe B OPOid.
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Axo nmapametrsp 124 e oTpunaTesieH TO NporpamMara noJpe:xaa Marepuajnre NpM ne4yar Ha
JOKYMEHTHUTE 0 a30y4YeH pel.
10. IIpu excnopT Ha JOKYMEHTH KbM CUETOBOJCTBO Ha €KpaHa ce BIKIAAT laHbYHUTE OCHOBH HA
caeaxute ¢ JIJIC, JJC u caeaxure 6e3 JJC.
BTOPUYHU CYPOBUHU
e B Meno “BbBexkaane Ha nannu”->“IIpuxoa/Pa3xon ckiaag® e nodasen Ha F8 — Jlorosop 3a
NMOKYNKO-Npoaaxxoa npu teprosen 3YO
o Kopurupanu noroBopu 3a GU3NUECKH JHIIA B 3aBUCUMOCT Jall CE€ U3KYITyBa B Opoil miu He. AKO
ce u3KymyBa 1o Oanka ce u3Bexaa u IBAN Ha KoHTpareHra.

AKTYAJIM3ALIUA HA MOAYJ CKJIAJL

Bepcus 92.86.01/ FOuu 2014

1. B meHio “BbBexkaane na nanau”->“IIpuxoa/Paszxon cknan/Crnag-Crnan” :

® AKO 3a TeKyUIMs J€H Ce 3aHyJIsIBa HATMYHOCTTA Ha MaTepHaia Ha [edaT [Ipe]] IOPEeIHUs HOMEp U3/IM3a 3HakKa ,,**.

® [Ipu u360p Ha CHIIECTBYBALIHM JOKYMEHTH C€ BUXK/IA YaChT HA M3/1aBaHE HA JOKYMEHTa.

® [lpu u360p Ha chmecTByBamy JokyMeHTH Ha F7— Kype , F3 — Marep. nMa Bb3MOXKHOCT 3a M3BEXKaHe Ha MeyaT Ha

Benukn, camo IostoxkuTeTHUTE KoJIMYecTBa Wik caMo OTpHIATe THM KOJIMYeCcTBA Ha MaTepHalIuTe OT Kypca.

® [Ipu umnopt Ha JoKyMeHT ¢ Alt+F5 aBToMaTHYHO ce MOnbJIBa BUAA IJIAIIAHE U NaJ€Ka HA KOHTPAareHTa ,ako I'M UMa

BbBelIcHH B ,,Hactpoiika“->“KonTparentun®. [Ipu uMnopt Ha JOKyMeHT ¢ ambaliaxk BbB (pakTypa ambanaxa Moxe Ja 0bJe

KOpUTHpaH npean uMmnopta. Ciie uMIopTa ce U3BEKAAT MaTepUaIUTe C OTPULIATeHA HAINYHOCT.

©® AKO B JOKyMEHTa UMa MaTepHaj ¢ IOBJIHEHO MOSCHEHUE TO n3nu3a npu nevyar Ha F8 - Tbproseku 10KyMeHT

® [Ipu nedat Ha INVOICE 3a na ce u3Bene nmeTo Ha ¢pupMara Ha JaTHHUIA , TPSOBa J1a € BbBeIeHO B ,,HacTpoiika*->

»CKJIa10Be“ KaTo OTJECNICH CKIIA]] C UME U aJpec Ha JIATUHHUIIA.

2. B mento “CnpaBku 3a pazueture”->“Benomoct no koutparentu-6aprepu® na F5 — 3akpuBane ca no6aBeHn

CJICITHATE METOJIN Ha 3aKpHUBAHE: ,,3AKPUH MO-MaIKaTa cymMa®, ,,3aKpuii 3a1bJKEHNETO U ,,3aKPHil B3eMaHeT0*.

3. B menio“CnpaBku 3a pa3yerure”-> HoBa cripaBka*“Pexanuryaanus*“-O0o0mieHa cpaBka 1o BH/I IUIalaHe

HanpaseHu B ,, IIpuxon/Pasxon cknan®, ,,Ilpuxognu/Pasxonnu muamanusa® u ,,IIpexsbpasHe kaca-kaca®.

4. B mento “Excnopt u umnopt”-> “Ha HaauynocTn”

® [Ipu excriopT/MMIOPT Ha TEKYIH HAJTHYHOCTH € Jo0aBeHa Bb3MOKHOCT 3a n30op Ha Marepuan u [IponszBoaure.

® [Ipu UMIOPT Ha TEKYIIM HATMYHOCTH ca J00aBeHHU U Bb3MOXKHOCTH 3a [loapenda (1o HOMep Uil HAUMEHOBaHHE) U

n3Bexnane pasnukara o Llena Ne . JlobaBeHa BB3MOKHOCT 3a Ievar ¢ Mk 0e3 LeHH.

5. B mento “Hactpoiika”->“KonTparentu”

® Kosona Homep — H/IP, e npenmenyBana Ha ET'H.

® Ha F5 — Ilenn BbB BX0HU ekpaH e qo6aBeHo noyie Tun-Ilpogaxou/Ilokynku. ToBa qaBa BE3MOXKHOCT Ja ce

BBBEXXIAT CIECLUATHN [IEHU 1 32 IOKYNKHUTE, KAKTO U €IUH U ChIIM KOHTPAreHT Ja UMa pa3IndyHU LIEHOBU JIUCTHU 3a

nokynku u nponaxou. 3a TO/TH ce nomycka auana3oH. AKO UMa 3aJ1ajicHa CIICIMAIHA [[eHa 3a HAKOH MaTepual npu

BBBeX1aHeTO My B IIpuxoa/Pasxon ckiag xonona Lena N ce 3anyssBa.

® [lpu nedar Ha uHAMBUAYaIHA LeHOBa ucta ¢ F3- Iloap. ce nonycka [loapeada o HoMep WM HAUMEHOBAHUE.

6. B wmenio “Hactpoiika”->“Pa6oTHu napamerpu”

® B “Texywm nepuoa” - Kem mapamersp 13- Texyma aara Ha pagéora e no0aBeHa Bb3MOXKHOCT 3a BbBEXIaHe HA ,,Bpoii
cJIeBAIM THH ¢ KopeKnua*“. OnepaTopy, KOUTO MOTaT Jja peAakTHpaT caMo TEKYIIUs JEH 1€ MoraT Jja peAaKTUparT U
TOJIKOBA JTHU HAIpes, KOJIKOTO ca MIOCOYeHH B TapaMeThpa.

e B ,llpuxoa/Pa3xox nmogpaszdmpane® ca nodbasenu mapamerpu 338/348-CpolieHne 0TpUIIATETHO 3abJKEHHe.

® B ,,IIpuxoa/Pa3xon noapaszoupane® ako napametrpu 337/347 — IlocneHn neHM KOHTPAreHTH Ca OTPULIATEIHH, TO

IporpaMaTta MoIbJiBa aBTOMaTHYHO HAIPABEHUTE THPTOBCKU OTCTBIKH OT MOCIEIHHUS JOKYMEHT HAa KOHTpareHTa.

® B ,Ilapamerpu HacTpoiika* kbM napameTsp 189- ABTo nenn cnpsamo LINe e no6aBeHa Bb3MOXKHOCT 32 3aKPBIJISTHE

Ha BCSIKa €J{Ha OT aBTOMAaTHYHO M3YHUCIIEHUTE LIEHH, KaTo cjeJl IIleHa HOMEep C JBOETOUNE CE 3allMCBa /10 KOW 3HaK Jia ce

3aKpbBIIM ChOTBETHATA LicHa Homep. [lpumep: 2:3,3:4.

® B ,Ilapamerpu meuat®

- HoB nmapametsp 112- Ileuat 0000menu nyoaupanun matepuann. [lpu croitHocT Ha napameTrspa 1- Jla

nporpaMata 0000IaBa npu neyat JyOoJupaHUTe MaTepHald B JOKyMEHTa C €Ha U cblla 1ena, TO u napTuna.

- KsMm mapamersp 124-IleyaTt Ha TOKYMEHTH € f00aBeHa BE3MOXHOCT 3a revat 1o IIponsBoaureny.

® _Ilapamerpu — ycTpoiicTBa“ nipu paboTa ¢ KacoB amapar.

-Hog napametsp 201-U3Be:xkaam 6oH-npu n360p 1-/1a ce mycka cinyxeOeH O0H M3BEXkKAall CyMaTa OT KaCOBHS amapar.

-KbM napamersp 203- O61y 60H, ce nonycka O0HBT fa ce uzsexnaa: 2-Ilo rpynu, 3- Ilo npousBoauTeIH.

HAPTUAN

® B meHio “BbBexknane Ha nannun”->“IIpuxon/Pa3xon ckaan” nHa F11- Ucropus e no6asena xosnoHa ,,Ilapruga“

® B meHio “Cnpasku 3a MaTepuaaute”->“CoopHa BegomMocT no napruau” ¢ F5 ce neuatat camo kpaiiHu
HaJINYHOCTH.
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® [Ipu pasmupeHu napTUaY BbB BXOJHUS €KPaH MOXeE J1a ce n30Mpa U KOHTPareHT.

® B MeHIo “CrnpaBKu 32 IOKYNIKMTEe U poaaxoure”->“Ilo marepuaau u 1okymentu” u ,,Ilo nokymenTu u
MaTepHuaJHu* BbB BXOJAHHA eKpaH e fobaseHo noie [ pynupane nmo Matepuanu win Matepuaii U TapTUAM.

® 3a npemaxBaHe Ha ChOOIIEHHE 32 OTPULATEIHA HATHYHOCT 10 MAPTHIM € HeoOXoauMo B ,,[Ipuxoa/Pa3zxon/Criian-
Crkaan noapasoupane” napamerpu 138/148/158-Cpo01uieHue 3a 0oTpUUIATEIHA HATUYHOCT J1a Ca OTPULATEIIHU.

® J[oOaBeHa BB3MOKHOCT 332 BEBEXKIAHE Ha Pa3INIHY MAPTUAHK(CEPUITHN) HOMEpa KbM apTUKYII 0e3 ceacHe Ha
HaJU4HOCT. 3a 1enta B ,HacTpoiika“->"Martepuayan” B xoyoHa ,,I1* Tpsi6Ba ga ce monbianu nupara ,,2%.

IIpu padora c KOKA KOJIA, KAMEHHMIIA u ap. Mo:ke 1a ce MoJI3Ba MOBeYe 0T eIMH MPOU3BOAUTE], KOUTO
3aIbJLKUTENHO TPAOBa 1a umMaT B HauMeHoBaHueTo cu KOKA KOJIA uniu KAMEHHUIIA.
BTOPMYHU CYPOBUHIM

1. Ilpu neuat Ha Jlorosop 3a nokymnka ot @JI u IIMC ce npasu nposepka 3a Banuano EI'H.

2. Ilpu nmeuar Ha Y gocroseperne MYMIIC e nobaseHo moie EqHaksB HOMEp Ha JOKYMEHT U YIOCTOBEPEHUE.

3. B wmeno “CnpaBkH 3a NOKyNKHTe U npoaa:xoute”->“Ilo matepuanu u gokymenTn” u “Ilo 1okymMeHTH U
MaTepuagn” e no6aBeHo noye ['pynupane no: “Marepuanu”, “MaTtepuanu u KiacugukaTop” u
“Knacuduxkarop”.

4. 3a u3KymyBaHe Ha BTOPUYHM CypOBHHH OT 4yxaeHel] B “Hactpoiika”->“KoHTpareHTn” ce npassr cleJHUTE
3aMyCBaHus:

® Ha F7 — AIl xem OtroBopuuk 3agpinkeHne ce ch3masar 1- JIHY u 2 — Cnyxe6er Homep ot HAIL
® B HaceneHO MACTO Ha JOCTAaBKA C€ BbBEXXKJA Ha JATUHHLIA AByOyKBEHHUS KOJ Ha CTpaHaTa
® B anpec Ha J0oCTaBKa ce MOMBJIBA apeca B HEroBaTa CTpaHa.

AKTYAJIN3ALIUA HA MOAYJ CKJUIAL
Bepcus 92.86/ Mapt 2014

1. B menio “BbBekaane Ha nannn”->“Ilpuxon/Pa3zxon ckiaan”:
e Ha F7- Kypc ¢ F12-Cbabp ce Buxaa ChIbP)KaHUETO HA TEKYIIHS JOKYMEHT, a Ha F5-AmO0. e no6aBeHa HOBa
onuusa ,Excnmopt®. Excioprupanure ganau morat ¢ ALT+F4 na ce umMnopTupar B JOKyMEHT.
2. B meno “BbBexaane Ha JaHHH”->“Pa3xon ckiaa” ako JajicH MaTepual € oTOesI3aH KaTo HeU3MoJI3BaH HO
“Ma HAJIMYHOCT, TOH I11e MOKe Ja Obae n3oupaH.
3. B MeH10 “BbBexaane Ha nanun”’->“IIpexBbpJisiHe oT ckJIaa B ckiaaa” Ha F3, ako ca NombJIHEHH 1IEHU B
JOKyMEHTa TOH ce pa3reyarBa ¢ oco4YeHaTa 1eHa 1 oryetHata neHa 6e3 J{/1C.
4. B menio “BbBexaade Ha fanuun”->“Pazxoauu/IIpuxoaHu niamanus” npu 3a0paHeHa peakius Ha
CBIIECTBYBAIIO IJIAIIAHE CE IOMycKa Kopekuus Ha kosoHu: All, nokymeHT No, mosicHeHue u Kypc.
5. B MmeHio “BbBexkIaHe HA JaHHM” HOBA TOYKa B MeHIOTO “UcTopust meHn”. 3a 1a ce BUXKIa KaTO TOYKA €
HeoOxonumo nmapametrsp 23 — Mcropus na e cbe cToitHocT 2 - Llenn nnu 3 — [Igere.
e [{enuTte TpsiOBa na ce 3apeasT ot nosieto “II'bpBoHAYAIHO 3apeskIaHe HA IEeHH” .
¢ Ako 1ieHaTa Ha Matepuai ce mpomenu B “IIpuxon ckiaan”, “Hacrpoiika-Matepuanau” wim ce 100aBU HOB
Marepua, TO Te3U MPOMEHH I1I€ CE 3aMUILIAT B UCTOPUSITA.
e Moxe 1a ce rmpaBu cIripaBKa 3a MpoMsiHa Ha IIeHaTa 10 MEPUOJIU 1 TT0 MaTepuainu. ToBa ChIo € Bb3MOXKHO U B
IIpuxon/Pa3xox ckiaan Ha F11-Ucropus c knasum F3-Ucropus nenu.
6. B menio “BbBexaane Ha nanau”-> “IIpuxoanun/Pasxonnn miamanus’:
e B nonHaTa 4acT Ha eKpaHa ce BUK/IA 33 IbJDKCHUETO Ha KOHTPAreHTa.
¢ AKO ce BbBEJIE MO-ToJIsIMa TUIaTeHa CyMa OT CyMarta Ha 3abJKeHHETO MporpaMara n3Bex/Jia CboOIIeHuE.
7. B meHio “BbBexkaane Ha JaHHH”’->“Haau4HocT KbM AaTa” ako JaJeH MaTepual € OTOeNsA3aH KaTo
HEU3NOJ3BaH, HO UMa HAJIUYHOCT, TOM 1€ C€ U3BEJE B CIPABKaTa.
8. B menio “CnpaBku 3a matepuaiure”-> “Pa3xon mo matepuaan” Ha F8-Ilogpoona e no6asena
BB3MOKHOCT JIa C€ U3BEJAT 32 BCEKU MaTepHall PEAOBE C PA3IMYHUTE OTYETHU U IPOJAXKHU LICHH.
9. B menio “Hacrtpoiika”->“KonTparentu”
e Ha nHiMBUAyaTHUTE [IEHOBH JINCTH NIPU NI€YaT MOraT J1a C€ U3BeAaT CaMO MATEPUATIUTE C HATMYHOCT, KaKTO U
caMO MaTepUaUTEe CbC CHECIIUAIHU LIEHH.
e JloGaBeHa e HOBa KojioHa “bbp3 No”
10. B mento “Hacrpoiika”->“Marepunanaun”
e Ha F3-CBbp3aHu Morar Jia ce CBbp>KaT MaTrepuaiu ¢ apyru marepuaiu. [Ipumep: Ako e mycHaTa IpoOMOIUs Ha
10cTeka Bona na ce nasa lcrek Oe3ruiaTHO. MOJKe 1a ce IT0JI3Ba M 3a U3IIMCBAaHE HAa aMOaiax.
e AKO MaTepuajnTe ce CBBbpPKAT C MaTepHaliu OoT ambanaxxHa rpyna u B “Hacrtpoiika”->“PadoTHu napamerpu” e
BKIItoUeH napamersp 87-Ilewart Tekyin amdasax To mpu U300p HA CBBP3aH MaTepral ambanaxa He ce 100aBs B
JOKYMEHTA, HO C€ BUKJA IPU MeyaT B OTAeNHa aHTeTKa “Texkym améanax”.
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¢ E no6asena Hopa xosiona TO/TH Kou-Bo, a B mpoussoautenin TO/TH%. Axko ce mpoajie KOIM4ecTBO I0-
rosisivmo oT nonbiHeHoTo B TO/TH Kou-Bo, Matepuana ce npojiasa 1o 1eHata nocoueHa B “Padorum
napamerpun”->"Pa3xoa noapazoupane” napamersp 149-“Ilena N npu TO/TH 3a koauvecto” u c TO/TH
Ha IIPOU3BOJIUTENA CAMO aKO KOHTPAreHThT HiAMa CIelUaliHa [IeHa 3a MaTepyaa.

11. B meHio “Hactpoiika”->“Pa6oTHu napamerpu” e 106aBeH HOB mapameTsp 183- JlocThbn 10 BCHYKH

JOKYMEHTH 32 HUBO 2. AKO € BKJTIOUEH, BCHYKHU C TOBA HUBO III€ BIJKJIAT JOKYMEHTHUTE U HA IPYTHUTE.

BTOPUYHU CYPOBHUHU

B ,,Pa3xox ckiaag*: ako mpenMera Ha caenkara € 21 wm 22, u cymara Ha JIJIC e 0, To mpu medar Ha dakTypa Ie ce u3Beae

TekcTa “O6paTHO HauucngBaHe 1o wi.163a, an.2 3/11C”.

e B “Hacrpoiika” sHoBa Touka “UYMIIC”, kpaeto ce mombiBat ganau 3a MYMIIC. bwp3 knasum CTRLAFS.

e [Ipu npuxon/pazxon Ha UYMIIC n3nu3a BXOACH eKpaH, KbIETO OT HOMEHKIIaTypa ce n3oupa MYMIIC.

HowmenknaTypara ce u3Bex/1a Ipy HATHCKaHe Ha CTPEKJIa Ha0Jy WM aKo HIMa TaKbB PerncrparmoneH Homep.

Ako B 1okyMeHTa Beue uma nodaseHo UYMIIC u ce notebpau npasuus pea MIIC-To ce mpemMaxBa oT JOKYMEHTA.

B ennH noxymeHT TpsaOBa na uma camo exuH pen ¢ MYMIIC.

Ha F8 e no6asena crpaBka “UYMIIC 3a mepuoa” kosto uzBexaa kynenure/mpoganeaure UYMIIC-ta.

e [Ilpu nponax6a na MYMIIC ¢ dakTypa Ha medart u3nu3aT JaHHUTE Ha JoOaBeHOTOo B foKkyMeHTa MIIC.

B Mento “CnpaBku 3a NoOKynkuTe u npoaaxoure”->“Ilo matepnaan n konrpareHTn” u “Ilo nokymeHnTH 1

maTtepuagn” ce n3pexna u UH/ET'H.

B menio “CnpaBku 3a NOKYNKUTe U npoAa:kouTe”->“Ilo matepnaan u nokymeHTu” u “Ilo 10KkyMeHTH M MaTepuaaun”

e no6aseHo nosiec ['pynupane no: “Marepuanun”, “Marepuanu u kaacupuxarop” u “Knacuduxarop”.

AKTYAJIU3ALIUSI HA MOAYJI CKJIAJ
Bepcus 92.85 / Snyapu 2014

1. Kopurupanu ca JHeBHULIMTE U CHPaBKATa-IeKJapalus Ha XapTHeH M eJeKTPOHEH HOCUTe] ChOOPa3HO HOBMTE
U3MCKBaHUA. B THeBHMIIUTE ce BUKIAT CYMHUTE ¢ M 0e3 IOKYMEHTHTE 32 KaCOBAa OTYETHOCT.
2. Kopurupana e cnpaBkara no 41.73 ot 31{®JI.
I. KACOBA OTYETHOCT
3. B wmeno “BbBe:knane Ha nannun”->“IIpuxoa/Pa3zxon ckinan” ca 1o06aBeHn HOBU BUA0BE JOKYMEHTH.
4-OAKTYPA-KAC.OTY., S5-JEBUTHO U3BECTHUE-KAC.OTY., 6-KPEJUTHO U3BECTHUE-KAC. OTU.
[Ipn nmomyuyaBane win u3naBaHe(B CcIydas, KOrato (upMaTa € perucTpupaHa Mo CIECHUAIHHUSI PEeXHM) HA Te3H JOKyMEHTH, TE He
ydacTBaT IpH (POPMHUpPAHETO Ha o0muTe cOOpOBE B THEBHUINTE U CIIpaBKarta-nexmapars 3a JJ1C.
34-ITPOTOKOJI U3UCKYEM JAHBK un.1518/3, 35-MMPOTOKOJ JAHBYEH KPEJUT un.151r/8
36-ITPOTOKOJI U3BUCKYEM JAHBK u4n.1518/7, 37-MPOTOKOJI U3UCKYEM JAHBK un.1518/7
[Ipu momyuaBaHe WM H3AaBaHe(B ciyyasi, KOraro ¢upmara € perucTpupaHa MO CIIELUAIHUS PEXUM) Ha T€3H JOKYMEHTH, Te
ydJacTBaT Ipu (GOpMUpPAHETO Ha oOImuTe cOOpOBE B THEBHUIUTE U CIIpaBKaTta-aexmaparms 3a JJIC.
H3mnog3Ba ce eHa U chIa HOMepanus 3a GaKTypH ¢ U 6e3 KacoBa 0TYETHOCT.
IIpu no3BaHe Ha 34(3a Hepeructpupanu) u 34,35,36,37(3a perucTpupann) umMa cjieTHUTE 0COOEHOCTH:

— Ha F4 mo:xe 1a ce nmeyaTta npoToKoJia.

— Joxymenrture 34,35,36,37 ca npodgopmeHH T.e He IPOMEHSIT HAJUYHOCTH U 33IbJLKEHHS.

— Ilpu BBBeskkgane Ha 34 u 35 B ckoOuTe ciex gaTaTa HA JOKYMEHTa B CKOOHWTe ce MONMBJBAT HOMEpP M JaTa Ha

IUIATEKHHUA JOKYMEHT, ¢ KOITO e miiaTeHa (pakrypaTa-KacoBa 0TYETHOCT

4. IIpu eKCHOPT KBM CYETOBOJACTBOTO ce MPABST CJIeJHUTE 0CUETOBOASIBAHUS:
Hokynku:Bun noxym.(4,5,6) Bux noxym.(34,35,36,37) Ilpona:xou:Bun noxkym.(4,5,6) Bua noxym.(34,35,36,37)
304/401 100aB 470/ 470 10018 411/702 10018 470/ 470 10018
453 11/401 20a8 4531/45311 20aB 411/45312 20aB 45312/4532 20 as

INPUMEPU KACOBA OTYETHOCT:
1.KynyBame ¢ paKTypa-KacoBa 0TYETHOCT, KOTaTO JOCTABYMKA € PErHCTPUPAH:

B npuxon ckiaax B/ 4, N 1000, IaTa 15.01.14, BC 11,Cyma 120aB. OcTaHajuTe peKBU3UTH €A CHIUTE.




EKOM 2002 EOO/4 — OFFICE PLUS
www.ekom2002.com

Caex kato miaaTum GakTypaTa J0CTABUYMKA HU U31aBa NPOTOKOJ 34 cbe chius N kato dakrypara.
B npuxon cxiax B/ 34, N 1000, Jata 25.01.14. BC 11, B ckodute (N 1 1aTa Ha niiaTeKeH JOKYMEHT)

JJoKyMeHTBHT ChABbP:xKA MaTepual ,,JJanbuna ocHoBa“ 3a 10048 6e3/I/IC. O6ma cyma 120 as.

2.KynyBame ¢ ¢pakTypa, Koraro 10cTaB4uKa e HeperuCTpUpaH, a Hamarta pupma e:
B npuxon ckaang B/ 4, N 1000, IaTa 15.01.14, BC 11, Cyma 120aB.0OcTaHanuTe peKBU3UTH €A CHIUTE.
Caen kaTo niiatuM paxrypara HamaTa ¢gupma u3gasa npoTokoJ 35 cbe cbius N karo gaxrypara.
B npuxon ckaaxg B/{ 35, N 1000 Jarta 25.01.14, BC 11 B ckoouTe (N 1 xaTa Ha JIaTesKeH JOKYMEHT)
JoKyMeHTBHT chaBbpka MaTepual ,,JJanbuna ocHoBa“ 3a 10048 6e3/I/IC. O6ma cyma 120 as.
3.IIpoaaBame ¢ paKkTypa-KacoBa 0TYETHOCT, KOraTo HAlIaTa (pMpMa e perucTpupaHa:
B pa3xoa ckaan B/l 4, N 1000, Jara 15.01.14, BC 31, Cyma 120a8B. OcTtaHanuTe peKBU3UTH €A ChIHUTeE.
Caen miamade Ha (axkTypaTa oT CTpaHa HA KJIHEHTA HAaaTta upMa HM3J1aBa NPOTOKOJ 34 cbhC ChUIUMS HOMepP KAaTo
(daxTypara M 51 1aBa HA KIUEHTA.
B pa3xon ckaag B/ 34,N 1000 Tata 25.01.14. BC 31,B cko6uTe(HoMep U AaTa HA IJIATEKeH TOKYMEHT)

JoKyMeHTBHT cChABbpP:xKa MaTepuas,,Janbuna ocHoa“ 3a 100aB 6e3/[/IC.O6ma cyma 120 aB.

II. MOKYIIKA U MTPOAAXKBA HA CTOKH no [TPUJIOKEHHUE 11
JloGaBeHu ca ¥ ABa HOBM MpeAMeETa HA c/AeJIKa
21-OTHHAJABIM (TpsdBa 1a ce mocouBa NPHU NOKYNKHU U NPOJAKOH HA OTHAABLIM)
22-3bPHO (Tpsn6Ba 1a ce mocouBa Npu NOKYNKH U MPOAAK0U HA 3HPHO)
AKo ce 100aBSAT IPYru npeaMeTH Ha caejJKku kacaemnu [Ipun.2 B TpeTta KkoJiona ce monbjaBa 1 uiam 2.
Job6aBen e HoB BuA 1okyMeHT 38-ITPOTOKOJI. (He npoMeHsi HAJMYHOCTH U 3aAbJIZKEHUS)
BbB ,,BbBe:knane Ha gannn“-> ,Ilpuxon ckiaag® Ha kiaapum F10 ce momycka aBTOMAaTH4YHO /a Ch31aBaT NMPOTOKOJH B
NPHUXOJ U Pa3xoj cKJIal, KAKTO 32 eJUHHYHA (PAKTypa, Taka U 3a (GakTypu 3a nepuod. 3a nperjegHOCT Te3H NPOTOKOJIH
MOrarT Ja ce reHepupaT B OT/AeJIeH CKJIaj.
JoKkymMeHTHTe, 32 KOMTO ce TeHepUpPAaT MPOTOKOJIM TPAOBA 1a ca HeHYJeBU (pakTypu ¢ Bua caenka 21-loctaBka 6e3 J1aHbK U
npeaMeTa Ha c/IeJIKaTa 1a 0bjAe 3a 0THAIBIU WIH 3bPHO.
Ha cbmusi k1aBum Moske Ja ce MPpOBepPHU AAJIM €a M31aJeHH BCUYKHU nMpoTokoau. [IpoBepkara ce chbcTOM B TOBa Jaju Ha
BCUYKH MPOTOKOJHU B Pa3XoJ CKJIAA OTToBapsAT GaKTypH B MPUXOJ CKJIAJ .
5. IIpu ekcnopT KbM CYETOBOJACTBOTO HA JOKYMEHTH CBbP3aHH ChC 3aKyllyBaHe Ha CTOKM nmo npuiioskenue Il ce mpaBar

CJICAHUTE OCHCTOBOAABAHUA

Hoxkynku:Bun noxym.(1) Bux noxym.(38) Hponaxom: Bug noxym.(38)
304/401 10018 470/ 470 100nB 470/ 470 10018
4531/470  20aB 470/4532  20aB

NPUMEPHA NOKYIIKA u TPOJAXBA 11O ITPUJIOKEHHUE I1:

MNOKYIIKA

B npuxon cxaag B 1, N 1000, Tata 15.01.14, BC 21, I1C 21 nan 22

JokyMeHTBT chabpka 3aKkyneHaTa croka 3a 100 aB 6e3 IJIC. Hama J/JC.

B pa3xoa ckaan B/l 38, N 150(nmopenen N), /laTa 15.01.14, BC 35, I1C 21 nin 22
JOKyMeHTBT chIbp:Ka 3aKyneHara croka 3a 100as 6e3 JJ/IC. O6ma cyma 120 as. ¢ JJIC

B npuxon ckaaxg B/ 38, N 150(ot pa3xoa ckaan), lara 15.01.14, BC 11, IIC 21 nau 22

JoKyMeHTBHT chabp:ka 3aKkyneHaTa croka 3a 10018 6e3 IJC. Ooma cyma 120 as. ¢ JAC
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MNPOTOKOJBT CE PA3IIEYATBA OT NPUXO/J CKJIIAJ KATO B CKOBKHUTE CE IIOCOYBA ®AKTYPATA 110
KOSATO CE U3JIABA.

MNPOOAKBA
1.Koraro noJiyuareiisi He e perucrpupan no JJ1C.

B pa3xon ckaan B/[ 1, N 1000, laTa 15.01.14, BC 31, IIC 21 uau 22

JokyMeHTBT chabp:ka nmpoaaaeHara croka 3a 100 as 6e3 IIC. O6ma cyma 120 as. ¢ AJAC
2.Koraro nosxyyarens e peructpupan no JIJIC.

B pa3xoa ckaan B/[ 1, N 1000, 1ara 15.01.14, BC 31, IIC 21 nau 22, Kopexrus JJIC -20 as.

JokyMeHTBT chabpka mpoaaaenara croxa 100 as 6e3 JJJAC. Hama JJIC.




